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- Thong tu s 54/2025/TT-BCA
ngay 01/7/2025 ctua Bo truéng Bo
Cong an duoc sta d6i, bd sung
béi Thong tu sb 119/2026/TT-
BCA ngay 29/6/2026 cua B
truong Bo Cong an.

- Thong tu s6 116/2026/TT-BCA
ngay 29/6/2026 cua B0 trudng Bo
Cong an.

- Thong tu s6 190/2021/TT-BQP
ngay 31/12/2021 cia B truong
B6 Qudc phong.

- Thong tu sd 75/2022/TT-BTC
ngay 22/12/2022 dugc stra doi, bd
sung boi Théng tu s6 71/2025/TT-
BTC ngay 01/7/2025 cta B
truong Bo Tai chinh.

- Théng tu sb 29/2026/TT-BTC
ngay 27/3/2026 ctua B truéng Bo
Tai chinh.

7 | 1.010028

Xo6a dang
ky tam tra

- Luat Cu tri s6 68/2020/QH14
ngdy 13/11/2020 duoc stra ddi, bd
sung boi Luat sb 118/2025/QH15
ngay 10/12/2025.

- Nghi dinh s6 154/2024/ND-CP
ngdy 26/11/2024 ctua Chinh phu
dugc stra doi, bd sung boi Nghi
dinh sé 58/2026/ND-CP ngay
13/02/2026 ctia Chinh phu.

- Thong tu s6 54/2025/TT-BCA
ngay 01/7/2025 ctua B¢ truong Bo
Cong an duoc stra dbi, bd sung
boi Thong tu sd 119/2026/TT-
BCA ngay 29/6/2026 cua Bo
trudong Bo Cong an.

- Thong tu sb 116/2026/TT-BCA
ngay 29/6/2026 cua Bo truéng Bo
Cong an.

Pang ky,
quan ly
cu tr

Cong an
cap xa

PHAN THU HAI: NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. Thu tuc hanh chinh méi ban hanh trong linh vuc dang ky, quan ly
cw tru thudgc pham vi chire nang quan ly nha nwéc cia Bo Cong an

1. Thi tuc: Pang ky thuwong tru
1.1. Trinh ty thyc hién

a) Doi véi trwong hop “Diing ky thwong triv”
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Budc 1: Ca nhan, t6 chirc chuan bi hd so theo quy dinh cta phép lut.

Budc 2: Ca nhén, t6 chtrc ndp hd so dén Cong an céap xA.

Budc 3: Khi tiép nhan ho so dang ky thuong tri, can bd dang ky kiém tra
ho so, doi chiéu cac thong tin ma cong dan da ké khai vaoi thong tin trong Co so
dir liéu quoc gia vé dan cu, Co sé dit licu ve cu tri, co s& dir ligu khac co6 lién
quan, hé thong thong tin dé kiém tra tinh chinh xac cac thong tin. D61 chiéu voi
cac quy dinh cua phap luat vé cu tru va thuc hién nhu sau:

- Trudng hop hd so ddy du, chinh xac theo quy dinh thi can b ding ky
tiép nhan ho so va cap Phi€u ti€p nhan ho so va hen trd két qua (mau CT04 ban
hanh kém theo Thong tu s6 116/2026/TT-BCA) cho nguodi dang ky.

- Truong hop ho so chua day dd, chua chinh xac theo quy dinh thi can bd
dang ky tra lai ho so va cap Phiéu thong bao vé viéc gidi quyét ho so cu trii (mau
CTO06 ban hanh kem theo Thong tu s6 116/2026/TT-BCA) cho nguoi dang ky;
ghi 3 1y do tra lai va huéng dan chi tiét, cu thé cho cong dan.

Buéc 4: Ca nhan, t6 chtic ndp 1¢ phi ding ky thudng tra theo quy dinh.

Bude 5: Can cr theo ngdy hen trén Phiéu tiép nhan hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc dang ky cu tra (n€u co).

b) Déi véi trwong hop “Tdach hj”

Budc 1: Ca nhan, to chire chuan bi ho so theo quy dinh ctia phap luat.

Budc 2: C4 nhén, to chitc ndp ho so dén Cong an cap xa.

Budce 3: Khi tiép nhan hd so, co quan ding ky cu tra kiém tra tinh phap 1y
va ndi dung ho so:

- Truong hop ho so di day du, chinh xac theo quy dinh thi can bd dang ky
ti€ép nhan ho so va cap Phi€u tiép nhan ho so va hen tra két qua (mau CT04 ban
hanh kém theo Thong tu s6 116/2026/TT-BCA) cho nguoi dang ky.

- Trudng hop hd so chua ddy du, chua chinh xac theo quy dinh thi can bo
dang ky tra lai ho so va cap Phi€u thong bdo vé viéc giai quyét ho so cu trti (mau
CTO06 ban hanh kém theo Thong tu s6 116/2026/TT-BCA) cho nguoi dang ky;
ghi 10 ly do tra lai va huéng dan chi tiét, cu thé cho cong dan.

Budc 4: Ca nhan, t6 chire ndp 18 phi tach ho theo quy dinh.

