UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Ty do - Hanh phiic

S6: 35 /2026/QD-UBND Thanh phé Hoé Chi Minh, ngay 09 thing 6 ndm 2026

QUYET PINH
Vé Quy ché dao tao, boi dudng can b, cong chirc
Thanh pho Ho Chi Minh

Can cit Ludt T6 chirc chinh quyén dia phwong sé 72/2025/QH15;

Can cir Ludt Can bé, c¢éng chire s6 80/2025/QH15;

Can cir Nghi dinh 101/2017/ND-CP ciia Chinh phii vé dao tao, boi dwong
can bo, cong chire, vién chue;

Can cir Nghi dinh s6 170/2025/ND-CP ciia Chinh phii quy dinh vé tuyén dung,
sw dung va quan ly cong chirc;

Can cir Nghi dinh s6 171/2025/NP-CP ciia Chinh phit quy dinh vé dao tao,
béi dwdng céng chirc;

Theo dé nghi cua Giam doc Sé Noi vu tai To trinh sé 6610/TTr-SNV
ngay 21 thang 4 nam 2026; y kién tham dinh ciia S¢ Tu phdp tai Bdo cdo s6
3904/BC-STP ngay 14 thang 4 nam 2026 va y kién thong nhat cua Thanh vién
Uy ban nhdn dan Thanh phd;

Uy ban nhdn dén Thanh phé ban hanh Quyét dinh vé Quy ché Pao tao,
béi dwdng can bd, cong chire Thanh phé Ho Chi Minh.

Piéu 1. Ban hanh Quy ché

Ban hanh kém theo Quyét dinh nay Quy ché dao tao, bdi dudng can bo,
cong chirc Thanh phd HO Chi Minh.

Diéu 2. Hi¢u lyc thi hanh

1. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy 22 thang 6 nim 2026.

2. Quyét dinh nay thay thé Quyét dinh sé 25/2018/QD-UBND ngay 27
thang 9 nim 2018 cua Uy ban nhan déan tinh Binh Duong ban hanh Quy dinh vé
cdng tac dao tao, bdi dudng can bd, cong chirc, vién chirc tinh Binh Duong va
Quyét dinh s6 03/2024/QD-UBND ngay 25 thang 01 nam 2024 cia Uy ban
nhan dan tinh Ba Ria - Viing Tau ban hanh quy dinh phan cap va thim quyén
quan 1y dio tao, bodi dudng can bd, cong chirc, vién chirc trén dia ban tinh Ba Ria -
Viing Tau.



Piéu 3. T6 chirc thue hién

Chanh Vian phong Uy ban nhan dan Thanh phd, Giam déc So Noi vu,
Thu truong cc so, ban, nganh Thanh phé, Chu tich Uy ban nhan dan xa, phuong,
dac khu va Thu trudng cac co quan, don vi ¢o lién quan chiu trach nhiém thi hanh

Quyét dinh nay./.

Noi nhin:

- Nhu biéu 3;

- BO Noi vy

- Vu Phap ché, Bo Noi vu;

- Cyc Kiém tra van ban va T chirc
thi hanh phap luat - B6 Tu phap;

- Thuong truc Thanh uy;

- Thudng true HDND Thanh phd;

- TTUB: CT, cac PCT;

- Uy ban MTTQ Viét Nam Thanh phé
va c4c t6 chie chinh tri - X3 hoi;

- Van phong Thanh ty;

- Vin phong PPBQH va HDND Thanh phd;

- Céc Ban cia HDND Thanh phé;

- S& Noi vu;

- VPUB: cac PCVP;

- Phong VX, TH;

- Luu: VT, (VX/NgA).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

o % ‘ QUY CHE
Dao tao, boi dudng can bg, cong chirc Thanh pho Ho Chi Minh
(Ban hanh kem theo Quyét dinh so 35 /2026/0D-UBND)

Chuong I
QUY DPINH CHUNG

Pi¢u 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé noi dung, hinh thuc, t6 chtic quan 1y, trinh tu,
ché d6 dao tao, bdi dudng can by, cong churc ¢ trong nudc va nude ngoai, phan cép
phé duyét ban hanh, quan 1y chuong trinh bdi dudng; trach nhiém trong dao tao,
bdi dudng can bd, cong chirc cua Uy ban nhan dan Thanh phd, cac co quan
chuy@n mén, to chie hanh chinh thuéc Uy ban nhan dan Thanh phd, Van phong
Poan dai biéu Québc hoi va Hoi ddong nhan dan Thanh phd, Uy ban nhan déan x4,
phuong, dic khu (sau ddy goi tat la co quan, don vi, dia phirong) theo quy dinh
tai khoan 2 Diéu 37 Nghi dinh s 171/2025/ND-CP.

2. Nhitng noi dung lién quan khong duoc quy dinh tai Quy ché nay thi thyuc hién
theo quy dinh ctia phap luat hién hanh.

Piéu 2. Péi twong ap dung

1. Cong chirc 1am viéc trong cac co quan chuyén mén, to chitc hanh chinh
thuoc Uy ban nhan dan Thanh phd, Vian phong Poan dai biéu Qudc hoi va Hoi dong
nhan dan Thanh pho, Uy ban nhan dan cac xa, phuong, dac khu.

2. Cén bg trong co quan nha nudc.

3. Cac dbi tuong khac thuc hién dao tao, boi dudng theo yéu cau cua
Ban Thuong vu Thanh ty va Chu tich Uy ban nhan dan Thanh ph6 duoc ap dung
Quy ché nay lam can ¢t t6 chue thyc hién.

Sau day goi chung 1a can b, cong chirc.

Piéu 3. Nguyén tic dao tao, boi dudng

1. Cong tac dao tao, boi dudng can bo, cong chitc do Uy ban nhan dan
Thanh pho thong nhat quan 1y, chi dao thuc hién va c¢6 phan cong, phan cap cho
cac co quan, don vi, dia phuong.

