UBND TINH QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phic

Sé: 1338/SGDDT-TCCBQLCL Qudang Ninh, ngay 26 thang 4 nim 2025

V/v huéng dén t6 chirc Ky thi
tuyén sinh vao 16p 10 trung hoc
pho thong nam hoc 2024 - 2025

Kinh gui: ,
- Phong gido duc va dao tao cac huy¢n, thi xa, thanh pho;
- Céc trudng c6 cap trung hoc phd thong;
- Cac co so giao duc thuc hién chuong trinh gido duc
thuong xuyén cap trung hoc.

Can ctr Ké hoach tuyén sinh vao 16p 10 trung hoc pho théng (THPT) nim
hoc 2024 - 2025 dugc Uy ban nhan dan (UBND) tinh phé duyét tai Quyét dinh sb
911/QD-UBND ngay 29/3/2024, van dung Quy ché thi tét nghiép trung hoc pho
thong hién hanh cua Bo Gido duc va Pao tao (GDDT), S6 GDDPT huéng dan to
chic Ky thi tuyén sinh vao 16p 10 THPT nam hoc 2024 - 2025 (sau day goi tat
Ky thi) nhu sau:

I. Quy dinh chung

1. Mon thi

Ky thi to chirc thi 03 mdn chung: Toan, Ngit van va Ngoai ngit (Tiéng Anh,
Tiéng Trung Quéc, Tiéng Phap); 11 mdn chuyén: Toan, Tin hoc, Vit li, Hoa hoc,
Sinh hoc, Ngit van, Lich su, Dia li, Tiéng Anh, Tiéng Trung Quéc va Tiéng Phap.

2. Lich thi

2.1. Hoi dong coi thi THPT khong chuyén

Thoi gian | Gio phat dé thi | Gio bit dau

Ngay | Budi Mon thi lambai | chothisinh | lam bai

Thi sinh dén phong :chi lam thu tuc du’ﬁ thi : Nhan Th§ du thi, dinh
chinh cac sai st (n€u c6) va nghe pho bién quy che thi, Lich thi

31/5/2024 | Chiéu

Sang | Ngir van 120 phut 07 gio 25 07 gio 30
01/6/2024 Ngoai ngir
Chiéu | (Tiéng Anh, Tiéng | 60 pht 14 giv 25 14 giv 30
Trung Qudc)

02/6/2024 | Sang | Toan 120 phat 07 gio 25 07 gio 30
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2.2. Hoi dong coi thi THPT Chuyén Ha Long

e o x| Giobit
Ngay Buoi Mon thi Tl\lm glan Gio pha,t d_e thi diu lam
lam bai cho thi sinh bai
2 Thi sinh dén phong thi 1am thu tuc dy thi: Nhan Thé dy thi, dinh
81/5/2024 | Chieu chinh cac sai s6t (néu cd) va nghe phd bién Quy ché thi, Lich thi
Sang | Ngir van 120 phut 07 gio 25 07 gio 30
01/6/2024 Ngoaingr
Chiéu | (Tieng Anh, Ticng 60 phut 14 giv 25 14 gid 30
Trung Quoc, Tiéng
Phap)
Sang | Toan 120 phat 07 gio 25 07 gio 30
02/6/2024 Moén chuyén
Chiéu | (Sinh hoc, Lich s, 150 phut 14 gio 25 14 gio 30
Dia li, Tiéng Anh)
Mon chuyén
(Toan, Tin hoc, Vit li,
T ié:ng Trung Quoc,
Tiéng Phap)

3. Tiéu chuan, diéu kién ddi véi nhirng ngudi tham gia to chic Ky thi

3.1. Ngudi tham gia té chic Ky thi gdm: Thanh vién Hoi dong ra dé va in
sao dé thi, Hoi ddng coi thi, Hoi dong cham thi, Ho1 ddng phic khao bai thi.

3.2. Ngudi tham gia té chic Ky thi phai dap tmg dy da cac tiéu chuan va
diéu kién sau:

a) CO pham chat dao duc tét, c6 y thuc chap hanh phap luat va tinh than
trach nhiém cao;

b) Nam viing nghiép vu lam cong tac thi;

¢) Khong dang trong thoi gian bi ky luat vé quy ché thi hoac bi truy ctu
trach nhiém hinh su;

d) Khoéng c6 con, anh rudt, chi rudt, em rudt; anh rudt, chi rudt, em rudt caa
vo (hoac chong); nguoi giam hg; ngudi dugc giam ho (goi chung 1a nguoi than)
tham dy Ky thi.

3.3. Ngoai céc tiéu chuan, diéu kién quy dinh tai muc 3.2 néu trén, can bo,
gi4o vién 1am nhiém vu ra d&, chim thi con phai 13 ngudi c6 nang luc chuyén mén
tét. Can b, gido vién cham thi phai 1a ngudi dang tryc tiép giang day dung mon
dugc phan céng cham thi.
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4. Sir dung Chwong trinh quan ly tuyén sinh

4.1. Cac don vi sir dung Chuong trinh quan ly tuyén sinh (QLTS) cua S¢
GDDT dé thuc hién c4c cong viéc sau:

a) Truong THCS: (1)- Nhap thong tin Phiéu dang ky du tuyén (PKDT) vao
cac truong THPT cbng 1ap; (2)- Xuat danh sach Phiéu BKDT va cac thong ké;
(3)- Xuét dit lieu DKDT (dé gui S¢, Phong GDDT, trudng THPT);

b) Truong THPT: (1)- Nhap thong tin PKDT ddi véi trudng ap dung
phuong thire thi tuyén/ thong tin dé nghi xét tuyén (BNXT) ddi véi truong ap
dung phuong thirc xét tuyén; (2)- Bao cdo s luong PKDT, Danh sach hoc sinh
DKDT/ DNXT, Danh sach dé& nghi xét tuyén thang (néu cd); (3)- Danh sb béo
danh (SBD) - Xép phong thi; (4)- Xuat hd so Hoi dong coi thi: Danh sach thi sinh
dir thi; Danh séch thi sinh trong phong thi; Phiéu thu bai; Thé d thi;... (5)- Bao
c4o dir lieu Hoi dong coi thi (trudc va sau thi); (6)- Xuat Bién ban nop bai thi; (7)-
Nhap thong tin dé nghi phic khao va Xuat dir liéu dé nghi phic khao giri S&; (8)-
Béo céo két qua tuyén sinh.

¢) Phong GDDT: Téng hop s6 liéu BKDT cua cac truong c6 cap THPT
trén dia ban quan ly.

4.2. Cac don vi tham gia to chirc Ky thi, tuyén sinh chiu trach nhiém vé tinh
chinh xéc cua dir liéu, dic biét luu ¥ cac yéu cau sau:

a) Cac béo céo veé di lieu PKDT/PNXT, dit liéu Hgi dong coi thi (truéc va
sau thi), diz liéu phuc khao, bao cao ket qua tuyén sinh gui vé S6 GDDT déu phai
duoc trich xuat tir Chuong trinh QLTS;

b) Nhap day du, chinh xac thong tin dy tuyén cua hoc sinh; Thuc hién
nghiém tdc cong tac kiém tra ho so du tuyén, dit liéu tuyén sinh, dam bao tinh
chinh xac, théng nhat gitra dit liéu giri vé So GDDT, dit liéu sir dung tai don vi,
Hoi dong coi thi/Hoi dong tuyén sinh va thong tin trong hd so caa thi sinh (néu
di liéu phuc vy thi/tuyén sinh khdng chinh xac thi c6 thé ddn dén sai léch két qud
thi, két qua tuyén sinh cia hoc sinh va cac sai sot khac vé cong tac té chic thi);

4.3. Céc don vi tham gia t6 chie ding ky du tuyén, t6 chuc thi va xét tuyén
sinh phai quy dinh rd can bd quan ly, st dung Chuong trinh QLTS. Can b duoc
giao nhiém vu quan ly, sa dung Hé théng QLTS nghién citu ki hudng dan sir
dung, nam rd cac moc thoi gian xua Iy dix liéu theo huéng dan, dam bao thao tac
chinh xac céc quy trinh xir ly dix lidu; tham gia truc tiép vao Hoi dong tuyén
sinh/coi thi (d6i véi truong THPT).

5. Xay dung co so dit liéu tuyén sinh

5.1. Cac don vi tham gia xay dung co s¢ dit liéu tuyén sinh thuc hién
nghiém tlc céc cong viéc lién quan dén hd so dang ky du tuyén caa thi sinh, nhap
thong tin, kiém tra va xu ly dir liéu ding quy dinh, dam bao xay dung co s¢ dir
lieu tuyén sinh day du, chinh xac, thong nhat, 1am co so xét duyét tuyén sinh.
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5.2. Trach nhiém cua cac don vi tham gia xay dung co sé dit liéu tuyén sinh
ban dau nhu sau:

a) Truong THCS:

- Hudng dan hoc sinh dang ky dy tuyén; Kiém tra, ra soat, dam bao tat ca
hoc sinh c6 nguyén vong dang ky du tuyén vao 16p 10 dugc dang ky trong thoi
han cho phép;

- Chju trach nhiém vé tinh chinh x4c cua dir liéu dang ky du tuyén; Ky,
dong dau trén Phiéu PKDT (in tir Chwong trinh QLTS) ciia thi sinh dé xac nhan
thong tin, anh trén Phiéu DKDT la chinh xac, hop 1€. Luu y, thuc hién xac nhan
thong tin thuong trii cho hoc sinh theo huéng dan tai muc B-1V-5 cia Cong vin
s6 970/SGDDT-GDPT ngay 31/3/2024 cia S& GDDT.

b) Truong THPT:

- Kiém tra dit liéu dang ky du tuyén cua thi sinh, luu ¥ viéc xac dinh doi
tuong tuyén sinh, ving tuyén sinh, nhom xét tuyén, nhom vu tién tuyén sinh, d6i
tuong uu tién phai ding quy dinh, i minh chirng hgp 1€; xac dinh thir ty nguyén
vong uu tién (NV1, NV2) néu ding ky 02 NV trong cing mot nhém (nhém 02
16p chuyén; nhom 02 truong PTDTNT; nhom 02 truong THPT chuyén biét);

- Stra chita sai sot, cap nhat thong tin ho so ding ky du tuyén theo dé nghi
cua thi sinh, trudng THPT khac ma c6 chung thi sinh dang ky du tuyén;

- Cac thao tac xtr Iy trén Chuong trinh QLTS 1am thay doi (hodc ¢ thé lam
thay d6i) dir liéu dang ky cta thi sinh nhu: chinh stra dit liéu theo dé nghi cua gia
dinh thi sinh, cta truong THCS... déu phai c6 can cir xac dang (CO minh ching
hop 18, vin ban dé nghi c6 xac nhan cua trudng THCS, don dé nghi cua gia dinh
thi sinh); duoc ghi bién ban kém theo minh chimg va luu vao ho so tuyén sinh cua
don vi.

c) Phong GDDT:

- Chi dao cac truong THCS t6 chire PKDT cho hoc simh theo quy dinh.
Hudng dan cong tac dang ky du tuyén, xac dinh nhom xét tuyén va cac quy dinh
khac v€ tuyén sinh;

- Tong hop cac vudng mac trong trién khai PKDT cua cac truong THCS,
bao cdo S& GDDT dé xem xét giai quyeét.

6. Str dung thiét bi cdng nghé thdng tin va truyén thong

6.1. Tai mdi khu vuc thuc hién cac khau t chic Ky thi (bao gom ra dé va
in sao dé thi, coi thi, lam phéch bai thi, cham thi, phic khao) phai b6 trf 01 (mot)
dién thoai cb dinh (c6 loa ngoai) dit tai phong lam viéc chung/phong truc hoic
phong duoc bé tri riéng bao ¢am an ninh, an toan (néu khdng thé bé tri dugc dién
thoai ¢6 dinh vi ly do bat kha khang thi Chu tich Hoi dong quyét dinh b tri dién
thoai di dong khéng cé chirc nang ghi hinh, khong co thé nhd, khdng co chic
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nang két ndi mang Internet va duoc niém phong khi khéng str dung). Chi sir dung
chtrc ning nghe/goi cua dién thoai dé lién lac vai bo phan truc thi cua S6 GDDT
hodc ca nhan, don vi ¢6 lién quan dén cong tac thi theo quy dinh; phan céng cu
thé nguoi tryc dién thoai; moi lién lac qua dién thoai déu phai bat loa ngoai, nghe
cong khai va ghi nhat ky (thoi gian goi, s dién thoai, nguoi goi di/dén, tom tat
noi dung cudc goi), c6 su ching kién cua lanh dao hoi déng hoic thu ky hoic
cong an.

6.2. Mdi Hoi ddng coi thi (HPCT) bd tri 01 (mot) may tinh ndi mang
Internet, 01 may photocopy hoat dong 6n dinh va chi duoc phép st dung khi
chuyén bao céo nhanh vé S GDPT hoic bao cao/nhan thdng bao, xt ly cac cong
viéc can thiét khac khi dugc S& GDDT yéu cau; phai giao nhiém vu va quy dinh
rd ngudi duoc sir dung céc thiét bi trén. Qua trinh st dung cac thiét bi nay phai
ghi bién ban va c6 su chung kién cia lanh dao hoi dong hoic thu ky.

6.3. Tai mdi khu vyc coi thi, cham thi, phlc khao, Hoi dong to chic thu
thict bi thu, phat thdng tin cta nhitng ngudi dang thuc hién nhiém vu ¢ @6 trong
suot thai gian dién ra budi coi thi/cham thi; bo tri cac vat dung dé luu giir va bao
quan cac thiét bi nay; cac vat dung chira thiét bi phai dugc niém phong truéc su
chung kién cua cong an va dugc bao quan tai dia diém an toan trong suot thoi gian
cta mdi budi 1am viéc.

I1. Céng tac chuan bi té chic thi tai don vi

1. Chuan bi cho Héi déng coi thi

1.1. Truong THPT ¢6 t6 chuc thi

a) Cin cr s6 lugng thi sinh dang ki du thi, lich cong tac cua Ky thi tai Phy
luc I, chua dong lap ké hoach to6 chuc Ky thi; xay dung cu thé phuong an dam bao
an toan cho cong tac to chuc thi.

b) Xay dung phuong an thanh 1ap HDCT; Danh sach giai thiéu nhan sy coi
thi dam bao du diéu kién, tiéu chuan quy dinh tai muc 1-3; dung co ciu, thanh
phan va du sé luong quy dinh tai Phu luc 1, c6 ting cuong thém téi thiéu 02
CBCT va 01 CBGS cho phong thi du phong; luu y, ghi cu thé nhiém vu cua ting
thanh vién (CBCT, CBGS, cong an, bao v¢, phuc vy, can b ky thuat,... ) trong
Danh sach gigi thiéu (mau giri kém vin ban nay).

