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THONG TU

Huéng din diing k¥ tham gia, dong bao hiém xi hdi, bio hiém v té, bio
hiém thiit nghiép, bio hiém tai nan lao ding, bénh nghé nghiép va cip so
bio hiém xi hji, thé bao hiém y té

Can cir Lugt Bao hiem xd hoi so 41/2024/0H15;

Cén cir Lugt Bao hiém y té s6 25/ 2008/0H12 dwpe siea doi, ba sung boi Lugt
stra doi, bo sung mot 56 dieu eva Ludt Bao hiém y té so 46/2014/QH 13 va Lugt sina
déi, bés sung mot s6 diéu cua Lugt Bao hiém y té s6 51/2024/0H15;

Cén cir Ludt Viée lam s6 74/2025/0H15;

Can cie Lugt An toan, vé sinh lao dong 84/2015/0H13;

Can ecir Ludt Giao dich dién i 56 20:2023/QH1S;

Can cir Nghi dinh so 158/2025/ND-CP ciia Chinh phii quy dinh chi tiét va
huccmg dan thi hanh mét s6 diéu cia Ludt Bao hiém xd hoi vé hdo hiém xd hii
bét buge;

Can cir Nehi dinh s6 159/2025/ND-CP ciia Chinh phii quy dinh chi tiét
vi hurdmg dan thi hanh moi s6 diéu ciia Lugt Bao hiém xd hji vé bao hiém xd
hgi e nguyveén;

Cdn cir Nghj dinh 56 143/2024/ND-CP cua Chinh phii quy dinh vé bao hiém
tai nan lao déng theo hinh thire e ngwén doi véi ngedt lao dong lam viée khing
theo hop ding lao dong;

Can cor Nghi dinh s6 1882025/ ND-CP ctia Chinh phii quy dinh chi tiét va
Ineomg din thi hanh mét s6 diéu cia Ludt Bao hiém y 1é;

Nghi dinh 50 166/2016/ND-CP ciia Chinh phri guy dinh ve giae dich dign
tir trong linh viee bao hiém xd hii, bdo hiém ¥ té va bao hiém that nghigp;

Nghi dinh sa 452020/ND-CP ctia Chinh phu quy dinh vé thuc hién thi
tuc hanh chinh trén mai tricong dign

Can e1r Neghi dinh s 118/2025/ND-CP cuia Chinh phu vé thue hign thu tuc
hanh chinh theo co ché mot ciea, met cuea lién thong tai Bo phan Mot ciea va C tjﬂg
dich vu cong quoc gia;

Céint cii Nghi dinh 5o 164/2025/ND-CP ciia Chink phit quy dinh ve giao dich
dién tir trong linh viee bao hiém xd hoi va Co so dit liéu quoc gia vé bao hiem;
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Cdn cir Nghi dinh so 278/2025/NP-CP cua Chinh phii guy dinh vé két noi,
chia sé dit ligu bdr bujc gitva cde co quan thuge hé thong chinh tri;

Can cir Nghi dinh 56 29/2025/ND-CP ctia Chinh phii quy dinh chire ning,
quyen han va co edu 16 chire ciia Bg Tai chinh va Nehj dinh sa 1662025/ ND-CP
cua Chinh phu swa dai, bo sung mot m  dicu cia N J:.f -:il'mh 56 29/2025/ND-CP ciia
Chinh phu guy dinh chire néng, qu}fﬂ han va co cau 16 chire ciia Bg Tai chink;

Theo de nghj cria Gidm doc Bdo hiém xd hoi Viér Nam,

B trucmg Bé Tai chinh ban héanh Théing tie hedmg ddn ddng kv tham gia,
dong bdo hiém xd hii, bao hiém v 1é, bao hiém thdit nghiép, hio hiém tai nan lao
ding, bénh nghé nghiép; cdp s6 bao hiém xd héi, the bao hiém y té

Chwong 1
QUY DINH CHUNG

biéu 1. Pham vi diéu chinh va d6i twong dap dung

. Pham vi diéu chinh

a) Thong tr nay hudng din ding ky tham gia, dong bao hiém xd hi, bao
hiém y &, bao hiém that nghiép, bio hiém tai nan lao dong, bénh nghé nghiép;
cap 50 bao hiém xa héi, thé bao hiém v té; tra két qua giai quyét thi tuc hanh chinh
thuée linh vue quan Iy nha nude cua Bé Tai chinh vé 16 chire thuc hién chinh sich
bao hiém xi hi, bao hiém v té.

b) Thong ur na:.f khnng ap dl,mg doi vii viéc dﬁng ky tham gia, dong bao
hiém xi hon, b&u hn:m W 1&, bao hiém thit nghn:p, bao hiém tai nan lao dong, bgnh
nghé nghiép; cap s6 bao hiém xa hdi, thé bao hiém y 1é; tra !:n:t qua giai quyet thi
tuc hanh chinh thuge linh vire quan Iy nha nude cua Bé Quoc phong, B§ Cong an
quan ly.

2. B6i trong dp dung

a) Nguoi tham gia bao hiém xa hi, bio hiém v 1€, bao hiém thit nghiép,
béo hiém tai nan lao dong, bénh nghe nghiép.

b) Ngwoi sir dyung lao déng; co quan, t6 chirc quan |y ngudi tham gia.

¢) Pon vi va ¢d nhin thudc hé thong Bao hiém xd hdi Viét Nam,

d) Co quan, té chirc, ci nhén khéc 6 lién quan.

Diéu 2. Giai thich tir ngir

Trong vin ban nay, cic tir nglr dudi diy duge hiéu nhur sau:

|. Bon vi la tén goi chung cho nguéi sir dung lao dong, co quan, 16 chire
quan Iy ngudi tham gia.



2. M 56 bao hiém xa héi, mé so bao hiém v té duge sir dung s6 dinh danh
¢é nhin theo quy dinh tai Piéu 12 Ludt Can cude 50 26/2023/QH15 va duoc ghi
trén 56 bao hiém xi héi, thé bao hiém y 1é.

3. Ma s0 don vi dugc st dung ma s6 Doanh nghiép theo quy dinh tai Nghi
dinh 56 168/2025/NBD-CP cia Chinh phi vé dang ky doanh nghiép hodic ma quan
h¢ ngan sich theo quy dinh tai Thong tu sﬁ 185/2015/TT-BTC cia B Tai chinh
hurémg din ding ky, cip va sir dung md so dom vj ¢6 quan hé véi ngén sich duqm
co quan bao hiém xa hi sir dung khi ding ky tham gia bao hiém xd héi, bao hiém
y 1é, bdo hiém thit nghiép, bao hiém tai nan lao dong, bénh nghé nghiép.

4, Ho so tham gia la tér khai, danh sach cia ngudi tham gia va don vi dang
ky, diéu chinh théng tin tham gia; cap s6 bao hiém xa héi, the bao hiém y té,

Dicu 3. Phuong thire giao dich vii co quan bao hiém xi hi

I. Don vi va ngudi tham gia thyre hién giao dich dién tr voi co quan bao
hiém xa hdi theo quy dinh tai Piéu 4 va Diéu 5 Nghj dinh sd 164/2025/NB-CP
cua Chinh phu.

2. Truémg hgp nguiri tham gia lap hé so ban gidy, ndp trire tiép tai B phan
M@t cira co quan bao hiém xa hoi hodc Trung tam Phyuc vy hanh chinh cong hojc
qua dich vy Buu chinh.

3. Don vi, nguoi tham gia sir dung tai khoan dinh danh dién tir dé khai
thdc, su dung két qua gigi quyét ho so, tha tye hinh chinh trén Hé Ih-:mg thong
tin gidi quyét thi tye hanh chinh cta B Tai chinh, Céng Dich vu céng quoc gia.

Chwong 11
PANG KV THAM GIA, DPONG, PIEU CHINH THONG TIN;
CAP SO BAO HIEM XA HQI, THE BAO HIEM Y TE

Dicu 4. Hi so tham gia

I. Tér khai, danh sach tham gia, diéu chinh théng tin bao hiém xi hoi bit
bude, bao hiém vy t¢, bao hiém that nghiép, bao hiém tai nan lao déng, bénh nghe
nghiép (Mau DO2-TS).

2. Tor khai, danh sach tham gia, diéu chinh théng tin bao hiém y té (Miu
DO3-TS).

3. Tar khai, danh sich thanh vién ho gia dinh tham gia, diéu chinh théng
tin bao hiém v té va dé nghj thanh toén tha lao (Miu D04-TS).

4. Tér khai, danh sach tham gia, diéu chinh théng tin bao hiém xa hji ty
nguyén va dé nghi thanh toan thi lao (Mau D05-TS).

5. Té khai, danh sich tham gia, diéu chinh thong tin bao hiém tai nan lao
ding theo hinh thire ty nguyén va dé nghj thanh toan thi lao (Miu D06-TS),
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6. Tix khai, danh sach tham gia, diéu chinh théng tin bao hiém y té va dé
nghj thanh todn thi lao (Mau DO7-TS)

Ditu 5. Ding ky, di¢u chinh thing tin tham gia va gidi quyét ho so

I. Déi véri ngudi tham gia ding ky; diéu chinh thang tin tham gia bao hiém
xd hdi, bao hiém vy 1 théng qua dom vi

a) Nguéi tham gia cung cap diy du théng tin theo mau ho sa quy dinh tai
Bieu 4 Thong tu nay cho don vi;

Trudmg hop diéu chinh théng tin tham gia bao hiém xa hdi, bao hiem y t@;
ngwer tham gia ké khai hé so theo quy dinh tai Piéu 4 Thong tr ndy kém theo giay
tér lién quan (néu c6) va nop hé sor théng qua don vi quan Iy hodce cho co quan bao
hiém xd hdi theo quy dinh tai Diéu 3 Thong tu nay.

b) Pon vi tiép nhin théng tin cia ngudi tham gia, ké khai ho so theo quy
dinh tai Diéu 4 Thong tr nay kém theo ho so lién guan (néu ca) cua don vi, nguiri
tham gia; ndp ho so theo quy dinh tai Dieu 3 Thong tr niy cho co quan Bao hiém
xd hiji.

2. Poi v ngurdr tham gia dang ky; diéu chinh thong tin tham gia bao hiém
xd hii, bao hiém y té véi co quan bao hiem xd hoi

Niuéri tham gia ké khai ho so theo quy dinh tai Di¢u 4 Thong wr niay kém
theo gidy 1o lién quan (néu ¢6) v ndp ho so theo quy dinh tai Biéu 3 Théng tu nay
cho co quan Bao hiém xd hoi.