2. Do tao, boi dudng phai can clr vao vi tri viée 1am gan vé6i cong tac bo tri
can b0, cong chuc; ti€éu chuan chirc vu lanh dao, quan 1y phu hop vaoi cong tac
quy hoach can bg, ké hoach sir dung cong chtric va nhu cau xay dung, phat trién



4

ngudn nhén e, nhat 13 ngudn nhan luc chit luong cao ctia Thanh phd va ting
co quan, don vi; cong tac dao tao, boi dudng can lién tuc d61 moi phu hop voi
tinh hinh chung.

3. Bdo dam tinh tu chu ctia co quan quan 1y, don vi st dung can bo, cong chirc
trong thuc hién cong tac dao tao, boi dudng; két hop co ché phan cap va co ché
canh tranh trong t6 chirc dao tao, boéi dudng.

4. Pé cao y thure tu hoc va viéc lya chon chuong trinh dao tao, boi dudng
theo yéu cAu vi tri viée 1am ctia cén bo, cong chuc; khuyén khich va tao diéu kién
cho can bg, cong chure dugc dao tao, boi dudng & nudc ngoai; chi cur cong chuc
di dao tao, bdi dudng tai cac co s& dao tao, boi dudng co chét luong, uy tin,
cO chuong trinh dao tao chuyén sau phu hop véi cac linh vuc chuyén moén cua
tng nganh, linh vuc.

5. Tang cuong ung dung khoa hoc cong nghé, tri tu¢ nhan tao trong dao tao,
boi dudng doi vo1 cong chire.
6. Bdo dam cong khai, minh bach va hiéu qua.

7. Bao dam quyén lgi va nghia vu cua can bg, cong chirc lién quan dén dao tao,
boi dudng theo quy dinh cia phap luat.

8. Khong ctr can b, cong chirc di hoc cac khoa dao tao, boi dudng co6 trung
lich hoc.

Piéu 4. Hinh thirc va ndi dung dao tao, boi duwdng ddi véi can bj, cong chire

Hinh thuc va ndi1 dung dao tao, boi dudng ddi véi can bo, cong chuc duogc
thuc hién theo quy dinh cua Bang va phap luat vé dao tao, boi dudng.

e . Chuwong II ) . ,
QUAN LY CONG TAC DAO TAO, BOI DUONG CAN B(), CONG CHUC

Piéu 5. Chwong trinh, tai liéu boi dwéng

1. Uy ban nhan dan Thanh phd phan cip cho cic co quan chuyén mén thudc
Uy ban nhan dan Thanh phé quan 1y, t6 chirc bién soan, phé duyét chuwong trinh
bdi dudng theo yéu cau vi tri viée 1am chuyén mon, nghiép vu ddi vdi cong chirc
thudc nganh, linh vuc phu trach.

2. Uy ban nhan dan Thanh phd phan cip cho S& No6i vu quan 1y, to chic
bién soan, phé duyét chuong trinh boi dudng cho can bg, cong churc ngoai quy dinh
tai khoan 1 Diéu nay. Truong hop Uy ban nhan dan Thanh ph giao S& Noi vu
t6 chirc cac 16p boi dudng thudc trach nhiém quan 1y nha nudc cua cic co quan
chuy@n mén thudc Uy ban nhan dan Thanh phd, S¢ Noi vu ldy ¥ kién théng nhat
v6i co quan chuyén mon theo nganh, linh vuc phu trach vé chuwong trinh bbi dudng
trude khi phé duyét va dua vao t6 chuc 16p bdi dudng.
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3. Cac chuong trinh, tai liéu boi dudng theo yéu cau vi tri viéc lam chuyén mon,
nghiép vu can by, cong chirc dugc bién soan theo quy dinh tai khoan 4 Piéu 15
Nghi dinh s6 171/2025/ND-CP ngay 30 thang 6 nim 2025 caa Chinh phu vé
dao tao, boi dudng cong chuc. D6i véi cac 16p bodi dudng chuyén dé ngin han
(dwéi 01 tuan), cac co quan chuyén mén thudc Uy ban nhan dan Thanh phé cha dong
xay dung chuong trinh bdi dudng phu hop véi muc tiéu, ndi dung, dbi twong cua
khoéa hoc va yéu cau thuc tién, chiu trach nhiém vé viéc bién soan va phé duyét
thue hién chuong trinh bdi dudng.

4. Bién soan, tham dinh, phe duyét chuong trinh, tai liéu b01 dudng thuc hién
theo quy dinh tai Piéu 18, Piéu 19, Piéu 20 cua Nghi dinh sd 171/2025/NP-CP
ngay 30 thang 6 nam 2025 ciia Chinh phi1 vé dao tao, bdi dudng cong chic.

5. Cac co quan duoc phéan cap khong dugc phan cap tiép nhiém vu, quyén han
da dugc Uy ban nhan dan Thanh pho phan cap.

Piéu 6. T6 chirc dao tao, bdi dudng

1. Uy ban nhan dan Thanh phé phé duyét Ké hoach t6 chtc cac 16p dao tao,
bo1 dudng hang nam cua Thanh phé H6 Chi Minh.

2. Cac co quan chuyén mén, to chitrc hanh chinh thudéc Uy ban nhan dan
Thanh phé, Vin phong Poan dai biéu Qudc hdi va Hoi dong nhan dan Thanh phd
td chirc thue hién céac 16p dao tao, boi dudng héng nam theo nhiém vu dugc giao
tai ké hoach ctia Uy ban nhan dan Thanh phé. Cin ctr nhu cau thuc tién, cac co quan
chuyén mon thudc Uy ban nhan dan Thanh phé dé xuat, trinh Uy ban nhan déan
Thanh phé phé duy¢t ké hoach, dé an dao tao, bdi dudng danh cho can bd, cong chirc
thudc nganh, linh vuc quén 1y.

