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S6: 366/QD-BHXH Ha Ngi, ngay 29 thang 4 nam 2026
QUYET PINH

Ban hanh Quy trmh thu bio hiém xi hdi, bao hiém y: té, bao hiém that nghiép;
cap so bao hiém xa hdi, thé bio hiém y té

GIAM POC BAO HIEM XA HQI VIET NAM

Cdn cir Ludt Bao hiém xd hoi s6 41/2024/QH15;

Can cir Luat Bao hiém y té 56 25/2008/QH 12 dugce siea doi, bé sung boi Ludt
siea doi, b6 sung mot so  diéu ciia Ludt Bao hiém Y re 56 46/2014/QH13 va Ludt sira
doi, b6 sung mot s6 diéu ciia Ludt Bao hiém y té s6 51/2024/QH15;

Céin cie Ludt Viée lam sé 74/2025/QH15;
Céin cir Ludt An toan, Vé sinh lao dong sé 84/2015/QH13;

Cdan ciwr Nghi dinh so 188/2025/ND-CP cua Chinh phu quy dinh chi tiet va
huéng dan thi hanh mét s6 diéu ciia Ludt Bao hiém y té;

Céin cit Nghi dinh sé 164/2025/ND-CP cua Chinh phu quy dinh vé giao dich
dién tir trong linh vuc bdo hiém xa héi va Co so dir liéu quoc gia vé bao hiém;

Can cir Thong tu 56 09/2 026/TT-BTC ngay 03/02/2026 cua Bo truong Bo Tai
chinh quy dinh vé viéc tao lap sé bao hiém xa hoi, the bao hiém y té ban dién tu,
Céin cir Quyét dinh s6 31 79/0D-BTC ngay 1 2/9/2025 cua Bo Tai chinh quy

dinh chirc ndng, nhiém vy, quyen han va co cdu 16 chike ciia Bao hiém xda hi Viét
Nam thuée Bé Tai chinh;

Theo dé nghi cua Truong Ban Quan Iy thu va phdt trién nguoi tham gia.
QUYET DINH:

Picu 1. Ban hanh kém theo Quyet dinh nay: Quy trinh thu bao hiém xa hoi,
bao hiém y té, bao hiém thit nghiép; cap so bao hiém xa hdi, thé bao hiém y té.

Diéu 2. Quyét dinh nay cé hiéu luc thi hanh tir ngay 01/5/2026, thay thé
Quyét dinh s6 595/QD-BHXH ngay 14/4/2017 ban hanh Quy trinh thu bao hiém xa
hoi, bao hlem y t&, bao hiém that nghiép, bao hlem tai nan lao dong, bénh nghé nghiép;
quan ly s6 bao hiém xa hdi, thé bao hiém y té. Cac Quyét dinh sb 888/Qb-BHXH
ngay 16/7/2018, Quyét dinh ) 505/Qb-BHXH ngay 27/3/2020, Quyét dinh sé
1040/Qb-BHXH ngay 18/8/2020, Quyét dinh s0 81 1/Qb-BHXH ngay 16/8/2021,
Quyet dinh s6 490/QDB-BHXH ngay 28/3/2023, Quyet dinh 948/QDb-BHXH ngay
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05/6/2023 va cac van ban do Bao hiém xa hoéi Viét Nam ban hanh trudce ngay Quyét
dinh nay c¢6 hiéu luc thi hanh trai véi Quyét dinh nay déu het higu lyc.

Diéu 3. ‘Truong Ban Quan ly thu va phat trién ngudi tham gia, Chanh Vian
phong Bao hiém xa hdi Viét Nam, Thu trudng cac don v1 truc thudc Bao hlem Xa
hoi Viét Nam; Giam dbc Bao hiém x3 hoi tmh thanh pho truc thudc Bao hiém xa
hoi Viét Nam chiu trach nhiém thi hanh Quyet dinh nayJ%

Noi nhn: KT. GIAM pOC
- Nhur diéu 3;
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- Céc Thir trudng B Tai chinh;
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lidp - Tw do - Hanh phuc

QUY TRINH

Thu bao hlem xa hoi, bao hiém y te, bao htem that nghiép;
cip s bao hiém xa hgi, thé bio hiém y té
(Ban hanh kém theo Quyét dinh 56 366/0D-BHXH ngay 29 thang 4 nam 2026
ctia Gidm déc Bdo hiém xa hoi Viét Namg 77—

Diéu 1. Pham vi diéu chinh va doi twgng 4p dung
1. Pham vi diéu chinh

Quy trinh nay didu chinh viéc phan cdp, phian quyén doi voi t chic, ca
nhan thudc hé thong cua Bao hiém xa hgi Viét Nam dam bao nguyén téc: ro ngudi,
rd viée, rd trach nhiém, ro thoi gian, rd ket qua trong thuc hién quy trinh thu bao
hiém xa hoi, bao hiém y té, bao hiém that nghiép, cap : sd bao hiém xa hoi, thé bao
hiém y! té nham muc dich tao diéu kién thuan lgi cho t6 chirc, ngudi tham gia, trén
co so to chirc, ca nhan tu ké khai, tu chiu trach nhiém.