3. Co quan bao hiém xa hi tiép nhin ho so cia don vi, ngudi tham gia
giri dén:

a) Truomg hop ho so v:iursg~ dii cip nhat ho se vio kho dir liéu cua dﬂ‘ﬂ vi,
ngum tham gia: xac dinh 50 tién phai dong bao hiém xd hgi, bao hiém y 1€, bao
hiém thit nghiép, bao hiém tai nan lao ddng, bénh nghé nghigp chi tiet timg ngudi
tham gia.

b) Truimg hop ho so chua day du, lap Phiéu yéu cau bo sung, hoan thién
hé so (MAu s6 02 ban hanh kém theo Thong tu so 03/2025/TT-VPCP ciua B
truémg, Chi nhiém Vin phong Chinh phi hudng din thi hanh mét s6 ndi dung
cia Nghj dinh s6 118/2025/NP-CP cia Chinh ph vé thye hién thi tue hanh chinh
theo cor ché mdt cira, mot cira lién thong tai b phan mét cira vi cong dich vy cong
qudc gia) g dom vi, nguiri tham gia bd sung, hoan thién hé so trong théi han 03
ngdy va ndp lai hd so cho co quan bao hiém x3 héi.

Diéu 6. S5 bido hiém xi hji, thé bio hiém y té ban dién tir

1. S& bao hiém xa hoi, thé bao hiém v té ban dién tr cé gia trj phap |y nhu
ban gidy duge cip cho timg ngudi tham gia bio hiém x4 héi, bao hiém y té, bao
hiém thdt nghiép, bao hiém tai nan Jao ding, bénh nghé nghiép do co quan bao
hiém i hoi tao lip biing phuong tién dién tr, chira dymg théng tin theo quy djnh
hién hanh va duge tich hop, quan 1y twén (mg dung bao hiém xd hdi so (VssiD),



tai khoan dinh danh dién tor (VNelD) mice do 2; duge hou tri, ::ap nhat muﬁng
xuyén tai kho quan Iy dir li¢u dién tir cia t6 chire, ca nhén trén HE théng théng tin
gidi quyét thi tue hanh chinh eta B Tai chinh, Céng Dich vy cong quoc gia va
hom tha dién tir ca nhan (email) cua ca nhan sau khi ca nhan, ta chire thue hién
thanh cong giao dich dién tr trong linh vye bao hiém xa héi.

2. $6 bao hiém xa hdi, thé bao hiém y 1é ban dién tir duge sir dyng dé giai
quyét hudmg ché dd bao hiém xa hdi, bao hiém v té theo quy dinh cia phap lut.

Piéu 7. Pong tién bio hiém xd hdi, bao hiém v té, bio hiém thit nghiép,
hao hiém tai nan lao déng, bénh nghé nghiép

. Péng tien

a) Nguiri tham gia déng tién phin thude trich nhiém déng theo phwong
thire va thai han dong theo quy dinh.

b) Bon v co trach nhi¢m dong tien cua don vi (bao g:'im tien dong thuge
trach nhiém cia don vi va nguoi tham gia, tien dong cua ngudi tham gia dong
thong qua don v}) theo phuong thirc va than han dong theo quy dinh.

2. Co quan bao hiém xa hoi khi nhin duge tién déng, thye hién phin bo
tién dong va ghi nhiin qué trinh déng bao hiém x3 hoi, bao hiém y té, bao hiém
thét nghiép, bao hiém tai nan lao déng theo két qua dong chi tiét wmg ngudi
tham gia, don vj.

Diéu 8. Tra ket qua tha tue hinh chinh

1. Nguin tham gia

a) S6 bao hiém xa hoi (1 bia), thé bao hiém y 1é; xdc nhin thai gian dong
bao hiém xi hoi, bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé
nghiép (10 riv 6 bio hiém xa hii) khi co yéu ciu theo quy dinh cia co quan bao
hiém x3 hoi.

b} Dinh kv hiing thang, nhiin thong tin vé viée dong bao hiém xa héi, bao
hiém y té, biao hiém that nghiép, biéo hiém tai nan lao déng, bénh nghé nghiép
thong qua phwong ti¢n dign tur.

¢) Xdc nhin thoi gian dong biao hiém xi hoi, bao hiém that nghiép, bao hiém
tai nan lao dong, bénh nghé nghiép (tir roi 6 bao hiém xa hoi) khi ¢o yéu cau.

2. Pon vi

a) Théng bio két qua dong béo hiem xi hoi, bao hiem y €, bio hiém that
nghiép, bio hiém tai nan lao dong, bénh nghé nghiép (Miu C12-TS)

b) Danh sach tham gia bao hiem x3 hdi, bao hiém v 1€, bao hiém that
nghiép, bao hiém tai ngn lao déng, bénh nghé nghiép (Miu D09-TS).

3. Thixi han tra két qua thi tue hanh chinh theo quy dinh cia phéap lut vé
bao higém xd hoi, bao hiém v té.

Diéu 9. Lip danh sich tham gia bio hiém vy té theo hq gia dinh



tal khoan dinh danh dién tr (VNelD) mic d§ 2; duge luu trit, cap nhét thuomg
xuyén tai kho quan Iy dir liéu dién tir ctia t6 chire, cd nhin trén Hé thong thong tin
giai quyét thi tyc hanh chinh cia Bé Tai chinh, Cong Dich vy céng quéc gia va
hém thu dién tir ca nhin (email) cua ca nhin sau khi ca nhén, 16 chirc thyc hién
thinh cong giao dich dién tir trong linh vire bao hiém xi hoi.

2. $6 bao hiém x4 hoi, thé bao hiém y té ban dién tir duge sir dyng dé giai
quyét hudmg che dg bao hiém xa hoi, bao hiém y té theo quy dinh cia phap lujt.

Piéu 7. Déng tién bio hiém xi hji, bio hiém y t, bio hiém thit nghiép,
bio hiém tai nan lao déng, bénh nghé nghiép

I. Bong tién

a) Ngudi tham gia dong tién phan thude trach nhiém déng theo phuong
thire vi thoi han ding theo quy dinh,

b) Pon vi ¢é trich nhiém déng tién cua don vi (bao gom tién dong thudc
trach nhiém cua don vj va ngudi tham gia, tién dong cla ngudi tham gia dong
thong quel don vi) theo phuong thirc va thai han dong theo quy dinh.

2. Co quan bao hiém xa héi khi nhén dugc tién dang, lhw: htq:n phén b
tién d-:‘_rng vi ghi nhn qua trinh déng bao hiém xd hoi, bao hiém y té, bao hiém
thit nghiép, bao hiém tai nan lao déng theo két qua déng chi tiét timg ngudi
tham gia, don vy.

Diéu 8. Tra két qua thu tuc himh chinh

I. Nguoi tham gia

a) S6 bao hiém xd héi (1& bia), thé bao hiém y té; xac nhan théi gian dong
bao hiém xd hoi, bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé
nghigp (t& riv 6 bao hiém xd hdi) khi ¢6 yéu ciu theo quy dinh cia co quan bao
hiem xa hi.

b) Dinh k¥ hang thing, nhin théng tin vé viéc dong bao hiém xa hdi, bao
hiém v té, bao hiém that nghiép, bao hiém tai nan lao déng, bénh nghé nghiép
thong qua phuong tién dién tu.

¢) Xdc nhén thoi gian dong biao hiém xa hdi, bao hiém thét nghiép, bao hiém
tai nan lao dong, bénh nghé nghiép (10 roi 6 bao hiém xi hoi) khi c6 yéu ciu,

2. Pon vy

a) Thang bao két qua dong bao hiém xa hoi, bao hiém v té, bao hiém that
nghiép, bao hiém tai nan lao dong, bénh nghé nghiép (Mau C12-TS)

b) Danh sach tham gia bao hiém xi héi, bao hiém vy té, bao hiém that
nghiép, bao hiém tai nan lao déng, bénh nghé nghiép (Mau D09-TS).

3. Théni han tra két qua tha tye hanh chinh theo quy dinh cia phap ludt vé
bao hiém xa héi, bao hiém vy té.

Diéu 9. Lip danh sich tham gia bio hiém y t¢ theo h{ gia dinh
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. Bao hiém xa hoi Viét Nam ciin cir dit ligu duoe chia sé cac théng tin ve
hé gia dinh theo ludt cur tri s6 68/2020/0QH 14 tir co so dir ligu quérr: gia theo quy
dinh tai Nghj dinh s0 164/2025/ND-CP va Nghi dinh so 278/2025/NB-CP cia
Chinh phii; d6i soat vai Co sa dir liéu dang quan 1y, tao lap dif liéu nhdm théng
tin vé ho gia dinh: dia chi, danh sach cac thanh vién hd gia dinh,

2. Co quan bao hiem xa hoi phéi hop véi Uy ban nhin dén xd ra sodt thanh
vién h gia dinh chura tham gia bao hiém v té dé cap nhat vao Co so dir liéu do co
quan Bao hiem xi héi quan 1v.

Chuong 111
DIEU KHOAN THI HANH

Dié¢u 10. Di¢u khoin chuyén tiép

S0 bao hiém x3 hoi ban gidy chua ciip nhit vio co so dir ligu thi co quan
bao hiém % hoi phai cip nhit vio co sir dir lidu va cap ban dién tir dé ngudi tham
gia quan ly va sur dyung.

Digu 11. Trich nhiém thye hién

1. Bao hiém xd hoi Viét Nam

a) Giam doc Bao hiém xd hi Viét Nam cé trach nhiém ban hanh hudmg
dan, quy dinh viée thye hién thong nhét trinh t, thi tye, phéin cap quan 1y thu bao
hiém xd hdi, bao hiém v té, bao hiém that nghiép, bao hiém tai nan lao dong, bénh
nghé nghiép; cdp va quan 1y s6 bao hiém xa hoi, thé bao hiém v 1é cia Bao hiém
xd hoi Viét Nam, Bao hiém xd hoi tinh, thanh pho trye thude trung wong vé bao
hiém xd héi co sor.

b) Quy dinh trach nhi¢m thong tin, bdo cdo cua Bao hiém xi hoi cac cﬁp; chi
dao, dén doc, kiém tra Bao hiém x3 hdi cic cap viée thye hién Thong tur nay.

¢) Chi dao, din déc, kiem tra Bao hiém x3 hi cae cap viée thue hién Thang
tur nay.

d) Pam béo co sé hg ting cong nghé thong tin dé két noi, chia sé, luu trix
théng tin dé thure hién ndi dung Thong tr nay

d) Bao hiem xd hdi cac cip co trach nhiém hudng dan, boi duimg, tap huan
cho cac don vi va nguom tham gia thyc hi¢n theo quy dinh tai Thong tu nay va
huéng din cua Bao hiém xi hoi Viét Nam; 16 chire thyue hién cong tac kiém tra
chuyén nganh theo quy dinh ciia phap luit. Thye hién ché d6 thong tin, bao cdo,
liru trir héy so tai lidu theo hudng din cia Bo Tai chinh va Bao higm xd hoi Viét
Nam.