¢) Chu tri phdi hop véi phong GDPT, cac truong THPT, cic co sé Giéo
duc thudng xuyén trén dia ban dé b tri can bo, giéo vién cuing tham gia lam nhiém
vu tai HPCT, dit dia diém coi thi (néu nha truong khong dap ung di).

d) B4o céo véi UBND cap huyeén vé ké hoach t6 chire Ky thi; phdi hop voi
cac ban, nganh, doan thé lién quan trong viéc xay dung ké hoach va trién khai t6
chtc Ky thi, trong d6 phai c6 phuong an phong ngtra cac tinh hubng bat thuong
trong qué trinh td chuc thi.

d) Thong bao cac thong tin lién quan dén Ky thi téi thi sinh (mén thi, hinh
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thire thi, thoi gian thi, dia diém thi va céc thdng tin can thiét khac).

e) Xay dung, quan 1y co so dit liéu truéc thi. Béo céo dir liéu thi vé So; in
cac mau biéu, bang, théng ké can thiét tir Chuong trinh QLTS phuc vy HPCT.
Hiéu truong cac trudng THPT chiu trach nhiém trudc Giam déc S& GDDT néu
dé xay ra sai sot vé dit liéu thi cua truong.

g) Chuan bj toan bd co sé vat chat, phuong tién, thiét bi, 4n pham cho
HDCT theo dung huéng dan cia Sé GDPT. Giay thi, giay nhép, giay niém phong,
cac loai bi dung, bién ban,... ding mau quy dinh.

h) Cép Thé duy thi cho thi sinh tai budi 1am thu tuc du thi. Thé dy thi c6 chit
Ky cta Hiéu trudong va dong dau cua treong THPT.

1.2. Céc phong GDDT va truong THPT khac

a) Phdi hop véi cac truong THPT trén dia ban trong viéc to chic Ky thi;
thuc hién theo chi dao caa S& GDDT va dia phuong dam bao dung yéu cau, tién
d6 theo ké hoach cua Ky thi.

b) Céc phong GDDT luu ¥ huéng dan cu thé cac truong THCS viéc thuc
hién cac nhiém vu lién quan dén Ky thi tuyén sinh vao I6p 10 Truong THPT
Chuyén Ha Long, truong PT DTNT va cac truong THPT ¢0 t6 chuc thi tuyén
sinh, nhat 1a khau dang ky du tuyén.

2. Chuan bi cho Hoi ddng cham thi

2.1. Cac don vi gi6i thiéu gido vién cham thi cac mon Ngit van, Toan, Tiéng
Anh, Tieng Trung Quoc, Tiéng Phap du diéu kién, tiéu chuan quy dinh tai muc I-
3; lap danh sach theo biéu mau kém theo Céong vin, gti vé S& GDPT (qua email
tiép nhan bao cao thi) theo thoi han tai Phu luc 1. S6 lwong cu thé:

a) Cac Phong GDDT Péng Triéu, Udng Bi, Quang Yén, Ha Long, Cam
Pha, Mong Cai: mdi don vi gigi thiéu tdi thiéu 20 gido vién mdi mon (Toan, Ngir
vin, Ngoai ngit); Cac phong GDDT con lai: mdi don vi gigi thiéu 08 gido vién
moi mén, riéng Phong GDPT C6 T gioi thiéu 02 gido vién mdi mon.

b) Mbi trudng THPT (c6 to chic thi) gioi thiéu gido vién day mén Ngi
van, Toan va Ngoai ngir vai so luong tirng moén theo ty 1€ toi thiéu 01 giao
Vién/100 thi sinh dang ki dy thi tai truong.

¢) Cac truong THPT (khong to chic thi) gisi thigu gido vién cham thi theo
diéu kién vé doi ngii cua trudng.

2.2. Truong THPT Chuyén Ha Long, don vi dat dia diém cham thi, gioi
thiéu nhan su tham gia HDChT, chuan bi co s& vat chat can thiét phuc vu cong
tac cham thi.

I11. Cong tac dé thi

Thuc hién theo hudng dan tai Phu luc I.



IV. To chic coi thi
1. Lich lam viéc cac ngay 31/5; 01 - 03/6/2024
1.1. Ngay 31/5
a) Cac HPCT hoan tat viéc niém yét:
* Tai mdi phong thi:
- Tén phong thi, mén thi;
- Danh sach thi sinh trong phong thi;

- Quy dinh vé céc tai liéu, vat dung dugc mang vao phong thi, cAm mang
vao phong thi; Quy dinh vé trach nhiém cua thi sinh.

* Khu vuce niém yét chung: So dd cac phong thi, khu vuc thi, quy dinh gi6i
han khu vuc thi, lich thi, cac loai hiéu 1énh, danh sach thi sinh trong phong thi.

b) T chirc hop HDCT. Thoi gian cu thé:

- Budi sang:

+ Tu 08 gio 00 dén 09 gio 00: Chu tich, cac Pho Chu tich va cac thu ky
HDCT hop chuan bi cho cong tac coi thi;

+ Tir 09 gio 00: Hop toan thé HDCT: Pho bién va quén triét va cac vin ban
hudng dan vé to chic Ky thi; kiém tra Ho so ding ky du tuyén cia thi sinh va ho
so HDCT, chu y tinh chinh xac va hop 1€ cua cac loai gidy ching nhan duoc
hudong ché do uu tién; viéc xac thuc thong tin thuong tr, lich sir thuong tra (néu
diéu kién du tuyén cua thi sinh c6 lién quan dén noi thuong tra, lich st thuong
trd); kiém tra co s¢ vat chat va cac diéu kién dam bao t6 chirc HDCT.

- Budi chiéu: Ttr 14 gio 00, hoan thién ho so thi, co s vat chat phai dap
ung day du cac di€u kién phuc vu cong tac coi thi an toan, dung quy dinh; t6 chirc
cho thanh vién HDCT hoc tap nghiép vu va cac quy dinh vé coi thi; tdp trung thi
sinh, pho bién quy dinh vé trach nhiém cta thi sinh khi tham gia Ky thi; tap duot
cho thi sinh vao phong thi; thi sinh nhan Thé dy thi va dinh chinh cac sai sot (néu
c6). Chuan hod thong tin trong ho so va co s¢ dir li¢u thi.

1.2. Ngay 01 - 02/6 (HD khong chuyén); Ngay 01 - 03/6 (HP chuyén)

- Tb chirc coi thi theo lich; chi tiét vé& nghiép vu coi thi trong Phy lyc III;

- Thyc hién bao cdo nhanh timg budi thi theo hudng dan tai muc VI1-3.3;

- Ngay sau khi két thuc budi thi cudi cung tai HDCT, thuc hién b4o cao sau
thi qua email theo huéng dan tai muc VI1I-3.2.

2. Mot s6 luu y doi véi HPCT
2.1. Trach nhiém cua Chu tich HDCT

Chu tich HPCT chju trach nhiém toan bd viéc trién khai cong tac coi thi tai
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Hoi dong dam bao an toan, ding hu’orng dan ctia S& GDDT; xay dung phuong 4n
t6 chtc coi thi phal chi tiét, cu thé dam bao kiém soat dugc tinh hinh, phong ngu’a
dugc cac tinh hudng phat sinh trong qua trinh t6 chuc thi. Trong do, yéu cau vé
co s& vt chat, nhan sy HDCT phai du diéu kién, tiéu chuan dé tb chuc coi thi; dit
liéu HDCT phai chinh xac, cap nhat ding thdng tin thuc t€; cong tac bao cao coi
thi vé S6¢ GDDPT dam bao dung quy dinh; phan cong rd trach nhi¢m ting thanh
vién trong HPCT; thuc hién tot cong tdc phdi hop véi cac luc lugng lién quan dé
nang cao hi¢u qua cong tac td chuc coi thi; dac biét luu y phuong an bao quan dé
thi, bai thi phai ddm bao bi mat, an toan theo dung quy dinh; ddm bdo an toan
thong tin va truyén thong trong céac budi thi.

2.2. Binh chinh thong tin trong ho so thi

Moi sai sot (néu c6) ctia hd so thi phai dugc stra chita bang muc do va dugc
Chu tich HDPCT ky xac nhan ¢ ¢0t ghi chu trong Danh sach thi sinh du thi, ghi 1
trong bién ban tong hop, sau do chinh stra dir liéu trong Chuong trinh QLTS. Chu
tich HDCT chiu trach nhi¢m vé vi¢c cap nhat dir liéu sau thi dam bao chuan xac
deé sir dung cho céac khau tiép theo ctia Ky thi va phuc vu viéc xét tuyén.

2.3. Can bo, giao vién, nhan vién tham gia HDCT

- Céc thanh vién HDPCT phai dam bao cac diéu kién quy dinh tai muc I-3.
Chu tich HDCT c¢6 trach nhiém kiém tra diéu kién tham gia cong tac coi thi cua
cac thanh vién ngay phién hop dau tién ctia Hj1 dong;

- Chu tich HDCT phai ra soat toan bd cong viéc cua Hoi d@)ng dé phan cong
nhiém vu cho céc thanh vién dam bao phu hop, ding quy dinh; luu ¥ bd tri nhan
su cho cac nhiém vu: xtr ly dir li€u sau thi trén Chuong trinh QL TS, thuc hién bao
cao nhanh, truc dién thoai cia HDCT trong cac budi thi...

- Thanh vién HDCT phai c6 trach nhiém nghién ctru, hoc tap, nam viing
cac quy dinh, huéng dan vé nghiép vu thi lién quan dén cong viéc duoc giao dé
thuc hién nhiém vu.

2.4. Str dung giay thi, gidy nhap

- CBCT phai quan Iy chit ché gidy thi, gidy nhap; khong dé thi sinh chuyén
giay thi, gidy nhép cho thi sinh khac hoac ra ngoai phong thi;

- CBCT chi duoc kY, ghi ho tén vao gidy thi, gidy nhap véi sd lugng vira
du va phat cho thi sinh;

- Khéng st dung gidy thi di voi mon Ngoai ngir (thi sinh 1am bai truc tiép
vao dé thi).

2.5. Sur dung bt va phu hiéu

- Lanh dao va thu ky HPCT dung bt myc xanh, cac CBCT dung bt muc
do; sur dung thong nhat loai but viét do HPCT phat;

- Trong sudt thoi gian thi, thanh vién HDCT déu phai deo phu hiéu dung
vo1 nhiém vy dugc giao, trén phu hiéu phai ghi 1o thong tin ¢4 nhan ctia minh.



2.6. Cac van dé khac

- Truong hop thay thé lanh dao HPCT phai duge sy ddng ¥ ctia S6 GDPT;
thay the CBCT/CBGS va céac thanh vién khac phai c6 giay gioi thi¢u cua don vi
quan ly truc ti€p va phai ghi vao bién ban tong hop cua HPCT;

- Cong an, bado v¢, y té va nhan vién phuc vu Ky thi khong dugc vao khu
vuc phong thi, ké cd hanh lang phong thi khi thi sinh dang lam bai, trtr truong hop
dugc Chu tich HDPCT cho phép. Chu tich HDPCT t6 chirc hop b phan cdng an,
bao v¢, y t&, nhan vién phuc vu dé€ phan cong nhiém vu cu thé nham dam bao Ky
thi duoc tién hanh nghiém thc, an toan;

- Khong td chirc cac hoat dong gay mét 6n dinh, trat tu tai truong thi.

3. Ban giao bai thi, ho so thi

Thuc hién theo huéng dan tai muc IX - Phy lyc IIl. Dia diém ban giao:
Tang 21, Try s& Lién co 3 (S& GDPT). Luu y, HDCT chuan bi san (in 02 ban)
Bién ban ban giao bai thi kem theo Danh sach thi sinh vang thi, vi pham quy ché
thi (n€u cd) trich xuat tir Chuong trinh QLTS dé sir dung khi ndp bai tai S6 GDDT.

V. Cham thi va phuc khao

Cham thi, chdm kiém tra va phtc khao thuc hién theo tién d6 tai Phu luc |
va nghi¢p vu tai Phu luc V.

VI. Cong bo két qua thi

Két qua diém bai thi ctia thi sinh duoc cong bd theo lich tai Phu luc |, bang
cac hinh thuec:

1. Niém yét tai truong THPT noi thi sinh du thi;

2. Tra ciru diém thi truc tuyén (mién phi) theo duong dan duoc dang tai
trén Cong thong tin dién tir thanh phan S6 GDDT.

VII. Ché @9 béo céo

1. Yéu cau: Cac don vi thuc hién viéc bao cdo theo quy dinh cia S6 GDPT
dam bao dung biéu mau, dung ndi dung, ding thoi han; kiém tra tinh chinh xéc
trudc khi gui dir liéu.

2. bia chi nhan bao céo/tryuc thi cua So

2.1. Email: ts10@quangninh.edu.vn;

2.2. Bién thoai: 0902 199 666; 0934 635 858; 0203 3822837.

3. Thoi han, ndi dung bao cao

3.1. B&o c4o phuong an bd tri HPCT (dién thoai, dia chi, sé phong thi chinh
thie, du phong,...); Gidi thiéu nhan sy tham gia to chac Ky thi. Cac don vi gui
vé S6 GDDT (qua email) cac file dit liéu, cu thé:

a) Ngay 13/5/2024: Truong THPT c6 té chic thi gui file B&o cdo phwong
an bé tri HPCT theo biéu miu kém theo Cong van;
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b) Cham nhét ngay 15/5/2024: Truong THPT c¢6 t chic thi gui file Danh
sach gidi thigu thanh vien HPCT (khong bao gém cén bo cong an); cac Phong
GDBT, truong THPT guri file Danh sach gidi thiéu can bé cham thi (riéng truong
THPT dit dia diém cham thi gigi thiéu thém nhan sy 1am nhiém vu bao vé, phuc
vy, Y té) theo biéu mau gui kém Cong van.

3.2. B4o céo dit lisu Hoi dong coi thi

a) Béo céo truge thi: Trudc 16 gio 30 ngay 31/5/2024, cac don vi €6 to chirc
thi tuyén sinh vao 16p 10 THPT b&o cao nhanh tinh hinh budi thi sinh 1am thu tuc
du thi, cac sai sot dir liéu diang ky du thi theo mau tai Phy luc VIII;

b) Béo céo sau thi: Trudc 11 gio 30 trong ngay thi cudi cung cia HPCT,
don vi t6 chirc thi tuyén sinh gui dit liéu sau thi, bién ban nop bai thi, danh sach
thi sinh vang thi, vi pham quy ché thi trich xuat tir Chuong trinh QLTS.

3.3. B4o c4o nhanh cac budi coi thi

Trong cac budi thi ngay 01 - 03/6/2024, cham nhat 09 gie 00 dbi v4i budi
thi sang, 15 gio 00 ddi véi budi thi chiéu, HPCT thuc hién b4o cao nhanh qua
email (khong bdo cdo qua dién thoai) theo mau tai Phu luc VIII. Luu y, ghi chinh
xac Ho tén, SBD thi sinh vang thi/vi pham quy ché thi va 1y do vang thi/vi pham
quy ché thi (néu c6) vao cot Ghi chu trong Bao cao nhanh.

3.4. B&o céo ngay cac tinh hudng bat thuong lién quan dén Ky thi (néu co)
qua dién thoai va gui van ban ngay sau do.

S¢ GDDT yéu cau cac don vi thyc hién day da cac noi dung hudéng dan trén
dé t6 chuc thi tuyén sinh vao I6p 10 THPT niam hoc 2024 - 2024 dam bao nghiém
tdc, an toan, khach quan, cong bang, dung quy dinh. Trong qué trinh trién khai,
néu c6 vudng mac, kip thoi béo cdo So GDBT (qua Phong Té6 chac can bo va
Quan ly chat luong) dé dugc hudng dan cy thé./.