2. Poi tugng 4p dung

a) Quy trinh nay ap dung déi voi vién chirc co quan Bao hiém xa hi cac
cap dugc phén céng nhiém vu trong viéc thye hién quan Iy thu bao hiém xa hoi,
bao hiém vy té, bao hiém thit nghiép; cap s6 bao hiém xa héi, thé bao hiém y té.

b) Quy trinh nay khong ap dung d6i véi to chire, ca nhan khong thude hé
théng td chirc b may ctia Bao hiém xa hoi Viét Nam.

Piéu 2. Cdc tir viét tit va giai thich tir ngir
. Cac tir viét tat
a) BHXH, BHTN, BHYT, BHTNLD, BNN: la chir viét tit cua cum tir “bao

hiém x4 hoi, bao hiém that nghiép, bao hiém y té, bao hiém tai nan lao dong, bénh
nghé nghiép”.

b) CNTT: la chir viét tit ctia cum tir “cong nghé thong tin”.
¢) CSDL: 1a chir viét tit ciia cum tir “co s dit liéu”.

d) KH-TC: la chir viét tht ctia cum tir "Ké hoach - Tai chinh".
2. Giai thich tir ngtr

Trong Vin ban nay, cac tir ngir dudi day dugc hiéu nhu sau:

a) Quan ly thu: la quan ly ngudi tham g1a tlen thu BHXH, BHYT, BHTN
ctia td chirc, ¢4 nhan; xac nhan so tién da thu, s6 tién chdm dong, tron dong cua to
chire va don ddc thyuce hién trach nhiém dong BHXH bét bude, BHYT, BHTN.

b) Pon vi sir dung lao dong: 1a tén goi chung cho co quan, don vi, doanh
nghiép, to chirc ¢6 stir dung lao dong.



¢) Co quan quan ly ngum chi tham gia BHYT: la co quan, to chirc ¢o trach
nhiém lap danh sach tham gia BHYT theo quy dinh (gom UBND cap Xd; co quan
cdng an; co quan BHXH; co s gido duc dao tao; co s¢ nudi dudng, diéu dudng
thuong binh va ngudi c6 céng voi cach mang; co so trg gidp xa hoi,...).

d) T6 chirc hd trg phat trién dbi tugng theo quy dinh tai Nghi dinh sO
233/2025/ND-CP, Théong tu s6 116/2025/TT-BTC gom:

- T4 chirc hd tro phat trién dbi tugng dich vu: la t6 chire ky hop dong lam
dich vu dé thuc hién xéc dinh, theo ddi d6i tuong tham gia BHXH bat budc, phat
trién doi tugng tham gla BHXH tu nguyén, BHYT, BHTNLD theo hinh thirc tu
nguyen, duy tri thu cic khoan déng BHXH, BHTN, BHYT cua céc co quan, don
vi, td chirc, nguoi sir dung lao dong va tra ca nhan theo quy dinh cua phap luat.

- Té chire hd tro phat trién ddi tugng phéi hop: 1a t6 chirc ¢6 ky hop dong
thu tién dong cua nguoi chi tham gia BHYT.
~ d) Nguoi tham gia: 1a tén goi chung cho nguoi lao dong tham gia BHXH
bat budéc, BHYT, BHTN; ngudi tham gia BHXH tu nguyén, nguoi lao dong tham
gia BHTNLD theo hinh thirc tu nguyén, nguoi chi tham gia BHYT; trir truong
hop néu cu thé.

e) Hoan tra: 1a viéc co quan BHXH tra lai s6 tién dugc xé4c dinh khong phai
tién dong BHXH, BHYT, , BHTN hoéc dong thira khi ngimg giao dich voi co quan
BHXH; déng tring cho td chirc, ca nhan da ndp cho co quan BHXH.

g) Xé4c nhan s6 BHXH: la viéc co quan BHXH xdc nhan thoi gian da dong
BHXH, BHTN cua ngudi tham gia khi chim dit Hop ddng lao dong, Hop dong
lam viéc, di chuyén, huéng ché d6 BHXH, BHTN.

h) BHXH tinh: 12 tén goi chung BHXH tinh, thanh phd truc thuéc BHXH
Viét Nam duoc to chire theo don vi hanh chinh cap tinh.

i) Cac biéu mau da dugc co quan nha nuéc cé tham quyen ban hanh dugc
BHXH Viét Nam dan chiéu, huéng dan tai quy trinh nay Cac biéu miu béo céo
thong ké duoc BHXH Viét Nam ban hanh tai quy trinh nay dé quan ly ndi bd.

k) Cac van ban dugc trich dan trong quy trinh nay dugc hiéu 1a cac vin ban
dang co hiéu lyuc thi hanh.

