2. HUONG DAN SU DUNG

2.1 PDing ky dinh danh té chic
< Muc dich: Chirc nang nay gitip cong dan thyuc hién dang ky tai khoan dinh danh to
chuec.
< Phan quyén: Tai khoan dinh danh mirc 2, cd trang thai tai khoan 1a Pang hoat dong
% Cach thuc hién:
Buwdc 1: Truy cap chire nang
Buagc 1.1: Cong dan thuc hién dang nhap tai khoan dinh danh dién tir mac 2 trén app
VNelD - Chon Pinh danh té chikc.
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PHAM QUOC KIEN

= M&QR P M5 QR
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Nhom dich vu
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Thi tuc An sinh HG sd slic Dich vu
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(Nhan dé doi vai tré sang td churc)

Thé Can cudic/ Gidy phép lai xe Thé BHYT
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Trang chu Vi giay 1d Thong bao Cai dat

Hinh 1 Man chon chize ndng Binh danh té chic




Budc 1.2: Tai man Péi tai khoan > Chon Ping ky dinh danh t6 chirc

Déi tai khoan

g PHAM QUOC KIEN

T4 khedn cé ahén

& Biing k§ dinh danh 18 chife

Hinh 2 Man chon Ddng ky dinh danh to chic

Bwéc 2: Xac thuc passcode hoic xéac thuc bang van tay/ khudn mat

Cong dan nhap dung passcode hodc thuc hién xac nhan bang van tay/ khuén mit.



Nhip passcode X

Quén passcode

1 2 3
a 5 6
7 8 9

0 a

Hinh 3 Man nhdp passcode
Luu y:
+ Co6ng dan khong nhé passcode nhan Quén passcode dé thuc hién thiét lap lai passcode

+ Cong dan nhdp sai passcode quéa 5 lan sé bi khoa passcode sang ngay hém sau.
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Pinh danh t6 chifc
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cccop
a - hy/ g
e & ° C ®
Trang ¢hi) Wy 1
Hinh 4 Man xéc nhdn bang van tay Hinh 5 Man xéac nhdn bang khuén mat

Bwéc 3: Chon loai diing ky dinh danh té chirc
Budc 3.1 Tai man Pinh danh té chirc > Nhan Ping ky dinh danh té chirc



&« (® Lich sif dang ky

Pinh danh t6 chifc

Cd quan, té chifc dudc thanh 1ap hodc
ding ky hoat dong tai Viét Nam dudc cap
tai khoan dinh danh dién tir theo Nghi
dinh 59/2022/ND-CP

Dang ky dinh danh t6 chifc

16 cHUe

Chufa ¢6 thdng tin dinh danh té chuc

Hinh 6 Man chon Ddng ky dinh danh t6 chiic
Budc 3.2: Chon loai dang ky dinh danh to chirc
- Nguoi ké khai 1a nguoi dai dién hop phép hodc ngudi dimg dau té chirc.
- Nguoi ké khai 1a ngudi duge ngudi dai dién hop phéap hoic nguoi dung dau to chie

1y quyén dé thuc hién dang ky dinh danh t6 chuc.



Ding ky dinh danhtéchic X

NguUi kb khai 1 ngue: dai dién hdp phip hole ngudi ding
ddu td chie

Ngue umuu?wmm i dién hop phép hode |
% ding dbu 16 chic Uy quyén dé thyc hién dang ky dink

Hinh 7 Man chon logi ding ky dinh danh té chirc
v/ TH1: Ngwoi ké khai 12 ngudi dai dién hop phap hodc nguoi dieng diu to chikc.
- Tai man Ping ky dinh danh té chicc > Chon Ngudi ké khai 1a nguoi dai dign hop
phap hodc ngwoi dirng dau té chic.