Noi nhgn: KT. GIAM bOC
- Nhu trén; PHO GIAM POC
- UBND tinh (béo c4o);

- GDb, cac PGD S¢;

- Cong an tinh;

- UBND céc huyén (TX, TP);

- Cac don vi thuoc So; }/

- Cong TTDT;
- Luu: VT, TCCBQLCL.

Dinh Ngoc Son
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Phu luc I. LICH CONG TAC KY THI TUYEN SINH

VAO LOP 10 THPT NAM HOQC 2024 - 2025

TT CONG VIEC Pon vi thyc hign | L1 gian
’ T : thwe hién
Lap hd so dang ky du tuyén cho hoc sinh xét
tuyén vao truong THPT cong lap
Gui dir licu BPKDTcho So, Phong GDDT, Cham nht
1. | truong THPT ma thi sinh c6 nguyén vong du | Truong THCS 12/5
tuyén
Gtri xac nhén thong tin noi thuong tra cuia hoc
sinh THCS cho truong THPT
2. | Gii file Bdo cdo phwong dn bé wi HPCT | 1uone THPT 010 13/5
chuc thi tuyén
Gui file Danh sdach gidi thi¢u thanh vién Hji )
3 dong coi thi (d6i voi truong THPT c6 t6 chirc | Phong GDDT, Truong | Cham nhat
" | thi tuyén sinh); cham thi (d0i voi truong | THPT 15/5
THPT, Phong GDDPT) vé S6 GDDT
: C Cham nhét
4. | Nhan hd so PKDT cua thi sinh Truong THFT c0 10| 4600, 15/5
chuc thi tuyén
5 Thong bao cong khai nhirng truong hop thi sinh | Truong THPT ¢6 t6 16/5
" | khong du diéu kién du thi chtrc thi tuyén
Déanh SBD, xép phong thi trén phim mém thi 7 ,
anh SBD, xép phong thi trén pham mém thi | o e o6 15 Cham nhét
6. | Gui dir ligu HDCT (trich xuat tir Chuong trinh chic thi tuyén 17/5
QLTS) veé So
7. | Thanh lap Hoi dong coi thi; Diéu dong coi thi | S6 GDDT Trudc 24/5
Chuan bi co s& vat chat va cac diéu kién can ‘ ,
8. thit td chite thi Truong THPT Trude 15/5
9 Rg sqat ,CU SO Vg} chat.va cac diéu kién t6 chirc 36 GDPT Truée 20/5
thi tai cac dia diém coi thi
Tap huin nghiép vu cho luc lwong tham gia coi | S6 GDPT, Truong .
10| THPT, Phong GDPT | 1700¢ 30/
11. | Ban giao d¢ thi toi cac HPCT T4 véan chuyén dé thi 31/5
T chtc coi thi
- B4o c4o nhanh budi lam tha tuc du thi: Trude
16h00, 31/5
12 | Bato cao nh’anh tinh hinh tirng budi thi: HDCT 31/5-03/6
+ Sang: Trude 09h00
+ Chiéu: Truéc 15h00
- Bio cdo dit liéu sau thi: ngay sau budi thi cubi
cung cua HBDCT
13. | Nhan bai thi, ho so thi tai S6 GDPT S¢ GDDT 02-03/6
14 | Cong bd diém bai thi trén website cia S¢ | S¢ GDPT, trudng 1476
" | GDDT, niém yét tai truong THPT THPT c¢6 t6 chtre thi
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TT CONG VIEC Pon vi thyc hign | 1o gian
’ T : thwe hién
Thu nhén don phuc khao, 1ap danh sach va cap \ Cham nhét
15 nhat danh sach phiic khao vao phin mém Truong THPT 16h00, 17/6
S&é GDDT, truong
16. Thong bao két qua phuc khao trén hé thong THPT 6 thi sinh dé 29/6

tuyén sinh dau cip

nghi phtic khao
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Phu luc 11. CONG TAC PE THI

I. Hi dong ra dé va In sao dé thi

1. Thanh lap Hoi dong ra dé va In sao dé thi: Hoi dong ra dé va In sao dé
thi do Giam doc S& GDDT ra quyét dinh thanh lap.

2. Co cau va thanh phan caa Hoi dong ra dé va In sao dé thi

2.1. Chu tich Hoi dong 13 1anh dao So GDDT.

2.2. Ph6 Chu tich Hoi dong: Phé Giam déc S& GDDT, lanh dao phong c6
churc nang quan 1y thi, 1anh dao don vi lién quan thugc S6 GDDT, lanh dao phong
GDDT; lanh dao truong THCS, THPT.

2.3. Uy vién, thu ky: Chuyén vién S6 GDDT; lanh dao, gido vién truong
THCS, THPT.

2.4. Nguoi ra dé thi va phan bién dé thi: Céan b, céng chuc, vién chic cac
don vi thugc Sé GDDT, phong GDDT, trudng THPT, truong THCS. M3i man thi
c6 mot T ra dé thi gdm To trudng va cac can b ra dé thi, phan bién dé thi.

2.5. Luc lwong cong an do Cong an tinh diéu dong.

3. Nguyeén tic lam viéc cia Hoi dong ra dé va In sao dé thi

3.1. Can b, gido vién ra dé thi va céac thanh vién khac c6 lién quan lam
viéc tap trung theo nguyén tic cach ly triét dé tir khi bat dau cong viéc lién quan
dén dé thi dén hét thoi gian cua budi thi cudi ciing caa Ky thi; danh sach Hai dong
ra dé va In sao dé thi phai duoc giir bi mat tuyét doi.

3.2. C4c T6 ra dé thi, cac thanh vién khéc 1am viéc doc 1ap va truc tiép véi
lanh dao Hoi dong; ngudi dugc giao nhiém vu nado, cd trach nhiém thyuc hién
nhiém vu d6, khong duoc tham gia cac nhiém vu khac. Tuan tha quy dinh, 1€ 15i
lam viéc caa Hoi dong.

3.3. Mdi thanh vién cua Hoi dong ra dé va In sao dé thi phai chiu trach
nhiém vé toan bo noi dung cuaa dé thi, vé viéc dam bao bi mat, an toan dé thi va
cac cbng viéc khac dugc phén cdng theo chuc trdch cua minh va theo quy dinh
cua phap lut vé bao vé bi mat nha nudc.

4. Nhiém vu va quyén han ciia Hoi dong ra dé va In sao dé thi

4.1. T6 chie soan thao cac dé thi chinh thie va dé thi dy bi, huéng dan
cham thi (gom dap an, biéu diém) cua dé thi chinh thic va dé thi du bi; dé thi dé
Xuat (néu duoc yéu cau).

4.2. Tb chtrc phan bién dé thi va hudng dan cham thi.

4.3. T6 chtic in, sao dé thi; in sao dia CD chira phan thi nghe hiéu cua cac
mon Ngoai ngir chuyén du s6 luong theo quy dinh; déng goi, niém phong dé thi,
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dia CD (néu c6) va ban giao cho bo phan chuyén dé thi ti Hoi dong coi thi.

4.4. Xem xét, xtr Iy cac van dé lién quan dén dé thi (néu cd) trong sudt thoi
gian thi sinh lam bai thi.

4.5. Bam bao tuyét ddi bi mat, an toan cua dé thi va hudng dan cham thi tur
lGc bat dau soan thao dé thi cho dén hét thoi gian thi.

5. Nhiém vu va quyén han cua céac thanh vién Hoi dong ra dé va In sao dé
thi, ké hoach, noi quy 1am viéc do Chu tich Hoi dong quy dinh, dam bao thuc hién
day du va hoan thanh nhiém vu cua Hoi dong.

6. Trach nhiém cua cac thanh vién Hoi dong ra dé va In sao dé thi

6.1. Chu tich Hoi dong chiu trach nhiém ca nhan trude Giam déc S6 GDDT
va truéc phap luat vé viéc thuc hién cac cong viéc dugc giao.

6.2. Cac thanh vién khéc cua Hoi dong chiu trach nhiém ca nhan truéc Chu
tich Hoi dong va trude phap luat vé phan viéc duoc phan cong.

I1. Yéu cau déi véi dé thi

1. M&i moén thi c6 01 dé thi chinh thte va 01 dé thi dy bi voi mutc d6 tuong
duong; mdi dé thi chinh thirc va du bi phai ¢6 huéng dan cham, dap an kém theo.

2. Noi dung dé thi phai dam bao quy dinh, huéng dan tuyén sinh hién hanh
cua S6 GDBT; dam bao tinh chinh xac, khoa hoc va tinh su pham; phan loai duoc
trinh d, nang luc cua thi sinh.

3. bé thi phai dugc dién dat rd rang, mach lac, khdng gay hiéu nham; phai
ghi rd c6 may trang (doi Vi dé thi cd tir 02 trang tré 1én), danh s ting trang; ghi
rd thoi gian 1am bai, sé diém cta mdi cau hoi trong dé thi va c6 chir “HET” tai
noi két thac dé thi. Bé thi Ngoai ngir chuyén ngoai huéng dan phan thi nghe hiéu
cho thi sinh, phai huéng dan can bo coi thi st dung dia CD cia phan thi nghe
hiéu; co tapescript phan thi nghe kém theo hudng dan cham thi.

4. Pé thi, ké ca dé thi dé xuat chua sir dung va cac tai liéu lién quan dén noi
dung dé thi phai duoc giir bi mat tuyét ddi.

5. Bé thi dung cho thi sinh trong m&i budi thi phai dugc bao mat cho dén
hét gio 1am bai thi caa budi thi do.
I11. Khu vire 1am dé thi va cac yéu cau cach ly

1. Viéc soan thao dé thi, in sao va dong goi dé thi (goi chung 1a 1am dé thi)
phai dugc thuc hién & mot dia diém an toan, biét lap va dugc bao vé nghiém ngat
suét thoi gian 1am dé thi cho dén hét thoi gian thi budi thi cudi ciing cua Ky thi.
Noi lam dé thi phai c6 day du diéu kién vé thong tin lién lac, phuong tién bao mat,
phong chay, chira chay.
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2. Nguoi tham gia cong tac lam dé trong khu vuc lam dé thi, tir khi bt dau
soan thao dé thi dén khi két thac budi thi cudi ciing, phai céch ly véi bén ngoai,
phai duoc kiém tra an ninh truéc khi vao khu vuc céch ly cua Hoi dong; khong
duoc sir dung dién thoai di dong, dién thoai cd dinh hay bat ky phuong tién thong
tin lién lac nao khac. Trong truong hop can thiét, chi lanh dao Hoi ddng hoic
ngudi duge lanh dao Ho1 dong cho phép méi dugc lién hé bang dién thoai ¢b dinh
(dung cho Hoi ddng ra dé thi va In sao dé thi), trudc su ching kién cua cong an;
lap bién ban cac cudc goi di/dén, ghi rd thoi gian goi, nguoi goi di/dén, sb dién
thoai va noi dung lién lac.

3. C4c thiét bi dat tai noi lam dé thi, dU bi hu hong hay khong dung dén,
chi dugc dua ra ngoai khu vuc cach ly sau khi két thic buéi thi cudi cung.

4. Giay nhap va cac ban in nhép, in hong da sir dung ctia may in, may
photocopy phai duoc bao mat va phai duoc huy ngay sau khi két thac budi thi
cudi cling.

IV. Quy trinh ra deé thi

1. Soan thao dé thi: T ra dé thi c6 trach nhiém tham khao cau hoi thi hoac
dé thi @& xuat (néu c6), soan thao dé thi chinh thirc, dé thi du bi va huéng dan
cham thi, dap (g cac yéu cau quy dinh tai muc 11, Phu lyc I1.

2. Phan bién dé thi

2.1. Can bd, gido vién dugc giao nhiém vu phan bién dé thi co trach nhiém
doc, danh gia dé thi chinh thire, dé thi du bi va hudng dan cham thi da soan thao
theo cac yéu cau quy dinh va dé xuét phuong an chinh stra néu thay can thiét.

2.2.'Y kién danh gia ctia ngudi phan bién dé thi dbi voi cac dé thi da dugc
soan thao 14 mot can cir gitip Chu tich Hoi dong quyét dinh ky duyét dé thi.

3. Truc thi: T6 ra dé thi phai truc trong sudt thoi gian thi sinh 1am bai thi
ciia moén minh phu trach, dé xir Iy cac van dé lién quan dén dé thi (néu co).

V. In, sao, déng goi va chuyén dé thi

1. Cha tich Hoi dong ra dé va In sao dé thi té chie in, sao, dong goi, niém
phong dé thi, bao mat tuyét ddi dé thi va ban giao dé thi cho bo phan chuyén dé
thi ¢én cac HPCT.

2. Quy trinh in sao dé thi

2.1. Poc soat dé thi gdc, kiém tra ki ban in sao thi, so sanh véi ban dé thi
gbc trude khi in sao; treong hop phét hién sai sét hodc ¢ noi dung con nghi van
trong dé thi goc phai béo cao ngay véi Chu tich Hoi dong dé xu ly;

2.2. Kiém soat chinh xac sb luong dé thi theo sé thi sinh cua ting phong
thi, HDCT, mén thi dé t6 chitc phan phéi dé thi; ghi tén HDCT, phong thi, mon
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thi va sb lugng dé thi vao tung tui chia dé thi trude khi dong goi dé thi:

2.3. In sao dé thi lan lugt cho timg mon thi; in sao xong, niém phong dong
g6i theo phong thi, thu don sach s& rdi mai chuyén sang in sao dé thi caa mén thi
tiép theo. Trong qua trinh in sao phai kiém tra chat luong ban in sao; quan ly chat
ché& sé lugng ban in; cac ban in sao thi va hong phai duoc thu lai va bao mat cac
ban in do;

2.4. Dong goi dung s6 lugng dé thi theo dung mon thi ghi & bén ngoai tdi
chtra dé thi, du sé luong dé thi cho tung HPCT, ting phong thi. O mdi HDCT
phai ¢ tli chira dé thi du phong ddi véi mdi mén thi. Chu tich Hoi déng hoic
nguoi dugc uy quyen to chac in sao phai quan 1y cac tai dé thi ting mon thi da
duoc dong goi, niém phong va ca cac ban in thira, in hong, mo, xau, rach, ban bi
loai ra.

3. Khi van chuyén, ban giao dé thi phai c6 su bao vé caa céc can bo cong
an; phai 1ap bién ban giao nhan, ghi rd tinh trang dong goi, niém phong dé thi, s6
lugng dé thi ghi trén timg tai dé thi..
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Phuy luc 111. COI THI

I. Hgi dong coi thi

1. Thanh 1ap HPCT: Cin ct vao s6 thi sinh dang ky du tuyén va co so vat
chat cta truong, Truong THPT cong lap (4p dung phuong thuac thi tuyén) dé xuat
t6 chirc mot hay mot sé HDCT dam bao yéu cau vé an ninh va cac diéu kién dam
bao to chuc thi theo quy dinh. S6 GDDT duyét va ra quyét dinh thanh Iap cac
HDCT.

2. Co cau va thanh phan HBCT
2.1. Chu tich HPCT la Hiéu truong hoac Phé Hiéu truong truong THPT.

2.2. Pho Chu tich HPCT la 1anh dao truong THCS, THPT, co sé giao duc
noi dat HPCT; to trudng chuyén mon trudng THPT c6 kinh nghiém trong cong
tac to chuc thi, nim viing quy dinh thi.

