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Binh Duang, ngay X10 thang nam 2024 

THONG BAO 
Tuyen dung vien chin tinh Binh Du•ng nam 2024 

Can cir Luat vien chirc ngay 15/11/2010; Luat sda d6i, b6 sung mot s6 diau 
cua Luat can bO, cong chirc va Luat vien chirc ngay 25/11/2019; 

Can cir Nghi dinh s6 115/2020/ND-CP ngdy 25/9/2020 cua Chinh phu quy 
dinh va tuyen dung, sir dung va quan1S,  vien chirc; 

Can cir Nghi dinh so 85/2023/ND-CP ngdy 07/12/2023 cUa Chinh phu sira 
d6i, 1)6 sung mot so diau cua Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 va 
tuyen dung, sir dung va quan1S,  vien chirc; 

Can cif Thong to s6 06/2020/TT-BNV ngay 02/12/2020 cila BO NOi vu ban 
hanh Quy the to chirc thi tuyan, xet tuyan cong chirc, vien chirc, thi nang ngach 
cong chirc, thi hoac xet thong hang chirc danh ngh'a nghiep vien chirc; not quy thi 
tuyan, xet tuyan cong chirc, vien chirc, thi nang ngach cong chirc, thi hoac xet 
thong hang chirc danh ngha nghiep vien chirc; 

Can cir Ke hoach s6 1486/KH-UBND ngay 01/4/2024 dm lily ban nhan dan 
tinh Binh Duang ve t6 chirc xet tuyan vien chirc tinh Binh Duang nam 2024, So 
NOi vu thong bao nhu cau tuyan dung vien chirc tinh Binh Duang nam 2024 voi 
cac not dung cu the sau: 

I. MIX BICH, YEU CAU 

1. Viec xet tuyan vien chirc nham tuyan dung 136 sung dOi ngu vien chirc 
dam bao tieu chuan va pham chat ciao dire, trinh (10 chuyen m6n nghiep vu phu 
hop \Ted chirc danh ngha nghiep, vi tri viec lam, dap irng yeti cau thuc hien nhiem 
vu dugc giao cua cac dan vi sir nghiep cong lap ten dia ban tinh. 

2. Viec xet tuyan phai can cir vao chi tieu Wen cha, nhu cau vi tri viec lam 
cua timg don vi. 

II. 001 TUVNG D1) THI 

1. Nguiri co du cac dieu kien sau day khOng phan bit dan tOc, nam 
thanh phan xfi hOi, tin ngtrerng, ton giao duvc clang ky dtr tuyen: 

a) Co qu6c tich Viet Nam va cu tru tai Viet Nam. 

b) Tir du 18 tu6i tra len. 

c) CO don dang 14,  du tuyan; ly lich ro rang; 
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d) Co pham chat chinh tri, dao dire tot; 

d) Co van bang, chirng chi dao tao, thing chi hanh nghe hoac có nang 
khieu, ky nang phu hop vori vi tri viec 

e) DU six khoe de thuc hien ding viec holac nhiem vu. 

g) Dap irng cac dieu kien khac theo yeu cau cua vi tri viec lam do don vi su 
nghiep cong lap xac dinh nhung khong duo .c trai viii quy dinh cua phap 14t. 

2. Nhitng ngu.0 sau day khang &Tic dang ky du. tuyen vien chtic: 

a) Mat nang luc hanh vi dan su hoac bi han the !fang luc hanh vi dan su; 

b) Dang bi truy cfru trach nhiem hinh su; dang chap hanh ban an, quyet dinh 
ve hinh su cua Toa an; dang bi dp dung bien phap xir 13"/ hanh chinh dua vao co so . 

 chira benh, co. soy gido duc, truing gido duang. 

III. NQI DUNG TO CHUG XET TUYEN 

1. Nhu can tuyen dung 

a) Thuc hien xet tuyen theo chi tieu can tuyen dung tai cac don vi su nghiep 
cong lap cua tinh (trir su nghiep gido duc va dao tao, su nghiep y te). 	• 

b) So luting, vi tri viec lam cac chirc danh can tuyen dung do Sir Ni vu 
tong hop va thong bao theo quy dinh. 

Minh kern bang tang hop nhu cau vi tri viec lam can tuy'Jn) 

2. HO so' dang 147 du• tuyen 

a) Phieu dang 141 du tuyen vien chile (theo mau). 

b) So.  yeu 13'T lich (theo mau). 

c) Ban sao giay khai sinh; Ban sao Can cuerc cong dan holac giAy to có gia 
tri tuong duang. 

d) Ban sao cac van bang, thing chi va ket qua hoc tap (bang diem) theo 
yeu cau cua vi tri du tuyen (nOp ban sao có chimg thuc va nguoi du tuyen phai 
mang ban chinh de dOi chieu khi nOp he so). 

Trufmgh9p van biing do ca so' ciao tao nurk ngoai cap' phai cluqc cong cht'rng 
dick thuat sang tiing Vi"Ot va ca sa ciao tao way ngoai phai Apr Cuc Quern if, chat 
luting - Bo Gicio duc va Dao tao co/1g nhan tinh phap ly czia van bang. 

d) Giay xac nhan qua trinh cong tac (theo mau), Sp dung deii veri cac vi tri 
viec lam có yeu cau kinh nghiem cong tac. 

DM vii cac vi tri viec lam yeu cau kinh nghiem cong tic thi nguad du tuyen 
phai nOp kern theo tat ca Ban hop ding der k)% vai don vi, ban ghi qua trinh dung 
bao him xa hOi di the hien qua trinh cong tac kern theo Ban ntiki xet cua Thu 
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truang don vi ve ket qua thuc hien cong viec trong thai gian hop clang, trong do 
xac dinh ro not dung, linh vuc cong yre da thuc hien, dam bao phu hqp vi tri viec 
lam dang14. 

e) Giay chimg than sue khoe do ca quan y to CO tham quyen cap trong thai 
han 30 ngay, tinh den ngay top ho soy du tuyen. 

g) Giay chimg nhan thuc dOi tugng uu tien trong tuyen dung vien chirc 
(neu co) dugc ca quan co tham quyen chimg thuc. 

Ltru S: Moi thi sinh chi dugc clang 14 01 bi) hO 	TUy theo chuyen man 
va vi tri viec lam cu the ma thi sinh dugc dang14 toi da 02 nguyen vong. Thi sinh 
dugc clang ky nguyen vong 2 vao vi tri viec lam c6 cung yeu cau tieu chuan, dieu 
kien cua vi tri viec lam theo nguyen vong 1 nhung tuyen dung vao cac ca quan, 
don vi khac. Sa N8i vu chiu trach nhiem tham dinh nguyen vong 2 cua thi sinh 
dang14, dam bao phi' hop theo quy dinh. 

3. N§i dung xet tuyen 

Xet tuyen vien chirc dugc thuc hien theo 02 yang nhu sau: 

a) \Tong 1: Kim tra dieu kien, tieu chuan cua nguai du tuyen clang ky tai 
Phiev,.dang 14 du tuyen theo yeu cau cua vi tri viec lam can tuyen, neu dap irng 
du thi nguai du tuyen dugc tham du \Tong 2. 

Truang hop vi tri viec lam tuyen dung yeu cau trinh d8 ngoai ngit trong tieu 
chuan trinh dO dao tao, boi duemg, neu c6 bang cir nhan ngoai ngit hoac tot nghiep 
dai hcc tra. len 6. ,ntreic ngoai hoc hoc bang tieng nuac ngoai a Viet Nam thi dugc 
sir dung thay the. Neu khong c6 van bang, chimg chi ngoai ngu phi:4 hop thi Hoi 
&mg xet tuyen to chirc sat hach de danh gia nang luc ngoai ngir theo yeu cau cua 
vi tri tuyen dung. 

Cac thi sinh dat yang 1 se dugc thong bao trieu tap tham du \Tong 2. 

b) Yong 2: Thi mon nghiep vu chuyen nganh 

- Hinh thirc thi: Phang van. 

N8i dung thi: Kiem tra kien thirc, ks% nang hoat Ong nghe nghiep nguai 
du tuyen theo yeu cau cua vi tri viec lam can tuyen. 

- Diem phang van dugc tinh dua tren thang diem 100. Thai gian ph6ng van 
cua mot thi sinh toi da la 30 phut (tnroc khi thi ph6ng van, thi sinh du thi c6 khong 
qua 15 phut chuan 

- Khong thuc hien viec phiic khao dal voi ket qua phong van. 
4. Cach xac dinh ngtroi trt ng tuyen 

a) Ngued trUng tuyen trong kS,  xet tuyen vien chirc phai c6 du cac dieu kien 
sau: 

- Co ket qua diem thi phang van tai Vong 2 dat tir 50 diem tra len; 
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- Co s6 diem Vong 2 Ong voi diem uu tien quy dinh tai khoan 5 ,muc III 
Thong bao nay (neu co) cao han lay theo thir to diem tir cao xuong thap trong 
pham vi chi tieu dugc tuyen dung cna tong vi tri viec lam. 

b) Truth-1g hop c6 tir 02 nguth tra len c6 ket qua diem phong van cong voi 
diem uu tien quy dinh tai khoan 5 muc III Thong bao nay (neu co) bang nhau & chi 
tieu cued ding cua vi tri viec lam can tuyen dung thi nguth tang tuyen la nguth c6 
ket qua yang 1 cao han ,(neu c6); neu van khong xac dinh dugc thi HOi clang tuyen 
dung bao cao Chu tich Uy ban nhan dan tinh quyet dinh nguai trung tuyen. 

c) Trueng hop clang V 02 nguyen,  vong nhung khong trung tuyen or nguyen 
vong 1 thi dugc xet apguyen vong 2 neu vi tri viec lam clang VT o nguyen vong 
2 van con chi tieu tuyen dung sau khi da xet het nguyen vong 1, bao Dim ca viec 
xet nguyen vong cila ,nguai co ket qua trong tuyen thap han 	ke trong throng 
hop nguth trUng tuy8n het tiled han 30 ngay ke tir ngay nhan dugc quyet dinh 
tuyen dung khong den co quan V hop dong nhan viec va bi huy bo quyet dinh 
tuyen dung nen chug tuyen du chi tieu theo nguyen vong 1 thi xet nguyen vong 2 
theo quy dinh. 

Truong hop co 02 nguth tro,  len bang diem nhau o nguyen vong 2 thi nguai 
trong tuyen dugc xac dinh theo quy dinh tai diem b khoan 4 muc III Thong bao 
nay. 

Truth-1g hop vi tri viec lam van con chi tieu tuyen dung sau khi cid xet di 02 
nguyen vong thi can cu vao ket qua, 1-10i ,dong xet tuyen bao cao nguai dung dau 
co quan co tham guyen tuyen dung quyet dinh tuyen dung dui voi nguoi c6 ket 
qua tuyen dung thap han lien ke so voi ket qua tuyen dung dm ngtr6i tang tuyen 
o vi,  tri viec lam tai don vi khac nhtmg c6 ding tieu chuan, dieu kien voi tieu 
chuan, dieu kien cua vi tri viec lam tai dan vi con chi tieu tuyen dung, cling chung 
de thi. Ngtthi dugc tuyen dung trong truong hop nay phai co ket qua diem thi 
phong van tai \Tong 2 dat tir 50 diem tro. len. Doi voi cac vi tri viec lam khong CO 
nguth dang V du tuyen, nguth dimg dau ca quan co tham quyen tuyen dung quyet 
dinh viec tuy8n dung theo quy dinh nay. 

, d) Ngu6i khong 	tuyen trong lcSf ,xet tuyen vien chirc khong dugc bao 
luu ket qua xet tuyen cho cac xet tuyen lan sau. 

5. DOI tuvng tru tien trong 'Let tuyen 

a) Anh hung Luc luong vu trang, Anh hung Lao dOng, throng binh, nguth 
huong chinh sach nhu thuang binh, thuang binh loai B: Dugc cong 7,5 diem vao 
ket qua diem \Tong 2. 

b) Nguth dan toc thieu s6, si quan quan (RN, si quan cong an, quan than 
chuyen nghiep phuc vien, nguth lam cong tac ca yeu chuyen nganh, hoc vien tot 
nghiep dao tao si quan du bi, tot nghiep dao tao chi huy twang Ban chi huy quart 
six cap xa nganh quan su ca so dugc phong quan ham si quan du bi da dang ky 
ngach si quan du bi, con liet si, con thuang binh, con berth binh, con cita nguth 
huong chinh sach nhu thuang binh, con cila thuong binh loai B, con de dm nguth 
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hog dicing khang chitin bi nhiem chat d6c boa hoc, con Anh hung Luc luang vu 
trang, con Anh hUng Lao d6ng: Dirac cong 5 diem vao ket qua diem Veng 2. 

c)Ngtreri hoan thanh nghia vu quan su, nghia vu tham gia cong an nhan dan, 
dei vien thanh nien xung phong: Duvc Ong 2,5 diem vao ket qua diem Vong 2. 

d) Can be cong doan true-11g thanh tir co so , trong phong trao cong nhan: 
Duac cong 1,5 diem vao ket qua veng 2. 

Trueng hop ngu&i du tuyen thuec nhieu din tru tien theo quy dinh thi chi 
duvc cong diem tru tien cao nhat vao ket qua diem Vong 2. 

6. Dia diem, thoi gian Oat hanh va tiep nh4n 

- Dia diem thong bao, phat hanh va tiep nhan he sa dangkY du tuyen: Tir 
• s6 20 den 6 se' 23 be ph4n met dm thap B, Tea nha trung tam Hanh chinh tinh 
Binh Duang. 

- Thei gian phat hanh va tiep nhan he sa: tir ngdy 10/4/2024  den het ngay 
10/5/2024. 

+ Buei sang: tir 08h30 den 11h00 

+ Buei chieu: tir 14h00 den 16h00 
A 	 A 7. Lich phong van va dia diem to chtrc ph6ng van: 

Danh sach thi sinh dit dieu kien tham gia Vong 2, thei gian, dia diem to 
chtirc phong van Hei d6ng xet tuyen dung se thong bao cu the teen website Nei 
vu https://sonoivu.binhduong.gov.vn  

. 8. Phi xet tuyen 

Mdc thu phi du tuyen vien di& la 400.000 deng/h6 sa (thuc hien theo quy 
dinh tai Th6ng to s6 92/2021/TT-BTC ngdy 28/10/2021 dm B6 trueng Be Tai 
chinh quy dinh mirc thu, the do thu, nep, quan lY va sir dung phi tuyen dung, du 
thi nang ngach, thang hang ding chirc, vien chdc). 

tt,t yLl 

- Thi sinh du tuyen luu y khi nep h6 sa phai doc 1(5/ bang tong hop 	t' „nhu ca 
kern thong bao nay de chon dung vi tri viec lam cila ca quan clang ky tuyen dung, 
dam bao nhu cau du tuyen phit hop vei nganh nghe, trinh de va cac yeu cau khac 
cua vi tri viec lam can tuyen. Trueng hop chua ro phai trao doi voi Se Nei vu 
truck khi mua va nep h6 sa. 

- IVrOi thi sinh chi ducyc clang ky 01 bei lit) so' vao met vi tri viec lam can 
tuyen dung. Thy theo vi tri viec lam cu the ma thi sinh duac clang ky 02 nguyen 
vong. True-ng hop thi sinh nep h6 sa vao nhieu vi tri khac nhau, Hei d6ng tuyen 
dung se buy 136 dieu kien du thi cua thi sinh do. 
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- Thong bao nay dugc niem yet cong khai tai b(% phan mOt cira cua Trung 
Tam hanh chinh cong, thap A, Ma nha Trung tam Hanh chinh tinh Binh Ducmg, 
\fa gang tai tai cac website caa Uy ban nhan dan tinh Binh Duang tai 
http://www.binhduong.gov.vn  va website Sa NOi vu tinh Binh Dutmg tai 
https://sonoivu.binhduong.gov.vn .  Cac thong bao lien quan den lcS,  xet tuyen se 
dugc HOi dOng xet tuyen thuong xuyen cap nhat tren website cua So NOi vg, cac 
thi sinh có nhu cAu có the tra cim kip thai. 

Moi phan anh, thac mac xin lien he true tiep ve Phong Cong chirc - Vien 
chirc So NOi vu qua so dien thoai: 0274.3828944 de dugc huang 

Nei nhein: 
- UBND tinh; 
- Cac sa, ban, nganh; 
- UBND huyn, thi xa, thanh ph& 
- Bao Binh Dwyng; 
- Dai PTTH Binh Duang; 
- Website tinh; 
- Ltru: VT, CCVC.TH(05). 



ONG HOA XA HQI CHID NGHIA VIET NAM 
DOc lap - Ty. do - Hanh phtic 

	, ngay 	 thong 	nom 202... 

(Anh 4x6) 

PHIEU BANG K1? Dlc.r TUYEN 

Vi tri du. tuyen ( I ) : 	  

Don vi du. tuyen (2): 	 . 

I. THONG TIN CA NHAN 

H9 va ten: 	  

Ngay, thing, nom sinh: 	  Nam(3)  ❑ NCr ❑ 

Dan t6c: 	 . Ton gido: 	  

S6 CMND hoac The can ctrerc cong dan: 	 , 	A Ngay cap: 	.Noi cap: 	 

S6 dien thoai di d6ng: 	 Email: 	  

Que quan: 	 . 

Dia chi nh4n thong bac)• 	  

Thong tin ve h6 khau (neu c6): 	  

Tinh trang sirc khoe: 	  Chieu cao: 	 ; Can qng: 	kg 

Trinh d6 van He: 	  

Trinh dO chuyen mon: 	  

II. THONG TIN CO BAN NI GIA DINH(4) 

ATM 
quan he Ho va ten 

Ngay, 
thing, nom 

sinh 

Que quan, nghe nghiep, chfic danh, chic vu, don 
vi cong tic, hoc tap, no'i 6.  (trong, ngoai ntrerc); 

thanh vien cac to chi.rc chinh tri - xa h6i) 



Ti• ngay, (hang, nam 
den ngay, thong, nam Co quan, to chik, don vi cong tac 

III. THONG TIN VE QUA TRINH DAO TAO 

Ten trirlYng, co 
so' ciao tao cap 

nam cap van 
bang, cluing 

chi 

Ngay, thang,  
Trinh di) 
van bang, 
Chung chi 

SO hien 
cua van 

bang, 
chirng Chi 

Chuyen 
nganh dao 

tao (ghi theo 
bang diem) 

Nganh 
dao tao 

Hinh 
Wm 
dao 
tao 

A 	. Xep mai 
bang, 

chting chi 

IV. THONG TIN VE QUA TRINH CONG TAC (neu co) 

V. THONG TIN DANG DV' TUYEN 

1. Nguyen vong 1: 

- Vi tri vie;c lam clu.  tuy6n W; 

- Don vi (2) • 	  

2. Nguyen vong 2 (Ne:u thong bao tuyen dung khong có cac vi tri vi0c lam cluvx. clang ky 02 
nguyOn vong thi thi sinh khong clien phein nay): 

- Vi tri v* lam cik• tuy6"rt W; 	  

- Don vi  (2)- 	  



3 . Wang ky du• thi mon ngoai ngir (Doi vai ccic vi tri viec lam tai thong bao tuyen dung khong 
yeu cau ngogi net thi thi sinh khong clien phcin nay) 

3 .1. Wang ky thy thi ngoai ngfr (5) : 

. A 	 . A T i ng Anh ❑ T i ng Nga ❑ T i ng Phap ❑ Tieng 	❑ 
A Tieng Trung Quoc ❑ 

Ng oai ngcr khac theo yeu eau vi tri viec lam: 	  

Mien thi ngoai ngik do (neu có): 	  

4. Hoi tuvng tru tien (neu có): 

T6i xin cam doan va chiu trach nhiem truck phap luat ve thong tin cung cap trong Phieu clang ky 
du tuyen nay va cam ket hoan thien day du ho so theo quy dinh sau khi nhan duac thong bao 
trung tuyen. 

Ghi cha: 

1. Ghi dung ten vi tri viec lam clang ky du 
tuyen theo Thong bao tuyen dung; 

2. Ghi clung ten co quan, t6 chirc, don vi 
dang ky tuyen dung doi yeti tong nguyen 
vong theo dUng Thong bao tuyen dung; 

3. Tich dau X vao o Wong img; 

4. Cha, me de; vg (chong); con de; anh, 
chi, em runt; 

5. Tich dau X vao o ttrang 

NGIAII VIET PHIEU 
ghi r5 ho ten) 



 

LONG HOA XA HOI CHU NGHIA VIET NAM 
Diic lap — Tty do — Hanh ph& Anh the 

co dang 
din 6' 

g6c phai 

 

SO YEU IS' LICH 

Phan 1: Lich sir ban than 

 

   

1. Ho va ten: 	  2. Nam, nu: 	  
3. Ngay, thang, nam sinh: 	  4. Que quan: 	 
5. H8 lchau thuang tru tai . 	  
6. Hien tam trii tai: 	  
7. Dan t8c . 	  8. Ton gido . 	

 9. Ngay vao Dang CSVN- 
10.Qua trinh hoc tap, lam vi& (tom tat tix 12 tuoi den nay, lam gi? a dau?): 

Phan 2: Quan he gia dinh 

11. Ho va ten cha: 	  Sinh nam . 	
 Que 

Nghe nghiep, noi cong tac hi0 nay: 	  
Cho a hi0 nay: 	  
Qua trinh lam vi& (Ghi rO chirc vu, cong viec duqc giao tar& va sau 30/4/75): 

12. Ho va ten me: 	  Sinh nam . 	
 Que 

Nghe nghiep, noi cong tac hi"O nay: 	  
Cho O.  hi0 nay: 	  
Qua trinh lam vi& (Ghi 115 chirc vu, cong vi4 &roc giao truck va sau 30/4/75): 



13. Ho va ten vo hoc chOng: 	  Sinh nam: 	 
Que quan . 	  
Nghe nghiep, noi tong tac hien nay: 	  
Cho hien nay: 	  
Qua trinh lam viec: 	  

14. Ho va ten cac con, tu'Oi, lam gi? a dau? 

15. Ho va ten anh, chi em runt, tuOi, lam gi? a dau? 

	ngay 	 t hang 	nam 202... 

