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KIEM TOAN NHA NUGOC CONG HOA XA HOI CHU NGHIA VIET NAM
béce Lip — Ty do — Hanh phae

84 uﬁ"%ﬁ QB-KTNN Hé Ngt, ngay o théng#f nam 2025

QUYET PINH

Sira d6i mit 56 diéu ciia Quy ché quan Iy, khai thac va sir dyng phiin mém
Quin 1§ hd so' kiém todn dién tir cia Kiém todn nhd nirde ban hinh kém theo
Quyét dinh sb 1448/QD-KTNN ngiy 07 thing 8 niim 2024 ciia Ting Kiém
todn nha nwéc

TONG KIEM TOAN NHA NUGC

Céin cie Ludt Kiém todn nha nwde s6 81/2014/0H13 ngay 24/06/2015 dwgpe
sira doi, bé sung mét 6 diéu theo Ludt s6 55/2019/QH14 ngay 26/11/2019;

Can cir Lugt Céng nghé théng tin 36 672006/QH11 ngay 29/06/2006;

Céin ctr Lugit Lo trit sa 33/2024/QH15 ngay 21/06/2024;

Theo dé nghi ctia Cuc triomg Cuc Céng nghé théng tin tai To trinh sé
170/TTr-CNTT ngay 12/1172025.

QUYET DINH:

Diu 1. Stra ddi khoan 1, khoén 2 Diéu § cia Quy ché quan Iy, khai thic va
sir dyng phén mém Quan 1y hd so kiém todn dién tir cia Kiém todn nhi nuéc ban
hanh kém theo Quyét dinh s6 1448/QD-KTNN ngiy 07 thing 8 nim 2024 cia Tong
Kiém todn nha nudc nhir sau:

1. Bon vi chi tri cude kiém todn c6 trich nhiém s6 hoa, tao 1ip ho so kiém
todn dién 1T trén phﬁn mém, Danh muc hé so kiém toén dién tir duoc 56 hoa, tao
lip theo quy dinh tai Phuy luc kém theo.

2. Boi véi nhit kv kiém todn va nhit ky cdng téc chi thyc hién luu trir dang
dién tir, khéng luu trir ban gidy.,

Diéu 2. Diéu khodn chuyén tiép

1. Céc cube kiém todn theo ké hoach kiém todn ndm 2025, thye hién tao lip
hd so kiém todn dién tir theo khodn 1, khoan 2 Dicu 8 cia Quy ché quin 1y, khai
thic va sir dung phin mém Quan 1y ho so kiém todn dién tr cta Kiém todn nha
murdre ban hanh kém theo Quyét dinh sb 1448/QD-KTNN ngay 07/8/2024.



2. Céc cudc kiém todn tir ké hoach kiém todn nm 2026, thuc hién tao lip
hd so kiém todn dién tir theo Quyét dinh nay.

Diéu 3. Hiéu lue va didu khodn thi hanh
1. Quyét dinh nay cd hiéu lyuc ké tir ngay ky.

2, Thu trudng cac don vi true thude Kiém todn nha nurée va ede td chire, cd
nhén ¢é lién quan chiu trich nhiém thi hinh Quyét dinh nay./,

Net nhin: TONG KIEM TOAN NHA NUGC
- Nhir Bidu 3; -—
- Lanh dgo Kiém todn Nha nuéc; i
- Lua VT, CNTT.

Ngd Viin Tuin



(Ban hinh kém theo Quyét dinh sof F3TOD-KTNN ngaydf /Y /2025 ciia Tong Kiém todn nhd nude)