2.3. Thu ky 1a gido vién truong THPT c¢6 kinh nghiém trong céng tac to
chte thi, nam viing quy dinh thi.

2.4. Can bo coi thi (CBCT), can b giam sat (CBGS) la giao vién truong
trung hoc (khong c6 hoc sinh 16p 9 caa trueong du thi tai HDCT). CBCT khong
phai 12 gido vién mén Ngit van, Toan, Tiéng Anh va Tiéng Trung Quéc; CBGS
phai 1a nguoi ¢6 kinh nghiém trong cong tac to chuc thi, nam viing quy dinh thi.
S6 lwong CBCT, CBGS dam bao: Trong mdi phong thi bé tri 02 CBCT; cir ba
(03) phong thi bé tri it nhat mot (01) CBGS ngoai phong thi va CBCT, CBGS du
phong.

2.5. Truong hop dac biét, néu khong bé tri du gido vién trung hoc trén dia
ban cap huyén tham gia coi thi thi phong GDPT méi gii thiéu, diéu dong gido
vién tiéu hoc.

2.6. Can bo ky thuat 1a can bo chuyén trach st dung Hé théng QLTS.

2.7. Cong an bao vé khu vyc thi, phong bao quan dé thi, bai thi; nhan vién
y té, bao vé, phuc vu. Cong an, y té do truong THPT phdi hop Véi cac co quan
hitu quan trén dia ban noi dat HPCT diéu dong. Luc luong cdng an, y té dam bao
dua sb luong thyc hién nhiém vu; sé luong nhan vién phuc vy theo ty 1&: 01 nhan
vién/07 phong thi.

3. Nhiém vu cua HBCT

3.1. Kiém tra cong tac chuan bi cac diéu kién thiét yéu, dic biét 1a co s vat
chat va thiét bi cho Ky thi.

3.2. Phd bién nhimg quy dinh cua Ky thi cho thi sinh va céc thanh vién
HDCT.
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3.3. T6 chuc thuc hién cac khau trong quy trinh coi thi dam bao nghiém
tac, an toan, ding quy dinh va huéng dan t6 chic thi cua S GDDT.

3.4. Chuan hoa dit liéu thi va tuyén sinh; cap nhat di liéu sau thi vao Hé
thdng QLTS. Thuc hién ché do bao céo theo quy dinh.

3.5. Bao quan d¢ thi, bai thi; chuyén bai thi, ho so thi vé dia diém quy dinh
dam bao an toan, bao mat va diung huéng dan caa S GDDT.

4. Nhiém vy, quyén han cua cac thanh vién HDCT

4.1. Chu tich HBCT

¢) Diéu hanh toan b cong viéc cia HDCT;

d) To chtic cho cac thanh vién caa HDCT va thi sinh hoc tap, nam viing,
thuc hién ding quy dinh va huéng dan t6 chuc Ky thi cua So GDPT;

e) Xt ly cac su b bat thuong trong qua trinh coi thi theo quy dinh;

f) Xem xét, quyét dinh hodc d& nghi hinh thirc khen thuong, ky luat doi voi
cac thi sinh va céc thanh vién cua HBCT.

4.2. Ph6 Chu tich HPCT: Gitp Cha tich HPCT trong cong tac diéu hanh
theo phan cong caa Chu tich HDCT.

4.3. Thu ky: Gitp Chu tich HDCT soan thao cac van ban, 1ap bang biéu va
ghi bién ban cac cudc hop caa HPCT; Thuc hién cac cong viéc khac do Chu tich
HDCT phan cong.

4.4. Can bo coi thi va can bd giam sat: Thuc hién cac cong viéc theo hudng
dan tai muc VII, Phy luc 111 va cac huéng dan khac cé lién quan; Thuc hién cac
cong viéc khac do Chu tich HPCT phan cong.

4.5. Can bo k¥ thuat: Cap nhat dir liéu thi; Thuc hién cac cong viéc khac
do Chu tich HDCT phan cong.

4.6. Cong an, bao vé, can bo y té va nhan vién phuc vu Ky thi

a) Cong viéc cua cong an, bao vé, can bo y té va nhan vién phuc vu Ky thi
do Chu tich HPCT tryc tiép diéu hanh;

b) Cong an, bao vé, can bo y té va nhan vién phuc vy Ky thi khong duoc
tham gia vao céc cong viéc danh cho céc thanh vién khac cua HDCT;

¢) Cong an, bao vé va nhan vién phuc vu Ky thi khong dugc vao phong thi
trong thoi gian thi sinh lam bai thi; khéng dwoc sir dung dién thoai trong cac budi
thi (treong hop dac biét can st dung dé xtr ly tinh hudng phai duoc s déng y cua
Chu tich HBCT);

d) Céan bo y té chi duoc vao phong thi trong thoi gian thi sinh 1am bai thi
khi Chi tich HDCT cho phép, dé xt ly céc sy ¢b vé sic khoe cua thi sinh.
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5. Trach nhiém cua cac thanh vién HDCT

5.1. Chu tich HPCT chiu trach nhiém c4 nhan trudc Giam doc So GDDT
va trudc phap luat vé viéc thuc hién cac cong viéc dugc giao.

5.2. Céac thanh vién khac cua HDCT chiu trach nhiém ca nhéan truéc Chu
tich HDCT va trudc phap luat vé phan viéc duogc phan cong.

6. Trach nhiém bao mat caa HDCT

Trong thoi gian coi thi, tinh tir thoi diém mo tai dé thi cho t6i thoi diém két
thiic ting budi thi, moi thanh vién cua HPCT c6 trach nhiém bao mat dé thi,
khong dugc mang theo di¢n thoai di dong vao khu vuc coi thi, khong duoc su
dung cac phuong tién thu va truyén tin trong khu vuc coi thi (trir cac thiét bi phuc
vu t6 chtrc thi theo quy dinh).

I1. TRACH NHIEM CUA THI SINH

1. C6 mat tai phong thi diing thoi gian quy dinh dé 1am thu tuc du thi. Néu
thay co sai s6t Vé ho, tén dém, tén, ngdy, thang, nam sinh, ddi tuong vu tién phai
bao ngay cho CBCT dé xir ly kip thoi;

2. Mai budi thi, c6 mit tai phong thi ding thoi gian quy dinh, chap hanh
hiéu 1énh caa HDCT va huéng dan cia CBCT. Thi sinh dén cham qua 15 phat
sau khi c6 hiéu 1énh tinh gio 1am bai s& khong dugc du thi budi thi do;

3. Phai tuan thu cac quy dinh sau day trong phong thi:

3.1. Trinh Thé du thi cho CBCT (déi chiéu vai Phiéu PKDT dé nhan dién
thi sinh); ngdi dtng vi tri ¢ ghi s6 bao danh ctia minh;

3.2. Bé phuc vu qua trinh 1am bai thi, thi sinh dwgc mang vao phong thi,
gom: But viét; thudc ké; bt chi; tay chi; éke; thudc vé do thi; dung cu vé hinh;
may tinh cam tay khdng c6 chiic nang soan thao van ban va khéng co thé nhé;
Atlat Dia i Viét Nam duogc bién soan theo Chuong trinh gido duc phd théng 2006
(khong c6 danh dau hozc viét thém bat cir noi dung nao khac) ddi vai budi thi
mon Dia li;

CAm mang vao phong thi: Gidy than, but x6a, dd udng c6 con; vii khi va
chat gay no, gay chay; tai liéu, thiét bi truyén tin (thu, phat song thong tin, ghi am,
ghi hinh) hodc chtra thong tin dé gian 1an trong qua trinh 1am bai thi;

3.3. Trudc khi 1am bai thi, thi sinh phai ghi day dua s6 bao danh va thong tin
cua thi sinh vao dé thi, gidy thi, gidy nhap. Khi nhan dé thi, phai kiém tra k§ s6
trang va chat luong cac trang in; néu phét hién thay dé thi thiéu trang hoic rach,
hong, nhog, mo phai béo cdo ngay véi CBCT trong phong thi, cham nhét 05 (nam)
phUt tir thoi diém bat dau tinh gio 1am bai;

3.4. Trong thoi gian ¢ phong thi phai git trat tu; bao cdo ngay cho CBCT
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khi nguoi khac chép bai cia minh hoic ¢b y can thiép vao bai caa minh; khdng
dugc trao ddi, ban bac, chép bai cia ngudi khac, cho ngudi khéc chép bai, sir dung
tai liéu trai quy dinh dé 1am bai thi hoic c6 nhiing ct chi, hanh dong gian lan; néu
mubn c6 y kién thi sinh phai gio tay xin phép CBCT, sau khi dugc phép, thi sinh
dang trinh bay cong khai ¥ kién caa minh. Khong duoc danh dau hoac lam ky
hiéu riéng, khong duoc viét bang bat chi (trir truong hop vé dudng tron bang
compa); chi dugc viét bang mot mau muc (khong duoc ding myuc mau do);

3.5. Thi sinh cd thé duoc ra khoi phong thi va khu vuc thi sau khi hét 2/3
(hai phan ba) thoi gian 1am bai caia budi thi, phai ndp bai thi kém theo dé thi, gidy
nhap trudc khi ra khoi phong thi. Trong trudng hop can thiét, chi duoc ra khoi
phong thi khi dugc phép cua CBCT va phai chiu sy gidm sat cua CBGS. Viéc ra
khoi phong thi, khu vuc thi cta thi sinh trong truong hop can cap ciu phai ¢é sy
giam sat cua cong an ciing CBGS cho téi khi hét gior 1am bai cua budi thi va do
Chu tich HPCT quyét dinh. quyét dinh.

3.6. Khi c6 hiéu lénh hét gio 1am bai, phai ngiing 1am bai ngay, bao quan
nguy@n ven bai thi. Khi nop bai thi tu luan, phai ghi rd so to giay thi da nop va ky
xé&c nhan vao Phiéu thu bai thi; thi sinh khong 1am duoc bai ciing phai nop lai to
gidy thi, dé thi (d6i voi mén Ngoai ngi);

4. Khi c6 su viéc bat thuong xay ra, phai tuyét déi tuan theo sy huéng dan
cua CBCT va nhiing nguoi ¢0 trach nhiém tai HDCT.

I11. Lap danh sach thi sinh du thi va xép phong thi

1. M&i HPCT c6 mot ma riéng do S& GDPT quy dinh. Lap danh séch tat
ca thi sinh cia HDCT va sip xép theo thir tu a, b, ¢ ... caa tén thi sinh va theo:
mon thi ngoai ngir doi vdi HPCT khong chuyén; mon chuyén nguyén vong 1 dbi
véi HPCT chuyén dé gan sé bao danh (SBD).

2. Mai thi sinh c6 mot SBD duy nhat sir dung cho thi tuyén sinh vao Iop 10
THPT; SBD gom 06 chir s6: 02 chir s6 dau 1a ma HPCT, 04 chit s6 tiép theo duoc
danh tang dan, lién tyc tir 0001 dén hét s thi sinh cia HDCT; riéng HDCT chuyén
SBD gom 07 chir s6: 02 chit s6 dau la ma HD, 02 chit sb tiép theo 1a ma 16p
chuyén NV1, 03 chir s6 con lai duoc danh ting dan, lién tuc tir 001 dén hét so thi
sinh c6 NV1 vao I6p chuyén do.

3. Phong thi dugc xép theo mon thi, mdi phong thi ¢6 t6i da 24 thi sinh.
Viéc xép phong thi duoc thuc hién ty dong trén Chuong trinh QLTS cua So
GDDT. Tén phong thi cia mdi HPCT duoc ky hiéu lan lugt P01, P02,...

4. Trong truong hop dac biét, cd thé ghép nhiéu phong thi (quy dinh tai
muc 3 néu trén) trong cung budi thi thanh mot phong thi, goi 1a phong thi ghép.
Viéc ghép phong thi phai dam bao:
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4.1. Khéng ghép phong thi ca&c mén Ngoai ngit chuyén c6 phan thi nghe
hiéu voi phong thi caa mén thi khac;

4.2. Cac khau: giao dé thi cho thi sinh; thu bai thi; ghi so @5 phong thi,
phiéu thu bai; niém phong tui bai thi phai thuc hién riéng theo tirng mén thi;

4.3. Viéc sap xép chd ngoi trong phong thi ghép phai dam bao quy dinh vé
khoang céch giira cac thi sinh trong phong thi va cac diéu kién khac dé t6 chuc
coi thi.

IV. Piéu kién vé co sé vat chat

1. bia diém dit HDCT phai dam bao cac diéu kién an ninh, an toan, vé
sinh; thong tin lién lac théng suot.

2. Phong lam viéc chung ciia HDCT phai c6 bang ghi day du théng tin phuc
vy c6ng tac coi thi; c6 vat dung dé luu gitr, bao quan thiét bi thu, phat thong tin
ctia nguoi dang thuc hién nhiém vu tai HPCT. Phong bao quan dé thi, bai thi;
phong caa bo phan y té, bao vé, phuc vy; 4n pham, vat tu, phuong tién, thiét bi
dam bao du diéu kién, du sb lugng dé thyuc hién nhiém vuy theo quy dinh.

3. Phong thi cua thi sinh phai an toan, du anh sang, thoang mat; cé da ban
ghé, bang viét, dam bao khoang cach téi thiéu gitra 02 (hai) thi sinh ngdi canh
nhau theo hang ngang 1a 1,2 mét; mdi phong thi ¢6 24 (hai muoi tu) thi sinh. Danh
sach thi sinh trong phong thi cua ting budi thi, quy dinh trach nhiém thi sinh duoc
niém yét ngoai phong thi truéc budi thi.

4. B tri phong thi dy phong dé sir dung khi c6 céc tinh huéng bat thuong.

5. B4 tri dia diém bao dam an toan, cach biét phong thi téi thiéu 25 mét dé
bao quan vat dung c& nhan va cac tai liéu va vat dung bi cim mang vao phong thi
theo quy dinh.

6. Giay thi, gidy nhép, gidy niém phong, bao bi dung bai thi, quy dinh d6i
véi thi sinh duy thi ding mau do S& GDPT quy dinh, dam bao du co s sir dung.

7. Ngat két ndi mang Internet, wifi; tit camera; tit may photocopy...; quan
ly, niém phong cac thiét bi thu, phat thdng tin, in sao tai liéu, dam bao céc thiét bi
trén khong hoat dong duoc trong cac budi thi (trir thiét bi phuc vu té chie thi theo
quy dinh).

8. Mbi phong thi mdn Ngoai ngit chuyén bé tri 01 bo may nghe dia CD ¢6
loa; bd tri it nhat 01 bo may nghe dia CD c6 loa du phong chung cho tat ca cac
phong thi Ngoai ngir chuyén. Thiét bi dam bao cho tat ca thi sinh trong phong thi
nghe rd toan bo phan thi nghe.

V. B4o quan d@ thi, bai thi

1. Phong bao quan dé thi, bai thi phai dam bao an toan, chic chin; dam bao
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an toan phong chdng chay, nd; ¢6 02 can bo cdng an truc, bao vé 24 gio/ngay tai
phong trong thoi gian dé thi, bai thi duoc luu tai HDCT.