Budc 5: Can cr theo ngdy hen trén Phiéu tiép nhan hd so va hen tra két
qua dé nhan thong bao két qua gidi quyét thu tuc dang ky cu tra (n€u co).

¢) Doi vdi trwong hop “Xoa ding ky thwong trii”, “Diéu chinh théng tin
vé cu tru trong Co s¢ dir liéu vé cu tru”

Budc 1: Ca nhan, to chire chuan bi ho so theo quy dinh ctia phap luat.

Budc 2: Ca nhan, to chirc ndp hd so dén Cong an cép xa.

Budc 3: Khi tiép nhan hd so, co quan dang ky cu tra kiém tra tinh phap 1y
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va noi dung ho so:

- Trudng hop ho so dd day du, chinh xac theo quy dinh thi can bd dang ky
tiép nhan ho so va cap Phi€u ti€p nhan ho so va hen trd két qua (mau CT04 ban
hanh kém theo Thong tu s6 116/2026/TT-BCA) cho ngudi dang ky.

- Trudng hop hd so chua ddy du, chua chinh xac theo quy dinh thi can bo
dang ky tra lai hd so va cip Phiéu thong bao vé viéc giai quyét hd so cu tri (mau
CTO06 ban hanh kém theo Thong tu sé 116/2026/TT-BCA) cho ngudi dang ky;
ghi 10 1y do tra lai va huéng dan chi tiét, cu thé cho cong dan.

Budc 4: Can cr theo ngdy hen trén Phiéu tiép nhan hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc dang ky cu trtt (néu c0).

1.2. Cach thirc thuc hién

- Nop hé so truc tuyén qua Cong dich vu cong qudc gia hodc Ung dung
dinh danh quoc gia.

- Nop ho so truc tiép tai co quan dang ky cu tri (4p dung ddi voi truong
hop “Pang ky thuong tra” va “Tach ho™).

- Thoi gian tiép nhan hd so: Gid lam viéc cac ngay tir thir 2 dén hét sang
thr 7 hang tuan (tror cac ngay nghi 1€, tét theo quy dinh cua phap luat).

1.3. Thanh phan, s6 lrong hd so
a) Thanh phén ho so:
(1) Déi véi truong hop “Pdng ky thuwong trii”

*Pang ky thudng tra vao chd & hop phap thudc quyén sé hitu cia minh,
ho so gom:

- T khai thay ddi thong tin cu tri (mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA) hodc T khai thay doi thong tin cu trai ding cho ngudi
Viét Nam dinh cu ¢ nudc ngoai vé Viét Nam sinh séng (mau CTO02 ban hanh
kém theo Thong tu s6 116/2026/TT-BCA).

- Thong tin chimg minh vé chd & hop phap duoc khai thac trong cin cudc
dién tir, tai khoan dinh danh dién tir trén hé théng dinh danh va xac thuc dién tr
qua Ung dung dinh danh quéc gia hogc trong Co so dir liéu qudc gia vé dan cu,
Co so dir licu vé cu tra, Hé thong thong tin giai quyét thu tuc hanh chinh cap bo,
cap tinh hodc co s& dir liéu quoc gia, co so dit liéu chuyen nganh khac. Truong
hop khong khai thac dugc thong tin thi cong dan xuét trinh gidy to, tai liu
ching minh chd & hop phap theo quy dinh tai khoan 2 Piéu 5 Nghi dinh
154/2024/ND-CP ngay 26/11/2024 cta Chinh phu.

*Pang ky thudng trd tai chd & hop phap khong thudc quyén sé hitu cua minh
d6i voi nhitng truong hop quy dinh tai khoan 2 Biéu 20 Luét Cu tra, hd so gdm:

- To khai thay d6i thong tin cu tra (maq CTO1 ban hanh kem theo Thong
tu s6 116/2026/TT-BCA) hoac To¢ khai thay doi thong tin cu tri dung cho nguoi



11

Viét Nam dinh cu & nudc ngoai vé Viét Nam sinh séng (mau CTO02 ban hanh
kém theo Thong tu sd 116/2026/TT-BCA), trong d6 ghi o ¥ kién dong ¥ cho
dang ky thuong tra cua chil ho, chu s hitu chd & hop phap hodc ngudi duoc uy
quyén, trir truong hop da co y klen ddéng ¥ bang vin ban. Trudng hop ngudi
dudi 6 tudi dang ky thuong tra vé 0 v6i cha, me, ngudi giam ho thi To khai thay
d6i thong tin cu tri khong can co ¥ kién dong ¥ cho dang ky thuong tri cua chu
ho, chu s& hitu chd & hop phap hoic nguodi duge iy quyén.