1

Phu lue

DANH MUC HO SO KIEM TOAN CUA POAN KIEM TOAN.,..™

Pon v
Tjt‘ By | it Hioh | Trong thiitai | 56 | Ghi
) [ T h;n“:-.“ h:inuh Trich yéu nji dung viin ban™ o m:ilé e ol e
'™ b ™
I | DANH MUC HO 50 KIEM TOAN CHUNG CUA DOAN KIEM TOAN
1 Cing viin vi i ewong khio sat thu thip thing tin d¢ lip KHKT giri
dom vi dwoe Khido sit
1.1 T lifu....
5 Ciie bido cio vé s ligu, tinh hinh eis don vj dwge kitm todn gial dogn
khio sit
2.1 Béo céo t4i chinh
2.2 Béo cfio quyét todin ngln sich
34 Béo cho quyét todn von diu tr
24 S0 liu, thing tin tii chinh cia don vi l:;ll.l'u':ki-‘im todn (triecng hgrp dom v
durpre Kiém fodn clum Kip bio cdo quyet todn)
25 Bao céo tinh hink thye hidn di in diu W (tredng hep don v dupe kigm
todin chim ldp bdo cdo quydt todn)
2.6 Béo cio khic fnéu cd)
3 Viin biin thim dinh, xét duyét KHKT
11 Dy thio KHKT tong quit ciia cude kiém todn do Doin kifm todn trink
Kitm todn tnromp xét duydt
- Béio cdo két qui thim dinh KHKT ciia bd phin cé chirc ning kiém soft,
thim dinh
14 Bién bin hop thim dinh, xét duydt dyr thio KHET thog quit cia Kifm
todn trdm
14 Viin bin ligp thu, gifi trinh cia Poin kitm todn (méy o)
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- Tir trinh cila Kidm todn tnmg kém di thio KHKT téng quat trinh Tong
' Kifm todn nha mnie xét duyét
35 Cie bido cho thim dinh cia cie don vi ¢ chire ning kiém sodt, thim dinh
j ddi v dir thio KHET lu‘!mg quidit
3.7 Viin bén !'llil'.l thu, gifi trinh cida dom vi chi tri cude kicm todn
Thing bio két luin ciia Tong Kiém todn nhi mdc 11 cude hop xét duyét
dur thio KHET tong quét. Trwtmg hop khong 6 chire xét duyét: Cac vin
18 béin lién quan dén chi dyo cia Téng Kicm tofin nhi mede vi ¥ kidn cia cie
Wy tham mun visi don vi chib tri/ Dodn kiém todn vé dy thio KHKT tdng
quiit
4 Ciic viin biin phit hiinh Quyeét dinh, K¢ hoach kitm toan
i1 ;rﬁmnl;mnmu{ﬁ&ngqmﬁmn:hi{mdénghihmhﬂnhquy&dtnﬁ
1T ]
- Tér trinh kém KHET 1ng quit didu chinh, b sung vi cie ti lign cb lien
uan (i o)
4.3 Quyét dinh kiém todn
a4 Tir trinh kém ti ligu lién quan dén diéu chinh, bd sung quyét dinh kidm
' todn (néu o)
4.5 Quyét dinh kiem todn dicu chinh, b sung (héu ed)
g Cie biio cio 4 Ith::mltnin (nén cé thay d6i so wi didm b khodn |
Didu 4 cita Quydt dinh si 092024/0D-KTNN)
5.1 Bio cfio thi chinh
52 Bio cio quyét todn nghn sach
5.3 Biio cdio quyet todn vin diu tr
5.4 Bio cio khdic liégn quan so ligu va thing tin tgi Bio cdo kitm todn
b Cae wiin bdin, tii ligu cia Podn kitm todn

fi.l

Tis trinh xin § kién chi dao vé hogt ddng kiém todn cia Doan kicm todn
(méu ci)
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Cée viin biin, tii liu lién quan dén viée kim tra, chin chinh, chi dao, dicu
6.2 hénh trong qud trinh kitm todn (néu cd) (chi fiét tai khodn 7 Didu 4 cia
Orepéct dinh 56 0%2024/00-KTNN)
63 Béo cio dinh ky vi dit xuit (néu o) cia Doan kidm todn giri Kiém todn
trimg, Linh dao Kiém todn nhd nirde
Nhit ki cong tic e Tnrimg Podn kifm tadn, Phd Tredmg Bobn kieém | ... .
6.4 S S B odn, i Dign tir
6.5 Cée bién ban hop Bodn kidm todn
7 Ciie viin bin thiim dinh, xét duyit BCKT
7.1 Dyt théo Béo cdo kiém todn trinh Kitm todn trnm
72 Béo cio kitm sodt H&nm&uﬂmhgnmnméngwm
xéd dhupdt die thao Bdo odo kitm fodn)
74 Quyét dinh thinh 1ip To thiim djnh dy thio Biéo céo kiém todn; Bio clo
: thiim djnh dir thio Béo céio kiém todn
7.4 Bién bin hop xét duyft ciia Kiem todn trwdmg doi vii dy thio Bao clo
kifm todn
1.5 Viin bén tiép thu, pidi trinh cia Doan kiem todn
76 Céic viin bin gidi trinh cia dom v duge kiém todn, cha eo quan, 10 chire,
; ch nihdin of lién quan vi biing chimg kém theo fndu od)
9 Tir trinh x& duy@ kém dy thio Béo cio kiém todn 43 hoan thién theo ket
' qui xét duydt el Kiém todn tneémg
78 Bio cio thim dinh cia cde dem vi e chire ning tham dinh d6i vor dy thio
! Biio cio kifm todn
=9 Béo cio kit qud gidm 54t hoat ding kicm todn hodc Béo cio kitm sodt
chiit hwong kiém todn lign quan dén Podn kifm todn (éu cd)
7.10 Viin bin tiép thu, pidi trinh cia dom vi chii trl eude kiém todn
Thang bdo két luin cha Tong Kicm todn nha mnic ve xét duydt dir thio
7.11