Nh4n xet va chting nha'n 	 Ngt•o• khai 
ctia chinh quyen dia phtr•ng 



LONG Hem x -A Ho CHU NGHIA VIET NAM 
Dile Yap — Tu• do — Hanh phtic 

Gay XAC NHAN KINH NGHIEM CONG TAC 
(AP dung cloi vai ccic vi tri viec lam có yeu cau kinh nghiem ding tick) 

1.Ho ya ten. 	  

2. Sinh ngay: 	 Tai: 	  

3. Dia chi: 	  

4. Dien thoai: 	  

Nay toi lam gidy nay de nghi don yi xac n14.n thai gian cong tac thkrc to ye 
chuyen,  mon dm toi (co &mg Bao hiem x'd hOi), de toi hoan thin ha sa lam thu 
tic tuyen dung: 

- Qua trinh hop d6ng: 

+ Thai gian tir: 	; den: 	 ; Hop d6'ng lam cong tac 
tai: 	 ; Loai hop d6sng (HD don vi, HD 
có thoa thuOn vai So.  NOi vu,... ): 	 ; Phu trach cong 
tac . 	  

- Tkr than xet, danh gia: 	  

- Danh gia cua Thu trirl:5.ng co quan, don vi: 	  

Xac nican cua 	 Binh arcing, ngay 	, thang 	nom 202... 
Thu trtri!eng co.  quan, 	 Nguoi de nghi 
(4, ghi r5 ho ten, dong dau) 	 (Kf), ghi r5 ho ten) 

Ghi 	Neu co nhieu giai doan thi het ke qua trinh cong tac theo tirng ciOng. 



NHU CAU TUYEN DUNG VIEN CHIC NAM 2024 

(Kern theo Thong bao so  A5 —  /TB-SNV ngely/f0 /  1f  /2024 clic: So NOi vu tinh Binh Arc:mg) 

STT Ca quan, don vi Ten vi tri viec lam 

SC) luting 
theo vi tri 
viec lim 
can tuyin 

Yin cau nghiep vu chuyen mon MO to torn tat vi tri viec lam 
lim 

 

Ma s6 vi 
tri vifc 

I 2 3 4 5 6 7 

TONG CONG 463 

VAN PHONG UBND TiNH 10 

I Trung tam Cong bao tinh 1 i 

Chuyen vien PhOng Bien 
tap - Cong bao din tit.  

1 - Tel nghiep dai hoc tra len chuyen nganh Cong nghe thong tin 
Phu trach c6ng tac cong nghe thong tin cu co quan, bao tri, 
cai dat phan cong va cac phan mem phgc vu cong tdc 
chuyen mon 

01 

11 Trung tam Minh chinh cong tinh 6 

Ke loan vien 1 - TOt nghiep dai hgc tra len chuyen nganh Ke toan 

Thgc hien nhiem vu phg trach ke toan tai don vi; theo doi, 
phi hop va thgc hien thanh, quyet toan cac kinh phi cna 
don vi theo quy dinh. Tham mini lap du toan, quyet toan 
kinh phi hang nam. 

02 

Chuyen vien pheng 
Nghiep vu 

5 
- Tot nghiep dai hgc tra len chuyen nganh: Hanh chinh, Quan ly 
nha noac, Luat. 

- Tham mini thgc hien cac nhiem vg ve nghiep vg met cira, 
met dm lien thong va hanh chinh cong 
- Tham mini viec trien khai cac nhiem vg ve nghiep vg cai 
each, kiem soar thu tgc hanh chinh 

03 

III Ban Quin ly tea nhit 3 

Chuyen vien quan ly van 
hanh tea nha 

1 

- Tot nghiep dai hoc Ira len chuyen nganh: Xay dung dan dung 
va cong nghiep 
- Yeu cau khac: Kinh nghiem it nhat 03 nam kinh nghiem van 
hanh nha cao tang. 

. tham min cac van de lien quan den ket eau xay Quan IY ; 
	 • 

dung, kien trtic Tea nha goITI: rem, chain, da, kinh, nhom 
kieng' 
	• 
tran thach cao, tran tarn; gach, da, tuernge. [ham dot; 

. 	 - 
Day dan twang; tran may thep, cot keo... va cac van de lien 
quan den xay dung, kien wk. 

04 

Trang 1 



S I I Cu quan, dun N i Ten vi tri viec am 

Sa luang 
theo vi tri 
viec lam 
can tuyen 

Yeu eau nghiep vu chuyen mon MO to tom tit vi tri viec lam 
Ma se vi  
tri viec 

lam 

Chu) On vion di:i. 0 thiti 2 

- Tea nghiep dai hue ter len chuyen nganh: Tai chinh, Ke toan, 
Kiem toan 
- Yeu ciu Ichic: CO kinh nghiem it What 02 nam cd lien quan vi 
tri viec lam dv tuyen 

- Thuc hien tong Mc du than cat g6i thin mua sim hang 
hda, dich vv, LE sat, va cung Ong dich Al 
- Thvc hien lap dg tan chi flit cho tong tic din thau 
- Phi trach quan ly tai sin dm Tea nha dang do Ban Quin 
ly tea nha quan ly. 

05 

Sd NQI V1,1 2 

Trung tam Lira trir lich sir tinh 
Binh Du•ng 2 

Chuyen vien phong Thu
thap va chinh ly tai lieu I 

- Ted nghiep dai hoc chuyen nganh Hart chinh, Quart ly nha 
nude. 

nha nude 
- Yeu cAu khaz: Co kinh n ghiem tei thieu 01 nam tong ca quan 

Lip ke hoach va t6 chirc thu thap he so', tai Ru,; tham gia 
chinh ly tai lieu lut, tit  06 

Chuyen vien phong kho va 
khai that tai lieu 1 

- Tat nghiep dai hoc chuyen nganh xa hdi phi, hcm vi tri viec lam 
- You eau khdc: CO kinh nghiem toi thi6u 01 ram trong rah vvc 
van thu lm Ira 

Phuc vv nhu ciu khai that tin lieu theo quy dinh; thuyet 
mink tien lam tai lieu km till, phut Ai doe gia Mi phong 07 

SO LAO DQNG - THUONG BINH VA XA HAN 66 

I 
Ban Quin ly nghia trang Het si 
tinh Binh Duang 1 

Ke loan vien I 
- Tot nghiep cao ding tor len chuyen nganh Kt toan 
- Yeu ciu khac: CO kinh nghiem 06 thing tra len tong linh vtrc 
ke loan 

Phu track ding tic Tai chinh - Ke toan: Lap ke heath (Iv 
sfich nha nude hang toan thu chi ngi 	 nam; To chi 	th 

tong ng tic Ice toan va Bao cao quyet town hang narn; Bao 
cao Ichac co lien quan 

08 

H 
Caser cai nghien ma tay tinh 
Binh Hwang 22 

Ke loan vien - Tat nghiep dai hoc ter len chuyen nganh: Ke toan 
- Yeu ciu khac: CO tei thieu 06 than lam ke tan trd len 

Thong ke lucmg hoc vien, theo doi dog ncr cac mat hang 
gia ding, lao Ong san xuit. 09 

Chuyen vien hanh chinh t6 
chirc 

3  
- Tea nghiep dai hoc tra len chuyen nganh: Lust, Hanh chinh, 
Quin ly nha nuac va cac chuyen nganh phi hap vi tri viec lam 
- Yeu eau Ichac: Ce kinh nghiem ilk thieu 06 than trong l'inh 
vIrc quail ly del Mang xa hdi 

Thvc hien tong tic sop thao van ban, tong hap, bao cao, 
theo dei, quan ly ho sa vien chin, ngutri lao deng. 

10 

Trang 2 



STT Ca quan, din vi Ten vi tri viec lam 

SO lirgng 
theo vi tri 
viec lam 
can tuyen 

Yen cau nghiep vu chuyen mOn MO to tom tit vi tri viec lam 
MA MI vi 
till viec 

lam 

Giao doe vien 12 

- Tot nghiep cao ding tra len chuyen nganh: Luat, Cong tic xa 
hOi, Su pham va cac nganh phi' hop vi tri viec lam. 
- Yeu cau khac: Co kinh nghiem t6i thieu 06 thing trong linh 
Arc quan IY cac del tuong xi hOi 

- Tiep than, quan ly hO so hoc vien 
- Day van h6a, day Via ma cho hoc vien 
- Thoc hien Ong tic tu van awn ly cho hoc vien. Thtrc hien 
Ong tic giao doc hoc vien. 

11 

Bac s Y 1 
- Tot nghiep dai hoc tra len chuyen nganh Bic sy da khoa 
- Yeu can khac: CO kinh nghiem 06 thing trong linh voc y t6 

Kharn, dieu tri, cap , phat thu6c, giai ClOc, cit con cho hoc 
vien 

12  

Y s5,, dieu duerng 4 
- Tot nghiep cao ding ter len chuyen nganh Dieu due:mg, Y sy. 
- Yeu eau khdc: CO kinh nghiem tiai alien 06 thing trong linh
voc y te 

Cap,
r 	, 	.,. 	. 

 phat thuoc, pat clOc, cat con cho hoc vien. 
13 

III 
Trung tam Bao tra va COng tic 
xi hei tinh Binh Throng 

9 

Giao vien day nghe May 

(*) 
1 - Tot nghiep dai hoc chuyen nganh May 

- Thoc hien nhiem vu giang day cac lop nghe cho d6i Wong 
bao trg xi hOi do Trung tarn t6 chac hoac lien ket. 

14 

Cong tic xi hOi vien 7 

- TM nghiep dai hoc tra len thuOc cac chuyen nganh cac nganh: 
Cong tic xi Nil, Xi hOi hoc, Tam lY hoc, Gido doe dic biet 
hoc cac chuyen nganh khoa hoc xi hiai phi' hop vii nhiem vu 
Ong tic xi hol. 
- Tnremg hop co bing t6t nghiep dai hoc chuyen nganh khac 
phai co chUng chi hoc chimg nhan dio too, b6i duemg nghiep 
vu cong tic xi hOi do co sa dio tao hoc co quan to chirc ce) 
tharn quyen cap theo chuong trinh do BO Lao Ong - Thuong 
birth & XA KA ban hanh hoic CO bang t6t nghiep cao ding, 
trung cap, chOng chi so cap nganh cong tic xi hOi... 

- Tham van, tu van tam 1S,, gido doc Icy nang song. Trirc tiep 
tiep Vic d6i tuong, dinh gia nhu eau, xay dung cac chuyen 
de ky rang song phi] hop. 
- Troc ding dai 18001106 24/7, tiep nhan thong tin ban du, 
xir ly van de, ket not  dich vu 
- Troc tiep dinh gia, khao sat nhu cau dm Oi tuong ngoai 
cong ding, t6 chirc cac hoat Ong truyen thong nang cao 
nang loc cho cong Ong. 
- Tham gia h6 try- d6i tuong him nhap cong Ong trong 
pham vi duos phan Ong. 

15 

Dieu disiang 
Phong Y to va Phuc h6i 

chirc nang 
1 - T6t nghiep cao ding tra len chuyen nganh Dieu duerng 

- Kham, nhan dinh, xac dinh van de, lap ke hoach, thuc hien 
va dinh gia ket qua chain soc ngueri benh; Theo depi, dinh 
gia then bien hing ngay, phat hien, bao cao kip theri nhang 
dien bien bat thireng ctia ngueri benh 

16 

IV 
Trung tam Dich vu viec lam tinh 
Binh Duong 

22 

Tu yin vien dich vu viec 
lam hang III 

20 

- Tot nghiep dai hoc tra len chuyen nganh: LOA, Chinh sach 
cong, Kinh te, Quan tri kinh doanh, Till chinh ke toan, Cong 
nghe thong tin. 
- Yeu cau khac: co kinh nghiem lam viec tir 06 thing tra len 
trong co quan nha nuac 

- Thoc hien cac hoat dOng tu van: tu van viec lam, tu van 
tuyen dung, tu van chinh sach vies lam, tu van hoc nghe; 
gieri thieu viec lam cho ngueri lao Ong; cung ung va tuyen 

' 
chip lao Ong theo yeu cau cna ngueri sir dung lao dOng 

17 

Trang 3 



s -rT co quan, don vi Ten vi tri viec  lam 

SO.  Itrung 
thco vi tri 
viec lam 
can tuyen 

Yeu ciu nghiep vu chuyen mon MO to t6m tit vi tri vies lam 
Ma sovi 
tri viec 

lam 

Chuyen vien phOng TO 
chile - Hanh chinh 1 

- TOt nghiep dai hue tra len chuyen nganh: Luat, HMI chinh, 
Quan lY nha mere, Kinh te. 
- Yeu eau khdc: CO kinh nghiem lam viec t4 03 ram to len 
trong co quan nha merc 

- Tham muu, thtrc hien Ong tic pheii hip ra soat cac thii tuc 
hanh chinh tai din vi. Tham mini viec dux hien tong tac 
hank chinh, van phong. 

1 8 

Chu en vien phong Phan 
tick, chr bao va thong tin 

thi truing lao Ong 
I 

- TOt nghiep dui hoc trer len chuyen nerd' Cling nghe th8ng tin 
- Yeu ciu khac: co kinh nghiem lam viec tir 03 nam trey len 
trong Cu quan nha mere 

- Huang din, hi) trq nguti lao ding, doanh nghiep s* dung 
website va cac phill mem khac

. 	i - Huffing din sir cl(mg, cai dat phan mem, M.  trcr xir lY 1i 
trong qua trinh lam viec ciia cac phin mem, thief bi phin 
cling tai Trung tam va 3 chi nhanh. Quin ly, ciii dat, van 
hanh san giao dich viec lam online. 

I 9 

V TruUng Trung cap Kinh to Binh 
Dining 1 

Inc toan I 
- Tot nghiep dai hoc trer len chuyen nganh Ke toan 
- Yeu eau khac: kinh nghiem 03 nam lam ceing tic ke toan tro 
len. 

Thirc hin nhirn vu dm 1(6 toan trutmg hoc 20 

I Trterng Trung clip My thuat - 
Van boa Binh Huang 5 

Gido vien Khoa 
Van has nghe thuat (*) 

I 
- TOt nghiep dai hue tar len chuyen nganh du lich va chuyen 
nganh ph* hip vi tri viec lam. 
- Yeu ciu khac: CO it nhit 01 nam kinh nghiem trong giang day 

Giing day cac mon thuOc nganh Huang din du lich 21 

1 
-VA nghiep dai hue tra len chuyen nganh str pham am nhac 
- Yeu au khac: CO it nhat 01 nam kinh nghiem trong giang day. Giang day cac mon thulic nganh am What 22 

Giao vien Khoa 
Dieu khAc - Thiel ke GO (5) I - TOt nghiep dai hoc tra len chuyen nganh: Thief ke DO pi, 

Thi'et ke NOi that, Thiel ke c8ng nghiep. 
Giang day cac mon thuOc nganh Thief ke DO 6.  23  

Gian vien Khoa 
Thief ke DO hcia (5) 1 - TOt nghiep dai hcic tra len chuyen nganh: Thiel ke Cling 

n ghiep, Thiet ke DO hoa, My thuat ling clung. 

Giang day cac mon thuOc nganh 
Thiel ke DO hcia 24 

Vien clerc 
phu trach Cong nghe thong 

tin 
1 - TOt nghiep dai hoc tra len chuyen nganh Cong nghe thong tin viec iec tai phong TO chirc -hank chinh: cac cong viec ye 

cling nghe thong tin dm nha Inertly . 25 

Trang 4 



STT Ccr quan, dem vi Ten vi tri viec lam 

SA luvng 
theo vi tri 
viec litm 
can tuyen 

Yeti cau nghiep vu chuyen mein MO tit torn tit vi tri viec lim 
lim 

 

Ma se vi 
WI viec 

VII Truimg Trung cap nong lam 
nghiep 

6 

Giao vien chuyen nganh , 
chin nuoi thii y (*) 

I  

- Tot nghiep dai hoc chuyen nganh: Chin nuoi, chin nuoi - Thu 
y, Bic si dui y  
- Yeu cau khac: 0 kinh nghiem giang day it nhat 06 thing tai 
cac truerng hoc. 

clia tru6n  

c n anh Chan nuoi - Thu y. 

	

cac mon ho 	a - Giang day 	
• 	- 

- Thtrc hien giio duc hoc sinh theo chuong trinh, ke hoach 

tao - Bei duerng, hoan thanh cac cling viec khac duoc phan 
cong 

Viet chirc Khao thi - Dam 
bao chat luting 

1 - Tot nghiep dai hoc chuyen nganh Quan ly giao duc 
- TS chi= cic hoat d6ng lien quan den ding tic khao thi; 
Xay dung quy trinh thao tic chum lien quan den cong tic 
khan thi. 

27 

Nhan vien Quan IS,  ki tic 
xi - Quan ly hoc sinh 

I 
- TSt nghiep cao ding nganh: Su pham, Quan ly giao cluc vi cic 
nganh phi' hop vi tri viec lam 

- Quin ly hoc sinh tai ki Mc xi; 
• 

- Thuc hien ding tic Quin ly, giio due hoc sinh hoc tap tai 
trtrOng thuc hien theo dung not quy trutmg hoc 

28 

-•*.' 
Gido vien The duc 1 -  Tot nghiep dai hoc su pham giio duc the chat 

- Lap ke hoach, quan ly, giang day cac lap duos phan cong. 
- Tham gia h8 tro tochirc cac su kien, hoat Ong ngoai khoa 
cfra Tnremg. 

29 

Giao vien Toin 1 -  Tot nghiep dai hoc su pham town 
- Lap ke hoach, quan ly, giang day cic lop dirge phan cong. 
- Cac cong tic khac theo stir chi dao cita Ban Guam hieu nha 
trirong. 

30 

Giao vien Van 1 - Tot nghiep dai hoc su pham Vin 
- Lap ke hoach. quail IS, , giang day cac lOp &roc phan cong. 
- Cac cong tic khac theo su chi dao cila Ban Guam hieu Nha 
truong. 

31 

St KE ROACH VA DAU TU.  12 

Trung tam )(tic tien dau ttr vi HA 
troy doanh nghiep 

12 

Chuyen vien Phong HA to. 
phat trien doanh nghiep 

5 

- Trinh dO dai hoc trer len chuyen nganh: Hanh chink Luat, 
Kinh te, Quan tri kinh doanh vi chuyen nganh phn hop vi tri 
viec lam. 
- Yeu cAu khac: CO kinh nghiem t6i thieu 01 nim cong tic trong 
Iinh vuc h6' tro doanh nghiep, dau tu hoac Vic den dau tu. 

- Thuc hien cic hoat d6ng tu van,  h8  trg  thu tuc cho doanh 
...,. 

n'ICP  

Trang 5 



SI - 1 .  Co (pan, don v i Ten 1,i tri v iec lam 

SO !iron 
theo vj tri 
viec lam 
can tuyin 

Yen cau nghiep vu chuyen mon MO ti tom tit vj tri viec litm 
lam  

Ma so v i 
tri . i0 

Chuyen vien Phong Xac 
den dAu tu 

4 

- Trinh dO doi hoc tri tin chuyen nganh: Hanh chinh, Lust, 
Quin tri kinh doanh va chuyen nganh phi hop vj tri viec lam 
- Yeu au khac: Co kinh nghiem toi thi6u 01 nom ve tong tic 

• trong linh Arc h8 by doanh nghiep, thu hit du tu hoc Vic tin 
dau tu 

- Thoc hien cat nhiem vo lien quan den hoot dung xic tien 
, 

da u to trong nuic vi milk ngoai 

Chuyen vial Phi:mg Hanh 
chinh - Quin trj 

3 

- T6t nghiep doi hoc tri len chuyen nganh: Hanh chinh, Lust, 
. 

Ke Win, Quin hi kinh doanh va cat nganh phi hop vj tri wet 
lam . 
- Yeu eau Ichac: CO t6i thieu 03 thong kinh nghiem trong linh 
vJ,rc quan ly hanh chinh, ke toan... phi hop vii vj tri viec lam 

Th- 	oc hien nhiem vo quan 1j,  When so, quan ly tai chinh , 
quirt trj yin phing theo ding cat quy djnh do Si va phap 
lust hien hanh. 

34 

So TIT PHAP 9 

Trung dm trq gin!) phip 1y Nha 
nuic 

9 

Chuyen vien Hanh chinh - 
Van phong 

1 

- Tot nghiep doi hoc tri len chuyen nganh Lust, Hanh chinh, 
Quin 1j,  nha nuic. 
- Yeu cau khac: CO thii gian tong tat trong anti vot phap lust 
01 nom tri len 

Theo dii va to chic trien khai thoc hien ve hanh chinh - van 
phing thuOc linh vuc tong tic duqc phan tong. Thuc hien 
cat hoot dOng nghiep vo tro gitip phap 15,  theo phan tong 
cita thit truing don vj 

35 

Trg giim vien phap I .  8 
-  TOt nghiep doi hoc tri len chuyen nganh Lust 
- Yeu tau khic: CO kinh nghiem trong linh voc phap luat 01 
nom tri len 

Tham gia Ay dong vi t6 chic trien khai thoc hien van bin, 
chi truing, nhiem vo, giai phap ve citing tic thoc hanh nghe 
lug va to vim phap lufit, tiep titian, xi 1j,  thong tin va a, tro 
phip luAt 

36 

SO VAN HOA, THE THAO VA DU LICH 38 

I Thy AO tinh 4 

Chuyen vien hint] chinh — 
van phing (tang cuing ve 

Si) 
1 

- Tot nghiep doi hoc chuyen nganh: Thu vien thong tin; C6ng 
nghe thong tin; Hanh chinh van phong, Bao chi. 

Tham gia Ay dung, theo dii, don d6c vi ec thoc hien 
chuong trinh tong tic thuijc linh voc duqc phan tong theo 
dill; tham gia xay dung do thao van ban quy pham phap 
luat, cat boo coo, de in, do an, chuong frith theo so phan 
clang ciia lanh dao don vj va lanh doo phing. 

Thu vin vien 
- T6t nghiep doi hoc chuyen ngiinh Thu vien vi cat nganh phi 
hçip vj tri viec lam 

Xfiy dung ke hooch phut vo ltru Ong vi lien chuytn tai lieu 
ngoai tint.  vien, CAC chuong trinh t6 chic hoot dOng, 6-6 
choi; quan tr6 vi to chic hoot nao,... 