Ding ky dinh danh té chifc

g
ngudi diing dau t6 chiic Uy quyén dé
e
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Hinh 8 Man chon logi ddng ky dinh danh té chirc

- Nhap thdng tin t6 chirc



+ Thém cd quan, t& chifc & Thém cd quan, té chiic

Théng tim mgudi dal dién theo phap lut hodc ngudi Loal t8 chifc * —
ditng déu té chic
He tén: PHAM QUOC KIEN Doanh nghigp v
5& dinh danh cé nhén: 999999960370 A
Gidi tinh: Mam Tén 14 chifc (tigng Viét) *
Lutu y: Mgubi dai dign theo phap ludt hodc nguyll ding déu & Cong ty Quic Kién o

chi chn phéi duge su chap thudn cia tit i 8 thanh vién
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M dinh danh dién tY cia oo quan, t8 chife duge quy dinh tai
kheodn 1 Bidu 4 Quyidt dinh 20/2020/QB-TTg

Ngay thanh lap *

Ly i Nhdie dong tén tréa gudly shiing nhdn diing &7 eaanh
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khodn 1 Bigu 4 Quyét dinh 20/2020/GB-TTg, tai khoan dinh danh ¢ho ¢d quan, ta chifc

Bledi bbb IR =

Hinh 9 Man nhdp cdc truong théng tin

Luuy:
- C6 4 Logi t6 churc:

+ Doanh nghiép

+ C6 ma s6 thué (khong dang ky kinh doanh)

+ Hop tac xa

+ Khong ¢é ding ky doanh nghiép,ma sé thué, hop tac xa
- Logi té chic khac nhau sé hién th; thdng tin khac nhau

- Cong dan phdi nhdp day dii cdc trwong théng tin bat buge



- Sau khi nhap day du thong tin, tich chon “T6i x4ac nhan cac thong tin & trén 1a ding va

mudn tao tai khoan dinh danh cho co quan, t6 chire” = Nhin chon Gii yéu ciu

< Thém cd quan, té chifc
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Deanh nghigp v
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Cong ty Quic Kién [}
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nqhigp
Ma s6 doanh nghiép *

1970527197 o
M& dinh danh dién tif cla co quan, té chuc

Mi dinh danh dién t cia od quan, 1 ehife Aduge quy dinh tai
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Ngay thanh lap *
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Dink dang: PNG, JPG
Kich thuce: 128x128
Dung ligng (6i da: 500KB

Toi xac nhan ¢3¢ théng tin trén 1 dung va muén tao
tai khoan dinh danh cho cd guan, to chifc

Hinh 10 Man tich chon check box xac nhan

v/ TH2: Nguoi ké khai 1a ngwoi dwge nguwoi dai dién hgp phap hoic ngwoi ding
dau to chirc iy quyén dé thuc hién ding ky dinh danh to chic

- Tai man Ping ky dinh danh té chirc > Chon Ngudi ké khai 1a ngwoi dwoe nguoi

dai dién hop phap hodc ngudi dirng dau té chirc iy quyén dé thuc hién ding ky

dinh danh té chic.



Diang ky dinh danh té chiic

Ngudi ké khai la ngudi dai dién hdphap hodc ngusi difng
dau to chic

Ngudi ké khai 13 ngudi dude ngudi dai dién hop phap hodc
ngudsi diing dau té chiic Uy quyén dé thuc hién dang ky dinh

Hinh 11 Man chon logi dang ky dinh danh té chizc
- Nhap day du thong tin ngudi uy quyén, théng tin to chic.



& Thém cd quan, té chifc « Thém cd quan, td chifc

Théng tin ngudi dugc Uy quyén Thing tin ed guan, té chuc
He tén: PHAM QUOC KIEN
S& dinh danh ca nhén: 999999960370

Qutic tich: Viét Nam )
Xac nhan vé vigc clf ngudi dai dién theo Uy quyén
ctia té chuc Tén 18 chifc (Héng Wigt) *
Noi dung xac nhan
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Gy quyén dlé thuc hién tha tuc dang &y cdp tai khoan Lurer i Wihdo ding t8n trén gisy chong nhn ddng ky doanh
dinh danh cho to chifc. nghidn

b3 a8 doanh nghigp *
Lutu y: Vigc Gy quyén trén VNelD phai thoa man cic didu kién
sau 23801098 L~}
1. Ngudi dugc Uy quyén nhan dugc su déng | xdc nhan tlr
thanh vién khac 12 ngudi dai dién hodc ngudi diing dau to
chdt.
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Hinh 12 Man nhdp cdc truong théng tin nguwoi ity quyeén, thdng tin té chirc