2. Bon vj va ngudi tham gia chju trach nhiém thye hién cdc ni dung cua
thong tu nay.

Picu 12. Hi¢u lye thi hanh



1. Théng tur ndy c6 hidu luc thi hanh ké tir ngay ky.

2. Trutmg hop cdc van ban quy pham phap ludt duge din chiéu hodc lam
¢an cir ban hanh Théng wr nay duwge sira doi, bo sung hodc tha:.r thé, thi ap dyng
theo quy djnh theo cic van ban sira déi, b sung hodc thay thé.

3. Trong qué trinh thye hién néu phdt sinh vuéng mée, dé nghi phin anh
kip thiri vé B Tai chinh dé nghién clru giai quyét./.

Nt : &
- Hidi dong din 1< coa Quix hii; ]“:) TRUONG

- Uy ban Vin hos va X3 hdi coa Qube hi
- Viin phéng Chinh phi;
« Céc B, co quan ngang B, co quan thudc
Chinh pha;
- Cac Thir trudmg BG Tai chinh,
- Cye KTVB va QLXLVPHC thude BTP;
- Céng bio, Cong TTET cia Chinh phi;
- Cong TTOT cia Bj Tai chinh; X X
- HEND, UBND tinh, thinh ph; Pwysn Yan Thing
= Cae dom v thude BG T chinh:
= Che dom v trye thude BHXH Viét Nam;
- BHXH ¢éic tinh, thinh phd;
- BHXH Quiin 36i, Cong An nhin din;
- Lana: VT, BHXH {100 bén)./.
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HUONG DAN LAP
Tér khai, danh sach tham gia, diéu chinh théng tin bio hiém xd hji bit bujc, bio

hiém vy té, bio hiém thit nghiép, bio hiém tai nan lao djng, bénh nghe nghiép
(Miu DO2-TS)

1. Muc dich:

- Co quan, don v, doanh ng,hu,p ding ky tham gia; diéu chinh déng BHXH,
BHYT, BHTN, BHTNLD, BNN; cap s6 BHXH, the BHYT dbi vai ngudi tham gia
thugec don vy,

- Nguéi tham gia truc tiép ndp hé so tham gia BHXH, BHYT bét bude; diéu
chinh théng tin tham gia BHXH, BHYT; gdp s0 BHXH; hoan tra; dong BHXH bit
budc cho thiri gian con thiéu khong qua 06 thang dé du dieu kién huimg luomg huru
hode trg cdp tudt hing thang; xdc nhin théi gian dong BHXH trong truémg hop don vi
khong con kha ning déng BHXH trwrde ngay 01/7/2024 dé lam can eir giai quyét, diéu
chinh ché do huu tri, tir tudt; tinh thén gian cong tac déi voi ngudn tham gia lam viée
trong khu vire nha nude trude ngay 01/01/1995 va céc truomg hop khic

2. Trach nhigm lp: don v sir dung lao ding, ngudi tham gia.

3. Thaoi gian lap: khi co phat sinh

4. Ciin cir ljp: thong tin, gidy 1o lién quan do nguai tham gia cung cap va hé so
quan ly.

S. Phuong phap lip

5.1. Bon vi st dung lao dong lap

a) Thong tin don vi /T chire quan 1Y ngudni tham gia (Phiin A)

(1) Ma dom vi: ma do cor quan BHXH cdp; ddi vai dang ky ldn diu ghi ma s6
doanh nghiép hodc mi so thué hodc ma quan h¢ ngan sich;

(2) Tén dom vj: ghi diy du tén don vi

(3) Dia chi lién hé: ghi ddv di sé nhd, duimg phd, thon xom; xd, phuong, dic
khu; tinh, thanh pho noi don vj déng try s dé co quan BHXH lién hé

J (4) Eha r:h!' thur dién tr; ghi dia chi thq dién tor (gmail hodc ...) cua don vj dé nhin
ket qua gidi quyéet do co quan BHXH giri dén

(5) S6 dién thoai lién hé: ghi so dién thoai di dong hodc hotline hodc co djnh cua
don v dé co quan BHXH lién he

(6) Ngudi dai dién: ghi ho va tén ngudi dai dién theo phap ludt cua don vj

(7) & dinh danh ca nhan: ghi s0 dinh danh cd nhin cua ngudi dai dién theo
phap luat

(8) Loai hinh don vi: ghi cdc logi hinh don vj theo Giay chimg nhin dang ky
doanh nghiép, chi nhanh, Vin phong dai di¢n, h¢ kinh doanh, hgp tac xd hodc Quyét
dinh thanh lép, ...
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(9) Nganh nghe san xudt, kinh doanh chinh: ghi tén nganh nghé dom vi san xuat,
kinh doanh chinh {cap 3) theo duge ban hanh tai Quyet dinh so 27/20180D-TTg ngay
06/07/2018 cia Thu twémg Chinh Phu

(10) Phuong thirc dong: ghi phurong thire hiing thang hojic 3 thang hodc 6 thang

(P6i vai don vij 1a doanh nghiép, to hop tac, hop tic xd, lién hiép hop tac x4, hd
kinh doanh hoat dgng trong linh vire nong nghiép, ldm nghi¢p, ngu nghiép, diém nghiép
trit lwong theo san phim, theo khoan ding ky dong theo phuong thirc déng hiing thing,
03 thang hofic 06 thing mdt lan)

(11) Béng ky tham gia tai BHXH: ghi tén co quan BHXH dom vj dang ky tham gia

Luru y:

- Poi vai don vi lap:

+ Pon vi diing kv tham gia lin diu ghi diy di thong tin 1ai diém nay (sau khi
duge co quan BHXH tra két qua thi sir dung ma dinh danh dom vj de ké khai phan B)

+ Truémg hop diéu chinh théng tin don vi thi ké khai chi tiéu diéu chinh

- P6i vdi ngud tham gia 1ap thi dé rong

b) Danh sach nguai tham gia (Phin B)

* Chi tiéu theo cit

- Ct A: ghi so thir ty tir nho dén 16n.

- Cot B: ghi rd ho, tén cua timg ngudi tham gia.

- Cot 1: ghi md 0 bao hiém xa hi.

- Cot 2: ghi ngay, thang, nam sinh nhur trén cin cude cong dén, hd chiéu

- Cit 3: ghi gidi tinh nam hodic nir

- C6t 4: ghi s0 dién thoai di dong chinh chi cua ngudi tham gia

- C6t 5: ghi day du, chi tiét vé chire vy, chire danh nghé, cong viée, diéu kién noi
lam vigée theo quyet dinh hodc HDLD, HDLV (Vi dy: Phé Chanh thanh tra 8¢ A, cong
nhén vén hanh mdy may cong nghiép Congty B ...).

- Ct 6: ghi tien heemg duge huomg:

+ Nguiri tham gia thyre hién ché do tién luong do Nhi nude quy dinh thi ghi bing
hé so

Vi du: Tién luong ghi trong quyét dinh tuyén dung hodc HBLV la 2,34 thi ghi
2,34,

+ Nguéri tham gia thire hign ché dé tién luomg do chi sir dung lao dong quyét
dinh thi ghi mire luong theo cong viée hode chire danh + phu cip luong + cde khoan
b sung khéc theo quy dinh cta phap lujt lao ddng (néu cd), bing tién dong Viét Nam.

Vi dy: mire luomg cua ngudni tham gia la 52.000.000 dong, phu cap lromg la
10.000.000 dong, cic khodan b sung khac 1a 5,000,000 dong thi ghi 67.000.000 dong.

- C6t 7: ghi hé s6 chénh léch bao luu doi véi ngudi lao dong
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- Céc Cot 8, 9, 10: ghi phy cip chire vy bing hé s0; phy cip thim nién vugt
khung, thim nién nghé bing ty 1é phan trdm (%) véo ¢it tuong tmg, néu khong hudng
phy ¢dp ndo thi bo trong.

-Cot11: ghu tir ngay, thang, ndm ngudi tham gia 'Ilhu{,]-I: dbi turgng tham gia; digu
chinh tiing, gidm tién luong, tién edng, cic khoan phu cap; om, dau, thai sin, nghi viée
khing hudng luong, tam hodn HBLD ... | dimg dong BHXH, BHYT, BHTN

- Cot 12: ghi tir thang, nam ting, diéu chinh, giam ngudi tham gia

- Cét 13: ghi dén thang, nim tang, diéu chinh, giam ngudi tham gia

- Cdt 14: ghi noi dang ky kham chira bénh ban diu theo danh sich co s& kham
chira bénh ban diu do co quan BHXH tinh cung cip

- Cot 15: trudmg hop ngudi tham gia dang ky s6 BHXH, thé BHYT ban gidy dinh
déiu x

- Cgt 16: ghi dja chi thur dign tr (gmail hode ...) cua nguai tham gia

- Cot 17: ghi 1y do ting, giam lao dong, nghi 6m dau, thai san, nghi viéc khong
hudmg tién luomg, tam hodn HDLD, tham gia la nguini khuyét tit, nguoi tham gia BHXH
bit bugc khong hudmg tién lrong tir 14 ngay lam vige trdr 1én trong théng tiép tuc dong
BHXH bt bude thang do; chi tham gia BHTNLD, BNN; diéu chinh tién luong, chire
danh nghé; thay ddi noi dang ky khdm chira bénh ban diu; hudng quyén lgi BHYT cao
homn; tinh thoi gian cong tac d6i vai ngudi tham gia lam viée trong khu vire nha nudc
trude ngay 01/01/1995; xac nhan thé gian dong BHXH trong trirdmg hop dom '-1 khong
con kha niing dong BHXH trude ngay 01/7/2024 dé lam cdn cur giai quyél diéu chinh
ché dd huu tri, ur tudt; dong BHXH bét budc cho thiri gian con thiéu khéng qua 06
thang dé du diéu kién hudmg luong huu hodic trg cip tudt hing thang va cée IV do khéc.

Péi vai truémg hop huwéng quyén loi BHYT cao hom nhir sau: ghi gidy tér chimg
minh nhw nguii ¢ cong, cuu chién binh, .... kém theo gidy 1 chimg minh.

Doi voi ngudi tham gia khi bj mic bénh thuge danh myc bénh cén chira trj dai
ngay; cong noi théi gian tham gia trude ndm 1995 khong phai dong BHXH; ... kém theo
gidy 10 chimg minh.