Béo cdo kim todn, Trdmg hop khang 18 chirc xét duyét; Céc vin bin
lién quan dén chi dtlﬂﬂlﬂTing_K{émmﬁnnlﬁmdnvhikiénu'mcéc Vu
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tham miru vidi dom vi chi trbDodn kiém (odn vé dir thao Béo cio kiém
todim
o Céng viin kém theo dyr thio Bio cho kigm todn gii Liy § kifn cia don vi
e kidm todn
414 Viin bin tham gia ¥ kicn cia don vi duge kidm todn vé dy thio Bao clo
: kitm todn (néu e
115 Viin bin gidi trinh ciia don v duge kiém todn, cia oo quan, t chire, cd
: nhin eb lién quan vi biing chimg kém theo fnéu o)
216 vwhanﬁéptmﬂimmmmmmﬂm&ndﬁnﬁiﬂiﬁmmm
! ciia dom vi duge kidm todn viio dir thie Bée clo kidm todn
59 Bidn bin hop thing qua dy thio Bio clo kidm todn voi don vi duee kidm
. todin (nén o)
31 Té trinh kém Bio cio kidm todn di hodn thién coa Kieém todn tndmg trinh
; Téng Kitm todn nhi ninde vé viéc phit hinh Béo cio kicm fodn
Céc viin bdn trao 30d gitka efic Vy tham muru wii dom vi chii tr cude kiém
7.19 todn tnede khi Tong Kidm todn nhi mrde phit hinh Béo cio kiém todn
fnéu ed)
8 Ciic viin bin phiit hinh Bdo cio ki¢m todn
5.1 Cong viin phit hinh Béo céo kitm todn
8.2 Bio cio kiem todn
g3 Té trinh ciia Trudmg Podn kiém todn ve vife d¢ nghi phit hinh Thong
béo két qui kitm todn tai cdc don vi kidm todn chi tiét
8.4 Ciing viin thing bdo kit qua, kién nghj kitm todn (néu ed)
9 Ciic viin ban, tai litu khie
9.1 Biio clo béo lini ¥ kign ciia thinh vién Bodn kiem todn (e co)
Céc bién hin, bio cio kiem tra, thanh tra, két qui kidm sodt el che Doin
o kiém tra, thanh tra, kiém sobt (agoai tai ligu tai tiét e didm 11.2 khodn 11