3. Céc co quan chuyén mon, t6 chitrc hanh chinh thuéc Uy ban nhan din
Thanh phd, Vin phong Poan dai biéu Qubc hoi va Hoi dong nhan dan Thanh phd,
Uy ban nhan dan cap xa cin ¢t Ké hoach dao tao, boi du:ong cua Uy ban nhan dan
Thanh phé xdy dung va phe duyet Ké hoach dao tao, bdi dudng hang nim danh
can bd, céng chirc thude tham quyén sir dung ctia don vi, dia phuong theo nhu cau
thuc tién, tao diéu kién dé can bo, cong chirc tham gia cac khoa dao tao, boi dudng
theo quy dinh; tu nghién ctru, tu hoc tap nang cao trinh do.

Piéu 7. Tham dinh dé an dao tao, boi dudng

1. Uy ban nhan dan Thanh pho giao S& No6i vu 1a co quan chu tri, gitip
Uy ban nhan dan Thanh pho tham dinh cac B¢ an dao tao, bdi dudng cho cén bo,
cong chirc theo nganh, linh vuc thudc tham quyén phé duyét D€ an cua Uy ban
nhan dan Thanh pho.

2. S6'Noi vu thanh 1ap hoi dong va to chirc tham dinh Pé an dao tao, bdi dudng
cho can bg, cong chirc theo nganh, linh vuc do cac co quan chuyén mon thudc
Uy ban nhan dan Thanh ph6 dé xuat.

3. Hoi dong tham dinh c¢6 05 hodc 07 thanh vién, gdom Chu tich Hoi dong,
Thu ky H6i dong, 02 Uy vién kiém phan bién va cac Uy vién khéc.
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4. Cac thanh vién Hoi déng phai 13 nhirng nha quan 1y, nha khoa hoc,
chuyén gia c6 kinh nghiém, uy tin, trinh d¢ chuyén moén phu hop va khong phai
1a nhitng ngudi truc tiép bién soan BE an dugc tham dinh.

5. Cudc hop Hoi déng thim dinh duoc tién hanh khi c6 mat it nhat 2/3
tong s6 thanh vién cia Ho1 dong. Chu tich Hoi dong va Thu ky Ho1 dong khong
dugc vang mat.

6. Trong vong 10 ngay lam viéc ké tir ngay két thiic cudc hop tham dinh,
S& Noi vu phai gui ho so tham dinh DE 4n dén Uy ban nhan dan Thanh pho.
HO so gom:

a) Bién ban hop tham dinh cua Hoi dong, trong d6 ghi 13 ¥ kién két luan cta
Chu tich Hoi dong; bién ban két qua kiém phiéu.

b) Du thao Pé 4n di dugc Hoi dong tham dinh.

7. Can ctr két luan cta Hoi déng, y kién ctua S& Ndi vu, Uy ban nhan dan
Thanh pho xem xét, quyét dinh viéc ban hanh hodc phé duyét B¢ an.

8. Kinh phi t6 chirc thim dinh 14y tir kinh phi dao tao, bdi dudng can bo,
cong chirc dugce du toan trong kinh phi hang nam cho S& Noi vu.

Chuong III
PIEU KIEN, TIEU CHUAN, TRINH TU, THU TUC
CU CAN BQ, CONG CHUC PI PAO TAO, BOI DUONG;
KINH PHI, PEN BU CHI PHi PAO TAO, BOI DUONG

Diéu 8. Dieu kién va tiéu chuan cir can bd; cong chire di dao tao, boi dwong

Can bo, cong churc dugce ctir di dao tao, boi dudng trong nudc va nudc ngoai
phai dap Uing cac dicu kién, tiéu chuan theo quy dinh ctia Dang, phap luat vé
dao tao, boi dudng, quan 1y can bg, yéu cau cua chuong trinh hop tac, cia co sé
dao tao, boi dudng.

Picu 9. Co sé xét chon, cir di dio tao, boi dudng

1. Viéc chon, ctr can bo, cong chire di dao tao, boi dudng phai dya trén cac
nguyén tac dugc quy dinh tai Biéu 3 cua Quy ché nay.

2. Ngudi dung dau céc co quan, don vi, dia phuong chiu trach nhiém vé
s6 luong can bo, cong chirc tham gia cac khoa dio tao, bdi dudng va cam két
dam bdo viéc cur can b, cong chirc tham gia cac khoa dao tao, boi dudng khong
anh huong dén cong viéc chuyén mon tai co quan, don vi, dia phuong.

3. Truong hop sb luong can bd, cong chirc du diéu kién, tiéu chuan di hoc
nhiéu hon s6 chi tiéu duge cir di hoc thi s& thuc hién xét theo th ty wu tién nhw sau:
(1) Linh vuc dang dugc uvu tién dao tao, boi dudng; (2) Chirc vu; (3) Can bo,
cong churc dugc quy hoach chirc vu lanh dao; (4) Thoi gian giir ngach cong chu:c
(5) Can bo, cong chirc 1a nir; (6) can bd, cong chirc 1 nguoi dan toc thiéu sd;
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(7) Can by, cong chire duoc ctr di dy tuyén 14n dau hodc chwa duoc ctr di dao tao,
bdi dudng.

4. Cac truong hop khong du diéu kién duoc ctr di du tuyén hoac di dao tao,
bdi dudng trong nudc theo quy dinh nhung cé nguyén vong di hoc cac chuwong trinh,
ndi dung dio tao, bdi duwdng phu hop véi vi tri viée 1am, linh vire cong tac ciia
nganh, co quan, don vi; tu chi trd kinh phi hoc tdp va hoc ngoai gio hanh chinh,
hodc hoc trong gio hanh chinh nhung khong qué 1/2 (m§t nira) thoi gian 1am viéce
trong thang, dong thoi c6 cam két bao dam chat luong, hiéu qua cong viée
duoc giao, thi dwec xem xét hd tro thwe hién cac thi tuc lién quan (néu cé
dé nghj) sau khi c6 bao cdo va dugc Thu trudng don vi truc tiép quan 1y hodc
cap c6 tham quyén dong ¥ theo quy ché dao tao, bdi dudng ctia co quan, don vi.