* Chi tiéu theo hang:

- Tang lao ddng: ghi cac trudmg hop ting mai, ting nguii khuyet tit; tang lai sau
khi nghi om, dau, thai san, nghi viéc khing hudmg lurong, tam hoidin HPLP, chi tham
gia BHTNLD, BNN, déng BHXH bt buje cho thai gian con thigu khong qua 06 thang
dé du diéu kién huéng luong huu hojc trg cép tuat hing thang ...

- Diéu chinh: ghi cic trwimg hgp diéu chinh tién luong; diéu chinh giam quy
BHYT, BHTN, BHTNLD, BNN d6i voi nguén lao déng khiing hudng tién lueng tir 14
ngdy lam viée trd |én trong thang (nhumg van déng BHXH bit bude theo théa thudn);
cong noi thai gian tham gia trirde ndm 1995 khang phai dong BHXH; xdc nhin théi gian
déng BHXH trong truimg hop don vi khing con kha ning dﬁng BHXH trude ngay
01/7/2024 dé lam cin cir giai quyeét, diéu chinh ché d hwu tri, tr tét; diéu chinh thong
tin tham gia BHXH, BHYT; chirc danh nghé; thay d6i noi ding kv kham chira bénh
ban diu; cip lai s0 BHXH, thé BHYT...
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- Giam lao déng: ghi cac trrdmg hop giam do hwu tri, nghi viée, ém dau, thai
san, khong luong, tam hodn HOLP ...; ghi rd thoi gian nghi khong huomg luong, thin
gian nghi ché dd 6m dau, nghi hudmg ché dd thai san, dudmg sie phyuc hoi sire khoe,
ngay chim dint hgp dong lao déng, hop dong lam vige vao cot 17

5.3. Ngudri tham gia ldp. ndp ho so di vai cdc trudmg hop sau:

- Ngudni tham gia la chu ha kinh doanh cia hé kinh doanh co dang ky Kinh doanh
tham gia theo quy dinh cua Chinh phu; tién dong clia ngurdi quan ly doanh nghiép, kiém
s0dt vién, ngudn dai dién phin von nha nudac, ngurai dai dién phan von ciia doanh nghi¢p

theo quy dinh cia phip luat; thinh vién Hoi déng quéan tri, Tong gidam dbc, Giam déc,
thanh vién Ban kiém sodt hodc kiém sodt vién v cac chire danh quan 1y khac duge bau

cua hgp tac xd, lién hiép hop tac xa theo quy dinh cta Luat Hop tac xd khong huong
tién luomg tu nop hé sa cho co quan BHXH;

- Tinh théi gian cdng tac dbi voi nguin tham gia lam viée trong khu vye nha
nude trirde ngay 01/01/1995;

- Ngudi tham gia dang bao luu thisi gian dong BHXH didu chinh d3 ghi trén s6
BHXH,

- Xac nhan thin gian dong BHXH trong triémg hop don vi khong con kha ning
dong BHXH trude ngay 01/7/2024 dé lam can cir giai quyét, diéu chinh ché 4 huu tri,
tir tudt;

- Péng BHXH bat bude cho thivi gian con thiéu khing qua 06 thing dé du diéu
kién huong luong huru hofic trg -.:ﬁp {udt héng thang;

- Piéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN

- Hoan tra thoi gian dong trang BHXH, BHTN bit budc;

- Cac trudmg hgp khac,

b} ngudi tham gia ké khai thong tin vao Muc B. Danh sich tham gia kém theo
gidy tor llen quan (néu ¢d); ghi 1y do vio ¢ot 17. Truomg hop hoan tra ghi tén chu tai
khoan, so tai khoan, tén ngan hang (néu ¢6) dé nhin tién hoan tra.

Leru y:

- Pon vj ¢6 try s chinh o dia ban xa nao thi dang ky tham gia dong BHXH tai
cof quan BHXH quan Iy dia ban xi do;

Chi nhanh, vin phong dai dién cia doanh nghiép, co quan nha nudc hoat dong
tai dia ban nao thi dong BHXH tai don vj chinh hodc co quan BHXH quan |y dja ban
xa do.
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HUONG DAN LAP
Tir khai, danh sich tham gia, di¢u chinh thing tin bio hiém y té (Miu D03-TS)

1. Muyc dich: dé ké khai cic théng tin cua ngudi tham gia bao hiém y té ding
ky tham gia, cap thé bao hiém vy 1&; diéu chinh thong tin tham gia BHYT.

2. Trach nhiém lip: don vj qq:’m I¥ nguai chi tham gia bao hiém vy té do don vj
sir dyng lao ddng dong, qu¥ bao hiém xa hdi dong, ngén sach nha nudc dong; ngudi
tham gia BHYT diéu chinh théng tin.

3. Théi gian 1@p: khi ¢ phat sinh

- Pon vi biit diu tham gia déng bao hiém y t& va khi co bién dong (téng, giam},
diéu chinh théng tin doi véi ngudi tham gia thude don vi.

- Nguréni tham gia dé nghi didu chinh théng tin tham gia BHYT.

4. Can ¢ir ldp: théng tin ngudi tham gia cung cép, bién ding vé nguin tham gia,
mire lwong, tro cdp va cac ho so, gidy 1o c6 lién quan.

5. Phuong phap lap

5.1. Thong tin dom vi/ I'é chirc quin Iy ngudi tham gia (ap dung doi vai co quan,
dom v, 16 chirc quan Iy ngudi tham gia)

(1) M dinh danh don vi: mi do co quan BHXH cip; dbi véi dang ky lin diu
ghi mi s0 doanh nghiép hodic ma sb thué hojc mi quan hé ngén sich;

(2) Tén don vi: ghi day di tén don vj

(3) Dia chi Iiﬁn hé: ghi day du sd nha, _duimg pho, thon xém; x4, phwimg, dic
khu; tinh, thianh pho noi don vi dong try so dé co quan BHXH lién hé

(4) Dija chi thu dign tir: ghi dja chi thr dign i (gmail hodic ...) cia don v dé
nhin ket qua giai quyet do co quan BHXH guri dén

(5) SO dign thogi lién hé: ghi so di¢n thogi di dong hode hotline hodc co dinh
cua don vj dé co quan BHXH lién hé

(6) Ngudi dai dién: ghi ho va tén nguai dai dién theo phap ludt cua dom vi

(7) So dinh danh ci nhén: ghi 56 dinh danh ca nhan clia ngudi dai dién theo
phap lugt

(8) Doi tong tham gia: ghi logi doi wrgng tham gia BHYT (nguéi nghéo, ngui
co cong, tré em dud 6 ol ... ).

(9) Bang ky tham gia tai BHXH: ghi tén co quan BHXH dom vj dang ky tham gia

Luru y:

- Poi vai t chire lip:

+ Pon vj ding ky tham gia lin diu ghi diy du thong tin tai diém nay (sau khi
duge co quan BHXH tra ket qua thi sit dung ma dinh danh don vi dé ké khai phin B)

+ Truémg hop diéu chinh théng tin don vj thi ké khai chi tiéu diéu chinh



2

- Déi vai ngudi tham gia dieu chinh théng tin tham gia BHYT, thay doi noi
ding ky kham chira b¢nh ban dau thi de trong

5.2, Danh sich ngudi tham gia

a) Chi tiéu theo cdt:

- Cét A: ghi 0 thir tr tir nhé dén 1om.

- Cot B: ghi ré ho, tén cua timg nguon tham gia.

- Cét 1: ghi ma s6 bao hiém xa héi

- Cjt 2: ghi ngay thang nam sinh nhur trén CCCD/Mé chiéu, giay khai sinh

= Cot 3: ghr gicn tinh nam hodic nir

- Cot 4: gha s0 dién thoai di dong chinh chu cua nguoi tham giﬂ hodc so dién
thoai di ding chinh chu cua ngurdi giam hd hode ngudi dugc uy quyén,

= Cou 5: truomg hop nguoi tham gia khong co s0 dign thoai, dia ct}i thur dién wr
ca nhin ghi md s6 BHXH ngudi duge gidm hi hofic nguai duge uy quyen,

Ngurdri tham gia khéng co dia chi thu dién tir ca nhan va so dién thoai lién hé
thi thye hign ké khai thong tin nay cua ngudn giagm ho hodc ngudn duge uy qU}'En;
thyre hign ké khai thong tin ca nhan cua ngudi giam ho hode ngudn duge uy quyeén viao
dong tiép theo cic ¢dt B, 1, 2, 3; ¢t 5 ghi ma sé6 BHXH cta ngudi tham gia duge
giam hd.

Vi du: Ong A tham gia IliH*t"T. tuy nhién khong co s6 dién thoai lién hé, dja chi
thu dién tir ca nhan va uy quyen cho con la anh B; ké khai nhur sau:

+ Dong thir nhat ké khai théng tin cua Ong A va tai cot 4, ¢dt 17 ké khai 5o
dién thoai lién heé, dja chi thu dién tr ca nhan cua anh B

+ Dong thir hai ké khai thong tin ciua anh B vao cac cot B, cft 1, et 2, cgt 3;
ké khai mi s6 BHXH cua éng A vio cit 5, cc cdt con lai dé trong.

- Cot6:

 +D0i voi ngudi hudng luong huu, trer edp mat sire lao dong, tro cép thit nghiép
hdng thang: ghi tién luong huu, trg cap mat sirc lao dong, trgr cap that nghiép.

+ D vai nguéi duoc ngan sach nha nude dong, ngan sich nha nuée ho trg
100% mire dong, ngudi duge to chire BHXH dong theo mire luong co sé; ghi theo
mure luong co so

- Tir gt 7 den cot 12 (dp dung doi vii ngwoi dieoe ho tro 100% miie dong: cde
tricamg hop con lai dé rrang) ghi nhu sau:

+ Cét 7: ghi ty 1 % ngdn sach hé trg theo quy dinh

+ Cot 8: ghi so tién ngdn sach hd trg theo quy djnh = cit 6 x 4,5% x cot 7

+ €Ot 9: ghi ty 1¢ % ngan sach nhi nudc hé tro thém (trudmg hop hd tro theo
mirc tién cy thé thi dé trong).
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- Cot 10: ghi sd tién ngdn sdch nha nude hd g thém = cdt 6 x 4,5 % x cft 9.
Trudmg hop hd tro theo mire tién cu thé thi ghi mic tién hd trg.

- Cist 11: ghi ty 18 % ho trg khac (tnrong hop ho trg theo mire tién cy thé thi dé
trong).

- Cdt 12: ghi 6 tién ho tro khac = cit 6 x 4,5 % x it 11. Trudmg hop ho g
theo mire tién cu thé thi ghi mirc tién hé tro.