Diéu 4 eria Quydt dinh 36 0%/2029/0D-KTNN) vi edie 1hi ligu khic ob lign
quan dén cude kiem todn (i o)
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84 Vil bdm i, vin biin tr 1 e cle co quan chire ning vé chinh sdeh, ché
' A6 vl ciic viln 8¢ b lign quan dén cude kilm todn fnéu cd)
0.4 Céng viin giri Kho bae nha mirde v vige thire hidn Hénﬂghi kicm todn
Quyét dink xir phat vi pham hinh chinh; Bién bén vi pham hinh chinh d6i
viii himh vi vi pham hiinh chinh ciia dom vi duge kifm toin lién quan hoat
9.5 ding cita Dodn kifm todn, T8 kifm todn, KTVNN; Quyét dinh culmg ché
thi hinh quyét dinh xir phot vi pham hinh chinh vé céc ti lidu lign quan
kim thea fnéu cd)
T Céic h so, 1hi ligu lién quan dén vige dibu chinh, thay 48i nhin sy cia
: Podn kifm todn (néu cd)
Hb so, thi ligu lién quan dén két qui chim diém va xép logi Dodn kiem
9.8 todn, Té kiém todn, thinh vién Dodn kidm todn cia Trnmg dodn kiém
todn vi ciin Kigm todn tnrdmg
11| DANH MUC HO S0 KIEM TOAN CHI TIET CUA TO KIEM TOAN
1L 1| T kiém todn ™
4 To kiém todn ... tgi don
Mo
; Cic bio cio duge kicm todn vi bio edo dwge kicm tra, d6i chitu fehi
tiét fgi khvodn 1 Didu 5 eia Quyét dinh 56 09/2024°00-KTNN)
1.1 Tii ligu ..
3 Ke hogach ki¢m todn chi tiét vi cic Tér trinh diéu chinh K& hoach kiém
todin chi tict, Ké hoaeh Kiém todn chi tiét dida chinh, bi mgf’mfu f=]
2.1 Tii ligu ...
Tir trinh kiém tra, 364 chicu; Céng viin giri Ke hoach kiém tra, déi
3 chiéu; Ciing van vé phéi hep trong kidm tra, d8i chifu (néw cd); Ké
hoach kiém tra, dii chitu; Ké hoach kidm tra hién trwimg (néu cd)
3.1 Tai lidu ..
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Viin bin yéu ciu don vi dirge kiém todn, kidm tra, doi chitu; co quan,
4 th chire, ci mhin cé litn quan cung cip thing tin, i iy cin thiée
phue vu eing tie kiem todn, kitm tea, d5i chién (méu cd)
4.1 Tai higu ...
3 Nhit kv kiem todn Enén tir
5.1 Thi lidu ...
6 Tir trinh xin ¥ ki¢n chi dgo ve hogt djng kicm toin cia To kicm todn
(i ed)
6.1 T lidu ...
- Ciic viin bén, thi li¢u chi doo, ditu binh trong qué trinh kiém todn
fichi tiét tgi khodn 7 Dicn 5 ciia Quyét dinh sii 09/2024/00-KTNN)
7.1 Tai lidu ...
5 Bio cdo dinh ki vii djt xuit (néu of) can To kiem toin gir Tromg
Padn kitm todn, Kitm toin troimyg
8.1 Thi ligu .
.l Hin_g chimg kitm todn
9.1 Thi lidu .
10 Bién bén xic nhin sb lifu vi tinh hinh kitm toin
10.1 Tii ligu ...
o Bién bin kitm todn; bién bin kicm tra, doi chicu; bién ban lim vige

rulfu ikl

T ligu ...
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12 Bién bin hop T6 kitm todn
121 Tihi lidu .
Dir thio Bién bin kiém todn cia T4 kiém todn trinh Trémg Doin
13 ki¢m toin phé duyft; Tir trinh Trudmg dedn kém dir thio Bién bin
: kiem todn a8 hoin thién cia Té kiém toan gii Kiém todn tradmg 08
cha § kitn chi dao truire khi th chire thing qua don vi (néu od)
13.1 Tiki lidu .
14 Dy thiio Bién bin kitm todan u?.*rd. kitm todn tai cuje hop thing qua
(hadc gidi ldy § kidn) véi dom vi dwge kitm todn
14.1 Tai liéu ...
15 Viin bin tham gia § kicn cia don vi duge kiém todn vé dir thio Bién
hin kidm todn cia Th kiem todn (rdu e}
15.1 Thi ligu ...
16 Viin biin giiihhhchdunﬂgw:lﬁém:uiu,mdcmqun.ﬁ
chire, edi nhiin b lién quan vi bing chimg kim theo fndu cd)
16.1 Ti lidu ...
7 Bién ban hop thing qua di thio Bién bin kitm toin cia Ta kitm todn
viri dlom wi duroe todn
17.1 Tii lidu ...
- Viin bén tidp thu, giai trinh cia Té kicm todn d6f vii § kicn tham gia
cin dom vi dwge kidm todn vio dir thio Bign bin kiém todn fef ed)
18.1 Tii lidu ...
19 Bién bin kitm todn eia To kiém todn
19,1 T lidu ...
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o Tér trinh v vige xin phat hanh Thong bao Ket qua Kiem toan tai cAc
o vi durere Kicm todn chi tict fcita Tdtrirdng Tokidng fod)
20.1 Tai ligu ...
Thing bio kit £udi kitm todn =i dom wj kiem todin chi tict;
21 Thing bio ket lnjin, kitn nghj kitm todn qua kiém todn, 80§ chidu cho
che bin lién quan (nén cd)
21.1 Tai lidu .
Bién bian kicm tra, thanh tea, kicm sodt chat ligug kiem todn cia cie
11 Dodn thanh tra, ki¢m tra, kitm sodt vi cde thi lifu eb lidn quan tai TS
kiem todn (néu cd)
221 Tai ligu
11 | DANH MUC HO SO KIEM TRA THUC HIEN KET LUAN, KIEN NGHI KIEM TOAN
) Biio cio ciin dom vi duge kifm todn ve vie thre hifn cic kit lujn,
kitn nghi kitm todn cia Kiem todn nhi nide
1.1 Tl i ..
Ke hoach kiém tra thye hign kit luin, kién oghj kitm todn; Ke hogeh
4 ki¢m tra thye hifn kit ludn, kidn nghj kiém todn dicu chinh, ba sung
fnén ed)
2.1 Téi lidu ...
3 Viin bin thiim djnh ke hogeh kitm tra
3.1 Thi lidu ...
'liluz.fl‘:t dinh ki¢m tea thyre hign ket Indin, kitn nghi kitm todn; Quyet
4 dinh kitm tra thae hién kit lndn, ki¢n nehi kitm todn ditu chinh,