5. Can b, cong chirc duoc ctr di du tuyén nhung khéng dur thi hoac trung tuyen
nhu’ng khong di hoc (tru’ truong hop c6 1y do chinh dang va duogc cap co tham quyén
chép thuan), y thirc chap hanh ky luat hoc tap kém s& khong duoc cir di du tuyén
cac khoa dao tao, boi dudng trong thoi gian toi thiéu 01 nam.

Piéu 10. Trinh ty thi tuc cir can b, cong chire di dao tao, bdi dudng

1. B6i véi cac truong hop can bo, cong chitc thude tham quyén bo nhiém
cua Chu tich Uy ban nhan dan Thanh pho:

a) Déi voi truong hop cir di dao tao, boi dudng & nudc ngoai theo ké hoach
cua Thanh pho:

Cin ctr y kién chi dao ctia Chi tich Uy ban nhan dan Thanh phd, Pho Chu tich
Uy ban nhan dan Thanh phé vé chu truong t6 chtrc khoa dao tao, boi dudng &
nudc ngoai, S& Noi vu xay dung ké hoach t6 chtrc cac 16p dao tao, boi dudng &
nudc ngoai, thong bao cong khai bang van ban vé doi tuong, diéu kién, tiéu chuan,
chi tiéu tham gia cac khoa dao tao, boi dudng to1 cac co quan, don vi, dia phuong.
Cac co quan, don vi, dia phuong tién hanh xem xét, dé xuit danh sach, ho so theo
quy dinh va giri vé S& Noi vu (truc tiép hodc qua phan mém quan 1y vin ban).
S& Noi vu tham mu, trinh Chit tich Uy ban nhan dan Thanh phé xem xét, quyét dinh
cur can bd, cong chuc di hoc theo quy dinh.

b) D61 voi truong hop cur di dao tao, béi dudng ¢ trong nudc, nudc ngoai do
cac co so dao tao to churc, chiéu sinh:

Can ctr y kién chi dao ctia Chu tich Uy ban nhan dan Thanh phd, Pho Chu tich
Uy ban nhan dan Thanh phé va thong bao clia cac co sd dao tao vé khoa dao tao,
bdi dudng, S6 Noi vu thong bao cong khai bang van ban vé dbi tuong, diéu kién,
tiéu chuén, chi tiéu tham gia cac khoa dao tao, boi dudng té1 cac co quan, don vi,
dia phuong. Céc co quan, don vi, dia phuong tién hanh xem xét, dé xuat danh sach,
hd so theo quy dinh va gtri vé S& Noi vu (truc tiép hodc qua phan mém quan 1y
van ban). S6 N6i vu tham muu, trinh Chu tich [i]y ban nhan dan Thanh phé
xem xét, quyét dinh cur can bo, cong chirc du tuyén/di hoc theo quy dinh.
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2. Déi véi truong hop cur di ddo tao, bdi dudng & trong nudc theo ké hoach
cta Thanh pho:

Can ctr ké hoach vé dao tao, bdi dudng hang nam cta Thanh phd, cac co quan
chuyén mén thudc Uy ban nhan dan Thanh phé duoc giao nhiém vu xay dung
ké hoach 6 chtrc cac 16p dao tao, boi dudng; thong bao cong khai vé dbi tuong,
diéu kién, tiéu chuén, chi tiéu tham gia cac khoa dao tao, boi dudng té1 cac co quan,
don vi, dia phuong. Céac co quan, don vi, dia phuong tién hanh xem xét, dé xuét,
quyét dinh danh sach, hd so theo quy dinh va guiri vé cac co quan chuyén mén
thuéc Uy ban nhan dan Thanh phé dugc giao nhiém vu xay dung ké hoach
dao tao, bdi dudng (truc tiép hoic qua phan mém quan 1y vin ban) dé théng bao
va td chirc 16p dao tao, boi dudng theo K& hoach.

3. Ddi v6i cac trudng hop cir di dao tao, bdi dudng theo thong bao cua co s&
dao tao, boi dudng:

a) Can ctr thong bao cuia cac co sd dao tao, bdi dudng, nguoi dimg dau cac
co quan, don vi, dia phuong ra soat ti€u chuan, vi tri viéc lam, chuong trinh dao tao,
boi dudng dé xem xét, quyét dinh cur can bo, cong chirc di dao tao, boi dudng theo
tham quyén.

b) Truong hgp can b, c6ng chire tur 1ién hé cac khoa dao tao, boi dudng thi phéi
gu’l ho so theo quy dinh tai diém a, diém c, diém d khoan 1 Diéu 11 Quy ché nay
vé bd phan t6 chirc ciia co quan, don vi, dia phuong (tru’c tiép hodc qua phan mém
quan 1y van ban) dé trinh nguoi dimg dau xem xét, quyét dinh cir can bg, cong chirc
di dao tao, boi dudng theo tham quyén hoic trinh cap c¢6 tham quyén theo quy dinh.

Piéu 11. Ho so diing ky di dao tao, boi dudng
1. H6 so dang ky du tuyén bao gom:

a) Pon xin du tuyén, trong do néu r4: ho tén, nam sinh, chirc vy, ngach cong chic,
thoi gian cong tac, nhiém vu dang dam nhiém, chuyén nganh da tot nghiép,
chuy@n nganh ding ky du thi, tén dé tai nghién ciru, thoi gian nghién ciru (néu co).
Déi voi truong hop tur lién hé cac khoa dao tao, bdi dudng trong don xin du tuyén
dé nghi trinh bay rd chuyén nganh dy tuyén, dy kién: cac co so dao tao s& ding ky
du tuyén, nudc dén va khoang thoi gian du tuyén (co thé trén 01 nam).

b) Vin ban ctr can bd, cong chirc dy tuyén cua Thu trudng co quan, don vi,
dia phuong.