2. Dé thi va bai thi phai dugc bao quan trong cac ta (hom) riéng biét. Tu
(hom) dyung dé thi, ta (hom) dung bai thi phai ¢dam bao chac chin, phai duoc khoa
(chia khoa do Chu tich HPCT gitt) va niém phong. Mét sé luu ¥ vé viéc niém
phong nhu sau:

2.1. Trén nhan niém phong tu (hom) dung dé thi, bai thi phai c6 du chir ky
ctia Chu tich HPCT va dai dién thu ky; gidy niém phong phai dan dé Ién nhiing
phan c6 thé mo dugc dé lay dé thi, bai thi hoic cd thé tac dong lam thay d6i tinh
nguyén ven caa bi dé thi, bai thi;

2.2. Truéc khi mé niém phong, Chu tich HDCT phai kiém tra niém phong
dam bao khong bi rach, bién dang; khdng bi mat, bién dang céac théng tin ghi trén
gidy niém phong. Néu c6 su c¢d bat thudng phai gitt nguy@n hién traong, 1ap bién
ban, bao cao vé So GDDT dé xir Iy kip thoi;

2.3. Mdi lan niém phong/ma niém ta (hom) dung bai thi, dé thi, Chu tich
HDCT phai truc tiép thuc hién trude su chang kién ciia Cong an truc, bao vé va
ngudi Ky nhan niém phong. Lap bién ban viéc niém phong/ma niém phong, trong
bién ban phai m6 ta dang thuc trang, c6 du chir ky, ho tén cua Chu tich HPCT va
nhitng ngudi ching Kién.

V1. Lam thi tuc dw thi cho thi sinh

1. Trong ngay lam thu tuc dy thi, Chu tich HPCT phan cong cac thanh
vién trong Hoi ddng hudng dan thi sinh dén phong thi 1am tha tuc dy thi: Nhan
Thé dy thi; nghe phd bién cac quy dinh cta Ky thi, lich thi; dinh chinh céc sai
s6t (néu co) vé ho tén, ddi twong, noi thuong tri va cac théng tin khac phuc vu
viéc to chuc thi va tuyén sinh, bao cdo S& GDPT dé cap nhat vao Hé thong
QLTS.

2. Pé nhan thé dy thi, CBCT ddi chiéu anh trén Phiéu DPKDT dé nhan dién
thi sinh, d6i chiéu ma dinh danh ghi trén Phiéu PKDT va ghi trén Thé dy thi, néu
thay tring khép thi phét thé cho thi sinh®. B6i véi thi sinh tu do, CBCT nhan dién
thi sinh qua anh dan trén thé duy thi ¢é phét thé cho thi sinh.

VII. Quy trinh coi thi cac budi thi va trach nhiém thuc hién

1. Cha tich HDCT, trugc mdi budi thi thuc hién cac cong viéc sau:

1.1. Phai bao dam cac phong khong s dung trong budi thi phai duoc khoa
va niém phong; cac phuong tién thu, phét thdng tin ca nhan (néu co) cua tat ca

! Luu y, Thé duy thi cua thi sinh 16p 9 trong nim t6 chire thi khong dan anh. Thé dy thi cua thi sinh ty do c6 dan
anh va dong diu giap lai 1én anh cua truong THPT.
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nhiing nguoi lam nhiém vu tai HDCT va thi sinh phai duoc luu giir theo quy dinh;
dia diém dé bao quan vat dung ca nhan va cac tai liéu, vat dung bi cAm mang vao
phong thi phai cach biét phong thi téi thiéu 25 mét.

1.2. Yéu cau CBCT thdng béo rd téi thi sinh truéc budi thi: moi hanh vi
cung cap, tiét 16 dé thi trong thoi gian thi cua thi sinh 12 vi pham quy ché thi va
bi dinh chi thi.

1.3. Can cur vao tién trinh budi thi, quy dinh cu thé cac hiéu lénh dé CBCT
tién hanh cac budc nghiép vu coi thi.

1.4. Quy dinh mot sé cach danh SBD trong phong thi cho ting budi thi tai
HDCT dé CBCT s6 2 bat tham cach danh SBD cho phong thi trudc budi thi.

1.5. T6 chuc bat tham ngau nhién phan cong coi thi lan luot theo nhom
CBCT s6 2, nhdm CBGS, va nhém CBCT s6 1, dam bao nguyén tac mot CBCT
khong coi thi qua mét 1an tai mot phong thi. Riéng budi thi mén chuyén caa HDCT
Trudng THPT Chuyén Ha Long, Chi tich HPCT phan cong CBCT, CBGS & moi
budi thi (khdng to chirc bat tham), dam bao nguyén tic: CBCT khdng coi mon thi
ma minh dang giang day (trir cac mon chuyén Tin hoc, Ngoai ngit). T6 chic cho
CBCT s6 2 bat tham cach danh SBD trong phong thi dong thoi véi bat thim phong
thi (hoic khi phan cong coi thi d6i véi budi thi mén chuyén).

2. Giao nhan, bao quan, niém phong dé thi trong cc budi thi

2.1. Chu tich HPCT ban giao tii dé thi con nguyén niém phong cho CBCT
s6 1 trudc gio thi. Sau khi ¢6 hiéu lénh tinh gio 1am bai 15 phat, Cha tich HPCT
hoic nguoi duoc Chu tich HPCT uy quyén di kiém tra tirng phong thi, thu lai bi
dé thi thira da duoc niém phong (néu co). Luu v, phai kiém tra thong tin ghi trén
bi dung dé thi thira va quy céch niém phong.

2.2. Viéc niém phong dé thi thira:

a) Niém phong lan 1 (tai phong thi): Sau khi tinh gio 1am bai 15 phat, 02
CBCT thuc hién niém phong bi dung dé thi thira (néu c6), trén nhan niém phong
phai c6 chit ky cua 02 CBCT.

b) Niém phong lan 2 (tai phong lam viéc chung cia HDCT): Toan bo bi dé
thi thira d3 niém phong 1an 1 duoc cho vao mét bi chung, niém phong lan 2. Trén
nhan niém phong c6 chix ky cia Chu tich HDCT va thu ky.

¢) Trén cac bi dé thi thira duoc niém phong phai ghi rd thoi gian niém
phong, s6 luong dé thi, mon thi, ho tén va chir ky caa cac thanh phan theo huéng
dan néu trén.

3. CBCT thuc hién céc cdng viéc sau:

3.1. Phai c6 mit dung gio tai Hoi ddng Coi thi dé 1am nhiém vu. Trong khi
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thuc hién nhiém vu, khéng duoc mang céc thiét bi thu phat thong tin; khong dugc
lam viéc riéng, khong dugc hat thude, khong duoc sir dung d6 udng cé con.

3.2. Khi ¢c6 hiéu lénh, CBCT s6 2 1én phong thi, danh SBD trong phong thi
theo quy dinh. CBCT s6 1 goi tén thi sinh vao phong thi, CBCT sé 2 nhan dién
thi sinh, d6i chiéu anh va cac thong tin trén Phiéu dang ky du tuyén cé dan anh
cua thi sinh, théng tin trén Theé du thi caa thi sinh dé kiém soat dung ddi twong du
thi, tranh viéc thi ho; hudng dan thi sinh ngdi dang chd quy dinh va kiém tra cac
vat dung thi sinh mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong
thi moi tai liéu va vat dung bi cam theo quy dinh hay cac tai liéu, vat dung ghi ky
hiéu riéng co thé hd tro cho thi sinh khi 1am bai thi.

3.3. Trong khi CBCT s6 1 di nhan dé thi, CBCT s6 2 yéu cau thi sinh tu
kiém tra lai dé khong mang vao phong thi dién thoai di dong, tai liéu va vat dung
bi cdm theo quy dinh cua quy ché thi; nhic nh thi sinh nhirng diéu can thiét vé
ky luat phong thi; ghi rd ho tén va ky tén vao cac to gidy thi (trir budi thi mén
Ngoai ngi), gidy nhap du dé phat cho thi sinh (khdng ky thira); huéng dan va
kiém tra thi sinh gdp gidy thi diing quy cdch, ghi SBD va ghi du thong tin ¢ nhan
vao c&c muc trong gidy thi trude khi 1am bai.

3.4. Khi c6 hiéu Iénh, CBCT s6 1 gio cao bi dé thi dé thi sinh thay rd ca
mit trudc va mat sau con nguyén nhan niém phong, yéu cau 02 thi sinh ching
kién va ky vao bién ban xac nhan bi dé thi con nguyén nhan niém phong; mé bi
dé thi, kiém tra s6 lugng dé thi (néu thira, thiéu hozc 1an dé thi khac, bao ngay cho
Chu tich HPCT xir Iy); phat dé thi cho ting thi sinh.

3.5. Ngay sau khi phat dé cho thi sinh, CBCT s6 1 yéu cau thi sinh kiém tra
tinh trang dé thi (sb trang va chat luong trang in): Néu thay dé thi bi thiéu trang
hoac rach, nhoe, mo phai bao cao ngay voi CBCT trong phong thi, cham nhat 5
phUt tinh tir thoi diém phét dé thi. Néu qua 5 pht sau thoi diém CBCT phét xong
dé thi cho tat ca thi sinh trong phong thi va cho phép thi sinh dwgc doc dé thi thi
thi sinh phai tu chiu trach nhiém. Sau thoi diém néu trén néu thi sinh trong phong
thi c6 y kién vé tinh trang caa dé thi, CBCT phai bao cao ngay cho Chu tich HDCT
(qua CBGS) dé bao céo cho bd phan truc thi cua S6 GDDT dé xt Iy.

3.6. T4t ca nhiing trudong hop phét sinh vé dé thi trong qua trinh coi thi,
CBCT phai bao cédo cho Chu tich HDCT (qua CBGS) ngay sau khi phat hién; Chu
tich HDCT bao céo ngay vé bd phan truc thi caa S& GDDT dé duoc xur 1y kip
thoi.

3.7. Khi thi sinh bat dau 1am bai, CBCT s6 1 d6i chiéu anh, thong tin trong
Phiéu DKDT, thong tin trong Thé du thi dé nhan dién thi sinh, ghi ré ho tén va ky
Vvao CAc to gidy thi (dé thi d6i véi mon Ngoai ngit), gidy nhap cua thi sinh; CBCT
sb 2 bao quat chung. CBCT phai ki va ghi rd ho tén vao tat ca cac to gidy thi phét
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cho thi sinh. Trong gi¢ lam bai, CBCT phai thuong truc bao quat phong thi; mot
CBCT bao quét tir ddu phong dén cudi phong, CBCT con lai bao quéat tir cudi
phong dén dau phong cho dén hét gid thi; CBCT khéng duoc dung gan thi sinh,
gitip d& thi sinh lam bai thi dudi bat ky hinh thic nao; chi tra loi cong khai cac
cau hoi cuaa thi sinh trong pham vi quy dinh.

3.8. CBCT ky va ghi ho tén va céc to gidy thi, gidy nhap phét bo sung cho
thi sinh dugc thuc hién theo quy trinh quy dinh tai muc 3.3, 3.7 néu trén.

3.9. CBCT c6 trach nhiém bao vé dé thi trong gio thi, khong dé lot dé thi
ra ngoai phong thi. Trong thoi gian lam bai, chi c6 thi sinh duoc gitr va st dung
ban dé thi ctia minh, khong dugc dé mat hoic dua cho ngudi khéc. Sau khi tinh
gio 1am bai 15 phat, CBCT ndp cac bi dé thi thira da dugc niém phong cho nguoi
dugc Chi tich HPCT phéan cong dén phong thi thu dé thi thira; ¢6 1ap bién ban
ban giao.

3.10. Thi sinh c6 nhu cau xin gidy thi dé chép lai bai 1am bi hong, CBCT
phai thu lai bai 1am bi hong sau khi thi sinh d& chép xong, yéu cau thi sinh gach
bo vao bai thi bi hong. CBCT tuyét dbi khong dugc yéu cau thi sinh doi giay thi
néu thi sinh khong c6 yéu cau hoac do 16i cua CBCT dugc phat hién khi thi sinh
da lam bai thi trén to giéy thi do.

3.11. Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi
gian lam bai sau khi thi sinh d4 nop bai lam, dé thi va gidy nhap. Néu thi sinh nhat
thiét phai tam thoi ra khoi phong thi thi CBCT phai bao cho CBGS dé phdi hop
thyuc hién theo quy dinh.

3.12. Néu thi sinh vi pham ky luat thi CBCT phai 1ap bién ban xir 1y theo
dung quy dinh. Néu c6 tinh hubng bat thuong phai bao céo ngay cho Chu tich
HDCT (qua CBGS) giai quyét.

3.13. Truéc khi hét gio 1am bai 15 phut, CBCT thong bao thoi gian con lai
cho thi sinh biét.

3.14. Khi c6 hiéu Iénh hét gio 1am bai, CBCT sb 1 phai yéu cau thi sinh
ngirng 1am bai ngay va tién hanh thu bai, ké ca bai thi caa thi sinh da bi lap bién
ban; CBCT s6 2 duy tri trat tu va ky luat phong thi; CBCT sé 1 vira goi tén ting
thi sinh 1én nop bai vira nhan bai thi cua thi sinh. Khi nhan bai, phai dém du s to
gidy thi ctia tirng bai thi, yéu cau thi sinh ty ghi dung sd to gidy thi da nop va ky
tén vao 02 Phiéu thu bai thi. Thu xong toan bo bai thi, kiém tra thay di s6 luong
bai thi, to gidy thi; chit ky caa thi sinh méi cho phép thi sinh roi phong thi.

3.15. Cac CBCT kiém tra, xép cac bai thi theo thtr ty ting dan caa SBD,
SBD nho ¢ trén, SBD 16n & dudi (khong 16ng céc bai thi vao nhau); trong mot bai
thi, cac to gidy thi dugc 1ong vao nhau theo thir ty tir to s6 01 dén to cudi cung.
CBCT cho tap bai thi 3 dugc sap xép vao tdi bai thi. CBCT s 1 truc tiép mang
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tdi bai thi, 02 Phiéu thu bai, so d6 phong thi, cac bién ban xu 1y ky luat ciing tang
vat (néu co) cing CBCT s6 2 dén ban giao cho Chu tich HPCT hodc ngudi duoc
Chu tich HPCT phén cong ngay sau mdi budi thi. Khi ban giao, phai kiém d¢ém
cong khai va di chiéu sé bai, sb to cua tirng bai, 02 Phiéu thu bai thi va cac bién
ban xu ly ky luat cung tang vat kém theo (néu co).

3.16. Sau khi dugc kiém dém xong, bai thi, 01 Phiéu thu bai va so do cua
phong thi duoc dua vao tai dung bai thi cua phong thi d6; dugc nguoi truc tiép
thu bai thi cling hai CBCT niém phong tai chd; nhdn niém phong dugc dan vao
chinh giira tat ca cac mép dan cua tai dung bai thi, ngudi truc tiép thu bai thi ky
va ghi rd ho tén trén nhan niém phong, hai CBCT ky giap lai gitta nhan niém
phong va ti dung bai thi réi dong dau giap lai nhan niém phong (st dung dau caa
co s gi4o duc noi dat HDCT); sau d6, dung bang keo trong suét dan vong quanh
doc theo chiéu dai mép dan cua tai dung bai thi va phua I&én nhan niém phong.
Nguoi tryc tiép thu tai bai thi cing hai CBCT ghi rd ho tén va ky vao bién ban
ban giao. 01 Phiéu thu bai con lai va bién ban xu Iy ky luat (néu co) tap hop vao
hé so ctia HPCT.