Diéu 3. Phéin cap quan ly
1. BHXH co so

a) Hudng dan Pon vi su dung lao déng/Co quan quan ly ngudi chi tham
gia BHYT!T 6 chire hé trg phét trién dm tugng, nguoi tham gia trén dia ban dugc
phén cap: ké khai va nQp hé so; thu tién ‘dong, hoan tra tién dong BHXH, BHYT,
BHTN; gh1 thu tién déng BHYT cua déi tugng do quy BHXH, quy BHTN dam
bao, ngan sach trung wong hd trg hoc sinh, sinh vién dang theo hoc tai co s¢ glao
duc do B9, co quan Trung uong quan ly; tam dung dong vao quy huu tri va tu
tuat; cap s6 BHXH, thé BHYT, xac nhan s6 BHXH, gop s6 BHXH tai Don vi s
dung lao dong dang tham gia hodc noi cu tri; diéu chinh thong tin ngum tham gia
BHXH, BHYT; cap lai, d6i the BHYT khong thay d6i thong tin & co sd, tinh khéc;
tra két qua thu tuc hanh chinh.



b) Tiép nhan ho so dé chuyen BHXH tinh xem Xét giai quyét viéc tinh thoi
gian cong tac ddi voi ngudi tham gia trude ngay 01/01/1995; can bo xa co thoi gian
dam nhiém chirc danh theo Nghi dinh s6 09/1998/ND-CP trude ngay 01/01/1998.

2. BHXH tinh

a) Huong dan Pon vi st dung lao dong/Co quan quan ly nguoi chi tham
gia BHYT/To chirc hé trg phat trién dm tugng, ngudi tham gia trén dia ban dugc
phan cap: ké khai va ndp ho so; thu tién ‘dong, hoan tra tién dong BHXH, BHYT,
BHTN; ghi thu tién dong BHYT cua dbi tuong do quy BHXH, quy BHTN dam
bao, ngén sach trung wong hd trg hoc sinh, sinh vién dang theo hoc tai co s6 gido
duc do B¢, co quan Trung uong quan ly; tam ding dong vao quy huu tri va tu
tuat; cap s6 BHXH, thé BHYT, xé4c nhan 56 BHXH, gop s6 BHXH tai Pon vi str
dung lao dong dang tham gia hodc noi cu tri; diéu chinh thong tin ngudi tham gia
BHXH, BHYT; cap lai, d6i thé BHYT khong thay doi thong tin & co so, tinh khac;
tra két qua thu tuc hanh chinh.

b) Giai quyet hé so, cap s6 BHXH dbi voi truong hop tinh thoi glan cong
tac doi voi ngudi tham gia trude ngay 01/01/1995; can bd xa c6 thoi gian dam
nhiém chirc danh theo Nghi dinh s6 09/1998/ND-CP trude ngay 01/01/1998.

c) Tlep nhan, hd trg xir Iy céc ho so, dit liéu vuong mac do BHXH co so dé
nghi; bao cdo va kién nghi BHXH Viét Nam giai quyét néu qua thim quyén.

3. BHXH Viét Nam

a) Thu tién ctia ngén sach trung uong dong, hé trg déng BHXH, BHYT,
BHTN, BHTNLD va c4c khoan tién thu khac theo quy dinh.

b) Giai quyet hod so Pon vi st dung lao dong/Co quan quan ly ngum chi
tham gia BHYT/T6 chitc hd trg phét trién déi tuong, nguoi tham gia dbi voi
truong hop BHXH co s& khéng kip thoi giai quyét va thong bdo cho BHXH tinh.

Dicu 4. Hmmg dan ké khai, njp ho so dang ky, dong tién; diéu chinh
thong tin tham gia BHXH, BHYT, BHTN va cip s6 BHXH, thé BHYT

1. Nguoi tham gia

a) D6i véi nguoi tham gia BHXH bét buée, BHYT, BHTN; ngudi tham gia
BHXH tu nguyén; nguoi tham gia BHTNLD theo hinh thirc ty nguyén: Ké khai
T khai dang ky, dieéu chinh thong tin tham gla BHXH, BHYT (Mau TK1-TS)
kém theo ban sao glay to lién quan (néu c6); ndp cho Pon vi str dung lao dong/To6
chirc hd trg phat trién dbi twong/Co quan BHXH.

b) Béi vi nguoi chi tham gia BHYT: Ké khai To khai tham gia, diéu chinh
thong tin BHYT (Mau sd 2 ban hanh kém theo Nghi dinh s6 188/2025/ND-CP)
kém theo ban sao giay t¢ lién quan (neu ¢6); nop cho Co quan quan ly nguoi chi
tham gia BHYT/T% chirc hd trg phat trién d6i tuong/Co quan BHXH.