¢) Thong bao tuyén sinh cta co s& dao tao trong truong hop tu lién hé cac
khoéa dao tao, boi dudng (néu co).

d) Cac tai liéu khac theo yéu cau cua khoa hoc.
2. Ho6 so trang tuyén bao gom:

a) Van ban ctr can by, cong chirc di hoc cuia Thu truéng co quan, don vi,
dia phuong.
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b) Thong bao tring tuyén cua co s dao tao.
c) Cac tai liéu khac theo yéu cau cua khoa hoc.
Diéu 12. Quan 1y can b, cong chire di dio tao, bdi duding

1. Céan bo, cong chirc dugc cur di dao tao, boi dudng ¢ trong nudc, trong thoi gian
07 ngay lam viéc ké tir ngay két thuc khoa hoc phai bao cao két qua hoc tip bang
van ban va ndp ban sao cac van ban, ching chi, chiing nhan vé bo phan T chic
can bo hodc co quan c6 thim quyén cir can bd, cong chirc di ddo tao, bdi dudng
theo phan cap dé cap nhat, luu trix, bao quan trong hd so can bd, cong chirc theo
quy dinh.

2. Can bo, cong chire dugc cur di dao tao, bodi dudng ¢ nudc ngoai, trong thoi han
15 ngay 1am viéc ké tir ngay két thiic khoa hoc, can bd, cong chirc phai vé nudc
(trir truong hop bat kha khang) va bao cao két qua hoc tip bang vin ban kém theo
dé nghi tiép nhan, y kién ciia co quan quan 1y luu hoc sinh ¢ nudc ngoai (néu co)
va ban sao chiing chi/ching nhan vé don vi noi can b, cong chure cong tac. Co quan,
don vi, dia phuong noi can bd, cong chirc cong tac giri ho so kém theo Cong van
béo céo két qua hoc tap cua can by, cong chirc guri vé S& Noi vu dé theo ddi, quan ly.
Déng tho1, Thu trudng co quan, don vi, dia phuong thuc hién b tri cong tac theo
tham quyén quan 1y can bg, cong chirc di dao tao, boi dudng.

3. Truong hop vi 1y do khach quan, cadn b, cong chure phai kéo dai thoi gian
hoc tap hodc khong theo hét khoa hoc thi phai bdo cdo Thu trudng co quan, don vi,
dia phuong va ngudi ra quyét dinh ctr di dao tao, bdi dudng va chi duoc kéo dai
thoi gian hoc tap hodc cho théi hoc sau khi c6 quyét dinh cho phép kéo dai thoi gian
hoc tap hodc cho théi hoc ctia ngudi c6 thim quyén theo quy dinh. Hét thoi han
ghi trong quyét dinh cho phép kéo dai thoi gian hoc tap, can bd, cong chirc di hoc
phai trd vé don vi cong tac.

4. Can bg, cong chirc c6 nguyén vong gia han thoi gian hoc tap phai lam don
xin gia han thoi gian hoc tap, kém theo y kién ctia Thu truéng don vi truc tiép
quan 1y cong chirc; vin ban cua co so gido duc dong ¥ dé can bd, cong chirc tiép tuc
hoc tap trong thoi gian xin gia han va cac gidy to khac c6 lién quan.

5. Trong thoi han 30 ngay ké tir ngay nhan duoc van bang, ching chi hoic
ching nhan t6t nghi¢p khoa hoc, can bg, cong chure ¢o6 trach nhiém ndp van béng
do co s& giao duc nudc ngoai cép sau khi dugc cong nhan cia B6 Gido duc va
Pao tao Viét Nam theo quy dinh vé don vi truc tiép quan 1y can bd, cong chirc
hodc don vi dang quan 1y ho so can bo, cong chire dé luu hd so can bo, cong chiic.

Piéu 13. Kinh phi dio tao, bdi dudng

1. Kinh phi dao tao, bdi dudng cong chirc dugc dam bao tir ngudn ngan sach
nha nude bd tri trong du toan chi thudng xuyén cta co quan, don vi stt dung
cong chuc, co quan don vi dugc giao nhi€ém vy td chtrc dao tao, boi dudng theo
quy dinh cta phap luit vé ngan sach nha nuéc; kinh phi cua co quan sir dung
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cong chire; dong gop cua cong chiic; tai trg ctia to chirc, ca nhan trong va ngoai nudce
theo quy dinh cua phép luat.

2. Pbi véi dao tao, boi dudng cac ddi tuong theo Chuong trinh, Pé an, Dy an
do Thanh ty, Uy ban nhan dan Thanh phd ban hanh, phé duyét, ngudn kinh phi
thuc hién theo cac Chuong trinh, D€ an, Dy an do.

3. Kinh phi dao tao, boi dudng cac ddi tuong khac ap dung Quy ché dao tao ny
do ca nhan, nguon kinh phi hoat dong ctia co quan, don vi va cac ngudn kinh phi
hop phép khac bdo dam theo quy dinh cia phap luat.

Pi¢u 14. Pén bu chi phi dao tao

Viéc dén bu chi phi dao tao ctia can bd, cong chirc duoc thuc hién theo quy dinh
phap luat hién hanh.

Piéu 15. Xir Iy vi pham

Can bo, cong chirc vi pham quy ché ndy c6 thé bj xem xét, xtr Iy ky luét theo
quy dinh cua phéap luat.