- Thong tin chirng minh quan h¢ nhan than véi chu hg, thanh vién hd gia
dinh dugc khai thac trong can cude dién tu, tai khoan dinh danh dién tur trén hé
théng dinh danh va xac thyc dién tir qua Ung dung dinh danh quéc gia hoic
trong Co s& dit liéu quéc gia vé dan cu, Co sé dit liéu vé cu tra, Heé thong thong
tin giai quyét tha tuc hanh chinh cép bo, cép tinh hoac co s¢ dir liéu quéc gia, co
s¢ dit liu chuyén nganh khac. Truong hgp khong khai thac dugc thong tin thi
cong dan xuét trinh gidy to, tai liéu ching minh quan hé nhan than véi cha hg,
thanh vién ho gia dinh theo quy dinh tai khoan 2, khoan 3 Diéu 6 Nghi dinh
154/2024/ND-CP ngay 26/11/2024 cta Chinh phu duoc stra d6i, bd sung boi
Nghi dinh s 58/2026/ND-CP ngay 13/02/2026 cta Chinh phu.

*Pang ky thudng tra vao chd & hop phap do thué, muon, & nhd, hd so gom:

- T khai thay ddi thong tin cu tri (mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA) hodc T khai thay doi thong tin cu trii ding cho ngudi
Viét Nam dinh cu & nudc ngoai vé Viét Nam sinh séng (mau CTO02 ban hanh
kém theo Thong tu s 116/2026/TT-BCA), trong d6 ghi rd ¥ kién dong ¥ cho
dang ky thuong trd ctia chi hd, chu s hitu chd & hop phap dugc cho thué, cho
muon, cho & nhd hodc ngudi dugce ty quyén, trir tredng hop da c6 ¥ kién dong ¥
bang van ban.

- Hop déng, van ban vé viéc cho thué, cho muon, cho & nho chd & hop
phap dugc cong ching hodc chung thuc theo quy dinh cua phép luat.

- Thong tin chimg minh du dién tich nha & dé dang ky thudng trt tai chd &
hop phép do thué, mugn, & nhd duoc khai thac trong can cude dién ti, tai khoan
dinh danh dién tr trén hé théng dinh danh va xac thuc dién tir qua Ung dung
dinh danh qudc gia hodc trong Co s¢ dir lidu quéc gia vé dan cu, Co so dit liéu
vé cu tra, Hé thong thong tin giai quyét thu tuc hanh chinh cip bo, cap tinh hodc
co s& dir liéu qudc gia, co s dir lidu chuyén nganh khac. Truong hop khong
khai thac dugc thong tin thi cong dan xuét trinh gidy to, tai liu quy dinh tai
khoan 2 Piéu 5 Nghi dinh s6 154/2024/ND-CP, trong d6 c¢6 thé hién dién tich
nha ¢ hodc xac nhan cia Uy ban nhan dan cp xi vé diéu kién dién tich binh
quan bao dam theo quy dinh cuia Hoi dong nhan dan tinh, thanh phd truc thude
trung wong theo Mau s6 02 ban hanh kém theo Nghi dinh s6 58/2026/ND-CP
ngay 13/02/2026 cua Chinh phu.

*Pang ky thuong tra tai co so tin ngudng, co so ton gido co cong trinh
phu tro 1 nha &, hd so gdom:
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- Truong hop quy dinh tai diém a, b, ¢ khoan 4 Piéu 20 Luat Cu tra ding
ky thu:ong trl tai co s¢ tin ngudng, co s ton gido c6 cong trinh phu tro 1a nha o,
hé so gom:

+ T khai thay d6i thong tin cu tra (mﬁu CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA) hodc T khai thay d6i thong tin cu tri dung cho nguoi
Vi¢t Nam dinh cu & nuoc ngoai vé Viét Nam sinh sng (miu CT02 ban hanh
kém theo Thong tu sé 116/2026/TT-BCA). Péi véi nguoi quy dinh tai diém c
khoan 4 Piéu 20 Luat Cu tra thi trong to khai phai ghi 15 y kién déng ¥ cho
dang ky thuong tra ctia nguoi dai dién hodc ban quan 1y co s¢ tin ngudng, tru
truong hop da cé ¥ kién dong ¥ bang vin ban.

+ Gidy t0, tai liéu chung minh 1a nha tu hanh, chirc sic, chirc viéc hoic
nguoi khac hoat dong ton gido va dugc hoat dong tai co s ton giao do theo quy
dinh cua phap luat vé tin ngudng, tén giao d6i voi ngudi quy dinh tai diém a
khoan 4 Diéu 20 Luat Cu tru; gidy to, tai liéu chung minh 1a nguoi dai dién co
sO tin ngudng doi vai ngudi quy dinh tai diém b khoan 4 Diéu 20 Luat Cu tru.

+ Van ban xac nhan ctia Uy ban nhan dan cap xa vé viéc trong co s& tin
ngudng, co s¢ ton gido co cong trinh phu trg 1a nha 6.

- Truong hop quy dinh tai diém d khoan 4 Diéu 20 Luat Cu tra dang ky
thuong tra tai co sé tin ngudng, co s ton gido c6 cong trinh phu trg 1a nha &, ho
SO gom:

+ T khai thay doi thong tin cu tri (mau CTO1 ban hanh kem theo Thong
tu s6 116/2026/TT-BCA) hodc T khai thay do6i thong tin cu tra dung cho nguoi
Viét Nam dinh cu & nuoc ngoai vé Viét Nam sinh song (miu CT02 ban hanh
kém theo Thong tu s 116/2026/TT-BCA), trong d6 ghi rd ¥ kién ddng ¥ cho
dang ky thuong tri ciia nguot dai dién hoac ban quan 1y co s& tin ngudng hay
ngudi dimg dau hodc ngudi dai dién co so ton gido, trir trudng hop di co ¥ kién
ddng ¥ bang van ban.