38 

II Trung tam Van hia tinh 21 

Trang 6 



STT Ca quan, dan vi Ten vi tri viec lam 

SA twang 
theo vi tri 
viec lim 
can tuyen 

Yeti cau nghiep vu chuyen mon MO tit tom tat vi tri viec lam 
MA A vi 

 tri viec 
lam 

Dien vien Hang IV 
(Nhac cling) 

5 

- Tot nghiep trung cap tra len cac chuyen nganh ve am nhac, 
sang tac, bieu dien, sir dung cac loai nhac co nhu trong, dan, 
nhac co dan tac.. 
- Dat yeu cau yang kiem tra chuyen mon, nang khieu do HOi 

eking tham dinh nghe thuat dm Trung tam Van has to chirc 
danh gia. 

- Luyen tap chuyen mon. Luyen ng6n, luyen bai tap. Va tac 
 

pham. T8ng the, rap nhac. Ghi am tac phim him tau. KY 
thuat bieu dien, phong each ca nhan 
- Bieu dien nhac cu nhu trong„ dim, nhac co clan tac.. cac 
chuong trinh nghe thuat 

39 

Dien vien Hang IV 
(Dien vien Ca) 

8 

'- T6t nghiep trung cAp tro len cac chuyen nganh ve bieu dien, 
thank nhac 
- Dat yeu eau yang kiem tra chuyen mon, nang khieu do HOi 
d8ng than-L.  dinh nghe thuat dm Trung tam Van has to chirc 
danh gia. 

- Luyen tap chuyen mon, luyen thanh, ver tac phAm, rap ton 
the, rap veri ban nhac. KY thuat Wen dien, phong each ca 

' 	 ' 	 ' 
nhan 
- Trirc tiep' 	phut vu bieu dien 	nghe 

40 

Dien vien hang III 
(Bien dao luta) 

1 

- Tat nghiep dai hoc chuyen nganh Bien dao mum. Truerng hop 
c6 bang tat nghiep dai hoc chuyen nganh khac phai duvc tang 
danh hieu Nghe SI iru tn. 
- Yeu eau khac: C6 kinh nghiem ding tac tir 3 nam tra term tai
cac Doan nghe thuat chuyen nghiep 
- Dat yeu can yang kiem tra chuyen mon, nang khieu do HOi 
d8ng thamdinh nghe thuat ciia Trung tam Van h6a to chirc 
danh gid. 

- Len Y tuemg xay dung kink tuong, Bien dao cac tiet muc 
theo yeu cau nal dung dm chuong trinh. Tham mini veri lanh 

.:..- dao ve cling tac lua chon chen vien. 
- Huang clan thi pham dOng tac duang tuyen va luyen tap 
cho dien vien mila 

41 

Dien vien Hang IV 
(Dien vien mila) 

7 

- T8t nghiep trung cAp trey len cac chuyen nganh bieu dien mila 
ballet, dan gian, duang dai 
- Datyeu cau yang kiem tra chuyen mon, nang khieu do HOi 
dong tham dinh nghe thuat dm Trung tarn Van h6a t6 chirc 
danh gia. 

- Luyen tap chuyen mon co ban: Ballet, tap cac the loai nhu 
clan gian, duong dai, hien dai. Tap cac tac pham phu hoa. 
Luyen ca ban, rap ton the va rap veri nhac. Ky nang bieu 
dien, the hien tac phAm va phong each Ca nhan. True tiep 
bieu dien mila cac bai hoan chinh theo ket cau chuong trinh 

42 

III 
Trung tam Hufin luyen va thi 

., 
dau the thao 

10 

lIuan luyen vien 7 
- Tot nghiep dai hoc ter len nganh: Quin ly the due the thao, 
IluAri luyen the thao, Gido due the chAt va cac nganh phi, hop vi 
tri viec lam. 

- Tham  mini, xay dung ke hoach hoot dOng; ke hoach giang 
day, dao tali, quan ly va phat trim cac mon the thao,... 

43 

Vien chile quan ly khu not 
oil 

I 
- TOt nghiep dai h9c ter len nganh Quail ly the due the thao, 
Huan luyen the thao, Giao due the chat va cac nganh phi] hop vi 
tri viec lam 

- Tham miru, tham gia ding tac quan ly van ding vien nOi 
trii tai Trung tam. lap ke hoach [rang bi va quan ly tai san. 
co  ser vat chat. 
- Pheii hop to chirc thuc hien cat quy dinh ve darn bao dinh 
duang, ve sinh. an  Loan trong tap luyen, thi dAu.... 

44 

Trang 7 



srr Co quan, dcrn vi Ten vi tri viec lam 

SA Itrong 
theo vi tri 
vier lam 
can tuyen 

Yea ciu nghiep vu chuyen mon MO to torn tat vi tri viec lam 
Ma so i v 
tri N ICC 

lam 

Viers chirc phi track y 
sinh, y to the dyc the thao 1 

- T6t nghiep dai hoc to len nganh Y sinh hoc the dyc the thao. 
- You cAu khac: Tnrong hqp tot nghiep dai hoc trey len nganh 
Quan ly the dye the thao, HuAn luyen the thao, Giao dpc the 
chit hoac cac nganh The dyc the thao khac phai CO trinh dq cao  
ding, trung cep cac chuyen nganh ye y te. 

- 	yc Th• 	hien cac nhiem vu lien quan den y sinh, y te cf,a 
huin lu 	van yen viert, 	On g vien 45 

Chuyen vien 
hanh chinh - van phong 

1 - T6t nghiep dai hoc trey len nganh Luat, Hanh chinh va cac 
nhanh ph ►  hop vi tri viec lam. 

- Tham muu, xay dkmg van ban, cac bao cao, de an, do an, 
chucmg trinh. 
- Tham gia to chirc trien khai thyc hien cac hog Ong 
chuyen mon, nghiep vu theo nhiern vu duet phan Ong. 

46 

I N Trung tam Xfic tiers du lich 3 

Chuyen vien thong tin du 
Lich, quan 19 xfic tier va 

quang ba du lich 
2 - Tot nghiep dai hoc chuyen nganh: Du lich, Van hem, Cong 

nghe thong tin, 	g& ne Anh N 

Phu trach tong tic lien quan den Ong nghe thong tin; Quan 
19, duy tri hoot dung website, cac trang mang xa hOi quang 
ba du lich; Thiet ke An phirn du lich, qua tang du ljch. T6 
chtk tham gia cac chuong trinh, sy kien Vic tiers, quang ba 
du lich 

47 

Chuyen vien 
hanh chinh - van phong 

1 - T6t nghiep dai hoc chuyen nganh: Hanh chinh, Quan 19 nha 
nu& 

Tham mum xay dung cac ke hooch, bao cao lien quan den 
Ong tic hanh chinh - tong hop,... 48 

SO KHOA HQC VA CONG NGHe 4 

Trung tam Thong tin vi ThOng 
ke khoa hoc va Ong nghe 4 

Chuyen vien Cong nghe 
thong tin 1 

- T6t nghiep dai hoc chuyen nganh: Cong nghe thong tin, Khoa 
hoc may tinh, K9 thuat phin mem, He thong thong tin, Khoa 
hoc du lieu va cac nganh phi, hqp vi tri viec lam. 

-Thos hien hog &Ong nghiep vu ve Ong nghe thong tin 
trong pliant vi nganh, linh voc hoac dia phuong. 

49 

Chuyen vien Idled nghiep 
d6i mai sang tao 

I 

- T6t nghiep dai hoc chuyen nganh: Ky-  thuat, Cong nghe, Kinh 
te, Luat, Han}, chinh, Quan 19 nha nook, Cong nghe thong tin, 
Khoa hoc to nhien, Khoa hoc ky thuat, va cac nganh phi, hop vi 
tri viec lam 

- Ph6i hqp van hanh Trung tam Sang kien Ong d6ng va H6 
trq khei nghiep. 
- Phiii hqp vOri Sie KH&CN trong viec triers khai cac host 
Ong ve khOi nghiep va d6i mdi sang tao. 

50 

Chuyen vien Phat triers thi 
thong tong nghe 1 

- T6t nghiep dai hoc nganh: K9 thuat, Citing nghe, Cling nghe 
thong tin, Kinh te, Thucmg mai, Luat, Quan 19 khoa hoc va Ong 
nghe va cac chuyen nganh phi, hop vi tri viec lam 

- Quin ly van hanh San giao dich CN&TB tivc tuyen. 
- Tham gia xay dung, cap nhat va khai that ca sa da lieu 
qu6c gia ve khoa hoc va Ong nghe. 
- Thiet lap, trier khai va ket not mpg VinaREN, cac man 
thong tin khoa hoc va Ong nghe khac. 

51 

Trang 8 



STT Co. quan, don vi Ten vi tri viec him 

SO lirong 
theo vi tri 
viec lam 

A can tuyen 

Yeu cau nghiep vu chuyen mon Md ti tom tit vi tri viec lim 
MA so vi 
tri viec 

lain 

Ke toan 1 - Tat nghiep dai hoc chuyen nganh Ke toan 
- Theo dai thu ,chi, theo dal quy tien mat, soar Hop ding va 
bang bao gia cho khach hang, lam bang luong, lam 
BHXH... 

52 

SO CONG THIMING 4 

Trung tam Mc tien throng mai 
va Phat trien cong nghiep tinh 
Binh Dtrung 

4 

Chuyen vien Phong Tu van 
phat trien cong nghiep 

(pho trach dien) 
2 

- TM nghiep dai hoc ter len chuyen nginh: Dien, Kinh te. 
- Yeu eau khdc: 
+ Kinh nghiem: 01 nam lien quan vi tri viec lam 
+ Ngoai ngti: Anh van trinh dO B1 (khung nang loc Chau Au) 
ter len hoac IELTS 5.5 ter len hocTOEIC 650 Wrier,. 

- Tham muu cong tic than tra, thiet ke cdc hang muc cac 

cong trinh cap dien dp tir 22kV - 110kV N
M

  '4
'  

Chuyen vien Phong Tu van 
phat trien cong nghiep 

(phu trach hoa chat) 
1 

- rit nghiep dai hoc chuyen nganh Hoa hoc 
- Yeu cau khac: 

+ CO it nhdt 02 nam kinh ng,hiem lam viec ve an toan h6a chat 
hoccong nghe (ky thuat) sin xuat h6a chat. 

-4-  Ngoai ngd.: Anh van trinh d6 B1 (khung nang lye Chau Au) 
tro len hoac IELTS 5.5 tro len hoac TOEIC 650 to len. 

- Tham mtru, to van, h6 to doanh nghiep trong Iinh vuc h6a 
chit thu6c nganh Clang Thucrng 

54  

Chuyen vien Phong 
Kinh te s6 - Truyen thong 

1 

- T6t nghiep dai hoc chuyen nganh: Lust, Hei nhap kinh te qu6'c 
te, Quan he qu6c te 
- Yeu cau khac: Anh van trinh d0 BI (khung nang loc Chau Au) 
tro len hocIELTS 5.5 ter len hocTOEIC 650 tra len. 

- Thuc hien hoat ClOng ve to van phap ly, kinh to qu6c te. 
- Bao cao nghien dm thi truing, nganh hang, tic d6ng 
hoiep dinh trong h6i nhap. 
- Xay dung Ke hoach Tuyen truyen - Truyen thong 

55 

SO NONG NGHItP VA PHAT TRIEN NONG THON 8 

I 
Ban Quin ly rung phong hp Nth 
CAu Diu Tieng 

5 

Chuyen vien phing Hanh 
chinh - KHTC 

I - TM nghiep Cao ding tiff len chuyen nganh Ke toan Phu trach ke Loan 56 

Chuyen vien phong Quin 
ly hao ve ring 

2 

- T6t nghiep dal hoc chuyen nganh: Lam nghiep, Lam sinh. 
Quan ly Tai nguyen rung, Quan ly tai nguyen va mei truing, 
Du lich sinh thai, Quan ly (lat. dai, Nong hoc, Kinh tonong lam, 
Tring trot, Bao ve thuc vat 
- Yeu cau khac: Gi6i tinh Nam 

Phu trach cong tic tuAn tra bdo ve ding va ph6ng ch6ng 
' 

chay ruing 
57 

Trang 9 



STT Co.  quan, don vi Ten vi tri viec lam 

SO limn 
theo vi tri 
viec lam 
can tuyen 

Yeu can nghiep vu chuyen mon MO to tom tit vi tri viec lam 
lam  

MA so vi 
tri viec 

Chuyai vien phong K.5,- 
thuOt 

2 

- Tat nghiep dai hoc chuyen nganh: Lam nghiep, Lam' 	sinh, 
Quart 15,  Tai nguyen rung, Quin 19 tai nguyen va moi truemg, 
Du lich sinh thdi Quan l9 dat dai, Ming hoc, Kinh to nong lam 
Triing trot, BA° ve thuc vat 

Phu trach Ong tic xay dtmg ke hoach, plurcnig an thuOc 
li-nh vtrc lam nghiep, quin 19 dit dai 

58 

II 
Tram Chin doin xet nghiem va 

..,, 
 

Dieu tri b'enh do, ng vat 
I 

Chan doari benh dOng vat 
hang III 

1 
- Tat nghep dai hoc tor len chuyen nganh: Chan nu8i, Thiry 
hoac cac nganh gin khfic phi.' hop vii vi tri tuyen dung. 

Tham muu xay dung vi trien khai ke hoach, phuong an k9 
thuat ve chin" 	down, xet nghiem; ve Thu y, thily sin. 

59 

III 
Tram Chin nu8i vi Thuy thanh 
pho Di An 2 

Kiem tra vesinh din y 
hang III 

2 
TOt nghep dai hoc tra len chuyen nganh: Chan nuoi, Thu y hoac 
cac nganh khac phi hap vii vi tri tuyen dung. 

Tham mini xay dung vi then khai ke hoach, phucmg an k9 
thuat ve Chan nuoi, Thu y; Thuc hien nhiem vu chuyen mon 
theo clang quy trinh k5,-  thot. 

60 

SO TAI NGUYEN VA MOI TROJNG 6 

Trung tam (Tong ngh'e thong tin - 
Ltru tru tai nguyen vi moi truirng 

6 

Van thu I 

- To •t nghiep dai hoc chuyen nganh: Harsh chinh, Quan 19 nha 
rniac 
- Yen can khac: CO it nhit 01 narn kink nghiem lam viec tai vi 
tri van thu - luu tit tai co quan nha nude 

Quin 19 va sir dung con dau; shoe hien phat hanh van ban di 
va doing dill he, so, tai lieu cat' don vi theo dung quy djnh. 
Tiep nhan Ong van den, scan chuyen, tren phan mem quan 
19 van bin theo dung quy dinh; sip xep van bin va n6p luu 
tiu theo quy dinh. 

61 

Chun vien ve Ding hip 1 
- Totnghiep dai hoc chuyen nganh: Dia chat, Hanh chinh, Quin 
19 nha nude vi cac nganh phi' hop vi tri viec lam 

- 

Theo dei cap nhat cac ca ser du lieu cac de an, du in ve tai 
nguyen nuerc 
- Ging tic cai each hanh chinh, phong cheng tham nhiing 

62 

Chuyen vien ve hanh chinh 
- van phong 

! 

 
- T6t nghiep dai hoc Vet len chuyen nganh: Quin 19 .  &it dai; Tai 
nguyen vi moi trtrerng; Luat. 

- Thuc hien ding tic phut vu khai there sir dung tai lieu ve 
dat dai, do elac, ban d6 va vien than., theo quy dinh. 
- Ph6i hop quan 19 chat luting sin pham ve dat dai. do dac, 
bin d6 va vien than); quan 19 viec lull tra, bao mat 
- Phei hop t6 chirc xay dung, quan 15,, van hanh, khai there 
va sir dting co sa du lieu dat dai a dia phucrng 

63 

Trang 10 



SIT Co- quan, don vi Ten vi tri viec lam 

SO luvng 
theo vi tri 
viec lam 
can tuyin 

Yeti eau nghiep vu chuyen mon MO to tom tit vi tri viec lam 
Ma A NI 
tri viec 

lam 

Chuyen vien ve Quan IY 
Ong nghe thong tin 

2 - TOt nghiep dai hoc nganh Cong nghe thong tin. 

- Kiem tra, giam sat qua trinh van hanh ha tang cong nghe 
thong tin va co ser dir lieu, ra soat va khic phuc cac sit co, 
lei bao mat, ngan chin cac trang troy cap trai phep vao he 
thong so sb du lieu. 

64 

Chuyen vien ve tong hop 1 

Tot nghiep dai hoc tro len chuyen nganh: Quart ly nha flare; 
Hanh chinh; Lust; Cong nghe mei truerng; Ke toa.n; Quart lY Qat 
dai; Do dac ban do; Ntrac, Khoang san; Van thu; Luu tit hay 
Luu trir hoc va quan tri van phong 

Thu that:), tie!) nhan, xac dinh gia tri he so, tai lieu thuec 
linh vtrc tai nguyen mei trutmg 

65 

SO THONG TIN VA TRUVEN THONG 26 

I Trung tam Th8ng tin then dr 4 

Chuyen vien cong nghe 
thong tin 

3 
- Tot nghiep dai hoc troy len chuyen nganh Ong nghe thong tin, 
Dien lir, Vien thong va cac nganh phu hop vi tri viec lam 

- Theo dOi cong tic thuc thi cac nhiem vu lien quan rinh vuc 
 

CNTT va Chuyen deli so;Quin 1Y theo del cac du an CNTT; 
Theo dOi ha tang ky thuat CNTT, an town thong tin,... 

0 
66 

Bien tap vien/PhOng vien 1 - Yeu cau khac: eel 03 nam kinh nghiem Bien tap cac loaf hinh 
bao chi hien dai. 

- Tot nghiep dai hoc nganh: Bao chi - truyen thong. 
- Thu thap va viet tin bai, sir dung thanh thao cac thiet bi tic 
nghiep Oa phOng vien, bien tap vien. 

t 

67 

II 
Trung tam Ging nghe Thong tin 
va Truyen thong 

5 

Phu trach cac true &mg 
chung 

1 

- Tia nghiep cao ding tray len chuyen nganh lap trinh may tinh 
- Yeu cau khac: Kinh nghiem 02 nam ve ket n6i, tich hop, chic 
se dil lieu giOa cac CSDL/he thong thong tin Oa BO, nganh, dia
phtrong va trao diii dir lieu giaa cac he thing thong tin trong 
tinh,... 

- Ki'em tra dinh ky hang ngay ve: tinh trang hoat dOng, tinh 
• 	' 
on dinh cita true lien thong, ket n6i mang truyen so lieu 

 
chuyen dung giira cac co quan. 
- Xir lY "Lei ket nei" khi phan mem don vi khong ket noi 
duqc teri Gateway. Phoi hop ding don vi kiem tra, !tang cap 
he dien hank, he thong may chit. 

68 

Phu track cac ling dung 
dung chung 

2 

- 	gh  to dat h oc chuy en n ganh Ky thuSt phan mem Tot n 	i 
- Yeu cau khac: Kinh nghiem 02 nam van hanh cac he thong 
thong tin giai quyet thu tire hanh chinh; cong thong tin dien tit: 
phan mem quan ly van ban; he thong hei nghi truyen hinh truc 
tuyen, .... 

- Tiep nhan cac yeu eau tir cac co quan, don vi co sir dung 
cac Ong dung dung chung thong qua kenh van ban, zalo. 
email, dien thoai 
- Xir ly cac yeu can to cac co quan, don vi co sir dung cac 
img dung ditng chung thong qua kenh van ban, zalo, email, 
dien thoai 

69 

Trang 11 



SIT Co quart, don ∎  I Ten N I t l'i viec lam 

SO Won 
theo vi tri 
viec lam 
x - can tuyen 

Yen ea u nghiep vu chuyen man 
v i 

 4 
MO to tom tat vi tri viec lam 

MA A 
tri viec 

lam 

Phu trach Hanh chinh teng 
hop 

I 

- Tot nghiep dui hoc chuyen nganh: Hanh chinh, Kinh te, Ke 
toan. 
- Yeu eau khac: Co kinh nghiem 02 nam trong linh vut birth 
chinh tang hop, bao cao. 

- Xiy dung va trim khai ke hooch, phuang an nghiep vi 
tren ca sa cic quy clink quy the quip IS,  cia nganh, frith 
vim. 
- Tham gia xay dung va thrc hien the d6 quart ly ho so tai 
lieu, t6 chit tilting ke km tit cac tai lieu, sa Wet diy di, 
chinh xac theo yet cau nhiem vu,... 

 70 

Ke todn 1 - Tot nghiep Cao ding tra len chuyen nganh: Ke tomn, Tai chinh. 
- Yeu can khac: c6 kinh nghiem 02 nim tong ding tic ke toan 

- Thong ke, tong hop va quan 15,  tai sin, cang co dung cu. 
Tong hop, xiy dung do Wan thu - chi ngin sach hang nam. 
- Thuc hien cac thu tic quy trinh du toim, du an ngin sach 
cap, nguen thu, ... 

71 

II 1 
Trung rim Giam sat, dieu hanh 
thong rninh 17 

Chuyen vien ve thong ke 2 
- Tot nghiep doi hoc ter len chuyen nganh Con nghe thong tin 
va cac nganh khac phi hopvi tri viec lam 

- Dam bao so lieu 6 da Iinh Arc, da nganh; Quan 1St danh 

m 
 oc da lieu ma cia tinh, danh trim chi lieu dung chung dm 

tinh, danh muc dich vu chia se der lieu. 
- Guam sat, dieu hanh t#p trung cac hoot Ong dich vu thong 
minh, tinh hinh cep nifat dd.  lieu. 