- C6t 13; ghi tir ngdy thang nam thude doi tugng tham gia BHYT theo quy dinh
tai Dicu 13 Nghj dinh so IEEFIDES.-"E‘:JD-{‘ P ngay 01/7/2025 cia Chinh phi quy dinh
chi tiét va hudmg diin thi hanh mét sé didu cia ludt BHYT,

= Cot 14: ghi s0 thang thé BHY'T co gid trj sir dung (dp d:mgdm v mgwat Hiam
gia BHYT dwoe hé o 1002 mire dong: cde tricomg hop con lai dé rr-!:-ngi

- C6t 15: ghi noi dang ky khdm chira bénh ban diu theo huéng din cta co quan
BHXH

- Cét 16: truémg hop nguoi tham gia ding ky the BHYT ban gidy ghi dja chi
nhin sé BHXH, thé BHYT (sé nha, duémg phd, thon x6m; xd, phuémg, dic khu; tinh,
thanh pha)

- Cot 17: ghi dja chi tha dién tr (gmail hode ...} cua nguot tham gia hodic ngua
gidm h hodic nguo duge ay quyen

- Cot 18: ghi cy thé dang ky tham gia, diéu chinh thng tin tham gia BHYT,
giam, .., twong ung cic dong,

Doi vai déi tugmg duge hudmg quyen lgi bao hiém v 1é cao hon (néu co): ghi
gidy tér chimg minh nhu ngud e6 cong, cyu chién binh, ...

b) Chi tiéu theo dong:

- Tang: ghi thir ty ting ngudi tham gia bao hiém y te,

- Piéu chinh: ghi thir ty tang, giam muc luong, trg cér{; diéq chinh thong tin
tham gia BHYT, thay doi noi ding ky kham chita bénh ban diu; cap lai the BHYT,

+ Trudmg hop diéu chinh théng tin tham gia BHY'T: ghi ¢t B, lir‘cc';rl | dén cit
3, cot 16, cot 17 va ghi ndi dung thay d6i vao ¢t 18, cac cot khac bo trong.
+ Truomg hop thay d6i nai ding ky kham chita bénh ban dau thi ghi cgt B, cdt
I, cft 15, cgt 16, cit 17 va ghi ndi dung thay doi vao cot 18, cac et khac bo trong.
- Giam: ghi thir ty giam ngudi tham gia bao hiém y té.
1 5.3, Ngudi tham gia lip, nop ho so cho coquan BHXH doi v cac truéng hqlrp:
diéu chinh théng tin tham gia BHY'T, thay d6i noi dang ky kham chira bénh ban dau.
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HU'ONG DAN LAP

Tir khai, danh sich thinh vién hj gia dinh tham gia, diéu chinh thang tin
béo hiém v té va dé nghj thanh todn thi lao (Mau D04-TS)

1. Myc dich: K& khai diy du, chinh xdc théng tin cdc thanh vién trong hé gia
dinh khi ding ky tham gia bao hiém y té theo hd gia dinh; diéu chinh théng tin tham
gia BHYT, hoan tra

2. Tréch nhiém lép: dai dién thanh vién h$ gia dinh, t6 chire hd trg phat trién doi
tugng.

3. Theéi gian ldp: khi tham gia bao hiém v té theo hd gia dinh

4. Phuong phap lip

4.1. Thong tin dom vi (Phan A)

(1) Ma dinh danh don vi: mé do co quan BHXH cap; doi voi ding ky lan dau ghi
ma s0 doanh nghiép hodc ma s6 thué hode md quan hé ngan sach;

(2) Tén don vi: ghi diy du tén don v

(3) Dja chi lién hé: ghi day i s6 nha, duimg pho, thén xom; xd, phuimg, dic khu;
tinh, thanh phd noi déng try so dé co quan BHXH lién hé

G Bja chli thu dién tir: ghi dia chi thu dién tir (gmail hodc ...) ciia don vi dé nhan
két qua gidi quyét do cor quan BHXH g dén

(5) S0 dién thoai lién hé: ghi s6 dién thoai di déng hodc hotline hodc o6 djnh cua
don vj dé co quan BHXH lién h¢

(6) Nguii dai dién: ghi ho va tén nguii dai dién theo phap ludt cia don vi

(7) $6 dinh danh ¢4 nhén: ghi s6 dinh danh ca nhén ciia ngudi dai dién theo phap
lugt

(8) Dang ky tham gia tai BHXH: ghi tén co quan BHXH don vj dang ky tham gia

Luru ¥:

- T6 chire hd tror phét trién ddi twgmg ké khai

+ Trudmg hop déng ky tham gia lan dau ghi diy du théng tin tai diém nay (sau khi
duge co quan BHXH tra két qua thi sir dung ma dinh danh don vj dé ké khai phin B)

+ Truémg hop diéu chinh théng tin don vi thi ké khai chi tiéu diéu chinh

- D6 vai ngudi tham gia ldp thi dé wing

4.2. Danh sach ngwin tham gia

a) Chi tiéu theo ot

- Cdt A: ghi 56 thir tir tir | dén hét cdc thanh vién trong hd gia dinh ciia nguévi tham
gia.
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- Cot B: gha diy dii ho, chir dém va tén cia timg thanh vién thugc h gia dinh (bao
gom ca chii hé gia dinh).

- Cot 1: ghi ma s6 BHXH

- Cot 2: ghi ngay, thang, ndm sinh nhur trén ¢n cudc cong dén

- Cot 3; ghi gi tinh nam hodc ni

- Ct 4: ghi mdi quan hé vii chi ho (theo théng tin wén Co sé dir liéu Quédc gia vé
cur trii hodic co s& dir liéu Qube gia vé din cir hodic tmg dung VnelD),

- Cét 5: ghi s6 dién thoai di déng chinh chi cia nguwdi tham gia hodc so dién
thoai di ddng chinh chu cua ngudi giam hé hodc ngurir dirge uy quyen.

- Cot 6: truang hgp ngudi tham gia khong co so dién thoai, dja chi thur dién
ca nhin ghi ma so BHXH nguiri duge giam h hoje nguroi duge iy quyén,

Nguriri tham gia khing c6 dia chi thu dién tr ca nhin va s6 dién thoai lién hé thi
thyre hién ké khai théng tin nay cua nguéi giam hé hoac nguii duge dy quyén; thue
hi¢n ke khai thong tin ca nhan coa nguon giam ho hodc nguo duoe Oy quyén vao dong
tiep theo cdc cit B, 1, 2, 3; ¢ft 6 ghi ma s6 BHXH cia ngudi tham gia duge gidam h.,

Vi du: Ong A tham gia ﬁHYT+ tuy nhién khéng ¢ so dién thoai lién hé, dja chi
thur dién tir ed nhin va Uy quven cho con Ia anh B; ké khai nhu sau:

+ Déong thir nhit ké khai théng tin cia Ong A va tai cot 6, ¢dt 16 ké khai so dién
thoai lién hé, dja chi thu dién wr ¢d nhén cua anh B

+ Dong tho har ke khan thong tin cua anh B vao cac cot B, cot |, cdt 2, cot 3; ké
khai md 0 ctia dng A vao cit 6, cac cdt con lai dé trong

- Cot 7: ghi mire déng cia ngudi thammgia lhf:u mire liemg co sa. Truimg hop
Thanh vién h gia dinh cung tham gia bio hiém y t¢ theo hinh thire ho gia dinh trong
nim tai chinh thi ghi mire dong nhu sau:

+ Mguéi thir nhdt mire déng bang mire luong co sor

+ Ngudi thir hai, thir ba, thir tw déng lan lugt bing 70%, 60%, 50% mic dong
cua ngum thir nh:'u;

+ Tir nguéi thir nim trar di dong bing 40% mire dong cia ngudi thir nhat.

Vi dy: Gia dinh dng Nguvén Vin B, ba C (ve dng B), anh D (con éng B) tham
gia BHYT tir ngay 01/01/2026 véi thoi gian 12 thing, luong co s 1a 2.340.000 diong
thi tién lrong ghi tai cdt 6 nhur sau:

Ong B la: 2.340.000 dong

Ba C la: 1.638.000 déng

Anh D la; 1.404.000 dong



3

- Cét 8: ghi ty 1& % ngan sach nha nuéc hé trg thém (truong hop hd trg theo mie
tien cy thé thi dé trong).

- Cjt 9: ghi s6 tién ngin sdch nha nude hd trg thém = ¢dt 7 x 4,5% x cdt 8 (ruimg
hgp hé trg theo mire tién cy thé thi ghi mirc tién ho trg).

- C§t 10: ghi tv 1& % hd tro khac (truong hop hd tro theo mire tién cu thé thi dé
trong).

- Cjt 11: ghi sd tién ho trg khdc = ¢t 7 x 4,5% x it 10 (trudmg hgp ho trg theo
mizc tién cu thé thi ghi mire tién hd trg).

- Cijt 12:

+ Ngudi tham gia BHYT lién tyc ké tir lan thir hai trd di thi ghi tir ngay, thang,
ndm noi tiep vai ngay hét han sir dyng cla thé lin trudc;

+ Nguti tham gia BHYT lan diu hogc khong lién tyc tir 90 ngay tré lén thi ghi
ngay, thang, nim sau 30 ngay ke tr ngay dong du tién;

+ Nguiri tham gia BHYT ké tir lan thir hai trd di khéng lién tuc dudi 90 ngay thi
ghi tir ngay, thang, nam dong du tién.

- C6t 13: ghi 50 thang thé BHYT co gia trj sir dung twong (mg vdi so tién dong.

- Cét 14: ghi noi ding ky kham chita bénh ban dau theo huéng din cia co quan
bao hiém xa hoi

- Cét 15: trudmg hop ngudi tham gia dang k¥ thé BHYT bin gidv ghi dja chi
nhiin s0 BHXH, thé BHYT (s6 nha, duimg phd, thén xém; xd, phuimg, dic khu;
tinh, thanh phé)

- Cgt 16: ghi dja chi thur dién tr (gmail hodc ...) cia ngwoi tham gia hofic ngudi
giam ho hode ngudi duge Gy quyen

- C4t 17: ghi 6 tién dé nghi thanh todn thi lao (dp dung doi véi té chice ho trg
phat trién doi twgng)

- Cjt 18: ghi md nhén vién thu; Truéng hop nhén vién 6 chirc hé trg phat trién
d6i twomg vén déng, tu van thi ghi ma nhin vién thu; néu khang thi dé tréng.

Cdt 19; ghi chd

b) Chi tiéu theo dong

- Ting

+ Dong thir nhét: Ghi théng tin chi hé; truimg hop chu hé khéng tham gia thi
ghi théng tin cd nhin chu hé vao cit B, 1, 2, 3.