+ Vin ban xac nhan cua Uy ban nhan dan cip xi vé viéc nguoi ding ky
thuong tra thudc ddi twong quy dinh tai khoan 2 Piéu 17 Luat Cu tri va viéc
trong co s¢ tin ngudng, co s¢ ton gido cd cong trinh phu trg 1a nha &.

*Nguoi dugc cham soc, nudi dudng, tro giup dugc dang ky thuong tru tai
co sO trg gitp xa hoi hodc dugce dang ky thuong tri vao ho gia dinh nhan cham
soc, nudi dudng, trg giup, hd so gom:

- T khai thay ddi thong tin cu tri (mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA) hoic To khal thay doi thong tin cu tri dung cho nguoi
Viét Nam dinh cu ¢ nudc ngoai vé Viét Nam sinh séng (miu CTO02 ban hanh
kém theo Thong tu s6 116/2026/TT- BCA). Péi véi nguoi dugc ca nhan, ho gia
dinh nhan cham soc, nudi dudng thi trong td khai phai ghi rd ¥ kién dong y cho
dang ky thudng tra ctia chu hd nhan chiam soc, nudi dudng, chi so hitu chd &
hop phap cua ca nhan, ho gia dinh nhan cham soc, nuéi dudng hoac nguoi duoc
iy quyén, trir truong hop da co ¥ kién déng y bang vin ban.
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- Van ban dé nghi cua nguoi dung dau co sé trg giup xa hoi do1 voi nguoi
duoc co s trg giup xa hdi nhan chdm sdc, nuoi dudng, trg gitp.
- Giay t0, tai li¢u xac nhan vé viéc cham soc, nudi dudng, trg gitp.

*Nguoi sinh séng, ngudi 1am nghé luu dong trén phwong tién duge ding
ky thuong tri tai phuong tién, ho so gom:

- T khai thay ddi thong tin cu trii (mdu CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA) hodc Td khai thay d6i thong tin cu tra dung cho nguoi
Viét Nam dinh cu ¢ nude ngoai vé Viét Nam sinh séng (miu CTO02 ban hanh
kém theo Thong tu s6 116/2026/TT-BCA). Bdi véi nguoi ding ky thuong tra
khong phai 13 chii phuong tién thi trong to khai phai ghi rd y kién dong ¥ cho
dang ky thuong tri ctia chu phuong tién hodc ngudi duoc ty quyén, trir truong
hop da c6 ¥ kién ddng ¥ bang vin ban.

- Giay chimg nhan ding ky phuong tién va gidy chtirng nhan an toan ky
thuat va bao v¢é moi trudong cua phuong tién hodc van ban xac nhan cua Uy ban
nhan dan cap x3 vé viéc st dung phuong tién d6 vao muc dich dé ¢ dbi voi
phuong tién khong thudce ddi twong phai ding ky, ding kiém (ndi dung xac nhan
tal muc 2 cua ﬁy ban nhan dan cép x4 tai To khai dé nghi xac nhan noi thuong
xuyén dau, do; str dung phuong tién vao muc dich dé & theo Mau s6 01 ban hanh
kém theo Nghi dinh s6 58/2026/ND-CP).

- Vian ban x4c nhan ctia Uy ban nhan dan cip xa vé dia diém phuong tién
ding ky dau, d6 thuong xuyén trong trudng hop phuong tién khong phai dang
ky hodc noi dang ky phuong tién khong trung voi noi thuong xuyén dau, dd (noi
dung x4c nhan tai myc 1 cua Uy ban nhan dan cap xa tai To khai dé nghl xac
nhan noi thuong xuyén dau, do; sir dung phuong tién vao muc dich dé & theo
Mau s6 01 ban hanh kém theo Nghi dinh s6 58/2026/ND-CP ngay 13/02/2026
cua Chinh phu).

*Pang ky thuong tru tai noi don vi dong quan trong Cong an nhan dan,
Quan doi nhan dan (don vi dong quan, nha & cong vu), hd so gom:

- T0 khai thay d6i thong tin cu tra (miu CTO1 ban hanh kém theo Thong
tu s0 116/2026/TT-BCA).

- Péi v6i Cong an nhan dan: Gidy gidi thiéu cua Thi trudng don vi quan
1y truc ti€p ghi rd nd1 dung d€ 1am thu tuc dang ky thuong tra va don vi ¢6 cho &
cho can bo chién si (ky tén, dong dau).

- Pbi voi Quan doi nhan dan: Gidy gidi thiéu dang ky thuong tri cia co
quan, don vi cap trung doan va tuong duong tr¢ Ién (ky tén, dong dau).