72 

C6ng nghe thong tin 

i 

~
~

~ 

- Tat nghiep dai hoc tra len chuyen nganh: Ging nghe thong tin, 
Khoa hoc dim lieu va cac nganh khac phi hop vi tri viec lam 

- Xir IS, vi phan tich, du bao se lieu dieu hanh theo yeu cau; 
He to, cung cAp ket qua phan tich cac nganh Qua ra cac 
quy6t dinh ning cao hieu qua hoot clang; Tichic quan lS,, 
v#n hanh, bao duemg, khai that he thong mang; TO chic 
quan tri, khai that, von hanh va quart ti ca sa dim lieu cac he 
thong Ong dtmg cong nghe thong tin 

73 

An loan thong tin I - Tat nghiep dai hoc tra len chuyen nganh Cong nghe thong tin 
va cac nganh khk phi hopvi tri viec lam 

- Duy tri, bao hank, bao &rang dam bao an town thong tin va 
an ninh mang cho cac he thong giam sat, dieu hanh thong 
minh; cac nen tang trung tarn giam sat, dieu hanh thong 
mink Dieu phei cac hoot dung (mg dm sir A, giai quyet 
cac str c6 ve an town thong tin he thong phin mem, h6 thong 
thong tin va co sa da ii .eu 

74 

Van thu vien thu quy 1 
- Tat nghiep dai hoc trim len chuyen nganh: Van thu tun tra, 
Hanh chinh va cac nganh phi hop vi tri viec lam 

- Thuc hien cac nhiem vu cia nghiep vu van thu — Iv tr 0 
kiem thu quy 75 

TRI.rONG CAO RANG VICT NAM - HAN QUOC BINH DITONIG 29 

Trang 12 



STT Co quan, don I/ Ten vi trf viec lam 

SO hrung 
theo vi tri 
viec lam 
can tuyen 

Yeu au nghiep vu chuyen mon MO to tom tit vi trf viec lam 
Mi so vi 
tri viec 

lam 

Chuyen vien v'e tong hop 1 
- Tot nghiep dai hoc ter len chuyen nganh: Hanh chinh, Quan ly 
nha nuerc, Luat 

Xay dung van ban quy pham phap lust, bdo cao, ke hoach, 
chinh sach, chuong trinh, de an, du an. 
Kiem tra, so ket, tong ket viec thuc hien cac van ban. 

76 

Giang vien gido duc nghe 
nghiep ly thuyet (*) 

4 - T6t nghiep dai hoc chuyen nganh Cokhi 
- Giang day cac ma' dun: Han dien, Han khi; Thoc hanh 
Ngu(ii; Gia ding ten may Tien, may Phay; Gia cong tren 
may Tien CNC, Phay CNC 

77 

Giang vien gido duc nghe 
nghiep ly thuyet (*) 

5 - Tot nghiep dai hoc nganh C6ng nghe thong tin 
- Giang day cac mon chuyen nganh CNTT - trng dung phan 
mem: 

78 

Chuyen vien ve truyen 
thong 

1 
- T6t nghiep dai hoc troy len chuyen nganh: Truyen thong, Hanh 
chinh, Quin ly nha nook, Luat hoc chuyen nganh dao tao phi' 
hop veri Iinh voc cong tic. 

Xay dung cac quy che, quy djnh cua co quan ve truyen 
thong, thong tin theo quy dinh; t6 thuc trien khai thuc hien 
nhiem vu truyen thong, cong tat tuy6n sinh, ... 

79 

Giang vien gido duc nghe 
nghiep 1Sr thuyet (*) 

1 - Tot nghiep dai hoc tar len chuyen nganh Quan tri kinh doanh 
- Giang day cac mon hoc nganh Quin tri doanh nghiep theo 
phan cong 

80 

Giang vien giao due nghe 
nghi'ep ly thuyet (*) 

4 - Tot nghiep dai hoc trer len chuyen nganh Ke toan Giang day cac mon hoc nganh Ke toan theo phan ding 81 

Giang vien gido doe nghe 
nghiep ly thuyet (*) 

6 
- Tot nghiep dai hoc nganh Nhiet lanh va cac nganh pha hop vi 
tri viec lam 

Giang day cac mon hoc/modun thuOc nghe ky thuat may 
lanh va dieu hod khong khi 

82 

Giang vien gido duc nghe 
nghiep ly thuyet (*) 

5 

- Tot nghiep dai hoc troy len chuyen nganh: Cong nghe 0 to, co 
khi dOng loc, ky thuat co khi dOng loc, Co dien tir 0 to. 
- Yeu eau khdc: CO it nhat 01 narn kinh nghiem trong gang day, 
dao tao nghe hoc bao clueing sira chaa 6 to 

Giang day cac mO dun chuyen nganh cong nghe 0 to b6 mon 
(Ring co, b6 mon gam 6 to va dien o to, quan ly xu6ng thuc 
hanh nghe cong nghe 6 t6 

83 

Nhan vien Quan hoc vien 2 
- Tot nghiep dai hoc tra len chuyen nganh: Hanh chinh. quan ly 
nha nuerc, Nhan so, Quan tri van phong,...va cac nganh lien 
quan pha hop vi tri viec lam 

- Tiep nhan, kiem tra h0 so HSSV; tham mtru danh sach 
HSSV theo timg hoc ky; Tham gia t6 chirc sinh hoat dau 
khoa, dau nam hoc, sinh hoat chinh tri, tuyen truyen phap 
lust cho HSSV; Tiep nhan giai quyet cac tha tuc cho HSSV 
nghi hoc, lam the,.... 

84 

TRUONG CAO DANG Y TE BINH DIAING 4 

Giang vien khoa Duqc ( 4 ) 2 
- TOt nghiep dai hoc to len chuyen nganh &roc 
- Yeu cau khdc: CO kinh nghiem 06 thang gang day trer len 

Giang day, ly thuyet, thuc hanh cac mon va huOng clan thuc 
hanh tai cac co so theo su phan ding. 

85 

Trang 13 



STT CO' quan, don vi Ten v i tri viec lam 

Si lining 
theo vi tri 
viec lam 
can can tuyen 

lieu cau nghiep vu chuyen mon MO to tom tat v i tri viec lam 
Mk so vi 
tri vi?c 

lam 

Giang vien khoa Lam sang 
(*) 

2  - T6t nghiep dai hoc chuyen nganh Bac si da khoa 
- Yeu au khac: CO kinh nghiem 06 thing giang day tor len 

Giang day, Ijr thuyet, thoc hanh cac mon va Wong din thirc 
hanh tai cac co so theo so phan eking. 

86 

TRUtliNG CAO HANG NGILE VIET NAM - SINGAPORE 27 

icy thuit vien I 

- T6t nghiep Cao ding ter len cac nganh: Icy thuit phin mem, 
quan tri mang, an ninh mang, lip thrill. 
- Yeu cau khac: co kinh nghiem lam viec 06 thing ye linh voc 
cong nghe thong tin 

- Quan IS/ he thong mang Ong nghe thong tin (CNTT), 
camera grn sata ia 	cc co ser dm Nha truong 
- Thyc hien tong viec bao trl, bao dutmg may m6c thiet bi 
may vi tinh, thiet bj CNTT cac ea ser can Nha tnremg. 

87 

Nhan vien Y 4 hoc dyeing 1 - T6t nghiep cao ding chuyen nganh Dieu throng, Y si 
- Phu trach ding tic y 4 thu0c don vi, ldiam, chita benh 
trong cong tic chArn soc sire khoe ban diu cho ngu&i lao 
dOng, hoc sinh — sinh vien nha throng 

R4 

Ke toan vien I 
- T6t nghiep dai hoc chuyen nganh ke toan 
- Yeu cau khac: co kinh nghiem lam viec 03 nam trong trinang 
hoc 

Phy trach citing tic ke toan 89 

Phu track Kitm tra h6 so 
giao vu, thanh 1ST giang 

day; quan IS,  ket qua hoc 
tip oh HSSV 

2 

- T6t nghiep dai hoc chuyen nganh sir ph(un, giao due nghe 
nghiep vii cac nganh pha hop vi tri viec lam. 

.,.  - Co kinh nghiem cling tic trong cac co ser giao duc nghe 
nghiep tit 01 nam tro len. 

-  Hop dOng; Nghiem thu thanh 1Sr hop &Ong giao vien think  
giang; Ung hop, thanh IS,  vuot gier, Thank toan gifing day 
cfia giao vien toan trirtmg; 
-Quan lS,  ket qua hoc tip can ngutri hoc, t6 chirc xet cho 
hoc dip, hoc loi cua ngtriyi hoc 

9() 

Ky thuit vien pang Tong 
hop co ser 3 

1 - T6t nghiep trung cap trO len chuyen nganh: ky thuit, Bao tri 
co dien 

- Kiem tra, bao tri, sila chum he tilting mang internet va 
mang niji be, he tilting dien, nuerc, co ser vat chit... 
- Chiu trach nhiem. thyc hien cac cong viec lien quan den 
he tilting dien, [mac, bang quang cao,... 

91 

Giang vien day Co 	n ghe ng  
th6ng tin (*) 1 

- T6t nghiep dai hoc tra len chuyen nganh cling nghe th8ng tin 
- Yeu cau kirk: Kinh nghi sem giang day 02 nam tro len tai cac 
co set gido doc nghe nghiep. 

Giang day Be mon cong nghe thong tin (Phial ming: Lap rap 
cai dat may tinh, Mang Internet, Tin hoc... ) that hien cac 
ding viec khac do Khoa va Trutmg phan ding 

92 

Giang vien Giao dyc the 
chit (*) 1  

- Trit nghiep dai hoc to,  len chuyen nganh: The dyc the thao va 
cac nganh phir hop vi tri viec lam 
- Yeu cau khdc: Kinh nghiem giang day it nhit 03 thing ter len 
tai cac co ser giao dye nghe nghiep. 

Giang day mon Giao dyc the chit, thine hien cac cong viec 
khac do Khoa va Trutrng phan cling y ' 

Giang vien Giao dyc chinh 
tri el I 

- T6t nghiep dai hoc trer len chuyen nganh Chinh tri va cac 
nganh phir hop vi tri viec lam 
- Yeu cau khac: Kinh nghiem giang day 03 nam trer len tai cac 
co ser giao due nghe nghiep. 

Giang day mon Giao duc chinh tri, thirc hien cac cong viec 
khac do Khoa va Tnrerng phan Ong 
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Trang 14 



STT Co quan, don vi Ten vi tri viec lam 

SO Itrqng 
theo vi tri 
viec lam 
can tuyen 

Yeu cau nghiep vu chuyen mon MO to tom tat vi tri viec lam 
Ma so vi 
tri viec 

Him 

Giang vien giang day nghe 
CNOT (*) 

6 -  Tot nghiep dai hoc trio( len chuyen nganh Ca khi 6 to 
Giang day cac mo dun ca ser, mo dun chuyen nganh Gang 
nghe O to. 

95 

Giang vien giang day nghe 
ky thu'at co khi (*) 

6 
Tot nghiep dai hoc trer len cac nganh: kY thuat ca khi neing 
nghiep, Ky thuat co khi ding nghiep, Cat got kim loai. 

Giang day theo sp phan cong dm be mon/khoa cac mo dun 
ca se, mo dun chuyen nganh Cat got kim loai. 

96 

Giang vien giang day nghe
Bao tri thief. bi ca dien (*) 

2 
-  Tot nghiep dai hoc trer len chuyen nganh: Dien cong nghiep, 
Ca dien tii, Ks,  thuot co khi, Cat got kim loai 

Giang day theo skr phan ding dm be mon/Ichoa cac mo dun 
ca so, me dun chuyen nganh ve dien cong nghiep. 
'Gang day cac me dun ca se, me dun chuyen nganh Bao tri 
thief bi co dien 

97 

Giang vien day chuyen 
nganh Dien (*) 

2 -  Tot nghiep dai hoc chuyen nganh: Dien, Con nghe Ky thuat 
Dien  -  Dien Ur, Dien lanh... 

Giang day Be mon thuec Whom nghe DCN, Dien lanh,... 
thuc hien cac chirc nang nhiem vp dm giang vien va met so 
cong viec khac do Khoa va Tnrang phan cong 

98 

Giang vien day chuyen 
nginh Ca dien fir (*) 

2 -  Tot nghiep Ky su, Chu en nganh Ca din dr, Dieu khien tkr 
deng,.. 

Giang day Be mon thuec Whom nghe Dien tU, Co dien tir. 
Thkrc hien cac chOc nang nhiem vu dm giang vien va met so 
ding viec khac do Khoa va TnrOng phan cong 

99 

Tilsit! DOAN BINH DUONG 14 

1 Trung tam Hoat dOng Thanh nien 7 

la Loan 1 
-  Tot nghiep cao ding tro len nganh Ke toan 
-  Yeu eau khac: co kinh nghiem trong ding tac  ke  Loan,  tai 

chinh  tir  03 thang tre  len. 

Thkrc hien ding tac ke toan  tai don vi 
100 

Nhan vien phong T6 chic  - 
Harsh chinh 

1 
-  Tot nghiep dai hoc fro len chuyen nganh: Hanh chinh, Quan ly 
nha woe. 

Thuc hien  nhirng nhiem  vu ding  tac  van thy, luu nit;  , 
Lim  trir-  quan ly  va theo  deli  Gong  van di, cong van den, 

' 	• 
quan  ly  con  dau ca  quan theo  dung quy dinh. 
Thkrc hien  nhiem  vu  quan tri  hau can, bao ve co quan, v'e 
sinh... 

101 

Nhan vien Phong Dao  tao  - 
Nghiep vu 

- rot nghiep dai hoc  Ire len chuyen  nganh:  Giao due hoc. 1.uat, 
Quart ly Nha  nuerc va cac nganh  khac  c6  lien  quan. 

Tham mtm. cho cap tnrOng php trach dao tao  cac lop  dao 
tao ngan  han. Nghien  tiro khao  sat cac dei won& hoc  tap 
cac  m6  hinh hoat deng.  Tivc tiep theo del,  quail ly cac Cau 
lac  be, dpi, nhOm theo sir  thich,  cac lop nang khieu. 
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Trang 15 



STT Cu quan, clop vi Ten vi tri viec lam  
SO lucrng 
theo vi tri 
viec lam 
can tuyin 

Yeuau nghiep vu chuyen mem tri vice  NIO to torn tat vi tri viec lam 
lam  

Ma so vi 

Nhan vien 
Pheng Tu van ho to Phat 

triAn Thanh nien 
3 

- Tot nghiep dai hoc ter len chuyen ngimh: Xa hei nhan van; 
Hanh chill; Luat; Xa hei hoc; Cong tae xa hOi; Quan 19 nha 
ntrac va cac nganh khac c6 lien quan. 

Tu van veri &rig vien tim viec lam phi" hop vai tieu chain, 
 

yeu cau; Tong hop bao cao djnh ky, det mit ve to van gieri 
thieu viec lam; nut hien cac chi tieu theo De an Van 
phi:mg to vim hO to phat trien thanh nien. 
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11 trung tam HI try Thanh nien 
ding nhan va Lao deng tre 2 

Trang tam HO trq Thanh nien 
dog nhan va Lao Ong Ire 

Chuyen vien 
phong TO chine hinh chinh 1 

- Tot nghiep dai hoc chuyen nganh: Tai chinh, Ke than. 
- Y eu cau khac: c6 t6i thieu 01 nam kink nghiem tong cong 

tae tai chinh ke toan. 

Lap bang luong, chi lucrng va cac the de dm vien chile va 
ngtrai lao Ong. Thoc hien cite ding viec khac cna ke Wan: 
nhu bio gia, xuAt h6a don, cong tic tit kiem chOng tang 
phi... 

104 

Trung tam He tro Thanh nien 
cong nhAn va Lao gong tre 

Chuyen vien 
Phong Dio tao - Nghiep vu 

1 Tot nghiep dal hoc trer len chuyen nganh: Xa Hei hoc Val 
chuyen nganh dao tao phi' hop vat vi tri viec lam 

Tham muu ke hoach t6 chnc cac hoat (king van hem van 
nghe cac boat Ong h8 to cho thanh nien cling nhan. Te 
chirc phe hien, to van phap lust — firth yeu — hen nhfin — gia 
dinh cho thanh nien ding nhan, djnh huOng nghe nghiep; 
phei hop veri cac t6 chnc, Ca nhan trong viec bao ve quyen 
lcri hop phap, chinh ding cho thanh nien Ong than WI lao 
deng tre. 
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III Nha thieu nhi tinh 5 

Chuyen vien Phang TO 
chirc 1-lanh chinh 

I 

- VA nghiep dai hoc chuyen nganh: Quin tri nhan lac, Minh 
chinh, Quan 19 nha nuOc va cac nganh phi hop vi trf viec lam. 
- Yeu cau khac: co it nhat 01 nam kinh nghiem trong cong tic 
t6 chirc hall chinh 

Theo dei, king hop s6 liu va that hien cac bd.° cao theo yeu 
cau. Tham muu cling tic thi dua .hen thuemg hang nam

' 
 det . 	

Theo 
	, 	

, tong  , 
	.; 	. , 	

. don vt va xay mat.ineo oot, ra soat cong tac to cnuc tat 
clung ke hoach be sung quy hoach. Thoc hien cac ND cao 
djnh ky va (let xuAt ve to chnc can be. 
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Chuyen vien Phong 
Nghiep vo & Phucmg phap 

Doi 
2 

- Tot nghiep dai hoc chuyen nginh: Quan 1y Van h6a, Kinh te, 
Cong tic xa hei, Quan ly nha mrac, Quin 19 giao doc 
- Yeu eau khac: COit nhit 01 narn kinh nghiem lam cling tic 
thieu nhi. 

Len ke hoach than, quy, nam ye t6 chnc cac hoot deng lien 
quan den nghe thuat, tao san chcri thuang xuyen cho cac 

'hie 	 • 	 - 

Xfi 	d 	 ih hoat Di thieu 	i nhi tai don vv ung ke hoach he to sinh 	o 
- 

dung 
	- 	 - 	 - 	 - tai throng hoc thing, quy nam. Xay dung cac m6 hinh hoat 

Ong Del, cac san choi 
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Chuyen vien Phong Dio 
tao & Bei duong nang 

khieu 
1 

- TOt nghiep dai hoc chuyen nganh: Su pham, Quan 19 giao due, 
Cong tic xa hei, Quan ly nha ntrac, Quan 19 nhfin so hogc met 
linh vac khac co lien quan 
- Yeu cau khac: Co kinh nghiem t6i thieu 01 nam trong to van, 
tuye'n sink, quan IS,  lop hoc. 

Tu yin, dinh huemg, giao doc huOng nghiep, tuyen sinh viec 
bei duemg nang khieu cho cac em. Len ke hoach thing, quy, 
nam ve ding viec dao tao, tap huan, to chnc cac lop giao 
doc hueng nghiep: hoc tap, trao dei va tim hieu ve nhu cau 
dao tao va bei duong nang khiAu dm cac em thieu nhi. 
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Trang 16 



STT Ca quan, doll vi Ten vi tri viec lam 

SO hryng 
theo vi tri 
viec lam 
can tuyen 

Yeu cau nghiep vu chuyen mon MO to tom tit vi tri viec lam 
MA A vi 
tri viec 

lam 

Ke toan 1 
- TOt nghiep cao ding tra len nganh Ke toan 
- Yeu eau khac: co kinh nghiem trong ding tic ke toan, tai 

chinh tir 03 thing tra len. 
Thuc hien cong tic ke toan tai don vi 109 

HQI NONG DAN TINH BiNH WONG 2 

Trung tam day nghe vi dich vu 
hii try Ming din 

2 

Chuyen vien pht, trach linh 
vuc day nghe 

1 
- Tot nghiep dai hoc chuyen nganh Luat, Hanh chinh, Quin lY 
nha nuac 

Theo dOi cac lap day nghe 110 

Ke toan 1 - TOt nghiep dai hoc chuyen nganh: Kinh te, -I'm chink Ke Wan Theo dOi kinh phi dm co quan 111 

UBND THANH PHO THU DAU MOT 37 

I 
Trung tam Yin hoa - Tilting tin 

z The Thao TP. TDM 5 

Chuyen vien phu trach 
linh vie Van thu — Itru tra 

1 

- Tot nghiep dai hoc chuyen nganh: Van thu — kru tra, Hanh 
chinh vi cac nganh phi, hop vi tri viec lam 
- You cau khac: CO kinh nghiem tir 06 thing tra len trong quan 
ly va cong tic Van thu - hru tra 

Quan ly va tiep nhan xir ly van thu, luu trir, tham muu, bao 
cao thuc hien chuyen mon linh vuc va lien quan linh vuc 
Van thu — Ltru tra (van phang) 

112 

Chuyen vien Quan ly lath 
vuc Thu vien 

1 

- TOt nghiep dai hoc chuyen nganh Thu vien va cac nganh phi] 
hop vi tri viec lam 
- Yeu cau khac: CO kinh nghiem tir 06 thing tra len trong cong 
tic Thu vien. 

Quan ly nha ntrac ve cac hog dOng va tham muu thuc hien 
cong tic chuyen mon linh vuc Thu vien 

113 

Chuyen vien Quin ly lath
vuc Van ho5a nghe thuat 

2  

- Tot nghiep dai hoc chuyen nganh: Quin ly van h6a va cac 
nganh phi, hop vi u-I viec lam. 
- Yeu cau khac: CO kinh nghiem tir 06 thing tra len trong cong 
tic Van hOa nghe thuat. 

Tham muu xay dung ke hoach cac chtrong trinh yin nghe 
phuc vu nhiem vu chinh tri; chucmg trinh van nghe disc bi

-
et, 

phuc Nit, van nghe cac clan vi co sa chao mimg cac ngay le 
Ian theo ke hoach nam 

114 

Chuyen vien Quin ly linh 
vire tuyen truyen hru dOng, 

c6 dOng true quan. 
1 

- Tot nghiep dai hoc chuyen nganh: Quin ly van hoa, Thiel. ke, 
Quang cao va cac nganh phi, hop vi tri viec lam 
- Yeu eau khac: CO kinh nghiem tit 06 thing tra len trong linh 
vuc thiet ke, tuyen truyen... 