) Chuong IV
QUYEN LQI VA TRACH NHIEM CUA CAN BQ, CONG CHUC
PI PAO TAO, BOI DUONG; TRACH NHIEM CUA CONG CHUC
LANH PAO, QUAN LY CAC CAP THAM GIA GIANG DAY

DPicu 16. Quyeén lgi ciia can b, cong chirc dwge cir di dao tao, boi duong

Cén bg, cong chtic dugce cur di dao tao, boi dudng dugc co quan quan 1y, st dung
bé tri thoi gian va kinh phi theo quy dinh; thoi gian ddo tao, bdi dudng duoc tinh
vao thoi gian cong tac lién tuc; dugc biéu duong, khen thudng va thuc hién
chinh sach can bo néu dat két qua xuét sac trong do tao, bdi dudng va cac ché do khac
theo quy dinh cua phap luat.

Piéu 17. Trach nhiém ciia can bd, cong chire dworc cir di do tao, boi dudng

1. Thuc hién ding cac quy dinh va nguyén tac vé dao tao, boi dudng cén bo,
cong chtrc.

2. Can b, cong chirc co trach nhiém dé xuat, dang ky nhu cau dao tao, bdi dudng
dam bao khong trung lich hoc va di dao tao, boi dudng theo quyét dinh hoac
cong vin triéu tap dé dap ung cac tiéu chuan trinh do kién thuc quy dinh cho
chtrc vy, vi tri viéc lam dang gitr.

3. Céan b0, cong chirc ¢d trach nhiém tuan thu phap luat va phai ty chiu
trach nhiém trudc phap luat, trude Thi trudng co quan, don vi, dia phuong vé
hanh vi ctia minh trong thoi gian di hoc; phai cung cip cho co quan, don vi
dia chi lién lac ciia minh va cta co s&¢ dao tao tai nudc ngoai trong truong hop
duoc chon, cir di dao tao, bdi dudng & nudc ngoai.
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4. Thuc hién quy ché dao tao, bdi dudng va chiu sy quan ly cta co s¢ dao tao,
bo61 dudng trong thot gian tham dy khoa dao tao.

5. C6 y thtrc tu hoc tap, nghién clru nham nang cao trinh d6 chuyén mon,
nghiép vu.

6. Thuc hién quy dinh vé dén bu chi phi ddo tao va cac quy dinh ctia phap luat
co lién quan.

7. Trong truong hop can bd, cong chire tiép tuc theo hoc khoa dao tao, bdi dudng
truge khi dugc tuyén dung thi bao cdo thu truéng co quan, don vi, dia phuong
xem Xxét quyet dinh hodc dé nghi Chu tich Uy ban nhan dan Thanh pho quyét dinh
cho phép tiép tuc theo hoc cho dén khi khoa dao tao, bodi dudng két thuc, trir
truong hop khoa dao tao, bdi dudng khong phu hop véi yéu cau vi tri viéc 1am
tuyén dung va yéu cau cong tac cua don vi.

8. Truong hop can b, cong chire duoc cir tham gia cac khoa dao tao, boi dudng
c6 thoi gian tir 01 ndm trd 1€n thi dinh ky 06 thang phai gui bao céo vé tién do,
két qua hoc tap v€ don vi noi can bg, cong chirc cong tac dé theo doi.

Pi¢u 18. Trach nhiém ciia can bd, cong chirc linh dao, quan ly tham gia
giang day cac khoa dao tao, boi dudng

1. B4 tri lich thoi gian tham gia giang day cac khoa dao tao, bdi dudng do
co quan, don vi, dia phuong t6 chitc hop 1y, khong anh huong dén nhiém vu duoc
giao theo vi tri viéc lam.

2. Tham gia giang day cac khoa dao tao, bdi dudng do céc co so gido duc
trong hé théng gido duc qudc dan thinh giang phai dugc sy chap thuan cta nguoi
dung dau co quan, don vi, dia phuong theo tham quyén quan 1y can bd, cong chirc.

3. Boi ngtl lanh dao, quan Iy cac cap phai c6 trach nhiém b tri, sap xép thot gian
hop 1y tham gia gidng day theo ké hoach dao tao, boi dudng cia Thanh pho.

4. Nghién ctru k§ chuong trinh, muc tiéu, doi tugng cta khoa dao tao dé
x@y dung noi dung bai giang phu hop, dam bao tinh cap nhat, thiét thuc va sat véi
yéu cau cong viéc thuc té. Uu tién 10ng ghép cac van dé mang tinh thoi su, cac
kinh nghiém hay, bai hoc thanh c6ng hodc nhitng han ché, vuéng mic trong qua trinh
chi dao, diéu hanh tai don vi minh dé hoc vién c6 cai nhin toan dién va sau sac.
Chuén bi dﬁy du tai liéu, str dung cong cu hd tro giang day mot cach khoa hoc,
sinh dong.

5. Viéc tham gia gidng day phai phu hop véi chitc nang, nhi€ém vu cua ting
don vi; phu hop v61 nang luc chuyén mon, nghi€p vu cua nguoi tham gia gidng day
v6i ndi dung khoa hoc; khong 1am anh hudng téi hidu qua va chit luong cong viée
dugc giao.

6. Thyc hién ding thoi gian va dia diém giang day theo lich da dugc phé duyét.
Truong hop c6 thay d6i, phai thong bao sém cho don vi to chiic dé phéi hop xir 1y.
Truyén dat kién thire mot cach rd rang, dé hiéu, co sy tuong tac cao voi ngu:orl hoc
thong qua viéc dat cau héi, thao luan, xir 1y tinh huéng. Tranh cac ndi dung
mang tinh 1y thuyét sudng, thiéu thuc tién. Tap trung vao viéc phén tich, giai dap
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cac vuong maic, khé khan ma hoc vién dang gap phai trong cong viéc. Gilr thai do
c6i md, lang nghe va ton trong y kién phan hoi ctia hoc vién, giai dép cac thic mac
mot cach khach quan, thuyét phuc.

