THU TYC HANH CHINH PUQC SUA DOI, BO SUNG TRONG LINH
VUC KINH DOANH BAO HIEM THUQC PHAM VI CHUC NANG
QUAN LY CUA BQ TAI CHINH

(Kem theo Quyét dinh sé 74 /QP-BTC ngayAS thang ¢Anam 2026
cua Bo Tai chinh) - il

PHAN I: DANH MUC THU TUC HANH CHINH DUQC SUA bOI,
BO SUNG THUQC PHAM VI CHUC NANG QUAN LY CUA BO TAl

CHINH
séomzs
" cong bo
gpp | S6hdso | Tén gi‘:‘h‘;g?d"u'; lé WY Linh C‘:'h"l::“ TTHC
TTHC | TTHC | _:.'  : x| vue 5 duge siura
doi, bo sung, thay the hi¢n di. bé
01, DO
sung
Thi tuc hanh chinh cap Trung wvong
I |1.010390 | Pang | Thong tur so [Kinh | Vién STT 1 Phan
ky thi|151/2025/TT-BTC doanh | Phat I Quyét
ching |[ngay 31 thang 12 ndm |bao  |trién bao |dinh  sd
chi bao | 2025 cia B Tai chinh | hiém | hiém 3032/QDb-
hiém, sira ddi, bo sung mot Viét BTC ngay
chimg |s6 diéu cia Thong tu Nam 23/12/2024
chi méi |sé  69/2022/TT-BTC
gioi bao | ngay 16 thang 11 nam
hiém | 2022 cua Bo Tai chinh

quy dinh chi tiét vé
chimg chi bao hiém,
ching chi dai ly bao
hiém, cht’mg chi moi
gioi bao hieém, ching
chi vé phu tro bao
hiém duoc stra doi, bd
sung bai Thong tu sb

85/2024/TT-BTC




2 [1.010392 | Phic  |Thong  tr  so[Kinh | Vién STT 2 Phan
khao 151/2025/TT-BTC doanh | Phat I Quyet
bai thi | ngay 31 thang 12 ndm | bao trién bao | dinh SO
chimg | 2025 cua B¢ Tai chinh | hiém | hiém 3032/Qb-
chi bao |sira doi, bd sung mot Viét BTC ngay
hiém, s6 diéu cua Thong tu Nam 23/12/2024
chimg |s6 69/2022/TT-BTC
chi moéi | ngay 16 thang 11 nam
gioi bao | 2022 cua B¢ Tai chinh
hiém quy dinh chi tiét ve

ching chi bao hiém,
chimg chi dai ly bao
hiém, chimg chi moi
gidi bao hiém, chimg
chi vé phu tr¢g bao
hiém duge sira doi, bo
sung boi Thong tu so
85/2024/TT-BTC

3 | 1.010387 | Thi cap | Thong tu so | Kinh | Vién STT 3 Phan
chimg | 151/2025/TT-BTC doanh | Phat I Quyét
chi dai | ngay 31 thang 12 ndm |bao | trién bao |dinh  s0
ly bao | 2025 cia B¢ Tai chinh | hiém | hiem 3032/Qb-
hiém | sua doi, bd sung mét Viét BTC ngay

s6 diéu cua Thong tu Nam 23/12/2024

sO  69/2022/TT-BTC
ngay 16 thang 11 nam
2022 cua B§ Tai chinh
quy dinh chi tiét vé
chimg chi bao hiém,
ching chi dai ly bao
hiém, chimg chi moi
gidi bao hiém, chimg
chi vé phu trg bao
hiém dugc sua doi, bo
sung boi Théng tu s6
85/2024/TT-BTC




1.011422 | Chuyén | Théng tu so | Kinh | Vién STT 5 Phan
doi 151/2025/TT-BTC doanh | Phat I Quyét
chimg | ngay 31 thang 12 ndm | bao trién bao | dinh sO
chi dai|2025 cua By Tai chinh | hiém |hiém | 3032/QDb-
ly bao |sua doi, bo sung mot Viét BTC ngay
hiém | s6 dieu cua Thong tu Nam 23/12/2024

s0  69/2022/TT-BTC
ngay 16 thang 11 nam
2022 cua B¢ Tai chinh
quy dinh chi tiét vé
chimg chi bao hiém,
chimg chi dai ly bao
hiém, chfmg chi moi
gigi bao hiém, chimg
chi vé phu trg bao
hiém duoc sira doi, bo
sung boi Théng tu sé

85/2024/TT-BTC
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PHAN IL NQI DUNG CU THE CUA TUNG THU TUC HANH
CHINH PUQC SUA POI, BO SUNG THUQC PHAM VI CHUC NANG
QUAN LY CUA BQ TAI CHINH

(Kém theo Quyét dinh sé 51 /QD-BTC ngayA5 thang Ojnam 2026
cua Bo Tai chinh)p—
THU TUC HANH CHINH CAP TRUNG UONG
Linh vure kinh doanh béo hiém
1. Diing ky thi chirng chi bio hiém, chirng chi méi gidi bao hiém
- Trinh tu thuc hién:
Buoc 1:
+ Thi sinh dang ky thi va nép chi phi du thi trén Hé thong Quan ly thi
chimg chi, hodc:
+ Thi sinh dang ky thi va ngp chi phi du thi qua co s¢ dao tao. Co so dao

tao thuc hién dang ky thi va ndp chi phi du thi trén He thong Quan 1y thi chimg
chi cho thi sinh dang ky thi va ngp chi phi dy thi qua co so dao tao.