sung (i cd)
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4.1 Tai liéu ...
5 Bién bin kiém tra thire hién kién nghj kidm tein,
5.1 Tai ligu ...
b Bién bin hop cia Dodn kiem tra, To kiém tra (néu ed)
6.1 Thi lidu ...
o Dir thio Bio cdo kitm tra thye hign két lugn, kitn nghi kifm todn cia
dom vi chib tri cuiie kifm tra
7.1 Thi ligu ...
Quyét djnh think lip T4 thim djnh Bie cdo kitm tra cia Kitm todn
trnimg; Bio cho thim djnh; Béo cdo kifm sodt chit legng kidm tra
8 thyre hién kit Injn, kifn nghj kifm todn cin Doin kifm tra; Béo cio
tiép thu, giil trinh cia Poan kiém tra; Bién ban hop thim djnh dy
thio Bio cdo kifm tra cia Kifm todn trwimg fndu od)
5.1 Tii ligu .
9 Bién bin lim vﬁccﬁnﬁl@mtﬂnlmﬁ:ﬂ viri dom vi durgre
kiem tra vt ket qua Iiiim tra, hodie ciing viin giri dir thio bio cdo kicm
tra vige thye hign ket lujn, kién nghj kitm todn; viin bin gidl trinh
citn dom vi dwge kidm tra {nén cd)
9.1 T lidu ...
1) Viin bin chi dao d6i vivi host ddng cia Boan kiem tra (ndw cd)
10.1 Tii i ...
i Ciing vin kim Bdo eho kiém tra thye hifn kit ludn, kién nghj kidm
todn gird dom vi duore kidm tra
11.1 Thi liku ...
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{-Jie vin ban cin Kicm todn nhi nwdre gid dom vi dwge kidm todin il
12 che th chire, cd nhin lién quan v& nhimg viin 4 & ¢d lén quan d & n
vige thire hidn kit lnfin, kifn nghi kifm todn (néu o)
12.1 Thi ligu ...
Quyet dinh xir phat ¥i phgm hinh chinh; Bita bin vi pham hinh
chinh ddi v6i hanh vi v pham hinh chinh cia don vi duge kifm todn
13 lién quan din thye hign két ludin, kién nghj kKitm todn cia Kigm todn
nhidi mrieg Qn}rﬁ.t dinh cuimg chi thi hinh quyét djnh xir phat vi pham
hiinh chinh vi cic thi lign hen quan kém theo (meew ool
13.1 Thi lidu ...
T Thi ligu, bing chimg cd lién quan d¢én vige thye hign ket lujn, kicn
nghi kiém todn (néu cd)
14.1 Tai ligu ...
1V | DANH MUC HO S0 GIAI QUYET KHIEU NAL KIEN NGHI VA KHOT KIEN
V.1 1 ser piai quyet khicu nai
1 Do khica nai
L1 Thi liu ...
2 Tii li¢u, chimg eir do cie bén cung cip
21 Tai lidu ..
3 Rifn ban kicm tra, xic minh, kit luin, ket qui gism dinh (neu ed)
3.1 Tai ligu ...
4 Bién bin 16 chirc dii thoal (néfu cd)
4.1 Tai ligu ...
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5 Y kien tur viin cia i ding kicm togn (néu od)
5.1 Tai lidu .
ﬁ (Jnf-‘:t dinh gisi gquyet khicu noi
6.1 Tai ligu
7 C-ii-: tai litn khic cb lién quan
71 Thi lidu .
ri-_',;; Hib sar trid 1 kién nghj kiem todn
1 Viin biin kién nghi
1.1 Thi iy ...
2 TAi ligu, chirag o do chc bém cung chp
2.1 Tai lidu ...
3 Blﬁn bin kiém tra, xdc minh, két lnin, kit qui gidm dinh fréu o)
3.1 Thi lidu ...
fl ¥ kicn tur viin ciin Higi dong (néu cd)
4.1 Tai lidu
5 Ciing viin tra livi kien nghi
5.1 Thi ligu .
fi Ciic tid ligu khic ob litn quan
fi.l Tai hida ...
v H-c‘r sor, G lifu lién quan dén khii kign trong hogt djng kitm todn uhi