+ Céac dong tiep theo ghi lan lugt thanh vién trong hé

- Diéu chinh: ghi cic truémg hgp diéu chinh thing tin tham gia BHYT; phuong
thirc déng, mirc dong, cip lai the BHYT, ...
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+ Trudmg hop diéu chinh thong tin tham gia BHYT: ghi cot B, tir c¢ét 1 dén cot
3,0t 15, edt 16 va ghi ndi dung thay déi vao edt 19, cic cét khic bo ring.

+ Trudmg hep thay di noi dang ky kham chira bénh ban dau thi ghi cjt B, ¢t 1,
cot 14, cot 15, et 16 va ghi ndi dung thay doi vio cot 19, cac cjt khac bo trong.

- Giam: ghi céc trwomg hop hoan tra (dp dung doi vii nguwdi tham gia ngp cho co
guan BHXH) doi vaoi truomg hop nguo dang tham gia BHY'T duge ngin sach nha nuoc
hé tro mét phian mire dong, BHYT tyr déng quy dinh tai khoan 4 va khoan 5 Biéu 12
Ludt BHYT (khéng bao gdm truémg hop duoc ngdn sich nha nude hd tro 100% mifc
déng) duge cap thé BHYT theo nhom dbi twong mdi, nay bao giam zid i sir dung the
da cap trude do (co thir tr dong xép sau doi tuomg mai theo quy dinh tai Dicu 13 Ludt
BHYT).

Ghi tén chi tai khoan, so tai khodn, tén ngan hang (néu ¢d) dé nhin tién hoan tra
vao ot 19,

4.3, Ghi téng so tién dé nghj thanh todn chi thi lao; Tén don vi thy huong, 50 tai
khoan, tén ngdn hiang dé co quan BHXH tra thi lao (dp dung doi wii 16 chire hé tro
phiit trién doi fwgng)

Sau khi hoan tat viéc ké khai: dai dién thanh vién ho gia dinh, to chirc hé tro phat
trien doi tugng ky va ghi ré ho tén.
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HUONG DAN LAP

Tir khai, danh sach tham gia, diéu chinh théng tin bio hiém x3 hji tw nguyén
vit d¢ nghi thanh todn thi lao (Miu DO5-TS)

I. Muc dich: ké khai ngudi tham gia HI—I}{!-I ty nguyén ting mdi, dong tiép,
déng lai; thay déi phiromg thire dong, mire dong, diéu chinh théng tin tham gia BHXH

2. Trich nhiém ldp: t6 chirc hd trg phat trién doi tugng, ngudi tham gia

3, Thin gian lgp: khi co phat sinh.

4, Cin cir lap: thong tin nguod tham gia, mire thu nhip thing dong BHXH.
5, Phuong phap lap:

5.1. Théng tin don vi (Phan A)

(1) Mé dinh danh den vi: md do co quan BHXH céip; d6i véi ding ky lin diu
ghi ma 56 doanh nghiép hofic mi s6 thué hodc mé quan hé ngdn sach;

(2} Tén don vi: ghi diy du tén don vi

(3} Dja chi lién h¢: ghi diy du E-.-ﬂ nha, duémg phé, thon x6m; xd, phuimg, dic
khu; tinh, thanh phé noi dong tru so dé co quan BHXH lién hé

(4) Dja chi thur dién tr; ghi dia chi thu dién ur (gmail hodc ...) cia dom vj dé
nhan két qua giai quyvét do co quan BHXH giri dén

(5) S6 dién thogi lién hé: ghi so dién thoai di déng hodc hotline hodc co dinh
ctia dom vj dé co quan BHXH leén he

(6) Ngudi dai dién: ghi ho va tén nguai dai dién theo phap ludt cia don vj

(7} S6 dinh danh ¢ nhin: ghi s6 dinh danh ca nhan cia ngudi dai dién theo
phap ludat

(8) Péing ky tham gia tai BHXH: ghi tén co quan BHXH don vi dang ky tham gia

Luu y:

- Té chire hd trgr phat trién di tromg ké khai

+ Truromg hop déng ky tham gia lin diu ghi diy du thong tin tai diém niy (sau khi
duge co quan BHXH tra két qua thi sir dung md dinh danh dom vj dé ké khai phin B)

+ Trudmg hop didu chinh théng tin don vi thi ké khai chi tiéu diéu chinh
- D6i vii nguid tham gia lap thi de trong

5.2. Danh sdch ngudi tham gia (Phan B)

a) Chi téu theo cot

- Cot A: ghi sb thir ty tir nho dén lém theo timg muc tang, diéu chinh.
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- Cot B: ghi ho, tén nguii tham gia BHXH tr nguyén va ghi vao timg muc ting,
glam.

- Cot | ghi ma so BHXH

- Cot 2: ghi ngay thang ndm sinh nhu trén cén cuoc cong dan

- Cot 3; ghi gic tinh nam hofic ni

- €6t 4: ghi s6 dién thoai di dong chinh chii ctia nguéd tham gia

- Cot 5: ghi tir thang, ndm dong BHXH (trudmg hgp hoan tra thi ghi tir thang
hoan tra)

- Cét 6: ghi s thang déng méi, dong tiép, déng lai BHXH (truémg hop hodn
tra thi ghi s6 thang hoan tra)

- Cot 7: ghi mire thu nhip thang lam can cir dong BHXH 1 nguyén

- Cot B: ghi s0 tién déng BHXH ty nguvén phai dong theo quy dinh = ¢dt 6 x
cot 7 x 22%

- C§t 9: ghi so tien phai dong BHXH ty nguyén cua nguai tham gia BHXH tyr
nguyén=cot & - cot 11 -cot 13 -cot 15,

- Cot 10: ghi ty 1¢ % ngédn sich nha nude hd tro dong theo quy dinh (thude ha
nghéo; ngudi dang sinh song tai x3 dao, dic khu theo quy dinh cia Chinh phi, Thu
wréng Chinh phi: 50%, thude cin nghéo 40%, nguii dan tic thiéu s6 30%, con lai
20%).

- Ct 11: ghi sb tién ngén sach nha nurde ho trg déng theo quy dinh = mire chudn
nghéo nong thon x 22% x cot 6 x cot 10

- Ct 12: ghi 1ty 1€ % ngdn sdch nha nurde hd trg thém (trudmg hop hé tre theo
mirc tién cu thé thi dé tréng).

- Cit 13: ghi so tien ngin sach nha nude ho trg thém = mire chuian nghéo nong
thén x 22% x et 6 x cot 12, truémg hop hé trg theo mire tién cy thé thi ghi mirc tién
hé tro.

-Cot 14: ghity 1€ h-:?n triy thém khéc cua cac 16 chire, ¢a nhin (trudmg hop ho trg
theo mirc tien cy thé thi dé trong).

- 06t 15; ghi 50 tién ho tro thém khic = miic chuan nghéo nong thén x 22% x
cOt 6 x cot 14, trudmg hop ho trg theo mirc tién cu thé thi ghi mire tién hé trg,

- €6t 16: trimg hop ngudi tham gia dang ky the BHYT ban gidy ghi dia chi
nhin s6 BHXH, the BHYT (56 nha, duémg pho, thén xom; xa, phuimg, dic khu; tinh,
thanh ph)

- Cot 17: ghi dja chi thur dién tr (gmail hodc ...) cua ngwdi tham gia
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- Cot 18; ghi 80 tién thi lao dwoc hudng (dp dung dii véi 16 chice ha trg phir
trién doi firgng)

- €t 19: ghi md nhan vién thu; Truomg hop nhén vién to chire hd trg phat trién
ddi twong van dong, tr vin thi ghi ma nhén vién thu; néu khéng thi dé trong.

- Cot 20: ghi ey thé ding ky lin diu, dong tiép, dang ky lai, .... twong (mg cdc
dong; trudmg hop hoan tra ghi tén chu i khodn, so tai khodn, tén ngén hang (néu cd)
de nhin tien hoan tra

b) Chi tiéu theo dong

- Tang: ghi cde truomg hep ting do déng mdi, dong tiép, dong lai.

- Biéu chinh: ghi r.:zu: truomg hop diéu chinh thong tin tham gia BHXH; phuong
thire déng, mirc dong, cap lai s6 BHXH, .

- Giam: ghi cae truimg hop hoan tra (dp dung dioi vii ngaedi tham gia ké khai
ho sa nip cho co quan BHXH) bao gom cac truimg hop sau:

+ Hoan tra mot phin so tién d3 dong BHXH ty nguyén theo quy dinh tai Diéu
8 Nghj djnh sd 159/2025/ND-CP ngay 25/06/2025 cua Chinh phu Quy dinh chi tiét
vi hiemg dén thi hanh mét s6 diéu coa Ludt BHXH vé BHXH tr nguyén,

+ Péng tring thoi gian tham gia BHXH ty nguyén vai BHXH Bit budce.

5.3. Ghi tong so 1i-."=1~n_dé nghi thanh todn chi thu lao; Tén don vi thu hudng, so
tai khodn, tén ngiin hang dé co quan BHXH tra thi lao (dp dung &6i véi 16 chire ki
trg phit trién doi tugng)
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HUONG DAN LAP

Tér khai, danh sich tham gia, diéu chinh théng tin bio hiém tai nan lao ding
theo hinh thire tw nguyén va dé nghj thanh toan tha lao (Miu D06-TS)

. Myc dich: ké khai ngudi tham gia BHTNLD ty nguyén ting mdi, déng tiép,
dong lai, thay doi phuong thirc dong, mirc dong; diéu chinh théng tin tham gia
BHTNLD ...

2. Trich nhiém ldp: to chire hd tro phat trién d6i wrong, ngwdi tham gia

3. Thaa gian 1ap: khi co phat sinh.

4, Can ¢tr lap: thong tin ngudi tham gia cung cap.