Luuy:
- C6 4 Logi t6 churc:

+ Doanh nghiép

+ C6 ma sé thué (khong dang ky kinh doanh)

+ Hop tac xa

+ Khong ¢ déing ky doanh nghiép,ma sé thué, hop tac xa
- Logi té chic khac nhau sé hién thi thdng tin khac nhau

- Cong dan phdi nhdp day dii cdc trong théng tin bat buge



- Sau khi nhap day du thong tin tich chon “T6i xac nhan cé&c théng tin & trén 1a dung va

muén tao tai khoan dinh danh cho co quan, t6 chitc” = Nhan chon Giki yéu ciu

¢« Thém cd quan, té chiic
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Tén 18 chifc (ti#ng Viét) *

HTX chin nudi [}
Lwu y: Nbiio dang tén trén gidy ching nhin dang ky doanh
nghigp
Ma sd doanh nghiép *

0123901099 [ ]

Mé dinh danh dién tir cla co quan, té chic

M dinh danh dién I cla od quan, th chifc duge auy dinh tai
khedn 1 Diéu 4 Quyet dinh 20/2020/0B-TTg

Ngay thanh lap *

01-12-2022 <

Dink dang: PNG, JPG
Kich thudc: 128x128
Dung lcing (6i da: 500KB

Toi xa¢ nhan ¢3¢ théng tin trén [ dung va muén 130
tai khoan dinh danh ¢ho cd guan, to chic
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Hinh 13 Man tich chon check box xac nhdn
- Xac thuc passcode hogc x&c thwe bing van tay/ khuén mat

Cong dan nhap dung passcode hoic thuc hién xac nhan bang van tay/ khuén mit.



Mhip passcode X

Cuén passcode

1 2 3
4 ] 4]
7 8 9

0

Hinh 14 Man nhdp passcode



& Thém cd quan, 1 chifc

Loal té chifc *
Hop fac xa Ce
Tén t& chifc (tiéng Viét) *
HTX chiin nudi (<]
Luu g Niviip deng tén tiéa gidy o biing kyf oo i
X
M3 58 hop tac x5 * 5
Xac thuc
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Xac thuc
M3 dinh danh dié

Nh&p thng tin

B
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. Tol x4c nhan céc théng tin trén 14 Alng va mudn 120
i khoan dinh danh cho ¢d guan, té chic

Hinh 15 Man xac nhdn bang khudn mt Hinh 16 Man xac nhdn bang van tay
Luu y:
+ Cong dan khdng nhé passcode nhan Quén passcode dé thyec hién thiét Idp lai passcode

+ Cong dan nhdp sai passcode qué 5 lan sé bi khoa passcode sang ngay hém sau.

- Dang ky thanh cong



Tao yéu cau thanh cong

Két qua dang ky dinh danh t6 chifc sé& dudc gl vé qua théng
béo qua ng dung VNelD

(Nhan dé kiém tra lai cai dit thong bao)

Xem lai yéu cau

Quay vé trang chii

Hinh 17 Man tgo yéu cau thanh cong

+ Nhan Quay vé trang chii dé quay vé man trang chu tai khoan dinh danh dién tir muc 2
+ Nhan Xem lai yéu cau dé xem lai yéu cau ding ky dinh danh to chirc vira khai.
2.2 X&c nhan ay quyén ding ky dinh danh t6 chirc
< Muc dich: nguoi ding xac nhan uy quyén diang ky dinh danh t6 chuac
< Phan quyén: Tai khoan dinh danh mirc 2, ¢6 trang thai tai khoan 1a Pang hoat dong
% Céch thuc hién:

Buwdc 1: Cong dan thuc hién dang nhap tai khoan dinh danh dién tir murc 2 trén app VNelD.

Tai man hinh trang chu=> Chon Théng béo