4. Can bo giam sat thuc hién cac cong viéc sau:

4.1. Giam sat viéc thuc hién nhiém vu caa CBCT va cac thanh vién khac
tai khu vuc duoc phan cong;

4.2. Giam sat thi sinh dugc CBCT cho phép ra ngoai phong thi;

4.3. Kip thoi nhac nhg CBCT, cong an, nhan vién HPCT va 14p bién ban
néu cac ddi twong nady vi pham quy ché thi;

4.4. Kién nghi Chu tich HDCT dinh chi viéc thuc hién nhiém vu hoac thay
doi CBCT, cong an, nhan vién HDCT néu co vi pham;

4.5. Yéu cau CBCT lap bién ban thi sinh vi pham quy ché thi (néu cd).

5. Céc thanh vién khac caa HBCT

Cin cir vao cong viéc cia HPCT, Chu tich HDCT quyét dinh viéc phan
cong nhi¢m vu, quy dinh trach nhi¢m cho ting thanh vién caia HDCT dé dam bao
tat ca cac khau trong quy trinh coi thi dugc thuc hién an toan, dung quy ché.

VI11. Péng goi, niém phong bai thi va hd so thi

1. TUi s6 1: Pung bai thi, so dd b tri chd ngdi thi sinh trong phong thi va
01 Phiéu thu bai thi theo phong thi cia mdi budi thi da dugc niém phong theo quy
dinh;

2. T0i s6 2: Chira céc tli s6 1 theo mdn thi. Ngay sau khi viéc niém phong
c4c t0i s6 1 dugc hoan tat, Cha tich HDCT hodc ngudi dugc Cha tich HDCT uy
quyén truc tiép niém phong tui s6 2 trude toan thé HPCT. Bén ngoai tai sb 2 ¢6



27

chir ky vao mép gidy niém phong cuaa 01 dai dién CBCT, 01 thu ky va Chu tich
HDCT;

3. TUi s6 3: Bung hd so cia HPCT (cac quyét dinh; Danh sach thi sinh du
thi; Phiéu thu bai: c4c bién ban lap tai phong thi va bién ban cia HPCT; bién ban
xt 1y vi pham quy ché thi (néu co): cac tai liéu lién quan khac); Toan bo dé thi
chua st dung dd duoc niém phong theo quy dinh. Bén ngoai tdi sé 3 ¢6 chit ky
vao mép gidy niém phong cua 01 dai dién CBCT, 01 thu ky va Chu tich HPCT;

4. TUi s6 4: Chua cac tdi sb 2, sb 3. Bén ngoai tdi s6 4 ¢6 chit ky vao mép
gidy niém phong cua 01 dai dién CBCT, 01 thu ky va Chu tich HPCT.

IX. Ban giao bai thi, ho so thi

1. Ngay sau khi HPCT két thuc budi thi cudi cung, Chu tich HPCT truc
tiép van chuyén bai thi, ho so thi (tai s6 4, bi dung dia CD) vé dia diém quy dinh
cia S& GDDT dé ban giao.

2. Viéc van chuyén bai thi, ho so thi tir noi dit HDCT dén dja diém ban
giao cho So GDDT phai ludn c6 cong an ap tai va bao v¢;

3. HPCT chuan bij san (in 02 ban) Bién ban ban giao bai thi (dugc trich
Xuat tir Chuong trinh quan 1y thi) dé st dung khi nop bai vé So GDDPT./.
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Phu luc IV. HUONG DAN CHUAN BI, COI THI MON TIN HQC

I. Chuén bi cac diéu kién coi thi mén Tin hec
1. Bé tri phong thi mén Tin hoc

1.1. M&i thi sinh dugc sir dung 01 may vi tinh riéng biét; mdi phong thi bé
tri 01 may vi tinh kém may in laser dung riéng dé in bai l1am cua thi sinh; c6 it
nhat 02 may vi tinh va 01 may in laser du phong.

1.2. C4c may vi tinh trong phong thi phai teong dwong vé cau hinh, ¢é 6
doc va ghi dia CD; phai c0 l1ap, khong két ndi véi bat ky thiét bi, phuwong tién nao
trong va ngoai phong thi; khéng c6 mang LAN hoac Internet; dugc dat ngay, gio
hé thong chinh xé&c theo thoi gian thuc; duoc quét sach virus; dugc cai dat phan
mém trudc ngay thi theo hudng dan tai muc 1.2, khong duoc cai dat bat ky phan
mém va tai liéu nao khac. Viéc cai dat phai duoc hoan thanh trudc khi Hoi dong
coi thi bat dau 1am viéc.

1.3. Cac may vi tinh trong phong thi dugc b tri sao cho khoang céch theo
hang ngang gitra hai may téi thiéu 1a 1,2 mét va thi sinh nay khéng nhin thay man
hinh may vi tinh cua thi sinh khac.

2. Cai dat phan mém cho may vi tinh

2.1. Hé diéu hanh Microsoft Windows;

2.2. Moi truong lap trinh: Free Pascal, Code Block, Python;

2.3. Phan mém ghi dia CD.

3. Chuan bi dia CD (c6 dia CD du phong) dé ghi bai 1am cua thi sinh: Théng
nhat dung loai dia Maxell, dia m&i trong hop con tdi nilon bao vé.

4. Chuan bi da Giay thi mén Tin hoc dé in bai 1am cua thi sinh; chuan bi
muc in du phong, ban dap ghim kém theo hop ghim, but chuyén dung ghi trén dia
CD (TWIN CD MARKER).

5. B6 tri CBCT mdn Tin hoc phai la gido vién nam viing nghiép vu coi thi
mon Tin hoc.

I1. Nghiép vu coi thi mon Tin hec

1. Trudc ngay thi it nhat 01 ngay: CBCT mon Tin hoc ¢d trach nhiém kiém
tra viéc cai dat phan mém cta cac may vi tinh, 6 ghi dia CD, danh sé va niém
phong mdi may vi tinh (ké ca may tinh du phong) trong phong thi mén Tin hoc ¢
cac vi tri “cong” dam bao khdng thé sir dung cap két ndi mang, USB va dia CD;
niém phong phong thi Tin hoc.

2. Trudc budi thi: CBCT cho thi sinh vao phong thi dé lam quen véi may
tinh (ké ca may tinh du phong). Sau khi thi sinh 1am quen véi may tinh xong,
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CBCT va can bo ki thuat kiém tra va x06a tat ca céc dir liéu do viéc 1am quen véi
may tinh tao ra. Kiém tra, dam bao cac 6 ghi dia CD, cac cong vao/ra cua may
tinh duoc niém phong va niém phong phong may tinh.

3. Trudc gio thi

3.1. CBCT nhan gidy thi, cac hop dia CD con nilon bao vé, gidy nhap, dé
thi tir Chu tich Ho1 ddng coi thi; kiém tra niém phong phong thi; kiém tra nguon
dién va niém phong cua cac may vi tinh;

3.2. Thyc hi¢n thu tuc goi thi sinh vao phong thi theo quy dinh.

4. Trong thai gian 1am bai, thi sinh chi ghi bai 1am vao 6 dia cting caa may
vi tinh; phai giir tat ca cac niém phong & may vi tinh cho dén hét gio thi. Bia CD
do CBCT bao quan (khéng phat cho thi sinh). CBCT quan ly dia CD nhu quan ly
gidy thi; chi phat cho thi sinh dia CD méi, dung trong hop con nilon bao vé. CBCT
nhic nhé thi sinh ghi tén file chuong trinh, file dir liéu vao/ra theo diing quy dinh
caa dé thi.

5. Hét gio 1am bai thi

5.1. Béi voi CBCT, CBGS, can bo k¥ thuat

a) CBCT yéu cau tat ca thi sinh tit man hinh may vi tinh ngay khi c6 hiéu
lénh; CBCT sb 1 lan luot thu bai thi cua ting thi sinh theo quy trinh: kiém tra s6
ctia may vi tinh theo s bao danh cua thi sinh; néu hop 18, phat dia CD cho thi
sinh, yéu cau thi sinh mg niém phong 6 dia CD trén may vi tinh va ty ghi bai lam
cta minh vao dia CD; cung vai mét (01) thi sinh khac trong phong thi gidm séat
viéc ghi bai lam vao dia CD cua thi sinh; yéu cau thi sinh tat may vi tinh cia minh
ngay sau khi hoan tat viéc ghi bai lam vao dia CD; yéu cau thi sinh ky tén, ghi s6
bao danh va ngay thi trén dia CD (da ghi bai lam) ctia minh; CBCT thu ngay dia
CD d6, in bai lam tir dia CD cua thi sinh ra c4c to gidy in bai thi mon Tin hoc (c6
danh s6 trang bai thi) véi su chiing kién cua hai (02) thi sinh va CBCT s6 2, diing
ghim kep tit ca cac trang in thanh tap rdi giao cho thi sinh kiém tra lai, yéu cau
thi sinh ghi rd cac thong tin (ké ca sé to da dung dé in bai 1am) vao phan phach &
trang in thi nhat (cac trang in sau chi ghi sé bao danh), cing CBCT sé 2 va hai
(02) thi sinh chung kién ky tén trén dia CD va gidy di in bai 1am; thu dia CD va
gidy da in bai 1am (da c6 day du cac chir ky); kiém tra du s6 dia CD, s6 to gidy thi
d3 in bai 1am cua thi sinh, Phiéu thu bai thi va nop day du cho Chu tich Hoi dong
coi thi hoic ngudi dugce Chi tich Hoi dong coi thi ty quyén;

b) CBGS ngoai phong thi giam sat thi sinh, CBCT trong phong thi va hd
tro CBCT trong phong thi trong viéc gitr trat tu phong thi trong qua trinh thu bai
thi cua thi sinh, tai khu vuc duoc Chu tich Hoi ddng phan cong;
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¢) Can bo ky thuat x6a hét cac dir liéu lién quan dén bai l1am cua thi sinh
trén cac may vi tinh, ngay sau khi tat ca thi sinh da ra khoi phong thi.

5.2. Béi véi thi sinh

Tat ca thi sinh phai tit ngay man hinh may vi tinh. Khi CBCT cho phép, thi
sinh duoc bat lai man hinh may vi tinh v m& niém phong 6 dia CD dé ghi bai
lam vao dia (luu v, kiém tra cac file chwong trinh (bai lam) d3 dugc ghi vao dia
hay chua), ghi thong tin va ky tén vao dia CD; tiép do, thi sinh chimg kién CBCT
in bai ctia minh tir dia CD ra gidy; kiém tra bai thi dugc in ra gidy thi, thiy dung
1a bai 1am ctia minh, thi sinh ky tén vao gidy da in bai lam va Phiéu thu bai thi./,
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Phu luc V. CHAM THI

I. Hi dong cham thi
1. Thanh lap Hoi ddng cham thi

1.1. Toan tinh thanh lap 01 Hoi dong cham thi (HDCT) tuyén sinh vao 16p
10 THPT va tuyén sinh vao 16p 10 THPT Chuyén Ha Long.

1.2. Hoi @dng cham thi do Giam déc S GDDT ra quyét dinh thanh lap.

1.3. Co céu va thanh phan caia HDChT

a) Chu tich Hoi déng la 1anh dao Sé GDDT.

b) Phé Chu tich Hoi ddng 1a lanh dao S6 GDDT, lanh dao cac phong
chuyén mén, nghiép vu cua S6 GDDT, lanh dao truong trung hoc.

c¢) Thu ky Hoi dong la lanh dao, chuyén vién cac phong chuyén moén,
nghiép vu cia So GDDPT; lanh dao, gido vién truong trung hoc.

d) To truong, To pho cac to: Lam phach bai thi, Cham thi, Nhap diém la
lanh dao, gido vién truong trung hoc.

d) Can bd cham thi (CBChT) la gido vién THCS, THPT.

e) Thanh vién t6 lam phach, nhap diém la lanh dao, gido vién céc trudng
pho théng.

g) Cong an, bao v¢, y té, phuc vu.

2. Khu vuc cham thi

2.1. Khu vyuc cham thi bao gém dia diém lam phach bai thi, cham thi, cham
kiém tra va phong bao quan bai thi, c6 luc luong bao vé 24 gio/ ngay, c6 du
phuong tién phong chay, chira chay.

2.2. Dia diém lam phach bai thi 12 khu vuc khép kin, duoc cach ly doc lap,
c6 luc lugng cong an dam bao an ninh an toan trong suét thoi gian lam viéc.

2.3. Noi chdm thi, noi cham Kiém tra va noi bao quan bai thi dugc bd tri
gan nhau dé thuan loi cho viéc diéu hanh t6 chiic cham thi.

2.4. Noi bao quan bai thi phai dugc niém phong va khog; chia khoa do Chu
tich HDChT (hodc ngudi dugc Chu tich HDChT uay quyén) giir; khi dong, mo
phai c6 su chitng Kién caa cong an va thu ky HDChT.

2.5. Tuyét doi khong duge mang cac phuong tién thu phat théng tin, sao
chép tai lidu, gidy to riéng, bat x6a, bat chi va céac loai but khdng nam trong quy
dinh cia HDChT khi vao khu vuc chim thi.

3. Nhiém vy va quyén han cua Hoi ddong Cham thi
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3.1. Kiém tra va tiép nhan dia diém, co so vat chat, phuong tién 1am viéc
cua HDChT.

3.2. Nhan ban giao toan bo bai thi, hd so coi thi va chiu trach nhiém bao
quan trong thai gian cham thi.

3.3. Lam phach bai thi, niém phong dau phach truéc khi cham thi.
3.4. Cham bai thi cua thi sinh theo quy dinh, huéng dan cham thi.
3.5. Khap diém, khop phach, 1én diém thi.

3.6. Lap bién ban dé nghi Giam déc So GDPT xtt ly, huy két qua caa nhiing
bai thi vi pham quy dinh thi do HDChT phat hién.

3.7. Bé nghi hinh thirc ky luat d6i voi cac trudong hop vi pham quy dinh thi
vuot qua quyén han xir ly caa Cha tich HPChT.

4. Nhiém vy, quyén han cta thanh viéen HDChT
4.1. Chu tich Hoi dong

a) Biéu hanh toan bo cong viéc cia HDChT dam bao ding quy trinh, tién
d6 va chat luong cham thi;

b) Yéu cau CBChT cham lai bai thi khi thay can thiét;

¢) Thay d6i hodc dinh chi viéc chdm thi d6i véi nhiing thanh vién thiéu
trach nhiém, vi pham quy dinh hoic c6 nhiéu sai sét khi thuc hién nhiém vu duogc
giao;

d) Xem xét va két luan céc hinh thic ky luat doi vai nhimg ngudi vi pham
quy dinh thi va cac van ban hudng dan t6 chuc Ky thi;

d) To chic kiém tra, x4c minh khi c6 bat thuong xay ra.

4.2. Phé Chu tich Hoi d¢ong giup Cha tich Hoi dong trong cong tac diéu
hanh theo phan cbng ctia Chu tich Hoi dong.

4.3. Thu ky

a) Gitp lanh dao Hoi dong trong viéc soan thao cac van ban, lap cac bang,
biéu theo quy dinh, ghi bién ban cac cudc hop Hoi dong;

b) Tong hop va quan ly cac phiéu cham thi;

¢) Pbi chiéu diém cham lan 1 va diém cham lan 2 trén cac phiéu cham thi;
d) Khép diém, khép phach, 1én diém thi;

e) Thuc hién céc cong viéc khac do Chu tich Hoi dong phan cong.