nne (néu cd)
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Cic viin bin lién quan dén 16 chire thye bién kicm soit chiat hryng
1 Kifm todn (chi tidt thee khodn 1 Didu 8 ciia Qupée dinh si 092024/0D-
KTNN)
1.1 Tai lidu ...
2 C-inl: hing chimg kitm sodt chiit Lrgmyg Kicm todn
2.1 Tai lidu ...
Bio cho Kitm 304t vh chc loai thi ligu, pidy tir lim vide lién quan dén
- his sor kiém sodit chiit lwomg kidm todn fnén ed)
Tii ligu ..

Phiromg phip lip danh mue ho sor kiém todn

Hé so kiém todn durge lap theo danh myc tai Phu lyc [ theo quy tic sau:

I. Danh muc ho so kiém toan chung ctia Doan kiém todn;

I1. Danh muc hé so kiém todn chi tiét cia Td kiém toan;

IT1. Danh myc ho so kiém tra thye hién két ludn, kién nghi kiém todn;

IV. Danh muc hé so gidi quyét khiéu ngi, kién nghj va khai kién;

V. Danh muc ho so kiém sodt chit lugng kiém todn cia Kiém todn truimg.

(1): Ghi tén cudc kiém todn theo quyét dinh kiém todn;
(2): 86 thir ty cia danh myc logi tii lidu, hd so kiém todn;
(3): Ghi s6 ki hiéu cé trén vin ban;

(4): Ghi ngay/thang/nim cia vin ban;

(5): Ghi ddy dii tén don vi phét hinh vin ban;
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(6): Cit trich yéu ndi dung vin ban gdm 02 loai:
- Danh muc loai tai liéu: 13 phin chir in dim trong ban danh mye hé so kiém toan ding dé phin logi tai liéu, yéu ciu khéng
stra chi xoa kin khong co tan ligu trong loai tai ligu dé.

- Tai liéu: cn bd s6 héa hé so chiu trich nhiém nhdp trich yéu ndi dung viin ban trong hé so kiém todn theo loai tai liéu
twong (mg. Trong mdt loai tii liéu cé nhiéu tai liéu chi tiét, thir tw sip xép wu tién ting din vé thod gian cia ngiy vin ban;

(7): Hinh thire: Lya chon mét trong cac hinh thire sau: Bin géc, bén chinh, ban sao, bin sao y,...: Trong dé: (1) Ban g{‘h: la
ban ¢ chir ky tuoi va diu d6 (hodc chi ¢b chit k¥ tuoi); (ii) Ban chinh 1a ban ¢6 chir k¥ photo v diu dé; (iii) Ban sao la ban chup
tir ban chinh; (iv) Ban sao y hay con duge goi 14 sao y ban chinh 14 sao chép tii lidu gdc ra thanh nhiéu ban khéc nhau, nhimg ban
sao duge co quan cb tham quyén chimg thye;

(8): Trang thai tai liéu: Lya chon mét trong céc trang théi sau: Tai lidu gii}r, tai lidu dién tdr, t&i liéu mait;

(9): Ghi tén To kiém todn theo tén tai KHET tong qudt dirge phé duyét.