¢) Truong hop diéu chinh thong tin tham gia BHXH, BHYT; cap lai 50
BHXH, thé BHYT; xac nhan thoi gian déng BHXH trong truémg hop Don vi st
dung lao dong khong con kha nang déng BHXH trude ngay 01/7/2024 de lam can
clr gial quyet, diéu chinh ché dé huu tri, tir tuat; tinh thoi gian cong tac doi voi
ngudi tham gia trude ngay 01/01/1995; tlnh thoi gian cOng tac d6i véi can bo xa



¢6 thoi gian dam nhiém chirc danh theo Nghi dinh s 09/1998/ND-CP trude ngay
01/01/1998; didu chinh chtrc danh 1am nghé hoic cdng viéc ning nhoc, dc hai,
nguy hiém hodic dic biét nang nhoc, doc hai, nguy hiém truéc nam 1995; dong
BHXH bit budc cho thoi gian con thleu khong qua 06 thang dé du diéu kién huéng
luong huu hodc trg cép tuit hang thang, gop s6 BHXH; hoan tra BHXH,
BHTN,...: ké khai hd so kém theo ban sao gidy to lién quan (néu c6) ndp cho Pon
vi su dung lao dong hoac co quan BHXH.

d) Déng tién thudc phan trach nhiém dong theo quy dinh.

d) Ngudi tham gia truy cép (mg dung Dinh danh dién tu quéc gia (VNelD)
muc d6 2 hodc umg dung Bao hiém xa hoi so {VssID) hoac hom thu dién tuo
(Email) nhan va st dung s6 BHXH ban dién tur dé giai quyét cac ché d¢6 BHXH,

BHTN; sir dung thé BHYT ban dién tu dé kham bénh, chira bénh tai cdc co so
kham bénh, chira bénh BHYT va thanh toan chi phi kham, chira bénh BHYT.

2. Pon vi str dung lao dong

a) Ké khai To khai don vi ding ky, diéu chinh th(")ng tin tham gia BHXH,
BHYT, BHTN {Mau TK3-TS); Lap Danh sach tham gia, diéu chinh dong BHXH,
BHYT, BHTN (Mau D02-LT) kém theo ho so cua don vi, nguoi tham gia (neu
¢6); ndp cho co quan BHXH kip thoi theo quy dinh. Truong hop chim dong, tron
dong BHYT cho nguoi lao dong phai hoan tra toan b chi phl kham bénh, chira
bénh trong pham Vi quyen lgi, mire huong BHYT ma ngudi lao dong da chi tra
trong thoi gian chua c6 thé BHYT do chdam dong, tron dong BHYT theo quy dinh
tai Diéu 49 Luat BHYT.

b) Déng tién theo quy dinh tai Didu 33, Diéu 34 Luat BHXH; Diéu 13, Dicu
15 Luét BHYT.

3. Co quan quan ly ngudi chi tham gia BHYT

a) Ké khai Mau TK3-TS; Lap Danh séch dbi tugng tham gia BHYT (Mau
s6 3 ban hanh kém theo Nghi dinh s6 188/2025/ND-CP) kém theo hd so cua nguoi
tham gia (néu co} ndp cho co quan BHXH. Truong hop chdm dong, trén déng
BHYT cho ngum lao dong phai hoan tra toan bf.;) chi ph1 kham bénh, chira bénh
trong pham vi quyén loi, mic huéng BHYT ma nguoi lao dong da chi tra trong
thoi gian chua ¢6 thé BHYT do chdm dong, tron déng BHYT theo quy dinh tai
Diéu 49 Luat BHYT.

b) Chuyen kinh phi dong BHYT theo quy dinh cho co quan BHXH hodgc
phoi hop véi co quan BHXH dé nghi co quan quan ly, co quan tai chinh chuyén
kinh phi déng BHYT theo phan cap.

4. T chirc hd tro phat trién ddi tugng

4.1. T chirc hd tro phat trién ddi tugng dich vu

a) Ke khai Mau TK3-TS; Lap Danh sach tham gia BHXH tu nguyén (Mau
D05-TS) ddi véi ngudi tham gia BHXH wr nguyén/ Lap Danh sach tham gla
BHTNLD theo hinh thirc ty nguyén {Mau D06-TS) doi véi nguoi tham gia

BHTNLD theo hinh thirc tu nguyenx’ Lap MAu s6 4 ban hanh kém theo Nghj dinh
sé 188/2025/ND-CP déi véi ngudi tham gia BHYT theo hd gia dinh.



b) Thu tién déng theo phuong thirc dang ky cua ngudi tham gia; np ho so
di¢n tur va tién dong cia ngudi tham gia cho co quan BHXH. Truong hgp chdm
dong, tron déng BHYT cho ngum lao dong phai hoan tra toan b chi phi kham
bénh, chira bénh trong pham vi quyen loi, mirc huéng BHYT ma ngudi lao dong
da chi tra trong thoi gian chua c6 the BHYT do cham dong, tron dong BHYT theo
quy dinh tai Diéu 49 Luat BHYT.