7. Viéc tham gia giang day 1a co so dénh gia, xép loai d6i voi doi ngii 1anh dao,
quan ly tham gia giang day hang nim theo quy dinh. Khuyén khich céc ca nhan
cO trinh d9, nang lyc, phuong phap su pham tham gia giang day chuwong trinh
boi dudng chuyén moén, nghi€p vu cho can bg, cong chirc cia Thanh phé) voi
vi tri vi€c lam theo nganh, linh vyc dang dam nhi¢m.

8. Tiéu chuén, nhiém vu, ché dd, chinh sach cua doi ngii 1anh dao, quan ly
tham gia giang day duogc thuc hién theo quy dinh vé dao tao, boi dudng cén bo,
cong chtrc.

) . ~ Chuong V
TRACH NHIEM CUA CAC CO QUAN, bON VI, PIA PHUONG
TRONG CONG TAC PAO TAO, BOI DUONG

Picu 19. Trach nhiém ciia cac co quan, don vi, dia phwong

1. Xay dung chién luoc, quy hoach, quy ché, ké hoach dao tao, bdi dudng
can bg, cong chirc thudc pham vi thdm quyén quén 1y.

2. T6 chire trién khai, chi dao thue hién ké hoach dao tao, boi dudng céan bg,
cong chire ctia Thanh phd; chiu trach nhiém trudc Uy ban nhan dan Thanh phd vé
chi tiéu dao tao hang nam da duoc phé duyét. Trudng hop co quan, don vi khdng di
diéu kién tw t6 chirc 16p dao tao, boi dudng (do han ché vé nhan luc, co s
vét chat hodc cac nguyén nhan khach quan khéc), c6 trach nhiém gui viin béan
dé nghi hd tro dén Sé& Ndi vu dé xem xét, hudng dan hodc phédi hop to chirc.

3. Thue hién viéc chon, ctr can b, cong chure di dao tao, boi dudng theo ding
nguyén tac da duoc quy dinh tai Diéu 3 cia Quy ché nay.

4. Pé xuit ké hoach va chon, cir can b, cong chuc di hoc theo ding ké hoach
da duoc phé duy¢t va thong bao ctia co quan to chure khoa hoc.

5. Quén 1y can bd, cong chirc thudc don vi dugc cir di dao tao ¢ trong nude
va nude ngoai theo quy dinh.

6. Truc tiép quan ly, thuc hién cac ché do chinh sach va 1ap tht tuc thanh quyét toan
d6i véi nguon kinh phi dao tao, boi dudng duge phan bo, hd tro hing nim theo
ding quy dinh.

7. Theo ddi, danh gia két qua hoc tap cta can bd, cong chirc thudc don vi
quan ly dé Xép loai can bg, cong churc, lam can cu thyc hi¢n cong tac thi dua,
khen thuong; tiép nhan va b tri cong vi¢c phu hop cho can b9, cong chuc cua
don vi sau khi hoan thanh khoa dao tao, boi dudng, tao diéu kién cho cén bo,
cong chtrc 4p dung va phat huy kién thirc dd hoc vao thuc tién cong tac.
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8. Sép xép, bd tri can bo, cong chuec, di dao tao, boi dudng dung ddi tuong;
dung quy hoach, theo ké hoach dugc phé duyét, diing nganh, dang linh vuc va bé tri
cong viéc phu hop voi trinh d6 chuyén mon can bg, cong chuc duoc dao tao,
boi dudng dam bao hoan thanh nhiém vu ctia don vi; bao dam thoi gian thyc hién
t6i thiéu 01 tuan (40 tiét)/nam; theo ddi, danh gia két qua hoc tap cia can bo,
cong chuc thudc pham vi quan 1y. Tao diéu kién cho can bd, cong chirc giir
chirc vu lanh dao, quan ly hoac ¢6 k¥ nang, kinh nghi¢ém, nang luc trinh d¢ tham gia
thuc hién cong tac dao tao, boi dudng cho can by, cong chirc.

9. bé xuat vi¢c bién soan va lya chon chuong trinh dao tao, boi dudng phu hop
vo1 vi tri viéc lam cua cén bd, cong chuc; tao diéu kién d€ can bd, cong chirc
thuc hién ché dé dao tao, boi dudng theo quy dinh.

10. Thuc hién day du, ding thim quyén nhiém vu, quyén han dugc phan cap
tal Diéu 5 Quy ché nay; chiu trach nhlem trude phép luat Va trude co quan phan cap
vé két qua thyc hién nhiém vy, quyen han dugc phan cap.

11. Binh ky bao céo két qua dao tao, boi dudng do don vi dugc giao t6 churc
hoac co ca’m bd, cong chirc du:oc cir di dao tao, boi du:fmg, két qua thuc hién theo
tham quyén da duoc phan céap gu1 vé So Noi vu; ph01 hop va1 S& Noi vu xay dung,
thuc hién cac chuong trinh, dé an lién quan dén chinh sach phat trién nguon
nhan luc cua Thanh pho. Cac co quan, don vi, dia phuong chiu trach nhiém veé
tinh chinh xac, trung thwe va day di ciia sé liu dao tao, boi dudng thudc
pham vi nganh, linh vyc phu trach; bdo dam s6 liéu dugc théng k&, bao céo theo
dung quy dinh va phan anh dang tinh hinh thuc té.

DPieu 20. Trach nhiém cia Sé N¢i vu

1. Chu tri, phéi hop véi cac co quan lién quan xay dyng va trinh Uy ban
nhan dan Thanh pho cac van ban quy pham phap luat, cac ché do, chinh sach
thudc linh vuc dao tao, boi dudng can bd, cong churc.