4.4. T truong to cham thi chiu trach nhiém truge Chu tich HDChT vé viéc
cham cac bai thi thuoc mon dugce giao phu trach va thuc hién cac cong viéc dudi
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day:

a) Phan cong chd ngdi cham thi cho CBChT thudc to;

b) Lap ké hoach cham thi, to chirc giao nhan bai thi va phan cong CBChT
thudc té chim thi dugc giao phu trach;

¢) Trudc khi cham, t6 chic cho CBChT thudc bo mén dugce giao phu trach
thao luan, ndm vitng huéng dan cham, dap an, thang diém. Trong qué trinh cham
thi, thuong xuyén t6 chirc trao doi, rat kinh nghiém. Sau khi chdm xong, t6 chic
hop CBChT thudc bo mén duoc giao phu trach dé téng két:;

d) P& nghi Chu tich HPChT thay dbi hoic dinh chi viéc cham thi d6i voi
nhitng CBChT thiéu trach nhiém, vi pham quy dinh thi hozc cham sai s6t nhiéu.

4.5. Cac thanh vién ciia HPChT chéap hanh sy phan cong cua Cha tich Hoi
déng, thuc hién ding cac quy dinh cta S6 GDDT va cia HPChT; CBChT tuin
tha sy diéu hanh tryc tiép cua T trudng va chi dao caa Chi tich HDChT.

5. Trach nhiém cua cac thanh vién HDChT

5.1. Chu tich Hoi dong chiu trach nhiém ca nhan trude Giam déc S6 GDDT
va trudc phap luat vé viéc thuc hién cac cong viéc dugc giao;

5.2. Céc thanh vién con lai caa Hoi dong chiu trach nhiém ca nhan trudc
Chu tich Hoi dong va trude phap luat vé phan viéc duoc phan cong.

I1. Lam phéch bai thi

1. Hoi dong cham thi c6 01 t6 lam phach bai thi gom c6 t6 truéng, to pho,
thu ky va cac thanh vién.

2. Nguyén tic 1am viéc caa td 1am phach bai thi

2.1. Céc thanh vién cua to 1am phach bai thi 1am viéc theo su phan cong
cta To trudong; ngudi dugc giao nhiém vu nao, ¢ trach nhiém thuc hién nhiém
vu do, khong duoc tham gia cac nhiém vu khéc;

2.2. Mdi thanh vién cta to 1am phach phai chiu trach nhiém cé nhan vé tinh
bao mat, an toan cua sb phach bai thi theo dung chuc trach caa minh;

2.3. T6 lam phéch 1am viéc doc lap, cach ly véi cac bo phan khac cua
HDChT cho téi khi cham thi xong;

2.4. Chi Chu tich HDChT hodc nguoi dugc Chi tich HDChT cho phép mai
duoc vao khu vuc 1am phéach bai thi dé trao d6i cong viéc vai T6 truong lam phach
bai thi trudc sy chieng kién cia cong an.

3. Nhiém vy va quyén han cua to 1am phéch bai thi

3.1. T chuc soat bai thi, don tai, danh phach bai thi theo phan mém lam
phach cua S6 GDDT;
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3.2. Phét hién nhitng bai thi c6 dau hiéu bat thuong, ghi bién ban dé ban
giao cho HPChT t6 chirc cham chung, xir Iy theo quy dinh;

3.3. Bam bao tuyét dbi bi mat, an toan cua s6 phach tir 1Gc bat dau 1am viéc
cho dén khi két thic viéc khop phéach 1én diém bai thi;

3.4. T6 trudng t6 1am phéch chiu trach nhiém diéu hanh toan bd cong viéc
1am phach bai thi, ban giao bai thi va dau phach theo dung quy dinh; chiu trach
nhiém trugc Cha tich HDChT va Giam déc S GDDT vé ¢ong viéc 1am phach bai
thi.

4. Quy trinh 1am phéch bai thi: T6 truang T6 1am phéch bai thi to chuc gieo
mé phach va lam phach bai thi theo quy trinh ctia S6 GDDT.

I11. Cham bai thi tw luan
1. Quy dinh chung

Chém thi theo huéng din chdm (HDC) ctua S& GDPT. Bai thi dugc chdm
theo thang diém 10, lam tron dén 2 chit s6 thap phan.

2. Quy trinh cham thi

2.1. T6 thu ky nhan tii cham con nguyén niém phong tir to 1am phach va
ban giao cho cac Pho Chu tich bo mén (luu ¥ kiém tra niém phong, kiém dém sb
luong tui).

2.2. Pho Chu tich bd mén chiu trach nhiém quan 1y cac tdi cham duoc giao
trong suét qua trinh cham thi theo quy dinh; dic biét phai dam bao cac tdi cham
duogc giit nguyén niém phong cho dén trudc Iic giao bai cham cho CBChT.

2.3. Cac Pho Chu tich bo mén, T truang hop théng nhat nguyén tic 1am
viéc; nghién cau va théng nhat so bd viéc van dung HDC (c6 ghi bién ban).

2.4. T6 truong to cham thi tap trung toan bo CBChT dé quan triét quy dinh
thi, thao luan HDC, théng nhat cach van dung HDC, ghi bién ban c6 chit ky cua
tat ca cac thanh vién trong t6; cham chung it nhat 10 bai dé rat kinh nghiém (cac
van dé vuéng méc, khong thong nhat véi bién ban van dung HDC phai xin y kién
chi dao ciia Chu tich HPChT, tuyét d6i khong dugc ty thay doi HDC, biéu diém).
Cac bai cham chung phai duoc cho diém ngay sau khi thong nhat diém, phai ghi
la bai cham chung kém theo chit ky caa T6 trudng té cham thi va it nhat 02 CBChT
vao bai cham chung.

2.5. T6 chire cham thi theo quy trinh cham hai vong doc lap tai hai phong
cham riéng biét. Mdi CBChT ghi diém riéng theo s6 phach vao phiéu cham ca
nhan. Trudc khi cham bai cac CBChT phai ghi sé phéach theo thix tu tir s6 nho dén
|6n trong mot ti cham vao phiéu cham. Néu c6 sé phach tréng (khong cé bai thi)
thi van phai ghi du sé phéach theo thi tu, sau d6 gach bo sé phéch trong va dé
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trong dong ghi diém dé tranh nham 13n khi nhap diém vao may tinh.
a) Lan cham th{r nhat

- T6 trudng to chirc boc tham nguyén tai bai thi cho CBChT, giao riéng cho
tung nguoi;

- Trudc khi cham, CBChT kiém tra timg bai dam bao du s6 to, sd phach va
gach chéo tat ca nhitng phan gidy tring con thira do thi sinh khong viét hét. Khong
cham nhiing bai lam trén gidy khac vé6i gidy dung cho Ky thi. Trong trudng hop
phat hién bai 1am khong du sb to, sé phach; bai 1am trén gidy nhap; bai lam trén
gidy khac voi gidy dung cho Ky thi; bai 1am c6 chit viét cua hai nguoi, viét bang
hai thtr muc khac nhau tréd 18n, viét bﬁng muc do, but chi hodc c6 viét, vé nhirng
noi dung khong lién quan ndi dung thi; bai lam nhau nat hoac nghi van c6 danh
dau, CBChT c6 trach nhiém giao nhiing bai thi nay cho T6 trudng dé co bién phap
xu 1y kip thoi;

- Khi chdm 1an thr nhat, ngoai nhitng nét gach chéo trén cac phan gidy con
thira, CBChT tuyét doi khong ghi gi vao bai lam cua thi sinh va tii cham. Diém
thanh phan, diém toan bai dugc ghi vao phiéu chdm. Trén phiéu cham ghi rd ho,
tén va chir ky cua CBChT;

- Cham xong tai ndo, CBChT ban giao tai 4y (43 niém phong), phiéu chim
va gidy nhap cho T6 trudng.

b) Lan cham tht hai

- T6 trudng to chirc boc tham cho CBChT cham lan hai, dam bao khong
giao trd lai tii cham thi ¢3 chdm cho chinh nguoi da chim 1an thir nhat;

- CBChT thr hai ghi diém cham tryc tiép vao bai thi cta thi sinh (diém
cham timg ¥ nhé phai ghi tai 1& bén trai bai thi ngay canh y duoc cham) va vao
phiéu cham c4 nhan.

- Cham xong ti ndo, CBChT giao tui 4y (d4 niém phong) va phiéu chdm
cho T4 trudng.

¢) Thong nhat diém

- Sau khi c4c bai thi ciia mot tai bai dd duoc hai CBChT cham xong, T
truong t6 chdm thi so sanh két qua cham thi trén phiéu chim cua 2 CBChT, kiém
soat chat luong chdm thi, theo ddi viée xir ly két qua cham thi doc 1ap; giao lai
cho hai CBChT d6 dé théng nhat, ghi diém thanh phan, diém toan bai vao goc trai
phia trén bén 18 bai thi (t& sb 1); ghi diém toan bai bang chir, bang s6 vao bai thi
va cot théng nhat diém trong phiéu chidm cua hai CBChT rdi cung ghi rd ho tén,
ky tén vao tat ca cc to gidy 1am bai cta thi sinh va phiéu chdm. T6 trudng cing
ky, ghi 18 ho tén vao hai phiéu cham.
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- Diém bai thi ghi bang muc d6; néu c6 sy thay d6i diém thi gach chéo diém
cii va ghi diém méi bang ca sb va chir rdi hai CBChT cung ky thém 2 chit ky dé
x4c nhan viée sira diém;

d) Xir Iy két qua cham doc lap

- X1r Iy két qua 2 1an cham doc 1ap nhu sau:

+ Piém toan bai béng nhau hodc 1éch duéi 1,0 diém: hai CBChT thao luan
théng nhét diém, roi ghi diém (bang sb va bang chit), ghi rd ho tén va ky vao bai
thi cia thi sinh;

+ Diém toan bai léch nhau tir 1,0 diém dén 1,5 diém: hai CBChT doi thoai
va ghi lai bang bién ban, bao cdo T trudng dé thong nhat diém (khong sira chita
diém trong phiéu chdm), sau d6 ghi diém (bang s6 va bang chit), ghi rd ho tén va
ky vao bai thi cta thi sinh. Néu doi thoai khong thong nhat dugc diém thi To
truong t6 cham thi quyét dinh diém; T6 trudng t6 cham thi va hai CBChT ghi
diém (bang s6 va bang chir), ghi 16 ho tén va ky vao bai thi cua thi sinh;

+ Piém toan bai 1éch nhau trén 1,5 diém trd 1én: T6 truong t6 chim thi t6
chtrc cham 14n thir ba, phan cong mot CBChT khac cham truc tiép vao bai thi ciia
thi sinh bang mau myc khac.

- X1r Iy két qua 3 1an chidm nhu sau:

+ Néu két qua 2 trong 3 1an chdm gidng nhau: T6 truong to cham thi 1dy
diém giéng nhau lam diém chinh thirc, rdi cing cac CBChT cham bai thi ghi diém
(bang s va bang chir), ghi rd ho tén va ky vao bai thi cta thi sinh;

+ Néu két qua 3 lan chdm 1éch nhau 16n nhat dén 2,5 diém: To trudng to
cham thi liy diém trung binh cong cua 3 1an chAm 1am diém chinh thirc, réi clng
cac CBChT cham bai thi ghi diém (bang s6 va bang chif), ghi r ho tén va ky vao
bai thi cda thi sinh;

+ Néu két qua 3 1an cham léch nhau 16n nhét trén 2,5 diém: To trudng to
cham thi t6 chitc chdm tap thé, dai dién CBChT va T6 truong to cham thi ghi 1o
ho tén va ky vao bai thi cia thi sinh. Piém cham 1an nay 1a diém chinh thirc ciia
bai thi.

2.6. T6 truong ban giao cho Phé Chu tich bo mén toan bo s6 ti cham thi
da chdm cuing cac to phiéu chdm diém cua cac cap cham trong té vao thoi gian
quy dinh. Khi ban giao phai kiém dém cac bai thi/td gidy thi, kiém tra théng tin
trén tui bai thi va niém phong.

2.7. Phd Chu tich bo mén chiu trach nhiém tap hop, kiém tra, ddi chiéu giira
02 to Phiéu chadm ca nhan dam bao chinh xé&c va chuyén ngay téi Cha tich Hoi dong
hodc Phé Chu tich duoc uy quyén quan Iy Phiéu chim diém; dong thoi chiu trach
nhiém quan 1y chit ché cac thi cham thi da chAm dén khi hoan thanh viéc chim bai
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dé ban giao lai cho Chu tich Hoi ddng. T truong phu trach may tinh nhan cac to
phiéu chdm diém tir Chu tich Hoi ddng hodc ngudi dugc uy quyén dé giao cho to
may nhap diém vao may. Cha y: Khong nhap diém vao may véi nhitng to phiéu
cham diém chwa c6 du chix ky cia 02 CBChT va Té truong.

IV. Cham kiém tra

1. Chu tich HPChT thanh 1ap T6 Cham kiém tra gdm: T6 truong, to pho,
CBChT.

2. Nhiém vu va quyén han caa T6 Cham kiém tra

2.1. Thuc hién cham kiém tra it nhat 5% sé luong bai thi di cham cua moi
moén thi da dugc CBChT cham thi xong 1an cham tha nhét hoac 1an cham tha hai
theo tién d6 cham thi mon dé va theo chi dao cua Chu tich HDChT; mdi bai thi
cham kiém tra duoc mot CBChT cham kiém tra theo quy trinh cham lan cham thi
nhat.

2.2. Cudi mdi budi cham hoic khi xét thdy can thiét, T6 truong Té6 Cham
kiém tra tong hop va bao cao két qua cham kiém tra va kién nghi, dé xuat voi Chi
tich HPChT ap dung céc bién phap pht hop gilp cho viéc chim thi duoc cong
biang, khach quan, nghiém tuc.

2.3. T6 Cham kiém tra chi truc tiép 1am viéc véi cac té cham thi va CBChT
c6 lién quan (phai ghi bién ban 1am viéc) khi c6 y&u cau caa Cha tich HDChT.

3. Chu tich HPChT quyét dinh viéc t6 chite ddi thoai hay khong ddi thoai
giita nhitng ngudi cham thi va cham kiém tra.

V. Nhap diém bai thi

1. T6 nhap diém thuc hién viéc nhap diém bai thi theo su phan cong cua
Chu tich HPChT.

2. Viéc nhap diém duoc thyuc hién trén sé phach, thoi diém nhap diém do
Chu tich HDChT quyét dinh.

3. T6 chirc cac may nhap diém bai thi; mdi may nhap diém goém téi thiéu
03 thanh vién: nhap diém, soat diém va giam sat. Thyc hién nhap diém, soat diém,
kiém do trén may.

4. T6 nhap diém t6 chirc kiém tra, dbi chiéu gitra phiéu thong nhat diém va
bang diém do bo phan nhap diém in ra (biéu kiém do nhap diém) dé d¢am bao viéc
nhap diém khéng c6 sai sot; ky xac nhan biéu kiém do nhap diém.