4.2. Tb chirc hd trg phat trién dbi twong phéi hop

a) Ké khai Mau TK3-TS; Lap Danh sach déi tugng tham gia BHYT (Mau
s6 3 ban hanh kém theo Nghi dinh s6 188/2025/ND-CP).

b) Thu tién dong theo phuong thirc dang ky cua ngudi tham gia; ndp ho so
dién tir va tién dong cua nguoi tham gia cho co quan BHXH. Truong hop cham
déng, trén dong BHYT cho ngum lao dong pha1 hoan tra toan bo chi phl kham
bénh, chira bénh trong pham vi quyen loi, mirc huong BHYT ma nguoi lao dong
da chi tra trong thoi gian chua c6 the BHYT do cham dong, tron déng BHYT theo
quy dinh tai Diéu 49 Luat BHYT.

Diéu 5. Cip nhat dir liéu va gidi quyét ho so

1. Nguyén téc xir Iy ho so

1.1. Trudng hop hé so tiép nhan va dix liéu chua day du, chinh xéc: hudng
dan bo sung, hoan thién hd so hodc tra lai hd so kém 1y do trén phin mém tiép

nhan ho so. Thoi gian thong bdo tra lai ho s0, hudng dan bo sung, hoan thién
khong qua 03 ngay lam viéc ké tir ngay tiép nhan hé so.

1.2. Déi v6i ho so gidy: Vién chic Bo phén tiép nhan va tra két qua céap
nhat ho so dé thuc hién giao dich dién tir.

1.3. Péi v6i hd so thyuc hién giao djch dién tir:

1.3.1. Hé théng phan mém

a) Xac thyc toan by céc thong tin cua Pon vi st dung lao dong/Co quan
quan ly nguoi chi tham g1a BHYT/Tb chitc hd trg phét trién doi tugng theo ma s6

dinh danh dién tur (bao gom: tén don vi, ma dinh danh don vi) dam bao khép dung
véi CSDL quéc gia vé bao hiém.

b) Xac thuc toan by cdc thong tin cua ngum tham gla ké khai theo ma so
dinh danh dién tr (bao gdm: ma s6 BHXH; ho va tén; ngdy, thang, ndm sinh; s6
CCCD/DDCtho ch1eu) dam bao khép ding véi CSDL quoc gia dan cu, CSDL
qudc gia vé bao hiém va CSDL vé cu tru.

1.3.2. Ddi véi cac truong hop ké khai tang nguoi tham gia ma ma s BHXH
d6 dang tham gia ¢ cac nhom ddi tuong khéc, nhu sau:

a) Dang tham gla BHXH bit budc tai Pon vi st dung lao dqng khéc (trur
doi tuong chi tham gia BHTNLD, BNN) hogc dang hudng trg cap that nghiép
hodc dang huong che d§ huu tri: H thong phan mém ty dong tra lai kem theo ly
do va dé nghi lién hé co quan BHXH dé hoan thién hé so.

b) Pang tham gia BHYT theo nhém duoc ngan sich nha nudc hé trg mot
phan mirc déng, ty déng, tham gia BHXH ty nguyén: huong dan Pon vi str dung



lao dong/Co quan quan ly ngudi chi tham gia BHYT/Té chirc hé trg phat trién d6i
twong ké khai théng tin tai khoan nhén tién hoan tra cua ngudi tham gia vao (cot
ghi chu) Mau D02-LT, Mau s6 3 ban hanh kém theo Nghi dmh s6 188/2025/ND-
CP dé co quan BHXH cé4p nhét bdo ting kip thoi va hoan tra tién dong cho nguoi
tham gia. Sau khi cap nhét bao tang, h¢ !;hong phan mém tu dong guri théng bao
vé viée hoan tra tién dong cho nguoi tham gia trén Gmg dung VssID va dir liéu
hoan tra dén vién chirc KH-TC.

c) Pang tham gia BHYT theo nhém t6 chuc BHXH doéng, ngan sach nha
nude dong, hé thong phan mém ty dong giam s6 phal thu, nguoi tham gia va ct
gid tri str dung thé BHYT tai Co quan quan ly nguoi chi tham gia BHYT.