5. Phuong phap lap:

5.1, Thong tin don vi (Phan A)

(1) Ma dinh danh don vj: mi do co quan BHXH cip; déi voi dang kv 1an diu
ghi ma s6 doanh nghiép (md s6 thué) hofic ma quan hé ngin séch:;

(2) Tén dom vi: ghi day du tén don vi

(3) Dia chi lién hé: ghi diy du sb nha, duimg phd, thén xom; xd, phuimg, dic
khu; tinh, thinh phé noi déng tru s& dé co quan BHXH lién hé

(4) Dja chi thir dign tir: ghi dja chi thu dién ur (gmail hode ...) cia don v dé
nhan ket qua giai quyet do co quan BHXH gin dén

(5) Hé_dién thoai lién hé: ghi s6 dién thoai di dong hodc hotline hodc ¢d dinh
cua dom vi dé co quan BHXH lién hé

(6) Ngudi dai dién: ghi ho va tén nguin dai dign theo phap lufit cia don vi

(7) 86 dinh danh ca nhin: ghi s6 dinh danh ¢4 nhin cia ngudn dai dién theo
phéap ludt

(8) Dang ky tham gia tai BHXH: ghi tén co quan BHXH don vj ding ky tham gia

Luu v:

- T chire h trg phat trién doi trong ké khai

+ Truomg hop ding ky t!mam gia lan dau ghi day di théng tin tai fiiém niy (sau
khi duge cor quan BHXH tra két qua thi sir dung mé dinh danh dom vi dé ké khai phin
B)

+ Truimg hop diéu chinh théng tin dom vj thi ké khai chi tiéu diéu chinh

- Pbi voi ngudi tham gia lap thi dé trong

5.2. Danh sich nguoi tham gia (Phan B)

a) Chi tigéu theo cin

- Cot A: ghi so thir ty tir nho dén Iém theo timg myc ting, giam.
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- Cot B: ghi ho, tén ngudi tham gia BHTNLD tyr nguyén

- Cot 1: ghi ma so BHXH

- Ct 2: ghi ngay, thang, ndm sinh nhur trén cin cude cong din

- Cagt 3: ghi gim tinh nam hodc nir

- Cft 4: ghi 50 dién thoai di dong chinh chii cua ngudi tham gia

- Ct 5: ghi dong BHTNLD tir ngay, thang nam.

- Cét 6: ghi so thiang theo phuong thire dong (6 thing hodc 12 thing)

- Cot 7: ghi cy the, diy du nghe nghiép, cdng viéc dang lam, tong théi gian lam
vige hang ngay va dia chi noi lam vige, vi du: Lai xe 6 16 qua img dung Grab lam vige
luru ddng tir 5 gior dén 9 gid/ngay trong dia ban huyén A, hudng dan vién du lich lam
viéc tir 6 gir dén 8 gidngay co dinh tai dja diém B, cing tac vién bao giao thong phy
trach san xuat tin, bai linh vyc giao thong do thy lam vige luu domg tir 3 gidr dén 4
gio/ngay trong dia ban huyén C,...

- Cot &: ghi mire luong t6i thiéu viing IV

- Cot 9: ghi so tien dong BHTNLD ty nguyén phai dong theo quy dinh = ¢t §
xcotbx 1%

- Ct 10 ghi so tién phai dong BHTNLD tw nguyén cia nguéi tham gia = o
G -cht 12 - cot 14 - cot 16,

- Cot 11: ghi ty 1¢ % ngan sach nha nudc ha trer dong theo quy dinh (thuge hé
ngheo: 30%, thugc can ngheo 20%, con lai 10%).

- C51 12: ghi sb tién ngdn sach nha nirde hd tro dong theo quy dinh = mire chuan
nghéo nong thon x 1% x cot 6 x ¢t 11

- Cit 13: ghi tv 1& % ngdn sdch nha nude hé tro thém (trudng hop hd tro theo
mirc tién cu the thi dé rong).

- Cot 14: ghi 56 tién ngin sach nha nude ho trg thém = mire chudn nghéo nong
thén x 1% % cdt 6 x ¢ot 13; truémg hop hd tro thee mie tién cu thé thi ghi mie tién
hé tro.

- Ct 15: ghi ty I¢ % ha trg thém khac cua cac 10 chire, ¢d nhin (truomg hop ho
trr theo mire tién cy thé thi dé rong).

- Cot 16: ghi so tien hd trg thém khic = mire chuin nghéo nong thon x 1% x
cot 6 x cot 15, trrdmg hop theo mide tien cy thé thi ghi mire tién ho trg.

- Cét 1 7: trirémg hop ngwuér tham gia dang ky s6 BHXH ban gidy ghi dja chi nhin
560 BHXH (s6 nha, dwémg pho, thon xo6m; xa, phudmg, dae khus; tinh, thanh phd)

- Cin 18; ghi dja chi thur dién ur (gmail hodc ...) cha ngurdi tham gia

- CGt 19: ghi s0 tien thi lao duge hwang (dp dung dii véi 6 chike hi trg phit
trién dii tiwgng)
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- C6t 20: ghi ma nhdn vién thu; Trudng hop nhin vién to chire ho trg phit trien
dén tromg van dong, tur van thi ghi ma nhin vién thu; néu khong thi dé trong.

- Cdt 21: ghi cy thé dang ky lan dau, dong tiep, ding ky lai, .... tuong (mg céc
dong.

b) Chi tiéu theo dong

- Tang: ghi cac truémg hop ting do déng mdi, dong tiép, dong lai.

- Diéu chinh: ghi céc truémg hop diéu chinh thong tin tham gia BHTNLD; nghe
nghigp, cong vigc dang lam, tong thon gian lam vige hémg ngay va dja chi no lam
viée, phuomg thire dc‘:ng, mire dong; cap lai s6 BHXH ..

5.3. Ghi tong 50 tién dé nghj thanh todn chi thi lao; Tén don vj thy hurrng. 50
tai khodn, tén ngan hiang dé co quan BHXH tra th lao (dp dung doi véi té chiie ha

trg phit trién doi negng)
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HUONG DAN LAP

Tir khai, danh sich tham gia, diéu chinh théng tin bio hiém v té va dé nghj
thanh todn thi lao (Miu DO7-TS)

1. Muc dich: dé ké khai cdc thong tin cia ngudi tham gia bao hiém v 1€ ding
ky tham gia, cip thé BHYT; diéu chinh thong tin tham gia BHYT ...

2. Trach nhig¢m lap: T6 chirc ho trg phat trién doi tugng, co sé gidgo duc, nguii
tham gia.

3. Thoi gian 1dp: khi co phdt sinh.

4. Can cir [ip: théng tin nguii tham gia duge ngin sach nha nude hé trgr mét
phan mire déng, ty déng cung cip, ding ky tham gia BHYT {khéng bao gém nguini
tham gia theo hinh thirc h$ gia dinh)

5. Phuong phéap ldp

5.1. Théng tin don vi (Phian A)

(1) Ma dinh danh dom vi: ma do co quan BHXH cip; doi véi ding ky lin dau
ghi mé 50 doanh nghiép (ma s0 thue) hodc ma quan hé ngan sich;

(2) Tén don vi: ghi dﬁy di tén don v

(3) Dia chi lién hé: ghi day du so nha, duong pho, thon xom; xa, phudmg, dic
khu; tinh, thanh phé noi déng try so dé co quan BHXH lién hé

(4) Pia chi thu dién tir: ghi dja chi thu dién tir (gmail hofic ...) cia don vi dé
nhiin két qua giai quyét do co quan BHXH gini dén

(5) S0 di¢n thoai lién hé: ghi s6 dién thoai di dgng hodc hotline hojc cd dinh
cua dom v) dé co quan BHXH lién he

(6) Ngudi dai dién: ghi ho va tén ngudi dai dién theo phap ludt cia don vi

(7) 56 dijnh danh cé nhin: ghi 56 djnh danh ca nhin cua ngwi dai dién theo
phap luat

(8) Dang kv tham gia tai BHXH: ghi tén co quan BHXH dom vj diang ky tham gia

Luru y:

- D6i véi t6 chire h trg phat trién doi weong, co sor gido due:

+ Truimg hop ding ky tham gia lan dau ghi day di théng tin tai diém nay (sau
khi duge co quan BHXH tra ket qua thi sir dyng md djnh danh don v dé ké khai phslm
B)

+ Truémg hop diéu chinh théng tin don vi thi ké khai chi tiéu diéu chinh

- PG voi nguoi tham gia 1ap thi dé wong

5.2. Danh sach ngudi tham gia (Phin B)

a) Chi tiéu theo cdt:

e = Rt o B



.

- COt A: Ghi s thir ty tir nho dén lém.

- Cot B: Ghi rd ho, 1én coa timg ngudi tham gia.

- Cot 1: ghi ma sé BHXH

- Cit 2: ghi ngay thang ndm sinh nhir trén cén cuoe cong dan

- Cot 3: ghi gicn tinh nam hodc nir

- Cit 4: ghi so dién thoai di déng chinh chi eta nguai tham gia hode so dién
thogi di dong chinh chu cia nguai giam hd hodc ngua duec uy quyen,

- C4t 5: truong hop ngudi tham gia khing ¢6 so dién thoai, dja chi thu dién tu
cd nhin ghi md s6 BHXH nguwdn durge giam hd hode nguai duge oy quyén.

Nguin tham gia khing co dja chi thur dién tr ca nhin vi s6 dién thoai lien he
thi thue hi¢n ké khai thing tin nay cua ngudi giam ho hodic nguai duge Uy quyén;
thue hién ké khai thong tin i nhén cua nguréi gidm ho hofic ngudi duge Oy quyén vao
dong tiép theo cic cit B, 1, 2, 3; cot 5 ghi md s6 BHXH cua ngudi tham gia dugce
giam hg.

Vi duy: Elng A tham gia I}I IYT, tuy nhién khong co so dién thoai lién hé, dja chi
thu dién tir cd nhin va Uy quvén cho con ld anh B; ké khai nhu sau:

+ Dong thir nhit k& khai théng tin cia Ong A va tai cit 4, ¢t 17 ké khai sb
dién thoai lién hé, dja chi thoa dién ur ca nhan coa anh B

+ Dong thir hai ké khai thong tin coa anh B vao cdac ¢t B, cot 1, eft 2, ¢t 3;
ké khai ma s6 cuia ong A vao cit 5, cdc cit con lai dé trérng-

- Cot 6: ghi theo mure luong co so

- Tircot 7 dén cot 12 fap dung doi vai ngwoi dheoe hi trer mat phan miee dong,
cac trieemyg hop con fai dé rongt ghi nhu sau:

+Cat 7: ghi ty 1& % ngén sach hd tro theo quy dinh

+ Can 8: ghi 50 tién ngan sich ho trg theo quy dinh = cdt 6 x 4,5% x cHt 7

+ Cat 9: ghi ty 1& % ngin sdch nha nuée ho trg thém (trudmg hop dia phuong
hé tro theo mire tién cu thé thi dé trong).

+ Cét 10: ghi 56 tién ngdn sich nha nurde ho try thém = ejt 6 x 4,5 % x cit 9,
Truémg hop hd tro theo mirc tién cy thé thi ghi mire tién hd trg.

Gl ghity 1§ % ho trg khac (truémg hop hd trg theo mire tién cu thé thi dé
trong ).