2. Chu tri, phéi hop véi cac co quan lién quan x4y dung chién luoc, quy hoach,
ké hoach dao tao, boi dudng cén bo, cong chirc (ngén han, trung han va dai han)
trinh Uy ban nhan dan Thanh phd phé duyét; t6 chirc, hudng dan thyc hién va chiu
trach nhiém vé quy hoach, ké hoach dao tao, boi dudng sau khi dugc ban hanh;
theo ddi, tong hop két qua ddo tao, boi dudng can bo, cong chirc ctia Thanh phd.

3. Phdi hop véi cac don vi t6 chire cac khoa dao tao, boi dudng str dung kinh phi
dao tao, boi dudng hang nam dugc phan bo trong Ké hoach ctiia Uy ban nhan dan
Thanh pho, dam bao thiét thyc, hi€u qua, tiét ki¢m va ding quy dinh.

4. Chu tri, phdi hop véi cac co quan lién quan xay dung va trinh cap c6 thim quyén
phé duyét ké hoach, chuong trinh dao tao, boi dudng can bd, cong chirc & ngoai nudc
bang ngudn ngan sach nha nudc va cac ngudn tai trg khac, dam bao thiét thuc,
hiéu qua, tiét kiém va ding quy dinh; t6 chuc thuc hién ké hoach, chuong trinh
sau khi dugc phé duyét theo quy dinh.
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5. Thuc hién hoac phéi hop véi céc co quan, don vi, t6 chire lién quan t6 chirc
cac khoa boi dudng ky ndng chuyén nganh theo quy dinh.

6. Thuc hién cong tac kiém tra hoat dong dao tao, boi dudng can bd, cong chirc
thudc tham quyén; kiém tra cac don vi trong viéc thuc hi¢n tham quyén dugc
phén cap tai Quy ché nay.

7. T6 chirc cic hoat dong thi dua va khen thudng, ky luat vé cong tac dao tao,
boi dudng can by, cong chuc theo quy dinh hién hanh.

8. Lap ké hoach kinh phi va phdi hop voi So Tai chinh phan bd kinh phi
dao tao, boi dudng cho cac don vi theo ké hoach; kiém tra viéc thuc hi¢n kinh phi
dao tao, boi dudng da phan bo.

9. Theo ddi, tong hop, bao cao (dinh ky hodc dot xuat) két qua cong tac dao tao,
boi dudng can bd, cong chirc ctia cac co quan, don vi trong thanh pho cho Uy ban
nhan dan Thanh phé va B6 Noi1 vu.

Piéu 21. Trach nhiém ciia S& Tai chinh

Ngoai cac quy dinh chung vé trach nhiém cua cac co quan, don vi, dia phuong
trong cong tac quy hoach va quan Iy cong tac dio tao, bdi dudng can bo, cong chirc
thudc pham vi quan 1y, So Tai chinh c6 trach nhiém: hang nam, trén co s¢ du toan
kinh phi dao tao bdi dudng cua cac co quan, don vi dugc giao nhi¢ém vu theo Ké hoach,
Chuong trinh/Dé an/Du an do Thanh uy, Uy ban nhan dan Thanh phd ban hanh,
phé duyét, S& Tai chinh tong hop tham muu Uy ban nhan dan Thanh phd b tri
ngué)n kinh phi dao tao, boi dudng cho cac co quan, don vi trong du toan ngan sach
hing nam theo dung quy dinh.

~ Chuong VI
TO CHUC THUC HIEN

Piéu 22. Ché dj thong tin bao cdo

1. Pinh ky hang niam, cc co quan, don vi va dia phuong bao cao tinh hinh
thue hién ké hoach ddo tao, bdi dudng can bd, cong chire di duoc phé duyét, sd lugong
can by, cong churc dugce cur di dao tao, boi dudng, cac 16p dao tao, tap huén da
td chic; dong thoti, 1ap ké hoach dao tao, boi dudng can bd, cong chirc thude
pham vi quan 1y cta nidm tiép theo trén co s& quy hoach chung ctia nganh va
dia phuong.

_ Thoti gian guri ndi dung bao cdo va du kjén ké hoach dao tao, bdi dudng
ve SO Noi vu trude ngay 30/6 va ngay 30/11 hang nam dé tong hop trinh Uy ban
nhan dan Thanh pho.

2. Trén co s& bao cdo cua cac co quan, don vi va dia phuong, S& No1 vu
b4o c4o Uy ban nhan dan Thanh phé theo dinh ky va dot xuat; dong thoi, dé xuat
bién phép xur 1y cac co quan, don vi khong chap hanh nghiém tic ché do thong tin
bao cdo theo quy dinh.
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Piéu 23. Trach nhiém thi hanh

1. Uy baq nhan dan Thémh phé theo ddi, huéng dan, kiém tra viéc thuc hién
nhiém vy, quyén han da phan cap, béo\dé;n cac ndi dung phan cap dugc :[hu’c hién
hiéu luc, hi€u qua; chiu trach nhi¢m vé két qué‘thu’c hién nhiém vu, quyén han da
phan cap trong truong hop khong bao dam di€u kién theo quy dinh tai khoan 2
biéu 13 Luat To chuc chinh quyén dia phuong s6 72/2025/QH15.

2. So NO1 vu ¢o trach r}hiém hudng dan, theo d6i,, kiém tra viéc to chirc
thuc hi¢n cong tac dao tao, bdi dudng theo dung Quy ché nay.

3. Thu truéng cac co quan, don vi, dia phuong thude Thanh phd H6 Chi Minh
c6 trach nhiém trién khai thuc hién theo ding quy dinh tai Quy ché nay.

4. Trong qua trinh thyc hién, néu c6 vuong méc cac don vi bao cdo vé Uy ban

nhan dan Thanh pho (thong qua S& Noi vy) dé téng hop, trinh Chu tich Uy ban
nhan dan Thanh phd xem xét, giai quyét./.