5. Sau khi hoan thanh viéc nhap diém, thuc hién in biéu kiém do khép
phach va cac biéu mau theo yéu cau caa Cha tich HDChT. Xir Iy cac sai sot (néu
c6) sau khép phéach ngau nhién; In va niém phong dia CD dit liéu nhap diém, ban
giao cho Chu tich HBChT.
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V1. Khép phach ngiu nhién bai thi

Chu tich HDChT phan cong thanh vién thyc hién viéc ghép phach tdi thiéu
20% sd bai thi tu luan; néu c6 sai sot phai 1ap bién ban, x4c dinh & nguyén nhan
va ¢6 bién phap khic phuc.

VII. Bio quan bai thi tai H$i ddng Cham thi

1. Tur lGc tiép nhan bai thi cia cac HPCT dén khi HPChT lam viéc, bai thi
va cac hd so thi do phong c¢6 chie nang quan ly thi caa S6 GDBT chju trach nhiém
bao quan, ¢ su chiing kién cua cong an.

2. C4c thing, ta chtra bai thi phai duoc khoa va niém phong, dé trong mot
phong chac chan, an toan; duoc t6 chic bao vé 24/24 gid, dam bao cac bién phap
phong chay.

3. Thuc hién dung cac quy dinh vé viéc niém phong, ma niém phong, giao
nhan bai thi, hd so thi, truc bao vé.

4. Trong tung budi cham thi, CBChT truyc tiép bao quan bai thi tir khi nhan
dén khi giao lai cho T6 truéng t6 chdm thi dé ban giao cho Thu ky HDChT./.
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Phu luc VI. PHUC KHAO

I. Thoi gian, thia tuc phac khao bai thi

1. Thi sinh ¢6 don xin phtic khao bai thi va nép cho truong THPT noi du
thi tuyén sinh trong thoi gian quy dinh cia So GDDT.

2. Truong THPT nhap thdng tin thi sinh d& nghi phic khao vao Chuong
trinh QLTS; lap danh sach thi sinh & nghi phuc khao (trich xuét tir Chwong trinh),
ky x4c nhan cua Hiéu trudng va déng dau cia nha truong, gui danh sach vé S¢
GDPT, ddng thoi gui file quét (scan) danh sach dé nghi phic khao va file dix liéu
phtc khao vé Phong TCCBQLCL qua email trong thoi gian quy dinh cta So
GDDT.

I1. Hoi dong Phuc khao

1. Thanh lap Hoi ddng Phuc khao

1.1. Hoi ddng Phiic khao (HPPK) do Giam déc So GDPT ra quyét dinh
thanh lap khi c6 dé nghi phic khao cia trudng THPT trong thoi gian quy dinh.

1.2. Co cau va thanh phan HPPK tuong tu nhu HDChT.

1.3. Chu tich HPChT, To truéng cham thi, CBChT cua HPChT khong
duoc tham gia HDPK.

2. Nhiém vu va quyén han caa HDPK

2.1. Kiém tra cac sai s6t nhu cong sai diém, ghi nham diém bai thi.

2.2. Cham lai cac bai thi theo don dé nghi cua thi sinh.

2.3. Chu tich HDPK quyét dinh diém chinh thtic caa bai thi sau khi d phuc
khao.

1. Trinh tw phac khao bai thi

1. Viéc phuc khao tién hanh theo tirmg mén thi dudi su diéu hanh tryc tiép
cua Chu tich HBPK.

2. Truéc khi ban giao bai thi cho HPPK, S& GDPT tién hanh céc cong viéc
sau:

2.1. Tra ciru dé tir SBD, tim ra s phach bai thi. Rt bai thi (bao gom ca dau
phach), d6i chiéu véi Phiéu thu bai dé kiém tra, d6i chiéu so to gidy thi;

2.2. Tap hop cac bai thi caa mot mdn thi vao mat tdi hozc nhiéu tdi, ghi rd
s6 bai thi va sb to cla tirng bai thi hién co trong tdi va ban giao cho HPPK.

3. Hoi ddng Phuc khao bai thi c¢6 01 t 1am phach bai thi; thanh phan, nhiém
vy, quyén han cta to lam phéach bai thi dugc thuc hién theo cac quy dinh tai muc
I1, Phu luc V cua van ban nay.
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4. T6 lam phach bai thi tu luan caa HDPK tién hanh danh phach méi (do
phan mém quy dinh), niém phong riéng dau phach, ban giao bai thi di danh phach
m&i cho Chu tich HPPK dé t6 chirc cham

5. Trong khi tién hanh céc cong viéc lién quan dén phic khao phai co it
nhat tir hai ngudi tra 18n.
V. Quy trinh phuc khao bai thi

1. Quy trinh chdm phic khao bai thi dugc thuc hién tuong tu quy trinh
cham thi Ian dau va phai chdm bang muc c6 mau khac véi mau mue duoc ding
cham trudc do trén bai lam cua thi sinh.

2. biém cua thi sinh chi duoc thay doi néu diém cham phdc khao chénh
léch véi diém cham caa HDChT (trir truong hop cong nham diém) tir 0,25 diém
trd 1én doi vai mon khoa hoc tu nhién, tir 0,5 diém trd 1én doi véi mon khoa hoc
x& hoi, tir 0,2 diém tré 1én d6i vai phan thi viét caa mén Ngoai ngir chuyén. Chu
tich HDPK quyét dinh viéc t6 chirc dbi thoai hay khong di thoai gitra nhitng
nguoi cham dot dau va cham phuc khao.

3. biém phuc khao sau khi ddi thoai giita hai cap cham va dugc Chu tich
HPPK ky duyét 1a diém chinh thirc caa bai thi sau phc khao.

4. Piém cac bai thi duogc diéu chinh sau phic khao do Chu tich HDPK quyét
dinh va bao céo véi Giam déc Sé GDDT./.
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Phu luc VII. XU LY VI PHAM

I. Pdi véi nhirng ngudi tham gia toé chiec Ky thi

1. Viéc xtr ly vi pham d6i v6i nhitng nguoi tham gia té chuc Ky thi duoc
thuc hién theo cac quy dinh hién hanh cua phap luat.

2. Pinh chi cbng tac thi ngay sau khi phat hién ddi véi nguoi vi pham mot
trong cac 16i sau day:

2.1. Thiéu trach nhiém trong viéc chuan bi cho Ky thi, Iam anh huéng toi
két qua Ky thi;

2.2. Gian 1an, 1am sai léch su that vé ho so cua thi sinh (stra hoc ba, s6 diém
Va céc giay to lién quan khac);

2.3. Lam 16 dé thi; mua, ban dé thi;

2.4. Mang nhiing tai liéu, vat dung trai phép vao khu vuc lam dé thi, phong
thi, phong cham thi:

2.5. Thiéu trach nhiém khi coi thi, d& cho thi sinh mang, su dung tai liéu,
vat dung trai phép trong phong thi hoac quay cop, trao doi bai;

2.6. Pua dé thi ra ngoai khu vuc thi hoic dua bai giai tir ngoai vao khu vuc
thi trong ltc dang thi;

2.7. Truyc tiép giai bai cho thi sinh trong luc dang thi;

2.8. Lam mat bai thi khi thu bai, van chuyén, bao quan, cham thi;

2.9. Lam 16 s6 phach bai thi;

2.10. Stra chira, thém bt vao bai lam cua thi sinh;

2.11. Cham thi khong dung theo hudng dan cham hozc cong diém cé nhiéu
sai sot;

2.12. Cho diém bai thi khong dung quy dinh, vuot khung hoac ha diém cua
thi sinh;

2.13. Chira diém trén bai thi, trén bién ban cham thi trai quy dinh;

2.14. Panh trao bai thi, sé phach hodc diém thi caa thi sinh;

2.15. Gian lan thi c6 t6 chuc.

3. Giam dbc So GDDT c6 tham quyén dinh chi cong tac thi dbi véi Chu
tich, Phd Chu tich Hoi dong ra dé va In sao dé thi, cham thi, phtc khao bai thi;
Chu tich Hoi ddng ra dé va In sao dé thi, Coi thi, Cham thi, Phtc khao cé tham
quyén dinh chi cong tac thi ddi véi nhitng ngudi tham gia té chire ky thi tai Hoi
ddng cua minh va dé nghi Giam déc S¢ GDDT ky lut.
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I1. P6i véi thi sinh
1. Khién trach:

1.1. Déi voi nhitng thi sinh pham 16i mot 14n: nhin bai hoic trao ddi bai véi
thi sinh khac;

1.2. Hinh thirc ndy do CBCT quyét dinh tai bién ban duoc lap.
2. Canh cao:

2.1. Bbi véi cac thi sinh vi pham mét trong cac 16i sau day: Da bi khién
trach mot 1an nhung trong gid thi mén thi d6 van tiép tuc vi pham quy ché thi &
mirc khién trach; trao d6i bai 1am hodc gidy nhap véi thi sinh khéc; chép bai cua
thi sinh khac hoic dé thi sinh khac chép bai caa minh;

2.2. Hinh thuc ky luat canh cao do CBCT quyét dinh tai bién ban duoc lap,
kém tang vat (néu co).

3. Dinh chi thi:

3.1. Béi voi cac thi sinh vi pham mat trong cac 15i sau day: Da bi xt ly
bang hinh thirc canh c4o mot 1an nhung trong gio thi mon thi d6 van tiép tuc vi
pham quy ché thi & muac khién trach hoac canh céo; mang vat dung trai phép theo
quy dinh vao phong thi; dwa dé thi ra ngoai phong thi hoac nhan bai giai tir ngoai
vao phong thi; viét, v& vao to gidy 1am bai thi caa minh nhitng ndi dung khéng
lién quan dén bai thi; c6 hanh dong gay g, de doa nhitng ngudi 6 trach nhiém
trong ky thi hay de doa thi sinh khac; khdng tuan thu huéng dan caa can bo giam
sat khi di chuyén trong khu vuc thi;

3.2. CBCT lap bién ban, thu tang vat (néu c6) va bao cao Chu tich HDCT
quyét dinh hinh thtrc dinh chi thi. Néu Cha tich HPCT khéng nhét tri thi béo céo
S¢ GDPT (qua bd phan tryuc thi) quyét dinh. Thi sinh bi dinh chi thi phai nop bai
thi, dé thi, gidy nhap cho CBCT, phai ra khoi phong thi ngay sau khi c6 quyét
dinh va chi duogc roi khoi khu vuc thi khi hét thoi gian cua budi thi:

3.3. Thi sinh bi dinh chi thi nim nao s& bi hily két qua toan bo cac bai thi
trong ky thi nam do.

4. Trir diém bai thi

4.1. Thi sinh bi khién trach trong khi thi bai thi nao s& bi trir 25% tong sd
diém bai thi cua bai thi d6;

4.2. Thi sinh bi canh cao trong khi thi bai thi nao s& bj trir 50% tong sé diém
bai thi cua bai thi do;

4.3. Nhiing bai thi c6 danh dau bi phat hién trong khi cham s& bi trir 50%
diém toan bai;
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4.4. Cho diém 0 (khdng): Bai thi sao chép caa nhau (cta ca thi sinh cho sao
chép va thi sinh sao chép); bai thi dugc chép tir cac tai liéu mang trai phép vao
phong thi; c6 hai bai 1am trg 1én di voi mot bai thi; bai thi cé chix viét caa hai
nguoi tro 1én; nhitng phan cua bai thi viét trén gidy nhép, gidy khong ding quy
dinh, viét bang bt chi (trir dudng tron vé bang compa);

4.5. Thi sinh b dinh chi thi bai thi nao s& bi diém 0 (khong) bai thi d6 va
khéng duoc tiép tuc du thi cac bai thi tiép theo;

4.6. Viéc trir diém bai thi néu tai muc 4.3 va 4.4 trén do Cha tich HDChT
quyét dinh can ctr bao céo bang van ban cta To truang cham thi.

5. Hay bo két qua thi d6i vai nhitng thi sinh: C6 hai bai thi trg 1én bi diém
0 (khdng) do pham 15i quy dinh tai muc 4.4 trén; viét, vé vao to giay thi nhiing
noi dung khong lién quan dén bai thi; dé ngudi khéc thi thay hoic 1am bai thay
cho nguoi khac dudi moi hinh thurc; stra chira, thém bdt vao bai lam sau khi da
nop bai; dung bai cua nguoi khac dé nop. Can cir béo céo bang van ban cua Cha
tich HDChT, Giam doc so GDPT ra quyét dinh hay bo két qua thi.

6. Hay két qua thi va 1ap ho so gii co quan c6 tham quyén xem xét, xu ly
theo quy dinh caa phép luat dbi véi nhitng thi sinh vi pham mét trong cac 15i sau
day:

6.1. Gia mao ho so dé huang ché do wu tién, khuyén khich;

6.2. Str dung vin bang, chiing chi, gidy chang nhan khong hop phép;

6.3. Dé nguoi khéac du thi thay, 1am bai thay dudi moi hinh thic;

6.4. C6 hanh dong gay rdi, pha hoai ky thi; hanh hung nhimg nguoi tham
gia cdng tac to chic thi hoac thi sinh khac./.
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Phu luc VIII. MAU BAO CAO NHANH CAC BUOI THI

* Budi lam thii tuc di thi o
SO GDDT QUANG NINH BAO CAO NHANH BUOI LAM THU TUC DU THI

KY THI TUYEN SINH VAO LOP 10
THPT NAM HOC ............
HD COI THI: 01- ........

Kinh giri: Phong To chiic can bd va Quan 1y chat lugng, S& GDDT.

Hoi dong coi thi tuyén sinh vao 16p 10 Truong THPT ......o.ooeeiieeinieinn.., béo cao nhanh vé Ky thi nhu sau:

1. So bd so liéu cua HO1 dong

. Ma S6 S6 lwot | SO lwot
STT Hoi dong coi thi hoi phong | TS ding TSco Ghi chu

dong thi ky dw thi mit

2. Céc sai sot vé dit lidu dang ky du thi:

STT Ho va tén SBD S6 dinh danh ci nhéan Théng tin sai Théng tin ding Ghi chu

3. Tinh hinh t6 chitc cho thi sinh 1am thu tuc du thi
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4. Su viéc bat thudng trong qua trinh coi thi - Cach xt 1y
Hoi ... gio ...... , ngay ... thang ... nam... ...
CHU TICH HQI PONG
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* Bao cao nhanh cac buoi thi:

SO GDPT QUANG NINH BAO CAO NHANH COI THI
KY THI TUYEN SINH VAO LOP 10 Budi thi mén: .............
THPT NAM HOC ............

HD COI THI: 01-........

Kinh gtri: Phong T6 chirc can bd va Quan 1y chat lugng, S GDPT.

Hoi dong coi thi tuyén sinh vao 16p 10 Truong THPT ......o.ooeeveeiiieinn... béo cao nhanh vé Ky thi nhu sau:

5. So bo so licu cua Ho1 dong

Ma ) 6 | SEiwgt | SOlwgt | Sdlwet | S§can bd vi pham QC S6 thi sinh vi pham QC | Tpang
As A . irs ne Mon R < TS du TS . A 3A
STT Hoi dong coi thi hoi - phong | TS déng . X £ x " . tin ve de
ddng thi thi | kydwthi| G160 | ving | Khién | Cinh | Pinh | Khién | Cinh | Pinh thi
' bai thi) thi trach cao chi trach cao chi

Ghi chu

Hoi ... gio ... , ngay ... thang ... nam... ...
CHU TICH HQI PONG
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