BAO HIEM XA HOI TP. HO CHI MINH
3 BAO HIEM XA HOI CO SO TAN PHU

AHO\q\é
HUONG DAN KHAI BAO - QUAN LY NGUOI
KHONG HUONG LUONG

1. D6i twong cu thé:

“Nguoi quan ly doanh nghiép, kiém sodt vién, ngueoi dai dién phan vén nha nude,
nguoi dai dién phan vén cua doanh nghiép theo quy dinh ciia phdp ludt; thanh vién Héi dong
quan tri, Tong giam doc, Giam doc, thanh vién Ban kiém sodt hodc kiém sodt vién va cdc
chire danh quan 1y khdc dwoc bau ciia hop tac xd, lién hiép hop tac xd theo quy dinh ciia Ludt
Hop tdc xd khéng huong tién liong”

2. Céac buéc hwéng dan thwe hién:

Buére 1: Lap ho so 604 dé cip ma don vi riéng cho nhém "khong hwdng lwong"

e Muc dich: Pang ky mot ma don vi thir 2 dé quan 1y riéng nhém ngudi quan 1y khong huong
luwong, tach bi¢t véi ma chinh.

e Thuyc hién:

o St dung ma dom vi chinh d¢ 1ap ho so 604 trén phan mém giao dich BHXH (VD:
eBHXH, TS24, EFY, iBHXH...).

o Chon muc “Ping ky tham gia” — Ho so' 604.

o Ghi rd trong phan N¢i dung thay ddi, yéu cau: "Pdng ky md quan Iy cho nguoi qudn 1y
khong huwong lwong."

Budrc 2: Tiép nhian ma don vi méi tir co quan BHXH
e Co quan BHXH sé& cap mi don vi phu méi (vi du: Q6xxxxV) qua hd so 604 trén.
« Sau khi dugc cap ma don vi nay sé ding riéng cho cac thao tac sau: bao ting, bao giam, ndp tién
dong theo quy dinh.
Buéce 3: Thue hién bao ting/giam va dong BHXH theo quy dinh
 Sir dung ma don vi quan Iy nguwoi khong hwéng lwong dé:
o K& khai bio ting (miu D02-TS, TK1-TS) ngudi quan Iy khong hudng luong theo quy
dinh.
o Bdo giam khi thay di, thoi lam ngudi quan 1y...

o Trich déng tién BHXH diy du theo ty 18 ap dung ddi v6i ngudi quan 1y khong hudng
luong.

’ Luu y quan trong

« Khong ding chung mi chinh dé khai bao ngudi quan 1y khong huong luong.

e Co quan BHXH quan ly song song ca 2 ma.

« Khi lap bdo cdo tinh hinh lao ddng hoic ddi chiéu quy, can tach riéng theo tirng ma.

e Ty lédong 29.5% (bao gdm: quy BHXH 25%; quy BHYT 4.5%)

e Murc déng: duoc lira chon thap nhat bing lwong tham chiéu (hién tai 1a 2.340.000 dong), cao nht
20 1an lwong tham chiéu (20 x 2.340.000 = 46.800.000 dong)