- Tuyen truyen: Xay dung ke hoach, nOi dung tuyen truyen... 
- Cong tic c .6 ding true quan Uhl& ke, in An maker tuyen 
truyen phuc vu nhiem vu chinh tri 
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ll 
Kho Liru trir (Phi:mg NOi vu TP. 
TDM) 2 

Trang 17 



S I I Co quan, don vi Ten vi tri vice lim 

SO lurcmg 
theo vi tri 
viec lim 
can tuyen 

Yeu cilu nghiep vu chuyen mon Me ti torn tat vi tri viec lam 
Ma sei vi 
tri viec 

lam 

Chuyen vien nghiep ye 1 
- TOt nghiep dai hoc tra len chuyen nganh Lust, Hanh chinh, 
Quin 1S,  nha nuerc 

- Tham muu thu trirong don vi ye ding tic quern IS,  ve' van 
thu - luu ter. 
- Tham muu Quan IS,  cling tic dao tao, boi dating. 
- Tham muu bio cap ding hqp 

116 

Chuyen vien van thu kiem 
k'e Wan 

1 
- Tot nghiep dai hoc tra len chuyen nganh: Van thu - Luu tit, 
Quan 1S,  nha nude, Kt town 

- Tham muu the truemg don vi ye ding tic quan ly ye van 
thu - Iuu ell. 
- Tham mum ke Wan Phong Nei ye thanh phO. 
- Tham mini bio crio icing hqp 

117 

111 
Trung dm phut vu Minh chinh 
cong TP. TDM 

30 

Hanh chinh - "Ring hop I 
- VA nghiep dai hoc chuyen nganh: Hanh chinh, Tai chink, 
ngan hang, cic nganh lien quan 
- Yeu eau khic: Kinh nghiem ter 01 nam trong Met vire tuong to 

- TOng hqp, phan tick da lieu, bio tali dinhIcY va det xuat 
ket qua giii quyet TTHC theo ccr chi met cira met cea lien 
thong • 
- Quin 15/, to chec thtrc hien ding tic van thu. !au tilt 

118 

Chuyen vien Tu van 8 
- TM ngleep dai hoc trer len chuyen nganh: Luat, Hanh chink 
Quin 15,  nha nuac, Quin 1Sr dat dai. 
- Yeu cau khic: Kinh nghiem tir 01 nam trong linh \rue tuong to 

Phu trich ding tac: Nhin vien Tu Van, hueng dan thu tuc 
hanh chinh, tiep nhan phial anh, kien nghi,...va str phan cling 
clieu do, ng dm Ban giam d'Oc 

119 

Wirth chinh - TOng hqp I 
- Tot nghiep Doi hoc ter len chuyen nganh Xfiy Dtmg 
- Yeu cau khic: Kinh nghiem tar 01 nam trong linh vtrc tuong to 

Tiep nhan ho so Mei vtrc ha tang, ky thual do thi, thAm di nh 
vi cung cap thong tin quy hooch 

120 

Hanh chinh - T6ng hop 1 
- Tot nghiep Dai hoc tra len: Chuyen nganh Luat, Hanh chinh,
Quin IS,  nha nu& 
- '(Cu eau khac: Kinh nghiem tar 01 nam trong linh vac Wang to 

Tip nhan ho so linh ve ngu e 	• 	
iriri co ding; Bio trq xa hOi,; 

Lao den; Cling tic them sec va bio ye tre em 
121 

Hanh chinh - Tong hop 
- Tot nghiep dai hoc tro len chuyen nganh Luat 
- Yeu eau khac: Kinh nghi'em fir 01 aim trong linh vac tuong to 

Tiep nhan he so linh litre Hanh chinh to phap, thing 
thuc,...va su phfin cong dieu Ong cea Ban giam dee 

12 2  

ic ,  toiin 1 
- TOt nghiep dai hoc trer len chuyen nganh Ke toil) 
- Yeu cau khac: kinh nghiem tar 01 nam trong linh vac tuong to 

Tham gia xay dung ve dere hien chi de quan ly he so tai 
lieu ke toan

' 
 t6 chec thong Ke Itru trir cat tai lieu, s6 lieu 

da  s 
	 • 
y de 	theo , chinh xac 	eo yeu cau nhiem vu. 

eN
  

.--. 

Trang 18 



STT Co quan, don vi Ten vi tri viec lam 

SO Itnyng 
theo vi tri 
viec lam 
can tuyen 

YEu cau nghiep vu chuyen mon MO to t6m tit vi tri viec lam 
lam 

 

MA s6 vi 
tri vrec 

Chu yen vien Trun tam g 
PVHCC (tang cueing linh 
vuc Tai nguyen va Mai 

truang) 

1 

- Tat nghiep: Dai hoc fro .  len cac nganh: Lust , Quan ly dal dai, 
Do dad ban do,... va cac chuyen nganh khac lien quan den linh 
vue dat dai 
- Yeu cau khac: c6 03 nam kinh nghiem thud hien Ong tic 
quan lY nha nuac trong linh vue dat dai 

Tiap nhan va tra ket qua cac h6 so: 	muc dich, h6 so 
' 	. 

ii. 	y nnic dich sir d ung dit, cho thug dat, giao dit; giai quye t h 
cac h6 so dieu chinh vi tri th6 cu theo yeu cau dia ngtrai 
din; tham mutt cac he) so phai thong qua H6i dling to van 
tack this ten dia ban; cac don thu khieu nail, tranh chip dit 
dai 

124 

Chuyen vien Trung tit.' n 
PVHCC (Tang cueing linh 

vuc Van haa thong tin) 
1 

- Tot nghiep dai hoc chuyen nganh: Con nghe Thong tin va cac 
nganh khac co lien quan 

Phu trach Ong tic: Quin ly Cling nghe Th6ng tin, Buu 
chinh - Vin thong 

125 

Chuyen vien Trung tam 
PVHCC (tang cueing linh 

vuc thank tra) 
1 - Tot nghiep dai hoc tra len chuyen nganh: Ke loan, Tai chinh. 

Phu trach dung tic Tham mini thu twang don vi ve cling tic 
tai chinh ke toan cna don vi. 

126 

Chuyen vien Trung tam 
PVHCC (tang cueing linh 

vuc thanh tra) 
1 - T6t nghiep dai hoc tra len chuyen nganh: Lust, Tai chinh_ 

Phu trach ding tic tham mtrtt thu truang don vi ve ding tac 
giai quyet khieu nai, to cao. 127 	:4  :s 

) !.. 

Chuyen vien Trung tam 
PVHCC (tang cueing link ' 

vgc kinh to phu trach 
Thuong mai dich vu, giai 

quyet khieu nai to cao) 

1 

- TOt nghiep dai hoc tra ten chuyen nganh: Kinh re, LOA va cac 
 pha hop vi tri viec lam 

- Yeu cau khac: Co kinh nghiem 03 nitre lam viec trong co quan 
nha nuac lien quan vi tri vi'ec lam 

Tham mutt thu throng don vi ding tac quan ly Thuong mai - 
Dich vu 
- Theo dai, kiem tra cac t6 chirc, ca nhan trong viec [hue 
hien cac quy dinh cila phap lust ve ding thtrong; tiep cong 
dan, giai quyet khieu nai, to cao; phOng, ch6ng tham nhilng, 
lang phi theo quy dinh. Thuc hien soat xet h6 so va tham
dinh cap phep kinh doanh nrqu, thaw la, khi dot hoa long 
(gas); Quan IY viec cong hang gian hang gia vi gian Ian 
thucmg mai tren dia ban. 
- To chirc thuc hi'en cac quy dinh cua phdp lust ve tieu 
chuan, do luting va chat luting sin phim; kiem tra do luting 
chat luting san pham vi hang h6a 

i 

./ ■ 
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Chuyen vien Trung tam 
PVHCC (tang cueing linh 

vuc kinh to phu trach Tong 
hop bdo cao, cong tic van 
thu luu trit; ding tac cai 

cach TTHC ) 

I 

- Tot nghiep dai hoc tra len chuyen nganh: Kinh te, Harsh chinh. 
• 

Quan 1Y nha nuot va cac nganh pita hop vi tri viec lam 
- Yen cau khac: CO kinh nghiem: 01 nam lam viec trong co 
quan nha nuac lien quan vi tri viec lam 

- Tham mini th0 truang don vi ye ding tic tong hop bao 
cao; vao so cOng van di, den; ri soat va tham muu cOng tic 
cai each hanh chinh va tham muu UBND thanh pho viec cai 
. , 	 • 

n en, duy tri he thOng quan 1Y chat luting theo TCVN ISO 
9001:2015; xay dung cac quy trinh cap phdp trong cac linh 
vuc: Itru th6ng hang h6a trong nuac; Kinh doanh khi; Kinh 
to hop tic va phat trien ming than; thti) lei: khoa hoc, cong 
nghe, mai treeing va khuyen Wong; Quin 1S, chat luting; Kinh 
to hop tac va phat trien song then. 

129 

Trang 19 



S I 1 Co- quan, don vi Ten vi tri viec lim 

S6 ltrqng 
then vi tri 
viec lam 
can tuyin 

Yen eau nghiep vu chuyin mon MO to tom tat vi tri viec lam 
Ma so vi 
tri viec 

lam 

Chuyen vien Trung tarn 
phuc vu hanh chinh cong 
(tang cueing linh Arc kink 
tophu trach Kiem tra ve 
sinh an Wan thud pham, 

mai twang) 

1 

-TOt nghiep dai hqc tra len chuyen nganh: Kinh te, An toan ve 
sinh thuc phim, Mai true:mg va cac nginh phi' hqp vi tri viec 
lam. 
- You ca u khac: CO kinh nghiem 06 thing trong co quan nha 
nuerc lien quan vi tri viec lam 

nghiep tren dia ban thanh phi. 
 

- Phai hqp cac don vj lien quan ra soat cac doanh ghiep co 
nguy co 8 nhie-rn di dtri vao cac khu ding nghiep cum cong 

- Tham mwtha Inremg don vj quan ly cong tic v'e sinh 
ATTP tin die co s6 kinh doanh chi bien thuOc linh Arc 
'tong, lam, that' san; cac co sa xan xuat rtrqu tha cling tren 
dja ban thanh phO. 
- PhOi hqp t6 chirc bao ve m8i trailing d8i veri cac c8ng trinh 
they lqi vita va nho, c8ng trinh phi:mg, chOng thien tai. 

130 

Chuyen vien Trung tarn 
PVHCC (tang cueing linh 

vuc Quin ly do thi) 
1 

- Tat nghiep dai hoc trot len chuyen nganh: Xay dtmg, kien trete, 
Quy hoach, Giao thong, Ha tang ky thuat... 

Tham muu cac ding tic lien quan den cap phep xay dtmg, 
quan Isi ket can ha tang giao thong, Ulm tra giiun sat duy tu 
bao dutmg duang giao thong do thj, tham muu cac congtac 
lien quan den quy hoach, quan ly.  nha o, quan ly c6ng tic 
van hanh, duy tu he thOng chieu sang, cham Vic cay xanh d6 

~1
 

Chuyen vien Tnmg tam 
PVHCC (Tang cuing linh 

vine Tai chinh ke hoach) 
2 

- Tot nghiep dai hoc tra len: Quart tri kinh doanh, Lunt, Cong 
nghe thong tin, Ka toin 

Tham mw thO tnrerng don vj ve cong tad clang Icy kinh 
doanh, so h6a htli so, cai each Wirth chinh,...thu6c chuyen 
mon tai don vi. 

N
 

Chuyen vien Trung tam 
PVHCC (tang cuting firth 

vine Tu phap) 
1 - fik nghiep dal hqc trer len chuyen nganh Luat 

Tham muu cong tad chimg thuc ban sao tir ban chinh, ding 
Lac chang thud ban sao diem tit, huemg din thank toan trod 
tuyen, xay dung ke hoach, tong hqp, bao cao van thu;.. 
chuyen man cita don vj. 

13:; 

Chuyen vien Trung tam 
PVHCC (tang cueing linh 
vine Giao due va Dan tao 

I 
- To nghiep dai hoc chuyen nganh: Minh chinh, Quart ly nha 
ntrac, Quin 19 giao doc. Su pham 

Xay dtmg ke hoach, tham mmi thuc hien cac tha We hanh 
chinh giao dud, tong hqp bao cao, van thu, ... chuyen mon 
cua don vi. 

I 34 

Chuyen vien Trung 
tamPVHCC (tang cuing 

link we y te) 
1 

- Tat nghiep dai hoc chuyen nganh: Y, Hanh chinh. Quin lY 
nude 

Xay dung ke hoach, ding 	 hqp bap cao, van thu, ... Gong cac 
chuyen mon do 	a truong don vi phan ding. Thu 

135 

Chuyen vien Trung tam 
phuc vu hanh chinh cong 
(tang cuing Firth %VC Lao 
clang- TBXH php trick ke 

toan) 

1 
- Tot nghiep dai hqc chuyen nganh: K'e toan, Kinh te, Tai chinh 
- Yeti cat] khac: co kinh nghiem lam viec tai ca quan nha nubs 
tit 01 nam tret len. 

True ti6.p phu trach ngu6n kinh phi trung uong, tham muu 
• va xay dung nha link nglaa cho DTCS, then dOi va lap du 

toan chi tra trq cap uu dai giao duc cho con DTCS then quy 
djnh, thud hien chinh sach BHYT cho ngutri co cong,... 

136 

Chuyen vien Trung tam 
phuc vu hanh chinh cong 
(tang cuong linh vuc Lao 

dOng- TBXH) 

2 

- TOt nghiep dai hoc chuyen nganh: Luat. Hanh chink. Cong tad 
xa h6i, Xa htoi hoc 
- Yeu can khac: co kinh nghiem lam viec tai co quan nha nude 
to 01 nam tr6 len. 

h  iji, thud hien van thu Itru vit. 

Bao trq xa h6i. tang. giam dal tutyng, thud hien bao cao bao 
trq xa hoi, then doi quan ly cap nhat phan mein bao trq xa 

• ' 
137 

Trang 20 



STT Ca quart, don I/ Ten vi tri viec lam 

SO luryng 
then vi tri 
viec lam 
can tuyin 

Yeu du nghi?p vu chuyen men MO ti tom tit vi trf vi0 Ilm 
lam  

Ma SO vi 
tri vrfc 

UBND THANH PHO THUAN AN 27 

I Kho hru tilt (Phong NOi vy TP. 
Thuain An) 3 

Chuyen vien nghiep vu ltru 
tit (tang cueing linh vtrc 

Nei vu) 
I - T61 nghiep dai hoc chuyen nganh: Harsh chinh, Luat - Thtrc hien nhiem vu ve cong tic Itru tit 138 

Chuyen vien cong nghe 
thong tin (tang cueing linh 

vac NOi vu) 
1 - TOt nghiep dai hoc chuyen nganh Cong nghe thong tin - Thtrc hien nhiem vu ve ding tic cong nghe thong tin 139 

Ke tomn (tang cueing linh 
vac NOi vu) 

1 - TOt nghiep chuyen nganh Ke toan - Thuc hien nhiem vu ye cong tic ke loin 140 

II 
Trung tam Phuc vu himh chinh 
cong TP. Thuan An 8 

Harsh chinh tong hop; Tu 
van, huang din thus hien 

thit tut hanh chinh 
2 

TOt nghiep dai hoc chuyen nganh: Hanh chinh, Quart IY nha 
ntrac, Luat, Quin 1Y dat dai 

TOng hop, ra soat chi dao dieu hanh, bao cao hoat dOng caa 
trung tam 
WO trq ngum dan that hien the tuc hanh chinh, giai dap thic 
mac phan anh tren moi treeing mang 

141 

Chuyen vien Trung tarn 
PCHCC (tang cueing linh 

vac Lao dOng- TBXH phu 
trach ke toan) 

1 - Tot nghiep dai hoc chuyen nganh: Ke toan, Tai chinh Thoc hien nhiem vu ye tai chinh, ke toan 142 

Chuyen vien Trung tam 
PVHCC (tang ctrimg linh 

Arc Lao dOng- TBXH) 
1 

- Tot nghiep dai hoc chuyen nganh: Xi hei hoc, Luat, Harsh 
chinh 

Thuc hien nghiep vn nganh Lao deng-Thuong birth vit xa hOi 143 

Chuyen vie') Trung tam 
phuc vu hanh chinh cong 
(tang cueing linh vac Lao 

ding- TBXH) 

2 - TOt nghiep dai hoc chuyen nganh Cong nghe thong tin Thuc hien nhiem vu ye cong nghe thong tin, CDS, vien thong 144 

Chuyen vien Trung Cam 
phuc vu hanh chinh ding 
(tang cueing Van phi:mg 
liDND-UBND phu trach 
Tai nguyen mai truong) 

1 
- TM nghiep dai hoc chuyen nganh Quin ly dat dai 
- Yeu cau khac: kinh nghiem 03 nirn cong tic trong linh vac 
dat dai 

Thuc hien cong tic tham muu ve linh vtrc dat dai 145 

Trang 21 



STT Co quan, don vi Ten vi tri viec lam 

SO luvng 
then vi tri 
viec lam 
can tuyen 

Yeu cau nghiep vu chuyen mon MO to tom tit vi tri viec lam 
lam  

Ma so vi 
tri viec 

Chuyen vien Trung tam 
phuc vu heath chinh Ong 
(tang cueing Van pheng 

HDND-UBND phu trach 
xay dung) 

1 
- Tot nghiep dai hoc chuyen nganh Xfiy dung 
- Yeu cau khic: kinh nghiem ce 03 nam cling tac trong linh Arc 
du tu cling, xay dung co ban., quy hooch chi tier 

Thuc hien cong tac them mw ve linh vuc du tu cong, xay 
dung co ban, quy hooch chi tiet, quan 1Y dieu hanh du an 
du tu cong 

146 

III 
Trung tam l)ich vu neng nghiep 
"FP l'hutin An 

10 

11 
Ke toan (tang cueing lInh 

Arc Tai nguyen Mel 
trtremg) 

1 T6t nghiep dai hoc chuyen nganh Ke toan, Kiem toan 
Thuc hien nhiem IN h6 trq ve ke toan cint Pheng; ke toan 
MI vuc thu phi nuerc thai. 

1 47 

12 
Chuyen vien Quan ly at 
dai (tang cueing linh vuc 
Tai nguyen Wei bitting) 

1 
- TOt nghiep dai hoc chuyen nganh Quin ly ditt dai, Luat. 
- Yeu au khac: co kinh nghiem liun viec tai co' quan nha nuac 
it nhttt 03 nam 

Tham mw lard' dao giii quyet don thu Ichieu nai, t6 cao, 
tranh chip ve dat dai; ph6i hqp pheng ban, Tea an, Thi hanh 
On ve cac vu On co lien quan den linh Arc dat dai. 

148 

13 
Chuy'en vien Quan Is,  dat 
dai (tang cueing linh Arc 
Tai nguyen Mai trtrong) 

1 
-T6t nghiep doi hoc chuyen nganh Quan ly dat dai 

„ 	A 	, 
-Yeu cau khac: co kinh nghiem lam viec tai co quan nha nubs 
tir it nhat 03 nam 

Tham muu lanh dao lien quan den viec xay dung quy hooch. 
ke hoach sir dung dat; cong tac thim dinh he so bel thueng 

. 	, 
giai tea, giai quyet khieu nai lien quan din viec bed thutmg 
giai tea. 

119 

14 
Chuyen vien clang Icy kinh 

doanh (tang cueing linh 
vuc Tai chinh ke hoach) 

1 

- Tot nghiep dai hoc chuyen nganh Quan tri kinh doanh, Kt 
toan, Tai chinh 
- Yeu cau khac: co 03 nam kinh nghiem Ong tac trong co quan 
nha nuerc 

- Wing Icy kinh doanh va cong tac cong san khi co you au. 
Xir ly he so va cap Gay CN DICKE% chuyen thue h6 so 
DKKD, nhap s6 lieu bao can DKKD, bao cao ISO; 
- Mina dinh cac bubo dau thau khi co yeu cau 

150 

15 
vien quyet toan 

dim tu (tang cueing linh 
vuc Tai chinh ke hooch) 

1 
. 	. 

- Tot nghiep dai hoc chuyen nganh Xay dung 
- Yeu cau khac: ce 03 nam kinh nghiem trong co quan nha nuerc. 

truChuyen 
- Quyet toan von dau tu; Thuc hien cac bao cao (firth kSi. 
L 	nil h6 so quyAt town von dau tu hoar' thanh. 
- Tham dinh cac bubo dau thau khi co yeu cau. (Dint tu xay 
dung. Cac ding viec ph6i hop khao sat dau tu xay dung khi 
co yeu cau 

151 

16 
Chuyen vien ve hanh chinh 
tu phap (tang cueing linh 

vuc Tu phap) 
1 

- TM nghiep dai hoc chuyen nganh Luat 
- Yeu cau khac: Kinh nghiem tir 06 thong ter len ve cong tac 
hanh chinh tu phap 

Tham gia giai quyet cac viec ve he tich, chimg thuc duqc 
phan ding theo quy dinh; Ung dung ding nghe thong tin 
phuc vu ding tac quan Is,  nha nuerc ve 116 tich, chirng thuc; 
Giai quyet cac viec nuoi con nu8i duqc phan ding theo quy 
dinh. 

152 

Chuyen vien phu trash 
KHCN - Cong nghiep 

(tang cueing nth vuc Kinh 
te) 

1 
- TM nghiep doi hoc chuyen nganh: Kinh te, Khoa hoc ding 
nghiep. Cong nghiep. 

- Khoa hoc cong nghe - Cong nghep: Tham mw Op y 
Quyet dinh, quy hooch, ke hoach, chinh sach va van ban quy 
pham phap lust, du an, de tai, de an ve Khoa hoc va C6ng 
nghe; Tham gia )(ay dung the de chinh sach ve linh vuc 
quan 1Y Ong nghiep 

153 

Trang 22 



STT Co quan, doll vi Ten vi tri viec lain 

SO lining 
theo vi tri 
viec lam 
can tuyen 

Veu cau nghi'ep vu chuyen mon Mil to tom tit vi tri viec lam 
Ma so vi 

 

lam 
 

tri viec 

Chuyen vien phu trach 
ThUy lgi - PCTT (tang 
cueing ITnh vt.rc Kinh te) 

1 - VA nghiep dai hoc chuyen nganh: Thiry 10, Nong nghi'ep 

Thuy lcri - PhOng cheng thien tai: tham mtru ding tac quan 
ly cac cong trinh they loi va chuang trinh muc tieu cap, 
th oat nuOc nong thon. Hudng dan, kiem tra ve xay dung, 
khai that, bao ve ding trinh phong, chang thien tai 

154 

18 

Chuyen vien 116 tro tham 
muu cong tac tiep cong 
dan va giai quyet khieu 
nai, to cao (tang cueing 

ITnh vtrc thanh tra) 

1 - T6t nghiep dai hoc chuyen nganh: Luat, Hanh chinh, Dat dai 
Tham mtru tong tac tiep cong din; cong tac giai quyet don 
khieu nai, to cdo va ding tac hanh chinh, van phong, nhan 
su, cong tac van thu - urn tit 

155 

19 

Chuyen vien phu trach 
thanh tra kinh to - xa hOi: 

cong tic phong, chang 
tham nhintg (tang cueing 

linh vuc thanh tra) 

1 
- Tot nghiep dai hoc chuyen nganh: Luat, Hanh chinh, Tai 

 . chinh, Kinh CO, Xay dung, Dat dal 

Tham mint cong tac thanh tra kinh to xa hOi, tham gia cac 
doan thanh, kiem tra va tham mtru cong tac phong, ch6ng 
tham nhang, ke khai thi san va ke town 

156 

IV 
Trung tam Van hoa Thong tin -
The thao TP. Thuan An 

4 

20 
Vien chtrc phu trach by 
phan thong tin Itru dOng 

1 
Totnghiep dai hoc chuyen nganh: Van hoa, Thong tin truyen 
thong. 

Tuyen truyen codOng truc quan, t6 chirc cac boat dOng, cac 
su kien phtic vu nhiem IN chinh tri cfra dia phucmg. 