2. Cap nhat hd so vao CSDL

2.1, Déi v6i ho so day du, chinh xdc ma phian mém ty déng tao 1ap phat
sinh: phan mém tu dong cdp nhat vao CSDL.
2.2. B6i véi hd so day du, chinh xac ma phan mém khéng tu dong tao lap

phat sinh: cin cir ho so dé nghl cua don vi, ngum tham gia gm dén, vién chirc quan
Iy thu cap nhét vao phan mém, trinh Giam d6c duyét doi voi cac trudng hop sau:

a) Truy thu cong noi thoi gian tham gia BHXH.

b) Bon vi khong bi coi la tron déng; tam dimg déng vao quy huu tri, tir tudt:
cap nhat tinh trang phap Iy clia don vi theo quy dinh tai khoan 1 Diéu 37, khoan
4 Diéu 38 Luat BHXH va Khoan 3 diéu 48a Luat BHYT.

c) Pon vi khéng con kha nang dong: can ctr tinh trang phép ly cua don vi trén
cong thong tin quoc gia vé ding ky doanh nghlep (https://dangkykinhdoanh.gov.vn);
cép nhét tinh trang phap ly theo hd so ctia don vi dinh kém ban scan ho S0 Vao phén
mem quén ly. Pdi véi cac don vi ngimg hoat dong; tam dimg phat sinh sO phai thu,
xéc nhan s BHXH cho nguoi tham gia tai don vi dén thoi diém dong,

Trudmg hop don vi hoat dong tro lai sau khi ngimg hoat dong; don vi dong
tlen BHXH, BHYT, BHTN cho ngu’m lao dong: lap dé nghj dinh kém ban scan
hd so trén phan mém _quan ly; xac nhan bé sung qua trinh dong BHXH, BHYT,
BHTN; trinh Giam déc BHXH phé duyét.

d) Dleu chinh do thay dbi ho, tén, chir dém; déan toc; qudc tich; ngay, thang,
nam sinh; sé dinh danh c4 nhan/ho chiéu, huong quyén h;n BHYT cao hon theo
Phiéu diéu chinh (Mau C02-TS).

d) Bang diéu chinh thoi glan cong tac khong phai dong BHXH; diéu chinh
chirc danh lam nghé hogc cdng viéc ndng nhoc, doc hai, nguy hiém hozc dic biét
nang nhoc, doc hai, nguy hiém (Mau C09- TS) qua trinh dong BHXH, BHTN trén
s0 BHXH bao luu truéc nam 2009 cua nguoi tham gla (bao gdm ca trudng hop
sé6 BHXH do BHXH B6 Quéc phong, Bo Cong an quan 1y).

e) Gop sb theo Phiéu dé nghi gop s6 BHXH (Mau C18- TS); truong hop c6
thoi gian dong trung thuc hién hoan tra thoi gian dong trung.

g) X4c nhén thoi gian dong BHXH cho nguoi lao dong khi don vi khong
con kha nang déng BHXH trude ngay 01/7/2024.



h) Phé duyét dir liéu Danh sach hoan tra tién thu BHXH, BHYT, BHTN
(Mau C16-TS) chuyén vién chirc KH-TC de hoan tra cho ngudi tham gia va thu
hdi thi lao da chi cho td chirc hd tro phét trién ddi turong.

2.3. Vién chirc quan ly thu Duyét dir liéu Mau C69a-HD, Mau C83a- HD,
dit liéu s6 BHXH, thé BHYT, xé4c nhan qua trinh dong BHXH, BHTN theo két
qua da dong:

2.3.1. Phan mém ty dong cap s6 BHXH, thé BHYT, xac nhén qua trinh
dong BHXH, BHTN ddi véi truong hop diang ky ban dién tir. Tra S6 BHXH, thé
BHYT ban dién tir vao kho quan ly dir li¢u dién tr, img dung VssID va Email cua
ngudi tham gia. Tong hop Bang chi tiét s6 phai tra thu lao BHXH, BHTNLD,
BHYT (Mau D11-TS) theo dot phat sinh, ma don vi.

2.3.2. In s6 BHXH, thé BHYT ban gidy (d6i vé&i truomg hop dang ky nhan
ban gidy), chuyén Bo phan tiép nhan ho so va tra két qua dé tra cho nguoi tham
gia ngay trong ngay va luu trir hd so theo quy dinh.

2.3.4. Hang thang

a) Thuc hién duyét: Mau C12-TS, Mau C09-TS, Mau 01-Db, Mau B10a-TS.

b) Chuyén théng tin don vi tron déng 1én cong thong tin dién tir BHXH
theo Mau D15-TS.

_ ¢) Nghiém thu, danh gia két qua thuc hién chi tiéu, nhiém vu dugc giao

(Méu B15a/b/c-UQ va Mau B16a/b/c-TS).

d) Hé théng phin mém ty dong:

- Xac dinh trang thai don vi chdm dong, trén dong theo két qua dong cua don
vi thang trudc lién ké; cap nht trang thai vao Mau B10a-TS trén phan mém TST.