Luuy:

- Khong yéu cau xuat trinh Gidy khai sinh d6i v6i truong hop tré em méi
sinh dang ky thuong tra 1an dau.

- Trong thoi han tdi da 60 ngdy ké tir ngdy nguoi chua thanh nién duoc
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dang ky khai sinh thi phai thuc hién thu tuc dang ky cu tru.

- Truong hop ngudi cao tudi, nguoi chua thanh nién da cé thong tin vé
ngay, thang, ndm sinh trong Co s¢ dit li¢u qudc gia v€ dan cu thi khong yéu cau
xuat trinh giay to chirng minh.

- Trudng hop cong dan ding ky thudng tra vao chd & hop phap thudc
quyén s hitu ctia minh ma chd & hop phap d6 c6 nhiéu hon mét chi sé hiru thi
khoéng can c6 ¥ kién dong ¥ ctia nhimg nguoi dong sé hitu.

- Truong hop dang ky thuong tri theo quy dinh tai diém a khoan 2 Piéu
20 Luat Cu trt ma chd & hop phap c6 nhiéu hon mot chi s¢ hitu thi chi can
kién dong y ciia it nhat mot cha so hiru.

- Truong hop ding ky thuong tra vao chd & hop phap ciia chu s& hitu 13
nguoi bi mét nang lyc hanh vi dan sy, nguoi c6 khéd khan trong nhan thire, 1am
chu hanh vi theo quy dinh ctia B luat Dan sy, nguoi dudi 18 tudi, nguoi bi
tuyén bé mat tich, nguoi da chét thi chi can lay y kién doéng y ctia mot trong
nhitng nguoi dai dién hop phap, ngudi thira ké ctia chu s¢ hitu theo quy dinh cua
phap luat.

- Nguoi ¢6 méi quan hé véi chit s hitu chd ¢ hop phép theo quy dinh tai
diém a khoan 2 Piéu 20 Luat Cu tri ma chu so hitu khong dang ky thuong tra
tai chd & hop phap d6 va khong thudc trudng hop quy dinh tai Diéu 23 Luat Cu
tri hodc ngudi ding ky thuong tri 6 mbi quan hé véi chu ho, thanh vién ho gia
dinh theo quy dinh tai diém a khoan 2 Diéu 20 Luat Cu tri ma noi thudng tra
ctia chu ho, thanh vién ho gia dinh d6 1a chd & hop phap do thué, muon, & nho
thi ho so dang ky thudng tri thyc hién theo khoan 2 Piéu 21 Luat Cu tru.

- Ngudi diang ky thuong tra theo diéu kién quy dinh tai diém a khoan 2 Piéu
20 Luat Cu tra ma chd ¢ ding ky thuong tra 14 dia diém quy dinh tai Diéu 23 Luat
Cu tra thi hd so dang ky thudng tri khong can phai c6 ¥ kién dong v clia chil so
hitu chd & hop phap d6 trong truong hop khong xac dinh duoc chi s¢ hitu.

- Truong hop nguotl dang ky thuong tra 1a nguot Viét Nam dinh cu &
nudc ngoai con qudc tich Viét Nam thi trong hd so dang ky thuong tra phai cé
ho chiéu Viét Nam con gia tri st dung; truong hop khong c6 ho chiéu Viét
Nam con gia tri sir dung thi phai c6 gidy to, tai liéu chimg minh c6 quéc tich
Viét Nam.

- Truong hop ngudi nude ngoai duge nhap qudc tich Viét Nam khi dang
ky thuong tra lan dau phai co Quyét dinh cua Chu tich nuoce vé viéc cho nhap
quoc tich Viét Nam. Ngu:ol gbc Viét Nam duoc trd lai quoc tich Viét Nam khi
dang ky thuong tra lan dau sau khi duge cho tro lai quoc tich Viét Nam phai co
Quyét dinh ctia Chu tich nudc vé viée cho trd lai quéc tich Viét Nam trur truong
hop da khai thac dugc thong tin trong Co so dir liéu quéc tich.

- ST quan nghiép vu, ha si quan nghi€p vu, si quan chuyén mon ky thuat,
ha si quan chuyén mon k¥ thuét, cong nhan cong an da dang ky thuong tra tai
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don vi dong quan ma chuyén dén chd & hop phap mdi ngoai don vi dong quan
va du diéu kién dang ky thuong tra, dé nghi dang ky thuong trd tai chd & méi thi
ho so dang ky thuong tra phal kém Gidy gidi thiéu ciia Thu trudng don vi quan
1y truc tiép (ky tén va dong dau).

- ST quan, quan nhan chuyén nghiép, cong nhén, vién chic qudc phong da
dang ky thuong tra vao nha ¢ cong vu, don vi dong quan khi chuyén ding ky
thuong tra ra chd & hop phap ngoai noi nha & cong vy, noi don vi déng quan thi
ho so dang ky thudng tra tai chd & mdi phai kém theo Gidy gidi thiéu dang ky
thudng tra cia don vi dang cong tac (k¥ tén va dong dau).

