Tiêu đề Mail: Resignation Letter from the position of [Vị trí công việc của bạn] at [Tên công ty]
Dear Mr./Ms. [Tên người quản lý],
I am writing this email to officially inform you of my decision to resign from my position as [Vị trí công việc của bạn] at [Tên công ty], due to [Reason for Leaving]. My last working day will be [Ngày làm việc cuối của bạn].
I am truly sorry that I will no longer be a part of [Tên công ty]in the future. This has been a difficult decision, but I believe it is the right step for my personal and professional growth.
I would like to express my sincere gratitude to the company for creating a supportive and professional working environment during my time here. I feel lucky to have had the opportunity to work with such friendly and helpful colleagues. I also greatly appreciate the guidance and support from you and the team, which helped me complete my tasks effectively.
During my remaining time, I will do my best to complete all outstanding tasks and assist in the handover process to ensure a smooth transition. Please feel free to let me know if there is anything else I can help with during this period.
Once again, thank you very much for your trust and support throughout my time at [Tên công ty]. I wish the company continued growth and success, and I hope to stay in touch in the future.
Best regards,
Họ tên của bạn