- Cung cap thong tin cho ngudi tham gia trén ‘mg dung VssID vé két qua
don vi da dong BHXH, BHYT, BHTN, thoi gian cham déng theo timg don vi.

- Giri Théng bao két qua déng (Mau C12-TS) kém theo Van ban don doc
(Mau 01-DD) theo quy dinh tai Nghi dinh s6 274/2025/ND-CP cua Chinh phu déi
vé6i don vi cham déng, tron dong theo khoan 1 Piéu 38 Luat BHXH va Danh sach
tham gia (Mau D09-TS) vao kho quan ly dir liéu dién tir ctia don vi.

- Gilri Mau C12-TS, Mau D09-TS vao kho quan ly dir li¢u dién tir cua Co
quan quan ly nguoi chi tham gia BHYT.
d) Phoi hop véi vién chue Phong/B¢ phan KH-TC dbi chiéu s6 tlen phai

thu ctia don vi, ngudi tham gia; s6 tién thi lao cho t chirc hd trg phat trién doi
tuong phai chi, phai thu héi thang trudce lién ké.

2.3.5. Hang quy:
a) Tong hop Bing tong hop déi tuong tham gia BHXH, BHTNLD ty
nguyén, ngan sach nha nude hd tro (Mau B09a-TS); ky, gii BHXH tinh; Bang

tong hop déi tuong va kinh phi do ngan sach nha nudc dong, ho trg dong BHYT
(Mau s6 1 ban hanh kém theo Nghi dinh s6 188/2025/ND-CP); Bang tong hop déi
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tugng tham gia BHXH, BHTNLD tyu nguyen ngan sach nha nudce hd trg (Mau
B09b-TS); trinh ky Giam déc BHXH tinh; giri So Noi Vu, S6Y Té, S& Tai Chinh
dé chuyén kinh phi vao quy BHYT, quy BHXH, quy BHTNLD theo quy dinh.

b) Hé théng phdn mém tu ddng tong hop sb thé BHYT va s6 phai thu theo
noi ding ky kham chira bénh ban dau (Mau B05-TS).

2.4. Vién chtrc phong/B¢ phan KH-TC

2.4.1. Hang ngéy'

a) Cép nhat s tién dong cua Pon vi/Co quan quan ly ngum chi tham gia
BHYT/Té chirc hd tro phét trién déi tugng vao hé théng phin mém quan ly.

b) Chi thu lao va thu hdi thti lao cho td chire hd trg phat trién doi tugng theo
Mau D11-TS.

¢) Hoan tra tién doéng cho nguoi tham gia theo quy dinh theo di¥ li¢u Mau
C16-TS do vién chirc quan ly thu chuyeén.

2.4.2. Hing thang: Phéi hop véi vién chirc Phong/B6 phan Quan ly thu va
phat trién nguoi tham gia déi chiéu theo tiét d, diém 2.3.4, khoan 2 Diéu nay.

2.5. Vién chirc phong/Bé phéan ché do BHXH:

a) Ngay sau khi giai quyét ché do BHXH, BHTN cho ngudi tham gia, thyc
hién cap nhat thong tin huong cac ché do BHXH, BHTN vio dit liéu so BHXH

ban dién tir.

b) Lap danh sach va ho so nguoi lao dong giai quyét BHXH mét lan con
thoi gian BHTN chua huong; cham dirt hucmg, huy hudng trg cap that nghiép
(Mau D16-TS) guri Phong/T6 Quan ly thu va phat trién ngudi tham gia deé doi
chiéu va xdc nhan lai dit liéu tong thoi gian dong BHTN chua hudng trén co so
dir liéu thu toan quéc.

3. Hé thong biéu miu va thoi han 1ap

3.1. Biéu mAu dugc 1ap trén hé thong phan mém lién thong dé tong hop va
b4o cdo theo phu luc 01 ban hanh kém theo quy trinh nay.

3.2. Thoi han 1ap bao cao

a) Thoi han chdt sb liéu vao ngay cudi cua thang/quy/nam.
b) Béo céo théng, quy: ngy 05 ciia thang/quy sau lidn k&,
¢) Bdo cdo nam: trude ngay 10/01 ndm sau lién ké.

3.3. Trudng phong Quan Iy thu va phat trién ngudi tham gia/KH-TC/Giam
déc BHXH co s6/Giam déc BHXH tinh ky biéu mau bdo céo theo quy dinh tai
Phu luc II ban hanh kém theo quy trinh nay.