- Truong hop cong dan khong tu thyc hién thu tuc vé cu tra thi duoc iy
quyén cho ngudi khac thyc hién thi tuc vé cu trd, trir truong hop ngudi giam ho,
nguoi dai dién thuc hién thu tuc vé cu tra cho nguoi duge giam ho, nguoi dugce
dai dién thi khong phai ty quyén.

(2) Déi véi truong hop “Xéa dang ky thuwong triv”’
Ho so gé)m:

- T khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA).

- Thong tin chirng minh thudc truong hgp xoéa dang ky thuong tra cia
cong dan theo quy dinh tai di€ém b, d, e, g, h, 1 khoan 1 Biéu 24 Luat Cu tra
trong Co s¢ dir liéu quoc gia, co s¢ dir liéu chuyén nganh va co s¢ dir 1iéu khac
dugc két nod1, chia sé vo1 co quan dang ky cu tri. Truong hop thong tin chua
dugc két nd1, chia sé thi cong dan xuat trinh giay to, tai liéu chimg minh thudce
mot trong cac truong hop xoa dang ky thuong tra theo quy dinh tai diém b, d, e,
g, h, 1 khoan 1 Biéu 24 Luat Cu tra.

Lwu y: Truong hop cong dan khong tu thuc hién thu tuc vé cu tra thi
duoc uy quyén cho nguodi khac thuc hién thu tuc vé cu tru, trir truong hop nguoi
gidm hd, nguoi dai dién thuc hién thu tuc vé€ cu tra cho ngudi duge gidm ho,
nguoi dugce dai dién thi khong phai ty quyén.

(3) Déi véi truong hop “Tach hé”

*Téach ho dé dang ky thuong tra tai cing mot chd ¢ hop phap, hd so gom:

T khai thay doi thong tin cu tra (MAu CTO01 ban hanh kém theo Thong tu
s0 116/2026/TT-BCA), trong d6 ghi rd v kién dong y cho tach hg cua chu ho,
chu s& hitu cho & hop phap, tru truong hop da co y kién dong ¥ bang van ban.

*Truong hop thanh vién ho gia dinh dang ky tach ho la vo, chong da ly
hén ma van duoc ¢ cung chd & hop phép, hd so gdm:

- T khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA);

- Gidy t0, tai liéu chimg minh viéc ly hon va viéce tiép tuc duoc sir dung
cho & hop phép do.
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Luuy:

- Khong phai xuat trinh gidy to, tai liéu ching minh viéc ly hon trong
truong hop thong tin vé viéc ly hon duoc khai thac trong Co so dit liéu ho tich
dién tu.

- Truong hop cong dan khong tu thuc hién thu tuc vé cu tra thi duge uy
quyén cho nguoi khac thuc hién thu tuc vé cu tra, trir truong hop nguoi giam ho,
nguoi dai dién thuc hién thu tuc vé cu tra cho nguoi dugc gidm ho, ngudi duogc
dai dién thi khong phai ty quyén.

(4) Déi véi truong hop “Diéu chinh théng tin vé cu trii trong Co sé dir
lieu ve cu tru”

*Thay d6i cha hd, ho so gdom:

- T khai thay ddi thong tin cu trt (mau CTO1 ban hanh kém theo Thong
tu s6 116/2026/TT-BCA)

- Giay to, tai liéu ching minh viéc thay chii ho (néu c6).
Luuy:

- Pbi vé6i trudng hop can 13y ¥ kién cta cac thanh vién trong ho gia dinh
thi cac thanh vién trong ho gia dinh x4c nhan ndi dung ¥ kién thong qua Ung
dung dinh danh qubc gia hodc van ban ghi 16 ndi dung ¥ kién (vin ban nay
khong phai cong chung, chirng thuec).

- Truong hop cong dan khong tu thuc hién thu tuc vé cu tra thi dugc uy
quyén cho nguoi khac thuc hién thi tuc vé cur trd, trir truong hop nguoi giam ho,
nguoi dai dién thuc hién tha tuc vé cu tra cho ngudi duoc giam ho, nguoi dugc
dai dién thi khong phai Gy quyén.

*Thay doi thong tin vé ho tich so véi thong tin da dugc luu trit trong Co
so dit liéu vé cu tra va thay d6i dia chi noi cu tra trong Co so dit liéu vé cu tra
do c6 sy diéu chinh vé dia gidi don vi hanh chinh, tén don vi hanh chinh, tén
duong, phé, td dan phé, thon, xom, lang, ép, ban, buon, phum, soc, cach danh sb
nha: co quan dang ky cu tra c6 trach nhiém diéu chinh, cap nhat viéc thay dbi
thong tin trong Co s& dit liéu vé cu tru.

b) 86 lwong hé so: 01 (mot) bo.
1.4. Thoi han giai quyét

- Thoi han 07 ngay 1am viéc ké tir ngay nhan duge hd so ddy du va chinh xac
d6i voi trudng hop “Ping ky thudng tra”.