157 

21 
Vien chirc phu trach b0 
phan Bao ton bao tang 

2 T6t nghiep Dai hoc chuyen nganh: Van hoa, Bao tang 
BTBT:Tnmg bay, trien lam hinh anh hoat Ong VHXH-KT-
QPAN cua dia phucmg; suu tam, bao quart hien vat, hOi thi 
giao duc truyen thong, hOi thi gido duc truyen thong. 

158 

22 
Vien chiic Phu trach be 

phan Thu vien 
1 

Tot nghtep dai hoc chuyen nganh: Thu vien va cac nganh phi' 
hop vi tri viec lam 

TO chirc cac hoat dOng hOi thi, not chuyen chuyen de...tuyen 
truyen , co Ong phuc vu ban doc: sach . bao. Quan ly nguon 
to lieu sach bao, khai that Thu vien dien td." 

159 

V 
Trung tam Float dung thanh 
thieu nhi TP. Thuan An 

2 

23 Chuyen vien nghiep vu I 

- Tot nghiep dai hoc chuyen nganh: Luat, Hanh chinh, Quart lY 
nha nuerc va cac nganh phi' hop vi tri viec lam. 
- Yeu cau khac: CO it nhat 01 nam cong tac chuyen mon Doan - 
HOi 

Xay dung chtrong trinh hang nam, ke hoach cu the, thuc 
hien to chirc cac hoat dOng tin cac mang van hoa van nghe, 
the duc the thao, tuyen truyen, boat Ong xa hOi...; xay dung 
cac din van nghe quan chung 

160 

Trang 23 



ST I ( o quan, don vi 'Fen vi tri viec Iiim 

SO Wang 
theo vi tri 
viec lim 
can tuyen 

Yeu cau oghtep vu chuyen mon MO ti tom tat vi tri viec lam 
Ma so vi 
tri viec 

urn 

24 
Chuyen vien phi trach 

Hanh chinh /than so 
1 

- Tot nghiep dai hoc chuyen nganh: Lust, Muth chinh, Quan ly 
nha nab, 
- Yeu cau Ichac: CO it 'that 01 norm ding tac chuyen mon Doan - 
HOi 

Quin ly tong tic to chirc b0 may Hann chiral ve ratan so 
tin luong, BHX1Iva thoc hien the dO chinh sach dal vai 
can b0, vien chirc, lao dOng trong co quan. Xfiy ding ka 
hoach bien che, quy luong, ka hooch &to too can b0, vien 
chirc hang nom dm co quan. 

161 

UBND THANH PHA DI AN 8 

I 
Kho Lau trir (Phong NOi vu TP. 
Di An) 

I 

Chuyen vien quart ly kho 
ltru air 

1 
- Tat nghiep dai hoc tra len chuyen nganh: Van thu ltru tra, 
Lust, Hanh chinh 

Qua") Is,  h6 so km tra, tra cau ha so km till, 	phyc vi khai 
that tai lieu Itru tit. Tang hqp bao tali ve ding tac luu tra 
ho so; chinh ly ho so tai lieu caa cac ca quan, don vi. 

162 

II 
Trung tam Phyc vu Minh chinh 
cOng TP. Di An 3 

Chuyen vien tiap nhan ha 
so va tra ket qua linh voc 

1Y d8 thi 
1 Quan 1y dot dai 

 

- Tat nghiep dai hoc tra len chuyen nganh: Xily dung, Kin Irk, 

Thoc hien hucmg din, tip nhan ha so tha tuc hanh chinh 
lien quan clan link vac xay dtmg (hoot dOng, quy hoach xay 
dung, kin trac, ha tang Icy thuat); so hOa kat qua di giai 
guy& ctia linh voc phi trach; then dai, don dac giai guy& 
va bao coo ve rinh voc phi trach. 

163 

Chuyen vien tip nhan ha 
so va tra kat qua nth voc 

Kinh te, Van has va Thong 
tin, NOi vo, Giao doc va 

dao too 

1 
- Tat nghiep dai hoc tra len chuyen nganh: Kinh ta, Luat, Hanh 
chinh, Quan ly nha nuac, Van hOa, Giao dyc 

Thoc hien htrang din, tiep nhan h6 so tha tic hanh chinh 
lien quan den linh vac kinh to (luu thong hang hi5a trong 
nuac, kinh doanh khi, kinh to hqp tac,...); s6 heia kat qua da 
giii quyat cita WI vtrc phi trach; theo dot don diac giai 
quytt va bao coo ve rinh vac phy trach. 

164 

Chuyen vien to vary huang 
din, ha try that hien tha 

tic hanh chinh 
I 

- Tat nghiep dai hoc tra len chuyen nganh: Cong nghe thang tin, 
Lust, Hanh chinh hoc, Quan ly nha ntrac. 
- Yeu cau khac: CO 06 than kinh nghiem to van, hating din 
ngutri don tiap can that hien ilia tyc hanh chinh 

Thoc hien to van, htreing din, le tan, ha tro nap can that 
hien TTHC; cung cap th8ng tin, dich vy ve TTHC tren dia 
ban thanh ph6; huong din nguai don ding ky, giao dich tren 
Cling dich vu cling, htrang din ca nhan, to chirc that hien 
nOp phi, le phi din tit. Nhan at lich hen giao dich hanh 
chinh,... 

165 

III Dai Truyen thanh TP. DT An I 

Trang 24 



STT Ca quan, dun vi Ten vj tri viec lam 

SO Inang 
theo vi tri 
viec lam 
can tuyen 

Yeu au nghiep vu chuyen men Mo ta tom tat vi tri viec lam 
Ma se NI 
tri viec 

lam 

Chuyen vien Ky thuat phat 
thanh 

1 
T6t nghiep dai hoc chuyen nganh Cong nghe thong tin; Ky 

thuat phin cimg may tinh. 
- Yeu eau khac: Cd kinh nghiem trong nganh 01 nam 

Phu trach ding tac Ky thuat phat song hang ngay. Dam bao 
Chuang trinh phat thanh hang ngay cda Dai ten song Fm 
89,9 Mhz; quay phim, dung phim, giri tin, hinh anh cong tac 
vai Dai Phat thanh - Truyen hinh Binh Ducmg, Bao Binh 
Ducmg, ... 

166 

IV 
Trung tam Vin hda thong tin - 
The thao TP. Di An 

3 

Th6ng tin c6 deng 1 
- T.& nghiep dai hoc nganh Van hOa, My thuat 
- Yeti cau khac: CO kinh nghiem 01 trer len 

Thiet ke tuyen truyen, Tuyen truyen c6 dOng 167 

The due the than 2 
- Tea nghiep dai hoc chuyen nganh The duc the thao 
- You cau khac: CO kinh nghiem 01 lia. len 

Xay dung duqc dieu l'e cita tat ca cac mon the thao 
Phu trach the thao phong trao va the thao thanh tich cao 

168 

UBND THAN li PHO TAN UYEN 24 

1 
Kh O !nu trit (Phong Ni vu TP. 
Tan Uyen) 

1 

Chuyen vien Van thu - 
Luu trer; ding tac to chin 

bd may, cong tac HOi 
1 

- T6t nghiep dai hoc chuyen nganh: Lust, Hanh chinh, Quan ly 
nha nude, Quin tri van phdng. 

Phu trach cong tac: Itru tilt, to chirc 1)0 may (thuc hien viec 
thanh lap, sap nhap, giai the, chuyen dei mo hinh...), Hdi 
(tham mw tong hqp bao cao dinh 4, tham mwchi dao ve 
cong tac quan ly nha nude). 

169 

H 
Be phan Quan trang 
(Phong Lao d'Ong - Thirmig binh 
va Xi hiii TP Tan Uyen) 

2 

Chuyen vien phu trach 
cong tac quan trang 

2 
- T6t nghiep dai hoc ter len chuyen nganh: Lust, Cong tac xa 
hdi, Hanh chinh, Quan lY nha nude, Kinh to va cac nganh phi' 
hop vj tri viec lam. 

Phu trach ding tac: Theo dOi viec quan 1Y, sir dung cac tong 
trinh tai nghia trang liet sy, thant mw ding tac quart ly 
tuong dai, bia ghi danh tren dia ban thanh ph6 Tan Uyen. 

170 

III Nha Thieu nhi TP. Tin Uyen 3 

Chuyen vien Hanh chinh - 
van phong 

I 
- Tot nghiep dai hoc tro len chuyen nganh: Van thu - Ltru trd, 

• 
Hanh chinh, Quan ly nha nude, Lust, Xi hOi hoc, Cong tac Xa 
hOi. 

- Tham mull ding tac van thu va km mfr. chuong trinh nam, 
dao too, bei dung ciia Nha Thieu nhi. 
- Tham gia to chirc cac host deng tai don vi, true cac lap 
hoc nang khieu, hii try chieu sinh cac lap nang khieu. 

171 

Trang 25 



STT Co quan. do•l N I Fin vi tri viec lam 

S6 luvng 
theo vi tri 
viec lam 
I can tuyen 

l'eu eau nghiep NA, chuyen mon MO 6' tom tit vi tri viec lam 
lam  

Ma sO vi 
tri viec 

Chuyen vien nghiep vu 
cong tac Doan - DOi 

2 
- VA nghiep dai h9c tra len chuyen nganh Cong tac xahOi; 
Quan ly Giao duc; Xa hOi hoc va cac nganh phi, hop vi tri viec 
lam. 

- Phi trach chuyen mon xay dung, to chile cong tac dio too 
cac chuong trinh, kh6a hoc bei clueing nang khieu, cac Cau 
Lac be. cho Nha Thieu nhi. 
- T6 chac (Ian ky, thu hoc phi va hating din phi huynh, 
h9c sinh khi lap hoc khai giang,... 

172 

IN Trung tam Van hoa, The thao vi 
. I ruyen thanh TP. Tin Uyen 4 

Chuyen vien phi trach the 
than 

I 

- T6t nghiep dai h9c chuyen nganh: The dyc the thao, Huan 
luyen the thao. 
- Yeu cau khac: co kinh nghiem cong tic trong nganh tir 01 nam 
trei len trong cong tic the thao va. truyen thanh. 

Phy trach phong trao the dyc the thao cac xa, phuong, tham 
muu cong tac t6 chin cac giai the thao cap thanh ph6, tuyen 
chip, tap huAn van dOng vien them du cac giai the thao cap 
tinh, khu vyc, toan quoc, quan 1Y cac CLB The thao ciut 
Trung tam. 

17 3 

Chuyen vien hi trach 
Quay Phim 

1 
- Tot .nghiep dal hoc chuyen nganh: Cong nghe thong tin, 
Truyen thong, Rao chi, Ky thuat quay phim, Ph6ng vien va cac 
nganh phit hop vi tri viec lam 

Phi trach quay phim, ky thot vien truyen thank, dung cac 
chuong trinh phat thanh, di co so ghi hinh, Qua tin cac hoat 
ding cua' xa phuimg, cac hOi nghi, sy kien, Icy thuat dung 
cac video clip. 

1 71 

Chuyen vien phu trach 
tuyen truyen vien van haa 

(thong tin luu dOng) 
1 

- Tat nghiep dai h9c chuyen ng?mh: Luat, Quin ly van h6a, 
Ging tic xa hOi, Cong nghe thong tin, Thiet ke, My thuat, D6 
h9a. 

Phu trach thiet ke maket va thuc hien cac nghiep vi trang 
tri tuyen truyen cac ngay le km, cac sy kier, chinh tri cita 
thanh ph6. 

175 

Chuyen vien phu trach 
Ke Wan 

1 - Tot nghiep dai h9c chuyen nganh Tai chinh, Ke toan 

Tham muu thu, chi kinh phi ctia don vi, cac hoat ding thu, 
chi nein sach, thu, chi sy nghiep, ding tac xay ding co ban, 
mua sam tai salt, sira chum co se( vat chat, trang thief bi cita 
Trung tam. 

176 

V 
Trung tam Phyc vu hanh chinh 
di cong TP. Tin Uyen 14 

Chuyen vien phu trach linh 
vtrc Cong nghe thong tin 

I - Tat nghiep dai h9c chuyen nganh ding nghe thong tin va cac 
chuyen nganh phi, h9p vi tri viec lam 

Quan ly 4 [hang dieing tin, so h6a 116 so, bao tri may mac 
thiet bi, xir ly sy c6 trong qua trinh sa dung cac phin mem. 

177 

Chuyen vien phi trach linh 
we Hanh chinh van phong 1 

- T6t nghiep dai hoc chuyen nganh: Luat, Hanh chink Quan ly 
nha ntrac, Kinh te, Tai chinh va cac nganh phi' hop vi tri viec 
lam. 

Tham mw ban hanh cac van ban lien quan den trung tam; 
quan ly van ban, so hea he so, quan IY tai chinh, tai san, ca 
sa vat chat, Icy thot. 

17g 

Chuyen vien phy trach linh 
vyc Um tit 

1 
- Tat nghiep dai h9c chuyen nganh Quan ly nha nuac, Luat, 
Hanh chinh, Van thu lull nil va cac nganh phi, hap vi tri viec 
lam 

Trich Itic he so, tai lieu cho cac don vi, ca nhan khi co yeu 
cau; Chinh ly so bo 4 so, tai lieu; bao quart cac h6 sa, tai 
lieu ltru tn1 dm co quan 

■ 79 

Trang 26 



SIT Co' quan, do-n vi 'Fin vi tri vice lam 

S6 Itrang 
theo vi tri 
viec lam 
can tuyen 

Yeu eau nghiep vu chuyen mon MO to tam tat vi tri vice lam 
Ma s6 vi 
tri viec 

lam 

Chuyen vien Trung tam 
PVHHC (tang cuang linh
vuc Quanlj,  do thi phu 

trach quy hoach xay dung) 

1 
- T6t nghiep dai hoc to len chuyen nganh Xay dtrng, Quail 13: 
do thi, Kien true, quy hoach 

Thuc hien ding tic quy hoach xay dung, quy hoach d6 till, 
T6 chirc lap, tham dinh Quy the quart lY kin true do thi cap 
II; T6 eh& lip, than dinh phe duyet cac d6 an quy hoach 
xay dung tren dia ban thanh ph6 

180 

Chuyen vien Trung tam 
PVHHC (tang cuing linh 

Arc Quan IY do till phu 
trach quart ly trat to xay 

dung) 

1 
- Tat nghiep dai hoc tra len chuyen nganh: Xay dung, Giao 
thong, Ha tang ky thuat 

Thuc hien cong tic quan ly trot to do thi, trat to xay 
dtmg,ktem tra tinh birth trat to do tin, firth hunh xay dung 
ten dia ban. 

181 

Chuyen vien Trung tam 
PVHHC (tang cuang linh 

vire thank tra phu trach 
hanh chinh - van phOng, 

Van thu, luu trey, tai chinh, 
ke toan 

I 
- T6t nghiep dai hoc chuyen nganh: Hank chinh, luat, ke toan va 
cite chuyen nganh khic phi' hap vi to viec lam 

Thuc hien cac nhiem vu lien quan den hanh chinh, van 
phong. Xay dung Ke hoach, theo d6i, king hop, bao cao cac
nal dung lien quan den cong Lk cai each hanh chinh, cong 
tac elan van, quy the dart chit, cong tac t6 chac, can b6, thi 
dua khen thuang, van thu, km tr(. Tham muu xay dung ke 
hoach dao tao, bei during. 

182 

Chuyen vien Trung tam 
PVITHC (phu trach linh 
Arc Tai nguyen va Moi 
truang dm Van phong 

HDND-UBND) 

I 
- Tot nghiep dai hoc chuyen nganh: Tai nguyen va Meoi trtemg 
va cac chuyen nganh phu hap vi tri viec lam 

Linh vuc dat dai, mei twang: Tham muu bao cao chuyen 
, 

de, bao cao dinh ky theo yeu eau dm SO Tai nguyen va Moi 
trutmg, UBND tinh lien quan den linh Arc phu trach. 

183 

Chuyen vien Trung tam 
PVHHC (tang cuang linh 
Arc Tai chinh ke hoach 
phu trach dang ky kinh 

doanh) 

1 
- T6t nghiep dai hoc chuyen nganh Kinh to va ck nganh phit 
hop vi tri viec lam. 

Phu trach cong tac b6 phan tiep nhan va tilt ket qua trong 
giAy chang nha'n clang ky kinh doanh cho cac to chac kinh 

. 	- 
to tap the va h6 kinh doanh ca ratan tren dia ban theo quy 
dinh dm phitp lust. Thuc hien quy trinh tiep !than, giai quyet 
h6 so theo co the mOt caa. 

184 

Chuyen vien Trung tam 
PVHHC (tang cuang linh 
vuc Tai chinh ke hoach 

phu trach diu to xay dung 
co ban) 

1 
- T6t nghiep dai hoc chuyen nganh: Ke toan, Tai chinh 
- Yeu cau khac: co 02 nam kinh nghiem tra len trong cong tic 
tai chinh ke toan 

Phu trach than muu bao cao, than dinh, quy& tok linh true 
dau to xay dung co ban va ngan sach lien co lien quan. 
Tham muu cac loai bao cao d6t xuAt khi duc phan cong. 
Tham muu ke hoach von du to va cong tac phoi hop vai 
cac nganh. 

185 

Chuyen vien Trung tam 
PVHHC (tang cuang linh  
vuc Giao duc va dao tao 

phi,' trach cong nghe thong 
tin) 

1 
- Tot nghiep dai hoc chuyen nganh Cong nghe thong tin, Hanh 
chinh, Quan ly giao due 

Phu trach cong tac: Phu trach tong hap, ang dung cong nghe 
thong tin trong quin ly giao duc 

186 
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SIT Co-  quan, don vi Ten vi tri viec lam 

S6 Krung 
then vi tri 
viec lam 
can tuyen 

Yeu eau nghiep vu chuyen mon Mo tit t6m tit vi tri viec lam 
lam  

Ma so vi 
tri viec 

Chuyen vi'en Trung tam 
PVHCC (tang cuerng linh 

vxrc Tai nguyen m6i 
trueng) 

1 
 

- T .& nghiep dai hoc trer len chuyen nganh: Dit dai va can nganh 
phis hop vi tri viec lam. 
- Yeu can khac: Co kinh nghiem it nhit 01 nam trer len see lin h 
vue dit dai Lai co quan nha nuerc. 

Them mtru ding tac cOng tac chuyen muc dick sir dung dat; 
nh 	 . din 

	

dit 	tac thu hei at ng 	 bei 

	

' 	
g 	 , 

• • 	- 	- 	 " 
tham di

h 
 nhu ciu SCT du
e tro tai dish Cu... thtning; 

187 

Chuyen vien Trung tam 
PVHCC (tang cuerng linh 

Arc Tai nguyen mei 
truemg) 

1 
- T6t nghiep dai hoc Ire len chuyen nganh: Hit dai; Mei trutmg. 
- Yeu au khac: CO kinh nghiem it nhit 01 nam tre len ye Firth 
Arc at dai, m6i trtreng OA co quan quan ly nha nuerc. 

Tham mw cong tac Thim dinh ho so m8i truong; cong tac 
• 

Hau kiem, don thu, phan anti ve' min truerng; cac vin de lien 
quan den chit thai ran; De tai moi truemg; cac ding viec 
khac trong link Arc dit dai, Tai nguyen va M6i truemg .... 

188 

Chuyen vien Trung tam 
PVHCC (tang cuing link 

Arc Tu phap) 
1 - Tot nghiep dai hoc chuyen nganh Luat Them mw cling tac MA chink to phap bao gem ding tac 

he tick, ctuing thud, nuoi con nu6i, bei thuerng nha ntrec 
189 

Chuyen vien Trung tam 
PVHCC (tang cueing link

Arc Van h6a thong tin pho 
track quan ly Van Ma , 

The than vaDu lich) 

1 
- Tot nghiep dai hoc chuyen nganh: Quin ly Van hem, Du lich, 
The duc The thao. 

Xtly dung cac Ke hoach thuf hien cong tac quan ly nha 
ntrec ve van h6a, the duc the thao va du lich, cac Ke hooch 
tuyen truyen cac ngay le len va cac nhiem vu chink tri cita 
that'll ph6. 

190 

UBND THANH PID5 BEN CAT 32 

1 Trung tam Van hea, The thao va 
Truyen thanh TP. Bin Cat 4 

KS,  thuats vien am thanh. 
anh sang 1 - T6t nghiep: Cao ding Ire len chuyen nganh thiet ke, ky thuat 

am thanh, anh sang. 

True tiii? bao quan va bao tri thiet bi Am thanh. Von" 	hanh, 
dieu khien Am thanh, anh sang bieu dien sin khiu nghe 
thuat... 

191 

The thao 1 
- Tot nghiep dal hoc tre len chuyen nganh: Quan 15 ,  The duc 
The thao, Giao duc the chit, Huin luyen the thao, Y hoc the due 
the thao. 

T6 chirc cac hog deng the duc - the thao cap huyen va tham 
gia cap tinh, khu Arc, toan qu6c (khi dugc Uy quyen); phat 
hien va bei dueng nang khi'e'u the thao. bur:mg din phong 
trio the duc - the thao 6 co se; cac cau lac be, nhom, lep 
nang !Neu the thao. 

I 92 

phong vien 1 - Tot nghiep cao ding trer len chuyen nganh: Quay phim, Bao 
chi. 

Thuc hien cac de tai vi6t phat trong chuong trinh theri str, 
chuyen muc, tieu muc ... tren song Dai thi xa va gin cong 
tac vai Dal phat thanh va truyen hinh, bao Binh Dm:mg. 
Phei hop veri cac nganh dive hien phim phong so 

1 	; 
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STT Cu quan, clan vi Ten vi tri viec lam 

SO lacing 
theo vi tri 
viec lam 
can tuyen can 

Yeu eau nghiep vu chuyen mon Mo to t6m tit vi tri viec lam 
MI so vi 
tri viec 

lam 

Phat thanh vien kiem van 
pheng tong hop 1 

- Tot nghiep dai hoc tra len chuyen nganh Quan ly Van boa va 
cac nganh phi, hop vi tri viec lam. 
- Yeu cau khac: do 01 nam kinh nghiem trong Ong tic phat 
thanh 

Phat thanh vien doe, thu am cac chuong trinh phat thanh do 
t6 Bien tap - Pheng vien chuyen sang; ngoai ra quan lY tien 
mat, chi tien theo phieu chi Oa Kt toan da duoc duyet. 
Tong hop bdo cao, xay dung ke hoach cac hoat Ong cua 
don v,. Luu frit van ban, tai lieu theo su phan ding cua Ban 
Giam doe cac van ban di, den Oa don vi. 