Piéu 6. To chirc thue hién
1. Trach nhiém cua Giam déc BHXH co so

a) Phan cong nhi¢m vy va phéan quyen st dung trong phan mém doi véi
timg vién chirc theo tham quyén quan ly bang vén ban cu thé.



b) Huéng dan, trién khai, phan céng nhiém vu cho vién chirc thuge tham
quyén quan ly; don dbce, kiém tra vién chitrc thyc hién quy trinh nay.

¢) Hudéng dan nguoi tham gia cai dit ing dung dé sir dung s6 BHXH, thé
BHYT ban dién tur trén céc phuong tién dién fur.

2. Trach nhiém cua BHXH tinh

2.1. Phong Quan ly thu va phat trién nguoi tham gia

a) Thuc hién nhiém vu tai khoan 1 biéu n.':'ly

b) Huéng dan chuyen mon, ngh1¢p vu vé cong tac thu, cap so BHXH, thé
BHYT; str dung dir liéu quan ly thu, so BHXH, th¢ BHYT cho vién chic dugc

phan cong nhiém vu.

¢) Phéi hop voi phong Kiém tra don dbc, hlr(mg dén, kiém tra BHXH co s&
thuc hién cac giai phap nhim han ché cham déng, trén déng.

2.2. Phong Kiém tra

a) Cén cur MAu B03b-TS trén phan mém TST; tham muu Giam doc BHXH
tinh tién hanh kiém tra, xtr ly vi pham theo quy dinh dbi véi céc don vi tron dong
BHXH, BHTN, BHYT. Cép nhat két qua kiém tra, xir Iy don vi vao phan mém
TST trude ngay 05 thang sau.

b) Chiu trach nhi¢m trong viéc don déc, kiém tra don vi trén dong BHXH,
BHTN, BHYT va thu hdi sb tién trén dong, xir Iy vi pham ddi véi don vi theo
quy dinh.

2.3. Phong CNTT va Chuyén dbi so chu tri, phdi hop véi céc phong lién

quan huéng dan nguoi tham gia sir dung s6 BHXH, thé BHYT ban dién tir trén
cac phuong tién dién tu.

2.4. Cic phong nghi€p vu khéc: cin cir chire nang, nhiém vu dugc giao, pl’lDI
hop véi phong Quan ly thu va phat trién ngudi tham gia thyc hién quy trinh nay.

3. Trach nhiém cua thu truong cac don vi true thuge BHXH Viét Nam

3.1. Ban Quan ly thu va phat trién ngudi tham gia

a) Huéng dan, don dbc, kiém tra BHXH tinh trong viée thyc hién cac ngi
dung tai quy trinh nay.

b) Phan cong can bg chuyén quan giam sat BHXH tinh/co so t6 chirc thue
hién. Kip thoi giai quyét kho khan, virdng méc phat sinh tai BHXH céc dia phuong.

3.2. Ban Kiém tra

a) Cian cir Mau B03c-TS trén phan mém quan Iy TST; dén déc, huong dan
BHXH tinh thuc hién klem tra, xtr ly vi pham déi véi don vi cham dong, tron dong
theo quy dinh hodc dé xuét Giam déc BHXH Viét Nam quyét dinh kiém tra. Cap
nhat két qua kiém tra, xir ly don vj vao phan mém TST trude ngay 05 thang sau.

b) Phoi hop véi Ban Quan ly thu va phat trién nguoi tham gia don déc, kiém
tra va xtr Iy nhitng don vi chdm déng, tron dong kéo dai ma BHXH tinh khong
thuc hién.
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3.3. Trung tam CNTT va Chuyen déi so: xay dung Hé thong phan mém, co
so ha tang CNTT dap G img yéu cau tai quy trinh nay. Hu'cmg dan, trién khai va kip
thoi giai quyét vudng mic trong qua trinh sir dung phan mém.

3.4, Ban Quan ly diu tu quy: Trong thoi han 10 ngay dAu cua thang 01 hing
niam, cong bd murc 1ai sudt dau tu quy BHXH binh quan thang ctia nam trudc lién
ké theo quy dinh.

3.5. Cac don vi truc thuoc BHXH Viét Nam: can cir chirc nang, nhiém vu
dugc giao tai cdc quy trinh nghiép vu chuyen mén theo linh vire ¢6 lién quan dén
s6 liéu ké hoach, thu, doi tuong tham gia BHXH, BHTN, BHYT, BHTNLD,
BNN, gul mAu biéu dé nghi Ban Quan ly thu va phat trién ngudi tham gia phm
hop vé&i Trung tam CNTT va Chuyén ddi sb tich hop 1én phan mém quan ly de
phan quyén khai thac, st dung.

Trong qua trinh t6 chirc thuc hién néu c6 vudng mic; cac don vi truc thuge
BHXH Viét Nam, BHXH tinh bdo cao BHXH Viét Nam xem xét, giai quyét./.
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