Truong hop cong dan ndp hd so ding ky thuong tri va To khai dé nghi
x4c nhan noi thuong xuyén dau, dd; st dung phuong tién vao muc dich dé &
hozc T khai xac nhan tinh trang chd & hop phép, dién tich nha & téi thiéu dé
dang ky thuong tra, dang ky tam tra dén co quan ding ky cu tra thi thot gian
giai quyét ciia Uy ban nhan dan cap xa khong tinh vao thoi han giai quyét ho so
dang ky thuong tru.
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- Thoi han 05 ngay 1am viée ké tir ngay nhan duoc hd so ddy du va chinh xac
doi1 voi truong hop “Xoa dang ky thuong tra” va “Tach hg”.

- Thoi han 03 ngay 1am viée ké tir ngay nhan duoc ho so ddy di va chinh xac
do1 voi truong hop “Dicu chinh thong tin vé cu trii trong Co so dit ligu vé cu tra”.

1.5. P6i twong thyce hién thi tuc hanh chinh: Ca nhan, t6 chirc ¢ lién quan.

1.6. Co quan thue hién thii tuc hanh chinh: Cong an cép xA.

1.7. Két qua thwe hién thi tuc hanh chinh

- Trudng h0‘p hd so du diéu ki¢n thi co quan dang ky cu tra c6 trach
nhiém cap nhat két qua giai quyét vao Co so dir ligu vé cu tra, Co so dir ligu

qudc gia vé dan cu va thong bao két qua giai quyét cho cong dan (miu CTOS
ban hanh kém theo Thong tu s6 116/2026/TT-BCA).

- Trudng hop hd so khong du diéu kién thi co quan ding ky cu tra
thong bao cho cong dan va néu rd 1y do tu choi giai quyét (mau CTO6 ban
hanh kém theo Thong tu s6 116/2026/TT-BCA).

1.8. Phi, I¢ phi

a) Doi véi truong hop “Ding ky thuwong triv”

- Cong dan ndp hd so truc tiép thu 20.000 dong/lan dang ky.

- Cong dan ndp hd so qua Cong dich vu cong qudc gia thu 10.000 dong/lan
dang ky.

b) Déi véi trwong hop “Tich hp”

- Cong dan ndp hd so truc tiép thu 10.000 dong/lan dang ky.

- Cong dan ndp hd so qua Cong dich vu cong quéc gia thu 5.000 dong/lan
dang ky.

¢) Déi véi truong hop “Xoa diing ky thuwong trit” va “Diéu chinh théng tin
vé cu trit trong Co sé dit lidu vé cuw trit”

Khong thu 1€ phi.

Luwu y d6i véi truong hop “Ping ky thwong tri” va “Tach hd”

- Cong dan ndp hd so qua Ung dung dinh danh quéc gia tir ngay 01/4/2026
dén 31/12/2026 thi dugc mién 1é phi.

- Cong dan thudc dién duoc mién phi theo quy dinh tai Diéu 4 Thong tu sO
75/2022/TT-BTC ngay 22/12/2022 quy dinh murc thu, ché do thu, ndp va quan 1y 1¢
phi dang ky cu tr dugc stra doi, bo sung tai Thong tu s6 71/2025/TT-BTC ngay
01/7/2025 cua B truéng BO Tai chinh thi cong dan phai xuat trinh giay to chiing
minh thudc di¢n dugc mién trir trudong hop thong tin da co6 trong Co so dir liéu quoc
gia v€ dan cu hodc Co sé dir li¢u qudc gia, co s¢ dit lieu chuyén nganh ma da dugc
két nd1 voi Co sé dir liéu quoc gia veé dan cu.

1.9. Tén miu don, miu to khai:
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- T0 khai thay d6i thong tin cu tra (miu CTO1 ban hanh kém theo Thong
tu s0 116/2026/TT-BCA).

- To khai thay d6i thong tin cu tra dung cho nguoi Viét Nam dinh cu &
nudc ngoai ve€ Vi¢t Nam sinh song (mau CT02 ban hanh kem theo Thong tu so6
116/2026/TT-BCA).

- To khai dé nghi xac nhan noi thuong xuyén dau, dd; str dung phuong
tien vao muc dich dé & (Mau so 0l ban hanh kém theo Nghi dinh so
58/2026/ND-CP).

- To khai xéc nhan tinh trang chd & hop phép, di¢n tich nha ¢ t6i thiéu dé
ding ky thuong tra, ding ky tam tri (Mau s6 02 ban hanh kém theo Nghi dinh
s0 58/2026/ND-CP).

1.10. Yéu céu, diéu Kién thwe hién thi tuc hanh chinh:
a) Déi véi trwong hop “Ping ky thwong tri”

Nguoi thue hién thu tuc da dugc thu thap, cap nhat thong tin cong dan vao
Co so dit liéu qudc gia vé dan cu, Co s& dit lidu vé cu tra.

b) Doi véi trwong hop “Xéa diang ky thwong triv”

- Trong thoi han 01 ngay ké tir ngdy nhan dugc quyét dinh huy bo ding
ky thuong tra cua thu trudng cap trén truc tiép hodc ngay sau khi ra quyét dinh
huy bo diang ky thuong tra d6i véi cong dan, co quan ding ky cu tri thuc hién
viéc x0a dang ky thuong tri d6i v6i cong dan va cap nhat viéc xéa ding ky
thudng tra vao Co so dit liéu vé cu tr, Co so dit liéu qudc gia vé dan cu.