+ Cot 12: ghi so tien ho trog khde = ¢ft 6 x 4,5 % x ¢dt 11. Truomg hop hd trg
theo mirc tién cu thé thi ghi murc tién ho tror,

- C6t 13; ghi tir ngay thang ndm thue doi tuong tham gia BHYT theo quy dinh
tai Di¢u 13 Nghj dinh s6 188/2025/ND-CP ngay 01/7/2025 cta Chinh phi quy dinh
chi tiét va hudng din thi hanh mét s6 dicu cua luat BHYT

- Cot 14: ghi s6 thang the BHYT ¢6 gid tri sir dung

- Cot 15: ghi noi ding ky kham chita bénh ban dau theo hudmg din ctia co quan
BHXH
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- C4t 16: trudmg hop ngudi tham gia ding kv thé BHYT bén giay ghi dia chi
nhan s0 BHXH, thé BHYT (s nha, duomg phél_ thon xom; x4, phuong, dic khu; tinh,
thanh pho)

- Cot 17: gh dia chi thwe dién tr (gmail hodic ...} cua nguot tham gia hofic nguai
gidam hé hodc ngudi duge uy quyén

- Cot 18: ghi s0 tién thi lao duge hudmg (4ap dung ddi vai 16 chire lip ho so)

- Cjt 19: ghi ma nhin vién thu; Trwomg hop nhén vién t6 chire hd trg phit trién
dbi trong van dong, tr vin thi ghi mé nhin vién thu; néu khéng thi dé tring,

- C61 20: ghi cy thé ding kv lin dau, déng tiép, ... tuong (mg cde dong; trudmg
hop huimg quyen lgi BHY T cao hon.

Doi voi ngudi tham gia duge huomg quyen lgi bao hiém y té cao hon kém theo
gidy t&r chimg minh

b) Chi tiéu theo dong:

- Téng: ghi cac truémg hop tang do déng mdi, dong tiép,...

- Diéu chinh: ghi céc truémg hgp diéu chinh théng tin tham gia BHYT; noi
dang k¥ kham chira bénh ban diu; cip lai thé BHYT ...

+ Trudimg hop diéu chinh théng tin tham gia BHYT: ghi cét B, ur u}l | dén et
3, cot 16, cot 17 va ghi m;u dung thay doi '-zm cot 20, cac cot khac bo tmng Déi v
ddi trgmg duge hudmg quyen loi bao hiém v té cao hon (néu cé) kém theo gidy & lién
quan

+ Trudmg hop thay doi noi dang ky khim chita bénh ban diu thi ghi ¢t B, cit
| dén cdt 3, cot 15, ot 16, cit 17 va ghi noi dung thay déi vao eot 20, cic cot khac
bo trong.

- Giam: ghi cée trudmg hop hodn tra (dp dung d6i véi nguoi tham gia ké khai
hé so ndp cho co quan BHXH) doi vai truomg hop ngudi dang tham gia BHYT duge
ngédn sich nha nude hd trg mt phin mie dong, BHYT ty dong quy djnh tai khoan 4
va khoan 5 Diéu 12 Luft BHYT (khéng bao gbm trudmg hop duge ngin sach nha
nurésc ho trg 100% mire déng) duge cip thé BHYT theo nhom doi trong méi, nay bio
giam gia trj sir dung the da cip tnunde do (co thir tr dong xép sau dbi wrong mai theo
quy dinh tai Piéu 13 Luit BHYT);

Ghi tén chu tai khodn, s6 tai khoan, tén ngin hang (néu ¢6) dé nhin tién hoan tra
vao cot 20,

5.3. Ghi tong s tién dé nghj thanh toan chi thii lao: Tén don vi thy huéng, s6
tai khoan, tén ngin hang dé co quan BHXH tra thi lao fdp dung doi vii té chire Iip
hi se)
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HUONG DAN LAP
Théng bio két qui dong BHXH, BHYT, BHTN, BHTNLD, BNN
(Mau C12-TS)

a) Muc dich: dé thang béo chi tiét ket qua thye hién dong BHXH, BHYT,
BHTN, BHTNLD, BNN déi vai cac don vj tham gia BHXH, BHYT, BHTN,
BHTNLDB, BNN,

b) Trach nhiém ldp: co quan BHXH.

¢) Thiri gian lip: hang théng.

d) Can cir lap: cdn ctr 50 ligu Miu DO2-LT, D03-TS, D05-TS, C69b-HD,
C83b-HD, Mau C12-TS thang trude lien ké, dir liéu trong phan mem quan Iy va
cc chimg tir nép tién trong thang cia don vi.

¢) Phuomg phap lap:

-Caccdt 1, 2, 3, 4, 5; ghi 50 lidu cdc tiéu thire wrén Miu D02-LT, D03-TS,
D05-TS, C69b-HD, C83b-HD, va cac chumg tir nop tien cia dom vj theo thang va
theo timg qui thanh phin vao twong (mg vai cic tiéu thire va timg quy thanh
phin trong théng bio,

~Cot6=0Cot 1 +Cot 2+ Cot 3+ Cit4+ Cht 5 theo cac chi tiéu tuong
img (phén gach chéo khéng ghi so li¢u). Doi vai sO thu thira khéng phin b véo
cac quy.

Liuu y:

- §6 dau ki Muc A bing so ligu cudi kv Muc D coa Méu C12-TS thing
trudre lien ke,

- Muc B. Phat sinh trong ky

+ Chi tiéu 3.1.2: cdc truimg hop trong thing o 31 ngay (ngdy quyét dinh
HBLD la ngay 01 cua thang nhung ngay bao ting 4 ngay 31 cung thang, qua 30
ngay theo quy dinh tai Khodn 1 Diéu 28 Luit BHXH sb 41/2024/QH15)

+ Chi tidu 4.1.1: 1a so tién truy thu, truy dong cia ngudi lao dong ma
khong bi xur I¥ chim déng, tron déng.

- Xiac dinh két qua don vi da dong BHXH (6m dau, thai san, huu tri va wr
tuat), BHTN, BHTNLD, BNN cho nguoi lao dong tinh dén hét thang.... ndm....:
trong (mg vai so tien don vj di dong BHXH (6m dau, thai san, huu tr va e
tuat), BHTN cho ngudi lao ding nhur sau:

+ Pon vi khéng cham déng BHXH (6m dau, thai san, huu tri va nr tudt),
BHTN, BHTNLD, BNN thi xac nhan théi gian dong BHXH, BHTN, BHTNLD,
BNN cho nguoi lao dong dén hét thing ra thong bio.

+ Don vj chim dong, tron dong BHXH, BHTN, BHTNLD, BNN thi xac
nhin théi gian déng BHXH , BHTNLD, BNN cho nguréni lao déng dén thin diém
di dong BHXH, BHTNLD, BNN,

- Xic dinh s6 ngay cham dong, tron déng BHXH, BHTN, BHYT: theo quy
dinh tai Bieu 38, Diéu 39 Luat Bao hiem x héi so 41/2024/QHI 5.



BAQ HIEM XA HOI ...
Miu Di-TS

BAO HIEM XA HOI ... (Ban hinh kim theo Thiag hesd  TT-BIC npiy coier B
Tibi ehink)

DANH SACH THAM GlA BAO HIEM XA HOL BAO HIEM Y TE, BAO HIEM THAT NGHIEP, BAO HIEM TAI NAN LAD BONG, BENH NGHE NGHIEP

Ivill dijisly kil SO0 WE 0 viseiemiiisnsimmsisransn TR B WE oo imvrrms oo esin crmrra et e
Exa chi:... ..
Clire vu, Tién lromg ding

N ihi |

STT Hg v tén M3 sb BHXH .":; op | s e h;'iﬁ'; chire danh BITNLD, Ghi chi
nghé | BHXH | BHYT | BHTN i
4 B f F s 3 4 5 2 7 & o i
| |Bang tham gia

i Mghi khbng lwong, tam hods
HBLE

I [Nehi buong ché 85 Sm dau

IV |Mghi hunomg ché @ thoi sin

Long

......... ARay ... thdng... . adm... ...
GIAM DOC
iy, ghi rd ho tén)




HUONG DAN LAP
Danh sich tham gia BHXH, BHYT, BHTN (Miu D09-TS)

1. Mue dich: dé giri don vi, co s& gido dyc, co 5o gidgo duc nghé nghiép dé
dbi chiéu s6 ngudi tham gia, tien luong lam cin cir dong BHXH, BHYT, BHTN,
BHTNLD, BNN

2. Trach nhi¢m ldp: co quan BHXH.

3. Théi han lap: hﬁng nam

4, Can cur lap: dir ligu thﬁng lin 1ngufn' tham gia BH;{H, EH‘\"T, BHTN,
BHTNLD, BNN cua don vi trong phan mem quan ly tai thon diém 31/12 hiing ndm

3. Phuong phap lip

a) Chi tiéu theo cit

- CHt A: ghi s thir t, nhém,

- Con B: ghi ho va tén ngudn tham gia.

- Cét 1: ghi md s6 BHXH nguivi tham gia.

- Cot 2: ghi ngay, thang, ndm sinh nguo tham gia.

- Cot 3: ghi dia chi noi cu tri ngudi tham gia,

- Cot 4: ghi noi dang ky kham chura bénh ban dau

- Cot 5: ghi chire vy, chire danh nghé

- Cot 6, 7, 8, 9: ghi tién luong lam cin cir dong BHXH, BHYT, BHTN,
BHTNLD, BNN

+ Ngudi tham gia thye hién ché do tién luong do Nha nude quy dinh = (hé
s0 lrong + hé so chénh léch bao luu + cac khoan phy cdp) x mirc tham chiéu

+ Nguoi tham gia nghi khong luong; 6m, dau; thai san, ... thi dé tréng

+ Nguoi tham gia BHXH tyr nguyén, BHTNLD theo hinh thirc tr nguyén
trong phurong thire déng nhimg chura déng thi dé trong

- Cot 10:

+ Doi véi nguoi tham gia BHXH bét bude; BHXH, BHTNLD ty nguyén
ghi két qua dong BHXH dén het thing ..

+ D6i v ngudsi chi tham gia BHYT ghi gia tri sir dung the BHYT

b) Chi tiéu theo hang

- Ngudi dang tham gia: ghi chi tiét timg ngudi tham gia cua don vi

- Nghi khong lwong, tam hodn HBLB: ghi chi tiét timg newdi dang nghi
khong lwong, tam hodn HDLD

- Nghi hudéng ché dd om dau: ghi chi tiet timg nguéri dang nghi huéng ché
d¢ om dau

- Nghi hudng ché d§ thai san: ghi chi tiét timg ngudri dang nghi hudng ché
do thai san