194 

H Trung tam Bao ton sinh thai Phu 
An, TP. Ben Cat 

8 

Chuyen vien phu trach linh 
vue y to du pheng, Dan so, 

Bao hiem y to va trang 
thiet bi y to(tang cuing 

linh vuc Y te) 

3 
. 

- Tot nghiep cao ding tra len chuyen nganh: Y, duoc, Y to Clang 
ceng  

- Tham muu xay dung ke hoach, de' an phat trien y to du 
phong 
- Trien khai cac van ban chi dao, t6 chirc, hueng d'in, kiem 
tra, giam sat, danh gia va bao cao ket qua thuc hien chuong 
trinh Chain sec sire kheoe ba mg, tre em va Dan so - Ice 
hoach hea gia dinh 
- Tham mtn, trong ding tic quan ly bao hiem y to tren dia 
ban; Xay dung ke hoach trong linh vac quan lY trang thiet b, 
ding trinh y to 

195 

Chuyen vien phu trach linh 
vac ha tang Icy thuat do thi 
(tang cueing linh vac Quan 

1 	do thi) 

2 

- Tot nghiep dai hoc chuyen nganh: Xay dung, Canh quan cay 
xanh, Dien va cac nganh phi, hop v, tri viec lam 
- Yeu cau khac: T6i thieu 03 nam kinh nghiem trong linh vac
tharn.  dinh ha tang ky thukt, quan ly va thuc hien dich vu Ong 
ich do thi trong co quan hanh chinh nha nuac. 

Ong tac qua n ly nghia trang nhan clan (trir nghia trang lief 

cay' 
 dao ve ding tae tham dinh va kiem tra Ong 

. tic nghiem thu cac Ong trinh ho ting icy till* (cay xanh, 
chieu sang); tham min, ve quan 1ST va thuc hien dich va Ong, ' ich do thi (cay xanh do thi, chieu sang do thi); tham mwve • 

si) 

196  

Chuyen vien Quan ly cap 
phep (tang cueing linh vue 

Quan ly do thi) 
3 

- Tea nghiep dai hoc chuyen nganh xay dung va cac nganh phi, 
hop vi tri viec lam. 
- Yeu cau khac: co 01 nam kinh nghiem trong linh wc xay dtmg 

Timm muu ye kiem tra, giam sat kiem tra he so, khao sat 
thuc to trinh ban lanh dao kiem tra, tham dinh ban ve he so 
tham muu fly ban nhan dan thi xa ra quyet dinh cap giAy 
phep xay dung nha a rieng le, cac Ong trinh ha tang ky 
thukt va theo quy dinh 

197 

III 
Trung tam Dich vu ruing nghiep 
TP. Ben Cat 

9 

Ke toan 1 - T6t nghiep cao ding tra len chuyen nganh: Tai chinh, ke toan Phu trach ke toan va met se nhiem vu chuyen men khac 198 
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511 Co-  quan, don %i Ten vi tri viec lam 

Sti lurTrig 
theo vi tri 
viec lam 
can tuy n 

Yeu eau nghiep vu chuyen mon MO ti t6m tat vi tri viec lam 
Lim  

Ma sii vi 
tri vies 

Chuyen vien nghi'e'p vo tai 
chinh ke hooch (tang 

cuOng linh vtrc Tai chinh 
ke hooch) 

3 

Y " - T6t nghiep doi hoc ter len chuyen nganh Tai chink ke toan, 
kiern Wan. 
- Yeu eau khac: 01 nom kinh nghiem trong quan Ijr ngan sach  
trong ca quan hanh chinh. 

Tham m tru, tong hop, tham dinh, hooch dinh chitin lucre,
quy hoach, ke hoach, chinh sack, hoar thien, van ban quy 
p hom phap lust, do an di.  an  ve quan 1)% tai sin cong 
Chuyen quan ngfin sach; htrang din don vi xay dung do 
toan ngfin sach; quyet tact.' thu chi ngan sach cho cac dam vj 

199 

Chuyen vien pho trach 
dien, ding thuong (tang 
cueing firth vtrc kinh re) 

1 

- T6t nghiep dai hoc chuyen nganh: dien, cong throng va cac 
nganh phi' hqp vj tri viec lam 
- Yeu can khac: CO 01 nom kinh nghiem trong linh vtrc dien, 
Ong throng 

. 
Phu trach linh vtrc dien; cong nghiep, tieu tit(' cong nghiep 200 

Chuyen vien Thay lqi 
(tang cuOng firth voc Kinh 

4) 
I - T6t nghiep dai hoc chuyen nganh: Thtiy lcri Phu trach linh vac Thiry Lai 201 

Chuyen vien Quart ly men 
truer% (tang cuerng rinh 

vrc Tai nguyen moi 
trutmg) 

1 

- T6t nghiep dai hoc chuyen nganh: Quin ljr tai nguyen va moi 
truOng, M6i trutmg va cac nganh pha hop vi tri viec lam 
- Yeu eau khac: it nhAt 03 nom kinh nghiem trong 11 -nh vac moi 
trtrimg tai cac ca quan nha nuerc 

Phu trach giiti quytt cac nhiern vu ve quan is,  tai nguyen moi 
trtrOng caa don vi 202 

Chuyen vien ye' tai nguyen 
ntrerc (tang ctremg linh voc 

Tai nguyers i moi truemg) 
1 

- T6t nghiep dai hoc chuyen nganh quan ly tai nguyen ntrerc, 
quan IS,  tai nguyen va moi tnrOng, khoa hoc moi trtrong. 
- Yeu ciu khac: it nhat 03 nom lam viec trong linh vac quan 13% 
tai nguyen nuac tai cac don vj hanh chinh Nha nuerc. 

Phu trach ve thoc hien cac nhiem vu quart IS,  nha ntrac ve tai 
nguyen nuerc flit: thong tin, tuyen truyAn, ph6 bien, giao 
doc phap 104 diAu tra, thong ke, tong hop va phan loai 
glen phai tram lAp; t6 chirc Clang ky hoot dung khai thac, 
sir dung tai nguyen nu& 

203 

KA toan (tang cuerng linh 
vtrc Tai nguyen moi 

truOng) 

I - T6t nghiep dai hoc chuyen nganh Ke toan 
Thoc hien cong tac ke toan dm don vi; teach toan ke.  wan ve 
thu, chi tai chinh cua don vi; boo coo firth hinh thoc hien 
thu, chi tai chinh caa don vi. 

204 

IN Trung tam Phyc vu hanh chinh 
eking TP. Bin Cat) 7 

Chuyen vien Trung tarn 
PVHHC (tang ctrong linh 

vac Tu phap) 
3 - T6t nghiep dai hoc trer len chuyen nganh LuSt. 

- "Fham dinh h6 sa h8 tich, kiem soot thu toc hanh chinh, 
nuoi con nuoi. 
- Xay dung va thi hanh phap !at 	 t , theo dOi thi hanh phap luS 
- Ti"p nhan va tra ket qui ho sa chirng thoc, her tich; tham 
muu giai quyet h6 so chimg thuc; thu phi, le phi h8 tich, 
cluing thoc; b6i thiremg nha nuerc 

205 

Trang 30 



STT Co.  quan, dun vi Ten vi tri viec lam 

SO luvng 
theo vi tri 
viec lam 
can tuy'en 

Yeu cau nghiep vu chuyen men MO to tom tit vi tri viec lam 
MA so vi  
tri viec 

lim 

Chuyen vien Trung tam 
PVHHC (tang cueing linh 
vtic Giao cluc va Dao tao) 

1 

- TOt nghiep dai hoc chuyen nganh: Van thu hru tit, Hanh 
chinh, Quan ly nha nuac, Luat, Cong nghe thong tin. 
- Yeu cau 	ac: co 01 nam kinh nghiem cong tac trong co quan 
nha nuerc. 

Thuc hi'en cong tac van thu km tn1; thuc hi'en ph'a'n mm 
quan ly van ban; quart ly va sir clung con diu dung muc 
dich; cap nhat hru MI so van ban di den tren phan mem quan 
ly van ban 

206 

Chuyen vien Trung tam 
PVHHC (tang cuong Van 

phOng HDND-UBND) 
1 

- Tot nghiep dai hoc tro len chuyen nganh Lust. 
- Yeu cau khdc: co 01 nam kinh nghiem trong co quan nha mrac 

Tham mwlinhvtrc giai quyet don thu, khieu nai, t6 cao; 
phong chimg tham nhang. 

207 

Chuyen vien Trung tam 
PVHHC (tang cuang Van 

phOng HDND-UBND) 
1 

- TOt nghiep dai hoc to,  len chuyen nganh: Hanh chinh, Quart ly 
nha nate. 
- Yeu cau khdc: co 01 nam kinh nghiem trong co quan nha nuerc 

Tham mutt cong tac tong hop; link vtrc cai each hank chinh, 
chuyen dOi s6. 

208 

Chuyen vien Trung tam 
PVHHC (tang ctrOng Van 

phong HDND-UBND) 
1 

- Tot nghiep dai hoc tro ,  len chuyen nganh Kinh te, Cong 
thucmg,, Khoa hoc ding nghe. 
- Yeu cau khdc: co 01 nam kinh nghiem trong co quan nha nub 	c' 

Tham mw link vtrc tai chinh - ngan sach; Chuang mai -dick 
vu; khoa hoc cong nghe. 

209 

Kho Ltru Trir (Phong Nei vu TP  
Ben Cat) 4  

Quart ly Van thu - Ltru tra 1 

- TOt nghi'ep cao ding tra len chuyen nganh Van thu - luru tit va 
cac nganh phis hop vi tri viec lam 
- Yeu cau khac: co 01 nam kinh n ghiem trong co quan hank 
chinh. 

Tham gia nghien ciru, tham man, tong hop, tham dinh, 
hoach dinh chitin luoc, quy hoach, ke hoach, chinh sach va 
chit tri xay dung, }loan thien van ban quy pham phap luat, 
du an, de an v'e van thu, luu tit. 

210 

Chuyen vien (tang cutrng 
linh vuc N6i vu) 

3 
- Tot nghiep dai hoc trey len cdc nganh: Hanh chinh, QuanlY 
nha ntrac, Luat. 

Tham gia nghien ciru, tham mw, tong hop, that'll dinh, 
hoach dinh chitin lugs, quy hoach, ke hoach, chinh sach va 
chit tri xay dung, hoan thien van ban hank chinh thong 
thuOng, du an, de an ve quan ly nguon than luc, to chirc b6 
may ... 

211 

UBND HUlaN BAC TAN UYEN 23 

1 
Trung tam Van hoa, The thao va 
Truyen thanh huyen Bic Tan 
liven 

2 

Quay phim 1 
- Tot nghiep dai hoc nganh Flao chi hoac Cao clang Phat thanh 

- 
Tniye n hinh 

Viet tin bay, phac vu cong tac quay phim dm Dai huyen, 
dung phim, anh phuc vu khi CO to chirc str kien 

212 
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STI Co quan, don vi Ten vi tri viec lam 

S6 ['rung 
then vi tri 
viec 11M 
can can tuyen 

Yeu eau nghiep vu chuyen mein MO ti tom tat vi tri vies lam 
Ma so vi 
tri viec 

lam 

Thong tin 1 
- 	gh I& n 	ie dai hoc chuy en n garn Q uan 19 van he a, to y en 
truyen 	

p Xay dung cac video clip phut vu cite s‘r kin din ra 6 
huyen; Len maket, nOi dung thong tin tuyen truyen cac ngay 
le len trong nam 

213 

11 Trung tam Dich vu Wong nghiep 
huyen Bac Tan Uyin 7 

Bit° v'e vien Bao ve thuc 
vat 

1 - T6t nghiep dal hoc chuyen nganh Nang hoc va cac nganh phii 
hop vi tri viec lam 

Thuc hien cong tac dieu tra, phut hien, du tinh, du bao tinh 
hinh diin bin djch hai tren cay trong, th6ng ke tong hop 
din hien canh tac san xuat ding nghiep, cong tic phOng 
ch6ng Bich 

714 

Khuyen nong vien 1 - T6t nghiep dai hoc chuyen nganh: Nong hoc, than nuoi Thu y 
. Kinh to Wong lam 

Thuc hien nhiem Al chuyen m8n ve LTnh Arc lawyer' nong, 
nong nghiep ing dung ding nghe 	thi truing san )(nit cao, 	s 
tieu thu ruing san , hi) trq de xuat phut trien kinh to nong 
nghiep tren dia ban huyen. 

215 

Chuyen vien Tai chilli' ke 
hoach (tang cuing linh 
Arc Tai chinh ke hoach) 

1 - VA nghiep dai hoc chuyen nganh: Diu tu, Xay dung Phu trach quan 19 linh Arc du to xly dung ca ban 216 

Chuyen vien phu trach 
guar) 19 nem sach, gia 

&Ong san (tang cuing linh 
vuc Tai chinh ke hoach) 

2 - .1 .6t nghiep dai h9c chuyen nganh: Tai chinh, K6 toan Phu trach quanbi ngan sach, gia cong san 217 

Chuyen vien Minh chinh 
van phong (tang cuing 

link vuc Thank tra) 
1 

- Tlit nghiep 	►dai hoc ngarth: Luat, Hanh chinh, Quan 19 nha 
nuac, C6ng nghe thong tin Phu trach hanh chinh, van phong 218 

Chuyen vien phi inch tur 
phap (tang cueing linh vuc 

Tu phap) 
I - TOt nghiep dai hoc nganh: LuIat. Hanh chinh Thuc hien cac cong quail 19 'dr 19 vi pharn hanh chinh va 

then dOi thi hanh phap luat... 

c
 

~
~ 

111 Trung tam Phuc vu hinh chinh 
ding huyen BAc Tan Uyen 14 

Ke Loan I - T6t nghiep dai hoc chuyen nganh: Tai chinh, Ke toan Phu trach Kt' toan 220 

Chuyen vien tong hop 2 
- T6t nghiep dai hoc chuyen nganh: Luat, lianh chinh, Quan 19 
Nha nuerc, Quail 19 dAt dai, Xay dung, Mei truerng. Phu trach Minh chinh tong hop 221 
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STT Cu quan, dun v1 Ten vi tri viec lam 

SO Itrovg 
theo vi tri 
viec lim 
can tuyin 

VEu eau nghiep vu chuyen mon MO ti tom tit vi tri viEc lam 
lim  

Ma so vi 
tri viec 

Chuyen vier' Cong nghE 
thOng tin 

1 - Tot nghiep dai hoc chuyen nganh Cong nghe thong tin. 
Tham mutt cac cong viec tren rinh we ding nghe thong tin: 
quan tri mpg, quart tri website, quan ly phan mem 1 cira. 

222 

Chuyen vien Trung tam 
PVHCC (tang cuing linh 
vue Giao due va Dao taco 

1 
- Tot nghiep dai hoc nganh LuAt, Hanh chinh va cac nganh phi 
hop vi tri viec lam 

 
Phu track hank chinh, tong hop 223 

Chuyen vien Trung tam 
PVHCC (tang ctrOng linh 

vuc Tai nguyen mai 
truing) 

3 

- T6t nghiep dai hoc chuyen nganh: Quin lY dAt dai, khoa hoc 
mot truing va cac nganh phi hap vi tri viec lam 
- Yeu cAu khac: Kinh nghiem 01 nam trong linh vtrc tai nguyen 
moi trtrOng 

Phu trach tip nhArt va tra ket qua TTHC linh vuc dAt dai, 
m6i truing, khoang san 

224 

Chuyen vien Trung tarn 
PVHCC (tang cuing linh 

vtrc Kinh te) 
1 - Tik nghiep dai hoc chuyen nganh ding nghiep dien Phu trach l'inh vuc cong nghiep (dien) 225 

Chuyen vien Trung tam 
PVHCC (tang cuing linh 

virc Van hoa thong tin) 
1 

- TOt nghiep dai hoc chuyen nganh ke toan, Hanh chinh, Quan 
lY nha nude. 

Phu track Ke toan, hank chinh tong hop 226 

Chuyen vien Trung tam 
PVHCC (tang cuing linh 

vuc Y re) 
1 

- Tot 	nghiep Cao ding trer len chuyen nganh y, An toan that 
pham, Y to cong cOng. 

Tham muu xay dung ke hoach ve linh vuc quan ly an town 
that phim,Tham muu xay dung chuong trinh, Ice hodch ye 
Tinh vuc quan ly clan s6, ke hoach hoa gia dinh 
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Chuyen vien Trung tam 
PVHCC (tang cuing linh 

vuc Quan ly do thi) 
3 

- 'art nghiep dal hoc chuyen nganh: LuAt, Ke toan, Xay dung, 
Kien trite, Giao thong, Hanh chinh 

Phu trach hanh chinh, ke toan, tie 	nhAn va tra ket qua 
TTHC  11thArc xay dung 
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UBND HUYN BAU BANG 18 

I 
Trung tam Van hoa, The thao vi 
Truyen thanh huyen Bau Bing 

2 

.. 	.. 

Van n ghe 1 
- T .& nghiep cao ding fro len nganh: Van hoa, Van nghe, san 
khau - dien anh; thanh nhac. 

Phu trdch chuyen mon van nghe: CO kha nang tham muu 
xay dung chucrng trinh. kich ban cuOc thi, hOi thi. hei dien, 
lien hoan thuec linh vuc Van hod, van nghe cap huyen. DAn 
(loan tham du cap tinh. 
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Trang 33 



STT Co.  quail, dcrn N 1 Ten vi tri viec lam 

SO iuvng 
theo vi, tri 
viec lim 
can tuyen 

lieu cau nghi?p vu chuyen mon M8 ti tom tat vi tri viec lim 
lam  

ma s6 vi 
tri viec 

Pheng vien I - T6t nghiep cao ding troy ii len chuyen nganh thuOc bao chi, Ng 
van va cac chuyen nganh khac phi hop vi tri viec lam 

Tturc hien cong tac dua tin, ghi hinh, quay phim, thu thap 
do lieu, th8ng tin cac chuang trinh, su kieri, cu6c hop cia 
huyen va cac dia phucmg thu" huyen de viet tin, bin cho 
Dai truyen that'll cap huyen. Biet chop hinh, quay phim tong 
hop thong tin khi co yeu cOu... 
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II 
Tit Quin trang (Phong Lao tliing -

Thuromg binh vi Xa hOi huyen 
Bau Bang) 

1 

Vien chirc Quin tang 1 - T6t n ghiep dai hoc chuyen nganh: Lust, Hanh chinh va cac 
nganh khac phi hop v6i vi tri viec lam 

- Ti4 nhOn, lam le truy dieu va an tang hai cot Ii6t si. 
- Quan IS,  thong tin 6 m6 Het Si. 

- 	. • 
- Chuan hi cho cong tic vieng nghia trang het sInhan cac 

ngay le, tet trong nam. Kiem tea dish kj,, sirs china vo m6, 
bia m6 va nen 8 m6 liet si. 

23 1 

III 
Trung tam Dich No Ming oghi0 
huyen Batt Bing 2 

Chuyen vien ve quan IS,  tai 
chinh, Ran sach va quail 

IS,  tai son ding (tang 
cu6ng linh Arc Tai chinh 

ki hooch) 

2 - T6t nghiep dai hoc chuyen nganh: Tai chinh, Kt toan 

Tham gia nghien dm, tham mtru, king hop, thtun dinh, 
hooch djnh chien luqc, quy hooch, ke hooch, chinh sach va 
chi tri xay dung, hoan thien van ban quy pham phip lust, 
do an, de an vequan lj,  tai chink ngan sach va quan IS,  tai 
sari cling 
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IV Kho Itru tr6 (Phong NOi vy huyfn 
Bin Bing) 

Lou trti x 1,:'11 I 

- T6t nghiep cao ding tr6 len vOi nginh hotic chuyen nginh van 
thu hanh chinh, van thu - luu tit, luu tit km tril va quan IS ,  
thong tin. Hoac Dai hoc nganh Lust, Binh chinh, Quin IS,  nha 
no& 

Van hanh he th6ng quart IS,  tai lieu dien ti cis co quan, t6 
chirc; Thoc hien quan IS,  km gilt hiS ser, tai lieu theo quy 
dinh oh ding tic van thu; t6 chirc viec thting ke km tr6 cac 
tai lieu, s6 lieu theo yeu cao can nghiep vu cling tac van thu; 
Trtrc tiep thuc thi nhiem vu cong tic van thu cu quan va cac 
nhiem vu khac 

233 

Chuyen vien hanh chinh - 
TA dim (tang ctrong HMI 

vyc Y te) 
I 

- T6t nghiep dai hoc tr6 len chuyen nganh Y, Throe; Hanh 
chinh; Luat; Ke toan hoac cac nganh khac phi hem v6i vi tri 
viec lam. 

Phu teach cong tic quan IS,  bao luem y te; Ke toan: T6 chirc 
can b6, thi dua khen thirerng. 234 

V Trung tam Phyc vu hanh chinh 
ding huyen Bin Bing 11 

Trang 34 



STT Co quan, don vi Ten vi tri viec lam 

SO luvng 
theo vi tri 
viec lam 
can tuyen can 

Yeu eau nghiep vu chuyen mon MO hi tam tit vi tri viec lam 
MA so vi  
tri viec 

lam 

Chuyen vien phu trach h6 
try dich vu ding 

1 
- TOt nghiep dai hoc to& len chuyen nganh: Luat, Tai nguyen - 
Moi trutrng, Minh chinh, Quan 1S,  nha ntroc. 