- Trong thoi han 01 ngay lam viéc ké tir ngay Co so dir liu qubc gia vé
dan cu, co quan ding ky cu trG tiép nhan thong tin phan anh vé ngudi thudc
truong hop bi x6a dang ky thuong tra quy dinh tai diém a, & khoan 1 Diéu 24
Luat Cu tra, co quan dang ky cu tra c¢6 trach nhiém kiém tra, xac minh, thuc
hién x6a dang ky thuong tra d01 vl cong dan va cap nhat Vlec x6a dang ky
thuong tra vao Co so dit liéu vé cu tr, Co so dit liéu qudc gia vé dan cu.

- Trong thoi han 07 ngay, ké tir ngay ho gia dinh c6 ngudi thudce dién xo6a
dang ky thuong tri theo quy dinh tai diém b, d, e, g, h, 1 khoan 1 Diéu 24 Luat
Cu tra thi nguoi thude dién xo6a dang ky thuong trti hoac dai dién hg gia dinh
hoac ngudi dai dién theo phap luat c6 trach nhiém thuc hién thu tuc x6a dang ky
thuong tra.

- Truong hop nguoi thude dién x6a dang ky thuong tri theo quy dinh tai
diém b, d, e, g, h, i khoan 1 Diéu 24 Luat Cu tra ma ho gia dinh chi c6 01 ngudi
hoac dai dién hd gia dinh hodc ngudi dai dién theo phép luat khong thuc hién
th tuc x6a diang ky thuong tra thi co quan dang ky cu tri ¢6 trach nhiém kiém
tra, xac minh, 13p bién ban vé viéc cong dan, dai dién ho gia dinh khong thuc
hién thu tyc x6a dang ky thuong tra va thuc hién x6a dang ky thuong tri doi véi
cong dan.
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- Co quan, don vi quan ly nguoi hoc tap, cong tac, lam viéc trong luc
lugng vii trang nhan dan c6 van ban dé nghi co quan dang ky cu tra trén dia ban
dong quan x6a dang ky thuong tra d6i véi ngudi thude don vi minh quan 1y.
Van ban dé nghi can néu 16 ho, chit dém va tén khai sinh; ngay, thang, nam sinh;
s6 dinh danh c4 nhan ctia nguoi thudc trudng hop x6a diang ky thuong tra; 1y do
de nghi x6a dang ky thuong tru.

¢) Péi véi trwong hop “Tich hj”

Thanh vién ho gia dinh dugc tach ho dé ding ky thuong tri tai cing mot
noi thuong tra phai c6 nang luc hanh vi dan su day du; truong hop c6 nhiéu
thanh vién cung dang ky tach hg dé 1ap thanh mdt hd gia dinh méi thi trong so
cac thanh vién do c6 it nhat mot ngudi cd nang luc hanh vi dan sy day du.

d) Déi vdi trwong hop “Piéu chinh théng tin vé cw trii trong Co 56 dir
liéu vé cu tru”

Khong.

1.11. Can cwr phap ly cua thu tuc hanh chinh

- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020 dugc stra d6i, bd sung
boi Luat s6 118/2025/QH15 ngay 10/12/2025.

- Nghi dinh s6 154/2024/ND-CP ngay 26/11/2024 ctua Chinh phii quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tra dugc stra doi, bo
sung bo1 Nghi dinh s6 58/2026/ND-CP ngay 13/02/2026 cia Chinh phu.

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cta Chinh phu quy
dinh cat gidm, don gidn hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 54/2025/TT-BCA ngay 01/7/2025 ctua Bo truong Bo Cong
an quy dinh v€ quy trinh dang ky cu tr dugc stra doi, bo sung mot s6 di€u bdi
Thong tu s6 119/2026/TT-BCA ngay 29/6/2026.

- Thong tu §6 116/2026/TT-BCA ngay 29/6/2026 cua B truong B Cong
an quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Cu tru.

- Thong tu sb 190/2021/TT-BQP ngay 31/12/2021 cia Bo truong Bo
Quoc phong quy dinh diéu kién, ho so, thu tuc dang ky thuong tra, dang ky tam
tra trong Bo Quoc phong.

- Thong tu s6 75/2022/TT-BTC ngay 22/12/2022 quy dinh muc thu, ché
do thu, nop va quan ly 1€ phi dang ky cu tra dugc sira doi, bo sung tai Thong tu
s0 71/2025/TT-BTC ngay 01/7/2025 ctia Bg truong B Tai chinh.

- Thong tu sd 29/2026/TT-BTC ngay 27/3/2026 cua Bo truong BO T;‘li
chinh quy dinh muc thu, mién mot s6 khoan phi, 1& phi dé hd trg viéc két noi,
khai théac, st dung ditr liéu va khuyén khich thuc hi¢n dich vu cong trén Uung
dung VNelD.

2. Thi tuc: Dang ky tam tra



