
Question: My company employs workers who are subject to compulsory social insurance. How is the labor registration procedure carried out? Is a separate application dossier required?
Answer:

For employees who are subject to compulsory social insurance, labor registration is carried out simultaneously with the procedures for registering or updating social insurance participation information.
According to Decree No. 318/2025/ND-CP and Decision No. 645/QD-BNV of 2026 issued by the Ministry of Home Affairs, employers are not required to submit a separate labor registration dossier. Instead, labor registration information is integrated into the employee’s social insurance registration dossier.
The basic procedure consists of the following steps:
· The employee provides and declares all required information accurately and completely; 
· The employer compiles such information and submits the social insurance registration or adjustment dossier in accordance with applicable regulations; 
· The social insurance authority receives and processes the dossier and synchronizes the information with the labor database. 
The labor registration information to be supplemented includes certain employment-related details, such as:
· Position and occupational title; 
· Occupation; 
· Type of labor contract; 
· Workplace location; and 
· Information relating to the employer. 
Under the current regulations, the processing time is five (05) working days from the date on which a valid dossier is received, and no fees or charges are payable.
Accordingly, for employees participating in compulsory social insurance, labor registration is incorporated into the existing social insurance process and does not create an independent administrative procedure for employers.
Should your enterprise require assistance in reviewing labor records, updating HR procedures, or implementing labor registration in compliance with the new regulations, please contact SB Law for timely and practical support from our lawyers and legal experts.