- Huang din, hii Erg to chirc, ca nhan thuc hien nem h6 so 
ten COng Dich Ai cong QuOc gia va COng Dich vu ding 
tinh Binh Ducmg; 
- Thuc hien viec tiep nhan  va tra ket qua cac h6 so 
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Chuyen vien Trung tam 
PVHCC (tang cutrng linh 

vuc Tai nguyen moi 
twang phu trach Moi 

trtrang) 

1 
- Tot nghiep dai hoc chuyen nganh: Moi trailing 
- Yeu eau khac: co 03 nam kinh nghiem ve ding tic quan ly 
moi truong, khoang san, tai nguyen nurac 

Xay dung ke hoach, chucmg trinh, to chirc dang Icy, xac 
nhan va kiem tra viec thuc hien ke hoach bao ve moi 
trutmg; tham muu quan ly nha mac ve img phO su c6 chat 
thai; Thtrchien cac bien phap bao ve chat luong tai nguyen 
nutrc, nguon nuac sinh hog 
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Chuyen vien Trung tam 
PVHCC (tang cut:mg linh 

vuc Tai nguyen moi 
truing) phi) trach dat dai 

1 
- Tot nghiep dai hoc chuyen nganh quart IS ,  dat dai. 
- Yen cau khac: co 03 nam kinh nghiem ve Ong tac quirt ly fiat 
dai. 

Tham gia thuc hien cac nhiem vu ve nhiem vu Quy hoach, 
ke hoach, Xac dinh gia dat, mix thu tien sir dung dat, tien 
thue dat; tham dinh phuong On b6i thuirng, h6 trq va tai 
dish cu; Phu trach giai quyet tranh chap dat dai; do dac ban 
d6; Tham dinh he so giao dat, cho thue, thu hOi dat, chuyen 
mix dich sir citing, cap giay chimg nhan quyen sir dung dit, 
quyen sa hau nha er va tai san khac gin lien veri dat;... 
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Chuyen vien Trung tam 
PVHCC (tang cutmg linh 

vuc Tu phap) 
1 

- TM nghiep dai hoc chuyen nganh Lug 
- Yeu cau khac: co 01 nam kinh nghiem trong linh vuc nganh 

Tu phap. Phe bien va theo deli thi hanh phap lug 
 

Hanh chinh tuphap, Tr 	giUp phap IS,  va hoa giai 0 co sa, 
238 

Chuyen vien Trung tam 
PVHCC (tang cutmg linh

vtrc Van h6a thong tin phu 
trach van hoa, gia dinh) 

1 
- T6t nghiep dai hoc trey len chuyen nganh Quan ly Van hoa, 
Luat, Hanh chinh va cac nganh khac phi') hop vOri vi tri viec lam. 

- Tham muu along tac Gia dinh quail lY van hoa co se, 
cong tac phong, chong bao luc gia dinh, xay dtmg dtri sting 
van boa co sot. Tham muu xay dung, to chirc cac hoot demg 
thuOc linh vuc: Bien dien nghe thuat; Thu vien; Van hoa 
quan chnng; Quyen tac gia, ...; tham dinh ho so cap phep 
hog dOng bieu dien nghe thuat, he so cap phep cac to choi 
dien tit.  ding cong, cap phep du kieu kien kinh doanh dich 
vu Karaoke, vu tnrOng, thong bao san pham quang cdo. 
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Chuyen vien Trung tam 
PVHCC (tang cutrng linh 

vuc Van hoa thong tin phu 
trach CIVIT, Ranh chinh. 

Ke toan) 

1 
- Tot nghiep dai hoc trer len chuyen nganh Con 	nghe thong tin; 
Quan ly van hOa; Hanh chinh; Luat; Ke toan va cac nganh khac 
phi.' hop vai vi tri viec lam 

tin  

- Quan ly va theo dOi boat dOng img dung cong nghe thong 

- Xay dung ke hoach, du toan ngan sach. mua sam, sirs 
• 

chira; thuc hien cong tac tai chinh, ke toan, thanh toan cac 
, 	- 

the dO, chinh sach cho cong chirc 
- TOng hop va xay dung cac bao cao dinh ky, chuyen de, dOt 
xuat; trien khai thuc hien Quy the dan chU; Dan van; xay 
dung cac chuong trinh, ke hoach ding tac hang nam 
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Trang 35 



S"1 "1 Co.  quan, don vi Ten vi tri viec lam 

SO lirong 
then vi try 
viec lam 

A can tuyen 

Yen eau nghiep vu chuyen mon MO to tom tat vi try vier lam 
lam  

Ma so vi 
try vier 

Chuyen vien Trung tam 
PVHCC (tang cuting van 
phong HDND-UBND pho 

trach Tai nguye'n mei 
truong, xay dung) 

1 - Tot nghiep dai hoc trer len chuyen nganh: Quim ly titi nguyen 
va m6i truting, Xay 	 a dm nglinh phi' hop vi try viec lam. g 

Tham muu linh voc bei thutmg giai tea; them thuan dia diem 
du to; m6i trutmg; khoang san; ding tic dja chinh; ding 
tic theng ke, cap gritty phep xay dtrng, tham mint phe duyet 

• 	• 
thiet ke ban ve thi tong - do town diu to xay dung, ke hoach 
loa chop nha thin, yen du tu xay dung cac ding tit* 

241 

Chuyen vien Trung tarn 
PVHCC (tang cutmg linh 
voc Quan ly do thi phu 

trach xay dong) 

1 
- Tot nghiep dai hoc chuyen nganh Xfiy dung. 
- Yeu cliu khac: Co kinh nghiem tong tat 01 aim trong linh vtrc 
xay dong. 

Thrc hien tham mtru ding tic cap, gia han, dieM chink, thu 
hei giey phep xay Mpg ding trinh, cap bien se nha tren dja 
ban huyen; to chirc tham djnh bao cao kinh to ky thot, tham 
djnh TICDT cling that xay dung then phan cap; to chirc viec 
khao sat, kiem tra cac trutmg hop phan 16, ban ntn; 0, cherc 
tham tra thiet kt xay dung cac tong trinh;... 

242 

Chuyen vien Trung tam 
PVHCC (tang cutmg linh 
vuc Quan 1Y do thi pho 

trach giao thong) 

I 

- Tot nghiep dai hoc chuyen nganh Xfiy dtmg cau dtremg, Giao 
thong 	'van tai. 
- Yeu ciu khac: CO kinh nghiem ding tic 01 rain tong linh we 
xay dung cau duemg, giao thong van tai. 

Thoc hien tham mtni ding tic tham djnh bao cao kinh to ky 
thuat, thiet kt bin ve cac do an din to Ay dung ket eau ha 
ding giao thong tren dia ban huyen; tham tra h6 so nang cap, 
bao try, duy tu, sira chCra cac tuyen duong giao thong dm 
huyen va giao thong nong them cac xa,... 

243 

Chuyen vien Trung tam 
PVHCC (tang cutmg linh 

vvc Kinh 4) 
I - Tiit nghiCp dai hpc trey ren chuyen ngiunh: N6ng lam, Kinh to 

XV ly cac van ban chuyen mon ve nong lam nghiep, idly 
dung ke hoach va tham do cac 16p tap huar' i ve dao two nght 
nong lam nghiep; phei hop dia phuong thong ke va bao cao 
s6 lieu ve nong lam nghiep; tham mtru lanh dao huOng din 
cite xa thi trill hoan chinh h6 so ding then mei. 

244 

Chuyen vien Trung tam 
PVHCC (tang eating linh 
voc Giao doe va Dao two 
pho trach CNTT, chuytn 

dei st) 

1 - Tot nghiep Cao ding tits len chuyen nginh C6ng nghe thong 
tin 

Tham mini cac linh vvc: Cong nghe thong tin, Chuyen dei 
s6.

' 
 Phu trach chung va he thong co so dot lieu nganh cita BO 

Giao doc va Dao tao; Xay dtmg Kt hoach thi,rc hien De an 
chuytn di so ctia nganh. Pho trach tham muu linh voc cai 
each din toc hanh chinh 

245 

UBND HUYCN PHU CIAO 19 

I 
TS Quin trang (Phong Lao dung -
Thuvng binh va Xa h(ii huyfn 
Phi Ciao) 

1 246 

Trang 36 



SIT Ca quan, don vi Ten vi tri viec lam 

S6 krong 
theo vi tri 
viec lam 
can tuyen 

Yeti eau nghiep vu chuyen man MO tä tom tat vi tri viec lam 
lim  

MA s6 vi 
tri viec 

Vien chirc phy trach Con 
tac quart trang 

1 
- Tot nghiep dai hoc chuyen nganh: XA hOi hoc, Luat, Barth 
chink va cac nganh phi' hop vi tri viec lam 

Tham mon lap hO so theo doi mO liet si, thuc hien chant sac 
bao quan cac phan mO liet si, ye sink va chain sac cay 
kieng; cong tac lay matt simh pham de gram (firth Gen xac 
dinh danh tinh hai cot Liet si, tham mint thuc hien citing tac 
le vieng nghia trang liet si... 

247 

II 
Kho Lou &O. (Phang NOi vu 
huyen Phti Ciao) 2 

Vien chircphy track quan 
ly ngu6n nhan lyc (tang 
cuerng linh vuc NOi vi) 

I 
- Tot nghiep dai hoc tra len chuy'en nganh: Hanh chinh, Quan IY 
nha nuac, Ural 

- Tham mutt cong tile quan IY nguon nhan lye nganh giao 
dyc nhtr to chic, huemg dan, theo dOi viec thyc hien the dO, 
chink sack chuyen m8n, nghiep vi va mang ding viec throe 
phan cong phil hop vi tri viec lam den nguon nhan lye. 

248 

Vien chirc phy track linh 
WC Chant sac sac khoe 
(tang cuarig ve cac flOi 

dac thin) 

1 
- Tot nghiep dai hoc chuyen nganh: Quan tri kinh doanh, Lust , 
Gang tac xa hOi 

- Phy trach cong tac cong tac cham sac sac khoe (hien matt 
tinh  nguyen; hien mo, hien tong va cac bO phan co the 
ngutri; kharn chita benh; so cap tiro). 
- Phy trach mOt s6 ding tac khac he tro khac van thu, ltru 
tr0; thi dua - khen thuong; Thd quy; bao cao Mang, quy. 
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III 
Trung tam Bich vu Wong nghiep 
huyen Phil Giao 5 

Vien chirc phi trach linh 
vuc Chan nuoi - TIM y va 

Khuyen Wang 
I - T6t nghiep dai hoc chuyen nganh: Nang lam. Chan nuoi - Thu 

y. 

Thant muu Chtrong trinh, Ke hoach hang nam ve linh vuc 
Chan nuoi - Thu y va Khuyen n6ng tren dia ban huyen; 
huang dan, to van nOi dung, phuong phap hoat dung cung 
irng dich vi Chan nuoi - Thd y va Khuyen n6ng. 

250 

Vien chirc phu trach linh 
vuc trong trot va Bao ve 

thuc vat 
1 

- T6t nghiep dai hoc chuyen nganh Ming nghiep; trong trot, bao 
ve thuc vat hoac chuyen nganh phi) hop vi tri viec lam 

Tham mtru chuong trinh, ke hoach hang nam ve linh vuc 
tong trot va bao ve thuc vat; huang clan, tu van nOi dung, 
phuong phap hoat deng cung img dich vu trong trot va bao 
ve thuc vat 

'51 

Vien chirc phi trach linh 
vuc quan ly trong trot, bao 

ve thyc vat (tang cuang 
Ifni) vuc kinh te) 

1 - Tot nghiep dai hoc chuyen nganh Wong nghiep; trong trot, bao 
ve thuc vat hoac chuyen nganh phi, hop vi tri viec lam 

Tham mini xay dung cac van ban quan ly nha nuerc ye lint) 
vuc tang trot, bao ve thuc vat va linh vuc n6ng nghiep; ke 

. 
hooch phi hap cac ban nganh to chirc kiem tra, giant sat ve 
trong trot, bao q thuc vat va linh vuc Ming nghiep;... 
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Trang 37 



S I "I' Co quan, don vi Ten vi tri viec lam 

SO lining 
theo vi tri 
viec lam 
can tuyen 

Yen ciu nghiep vy chuyen mon MO to tom tit vi tri viec lam 
N1a so Ni 
tri vice 

lam 

Vien cluk phi tnich linh 
voc xay Mpg co ban (tang 
cueing rinh voc Tai chinh 

ke hoach) 

1 
- Tot nghiep dai hoc chuyen nganh: Xay ding. 
- Yeu cau khac: co kinh nghiem ding tic nganh tir 01 nam tra 
len 

Tham muu thoc hien cac chirc nang quan ly nha nubs ve: 
Tham dinh ke hoach Iva chon nha thAu, va them tra quyet 
toan cac do an clan to Ay dung; Biel cao ve etAu tu Ay dyng 
co ban. 

253 

Vien chtic phi trach linh 
quan ly det dai (tang 

cutmg WI vvc Tai nguyen 
mai truong) 

1 

- TOt nghiep dai hoc trer len chuyen nganh Quin 1Sr din dai, Tai 
nguyen Moil truong va cac chuyen nganh khac lien quan 
- Yen au khac: co kinh nghiem ding tic nganh tir 01 nam tser 
len. 

- Cong tic thanh tra, kiem tra, VT ljr cac vi pham hanh chinh 
trong Ilith Arc dat dai; 
- Thvc hien nhiem vy xay dung gia dat cy the 	dOi yr% cdc 
ding trinh, dy an thu hOi dat; 
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IV 
Trung tam Phyc vu Minh chinh 
cong huyen Phti Ciao 

10 

Chuyen vien nghiep vy 
hanh chinh ding 

3 
- Tot nghiep dai hoc trer len chuyen nganh: Lust, Hanh chinh, 
Kinh to hoac cac chuyen nganh phir hop voi vi tri viec lam. 

- Thvc hien cac nhiem vy quart IS,  van ban, s6 hifia he so, 
cong tac ve hanh chinh quart tri, tong hop, van thu - Iuu frit 
- Thvc hien viec ti'ep &tan hO so thu tic hanh chinh, giai 
guy& TTHC 
- Thvc hien nhiem vy to van, huffing din cho t6 chic, ca 
nhan doi veri cac thu tic hanh chinh 

255 

Chuyen vien Trung tam 
PVHCC (tang cutmg linh 
vvc Quin IY do thi phi 
trach quin 1S,  ha tang kj, 

 thief do till va boat Ong 
dai to xay dung) 

2 

- Ted nghiep dai hoc trer len chuyen nganh: Giao thong van tai, 
Xay dung, Quy hoach %rung va do thi 
- Yeu cAu khac: Co it nhat 02 nam kinh nghiem ve Unit Arc giao 
thOng van tai, xay dung. 

- Nghien dru, tham muu cho UBND huyen cac van ban lien 
quan trong linh ha tang Icy thuat del thi tren die ban 
- Thuc hien tham djnh do an din tu xay dung, thief ke, do 

' 
toan xay dkmg citing trinh thugs linh vvc xay dung, giao 
thong theo quy djnh 

256 

Chuyen vien Trung tarn 
PVHCC (tang cueing linh 

voc Ttr phap) 
1 - 1-6t nghi'p dai hQc chuyen nganh Lust 

Tham gia soan thao du an, do thao Ke hoach trien khai de 
an,chuong trinh PB,GDPL va cac van ban khac ve cong tic 
phO bien, giao dyc phap lust, truyen thong chinh sach trong 
qua trinh xay ding van ban quy pham phap lust, hea giai 6 
co sec tiep can phap luSI. 

257 

Chuyen vien Trung tam 
PVHCC (tang cueing linh 

vvc Van hem thong tin phi 
trach cong nghe thong tin) 

1 - TOt nghiep dai hoc chuyen nganh Citing nghe thong tin. 
Tham muu hoac dOng quart ly nha nubs ve cong nghe thong 
tin, hoot tieing buu chinh, chuyen hat, vien thong, Internet, 
phat thanh 
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Trang 38 



STT Cr quan, don vi Ten 11 tri viec lam 

SO Nang 
theo vi tri 
viec lam 
can tuyen 

VEtt cau nghiep vu chuyen mon Ma to tam tat vi tri viec lam 
lam  

Ma so vi 
tri viec 

Chuyen vien Trung tam 
PVHCC (tang cueing Van 
phang HDND-UBND phu 

trach hanh chinh van 
phong va kiem soar Thit 

tuc hanh chinh) 

2 
- Tot nghiep dai hoc tri len chuyen nganh: Luat, Hanh chinh, 
Kinh to hoac cac chuyen nganh phi' hgp vii vi tri viec lam. 

Thgc hi'en cac nhiem vu quan is,  van ban, so has h6 so, cong 
tic ve hanh chinh quan tri, tong hap, van thu - ltru tri 
- Thgc hi'en viec theo doi, don doe, tham dinh, trinh 1.-Y cac 
van van de lien quan den thit tuc hanh chinh 
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Chuyen vien Trung tam 
PVHCC (tang cuing linh 
Are Giao due va Dao tao 

phu trach quart ly co se, vat 
chit va trang thiet bi giao 

due) 

1 
- Tot nghiep dai hoc chuyen nganh: Quin ly giao due, sir 
pham... hoac chuyen nganh dao tao ve mon hoc phi' hap \fed vi 
tri cong viec dugc giao. 

Tham gia nghien ciru, gap Y xay dung cac quy djnh; chien 
Iliac

' 
 quy hoach, ke hooch, chinh sach, chuong trinh, du: an, 

, de an trinh UBND huyen ve quail lY co so vat chat va trang 
thiet bj giao due cua nganh giao due va dao tao. 
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V Trung tam Van has, The thao va
Truyen thanh huyen Phil Giao 1 

Vien chirc phu trach linh 
vgc the due the thao 1 

- TOt nghiep dai hoc nganh The due the thao. 
- Yeu eau khac: c6 kinh nghiem cong Lac tir 03 nam ter len lam 
viec tai cac Trung tam the dyc the thao 

Tham num to chirc cite hoat clang tap luyen, thi dau TDTT, 
luremg din chuyen man nghiep vu cho phong trio the due 
the thao 6 cac xa, thj tran... 

UBND HUYCN DAU TIENG 14 

1 
Kho Lull Trir (Phang NOi vu 
huyen Diu Tieng) 6 

Chuyen vien (tang cueing 
linh vgc NOi vu) 1 

- TOt nghiep dai hoc chuyen nganh: Hanh chinh, Quan ly Nha 
nuac 
- Yeu cau khac: c6 kinh nghiem tit: 01 nam tri len trong co quan 
nha nuac 

Phu trach ding tic cdi each hanh chinh 262 

Chuyen vien (tang cuing 
linh vgc Nai vu) 1 

- Tat nghiep dai hoc chuyen nganh VA 'Man va cac nganh phi] 
hap vi tri viec lam 
- Yeu cau khac: kinh nghiem lam viec it nhat 06 than tri len 

trong co quan nha nuac 

Phu trach cong tic Ke loan 
• 

263 

Chuyen vien phu trach to 
chirc b6 may (tang cueing 

linh vgc Nal vu) 
1 

- T6t nghiep dai hoc chuyen nganh: Luat, Hanh chinh, Quan ly 
nha nuac va cac nganh phu hop vi tri viec lam 
- Yeu cau khac: kinh nghiem it nhat 02 nam trong linh vgc 
nhan ski.  

Phu tract] cong tic to chirc 60 may 264 

Chuyen vien (tang cueing 
linh vgc kiem tri) I 

- Tat nghiep dai hoc chuyen nganh Lust 
- Yeu cat, khac: kinh nghiem lam viec it nhat 03 nam trong co 
quan nha nuac 

Phu trach cong tic Dang 265 

Trang 39 



STT Co. quan, don vi Ten vi tri viec lam 

SO hrovg 
then vi tri 
viec lam 
can tuyin 

Yeu du nghiep vu chuyen man MO ti tom tit vi tri viec lam 
Ma so vi 
tri viec 

lam 

Chuyen vien (tang cuirng 
cong tac clang linh vuc dan 

van va tuyen giao) 
2 - TOt nghiep dai hoc chuyen nganh Luat, Xa hOi hoc Phy trach ding tac Dang 266 

II 
Trung tam Phuc vy Minh chinh 
cling huyen Diu Tieng 

3 

Chuyen vien I 

- TOt nghiep dai hoc chuyen nganh Quan ly dal dai, Cong nghe 
K9 thuat moi truOng 
- Yeu cau khac: kinh nghiem lam viec it nhat 03 nam trong co 
quan nha mac 

Phu trach cong tac nhan ho so va tra ket qua linh vi,rc tai 
nguyen moi truOng 

267 

Chuyen vien 2 
- Tot nghiep dai hoc chuyen nganh COng nghe thong tin 
- Yeu cau khac: kinh nghiem lam viec tit 06 thang troy len trong 
co quan nha nuac 

Phu trach cong nghe thong tin, to 766 268 

III 
Trung tam Dich vu nong nghiep 
huyen Dan Tieng 

2 

Chuyen vien khuyen nong 1 
TOt nghiep dal hoc chuyen nganh: Nang nghiep, Chan nuoi thu 
y va cac nganh phi.' hop vi tri viec lam 

Tham gia tri6n khai thuc hien chuong trinh, du an, ke 
hoach, me hinh trinh dien ve khuyen nong linh vuc chan 
nuoi, thuy san; thong tin, tuyen truyen ye hOi nghi, hOi thao, 
hOi thi, hiii cho, trien lam, tham quan hoc tap, din dan, toa 
dam •  to van va dich vu ve khuyen nong chan nuoi thay 
san 

269 

Chuyen vien van phong 1 

- TOt nghiep dai hoc chuyen nganh: Luat, Hanh chinh, Quan ly 
nha nuac 
- Yeu cau khac: co kinh nghiem it nhat 02 nam trong linh we 
van phOng 

Phu trach ding tac hanh chinh tong hop 270 

IV 
Trung tam Van him, The thao va 
Truyen thanh huyen Diu Tieng 

3 

Chuyen vien c6 dOng, 
tuyen truyen 

2 

- TOt nghiep dai hoc chuyen nganh: Van hOa. Kinh to va cac 
nganh pha hop vi tri viec lam 
- Yeu cau khac: kinh nghiem lam viec tren 06 thang trong co 
quan nha nuac 

Phu trach to chirc hoat dOng co dOng, to chtic hoat dOng 
tuyen truyen 

271 

Ke toan I 
- Tot nghiep dal hoc chuyen nganh Ke Loan va cac nganh phii 
hop vi tri viec lam 

Phu trach cong tac Ke toan 272 

(*) 	cac vi tri viec lam giang vier), giao vier) thi phai có chimg chi nghi4 vu str pham (tra .  nhang trutmg hop tot nghi4 nganh chuyen ve su pham) 

Trang 40 
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