+ Théi gian: Thue hién dang ky thi truée ngay thi toi thieu 10 ngay.

Budc 2:

Danh séch thi sinh di diéu kién du thi duge thong béo trén Hé thong Quan
ly thi chimg chi trude ngay thi 03 ngay lam viéc.

Budc 3:

Thi sinh ¢ tén trong danh sach thi sinh du diéu kién du thi tham du ky thi
do Vién Phat trién bao hiém Viét Nam t6 chire,

Buoc 4:

Trong thoi han 05 ngay lam vige ké tir ngay thi (d6i véi ky thi trén giay)
hodc 03 ngay lam viéc ké tir ngay thi (dm vGi ky thi trén may tinh), Vién Phat
trién bao hiém Viét Nam thong bdo Quy ét dinh phé duyét két qua thi chimg chi
bao hiém, ching chi méi gici bao hiém qua Hé théng Quan ly thi chimg chi cho
thi sinh (truong hep thi sinh dang ky thi va ngp chi phi du thi qua H¢ thong
Quan ly thi chimg chi), co sé dao tao.

Budrc 5:

Trong thot han 10 ngay ké tir ngay co Quyét dinh phé duyét két qua thi,
Vién Phét trién bao hiém Viét Nam cdp chiimg chi bao hiém, chimg chi méi gici
bao hiém cho céc thi sinh ding ky thi va nép chi phi dy thi qua Hé thong Quan
ly thi chimg chi.

- Céach thire thuc hién: Truc tuyén trén Hé thong Quan ly thi ching chi
(https://vidi-e.mof.gov.vn/irt/)

- Thanh phan, s6 lugng ho so: 01 by ho so gom Pon dang ky thi (Phu luc
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s0 1a ban hanh kém theo Théng tu s6 85/2024/TT-BTC).

- Thoi han giai quyét:

+ Vién Phat trién bao hiém Viét Nam théng bao Quyét dinh phé duyét ket
qua thi chung chi bao hiém, chtiwg chi moi g:’o'ri bao hiém qua Hé théng Quan ly
thi chimg chi trong thoi han 05 ngay lam vigc ké tir ngay thi (doi vé&i ky thi trén
gidy) hodc 03 ngay lam viéc ké tir ngay thi (d6i vai ky thi trén may tinh).

+ Vién Phat trién bao hiém Viét Nam cap ch:mg chi bao hiém, chimg chi
moi gioi bao hiém cho céac thi sinh tu thuc hién viéc dang ky du thi qua Hé
théng Quan ly thi chimg chi trong thoi han 10 ngay ké tir ngay ¢6 Quyet dinh
phé duyét két qua thi.

- Doi tugng thuc hién thu tuc hanh chinh: Cé nhén, co so dao tao vé bao
hiém trong nudc.

- Co quan giai quyét thu tyc hanh chinh: Vién Phét trién bao hiém Viét
Nam (don vi sur nghiép cong lap thugc Cuc Quan ly, giam sat bao hiém).

- Két qua thuc hién thu tuc hanh chinh:

+ Quyét dinh phé duyét két qua thi chimg chi bao hiém, chimg chi méi gidi
bao hiém.

+ Ching chi bao hiém, chumg chi moi gici bao hiém do Vién Phat trién bao
hiém Viét Nam cap (truong hop thi sinh dang ky thi va nop chi phi du thi trén
Hé thong Quan ly thi ching chi).

- Phi, 1€ phi: Khong quy dinh.

- Tén mau don, miu to khai: Pon ding ky thi (theo mau tai Phu luc s6 la
ban hanh kem theo Thong tu s6 85/2024/TT-BTC).

- Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khéng.

- Can cir phap ly cua thu tuc hanh chinh:

+ Ludt Kinh doanh bao hiém s6 08/2022/QH15 duge sira doi, bo sung bai
Luat so 139/2025/QH15.

+ Nghi dinh s6 45/2020/ND-CP ngay 08/04/2020 cta Chinh phu vé thyc
hién thu tuc hanh chinh trén méi truong dign tu.

+ Thong tur s6 69/2022/TT-BTC ngay 16/11/2022 cua B¢ truéng Bo Tai
chinh quy dinh chi tiét vé chimg chi bao hiém, chimg chi dai ly bao hiém, chimg

chi méi gidi bao hiém, chimg chi vé phu tro bao hiém; dugc stra doi, bo sung
boi Théng tu sb 85/2024/TT-BTC va Théng tw sé 151/2025/TT-BTC.

Ghi chii; Phan chix in nghiéng la ngi dung sica déi, bé sung, thay thé.



Phu luc so 1a
MAU DON DANG KY THI CHUNG CHI
(Kém theo Thong ne s6 85/2024/TT-BTC ngay 29 thang 11 ndam 2024 cia Bé trucng Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY THI CHUNG CHI ... ®

Kinh guri: Vién Phat trién bao hiém Viét Nam

. Ngay 2. | Ngay hét . .
Ho va s iz | ok 1ya eyl S0 The Crava 2 Loai . . Dia
STT| tin | Tén | 0%y | Thing ) Nim | Giéi) SoHp |\ hethen| o o | benThé | Oubc | ooup | g i | chmy | Lo¥ | Noky | a8,
aé sinh | sinh | sinh | tinh | chiéu H? /CCCD Cian cude | tich chi hinh thi thi
¢m chiéu ’ /CCCD
Téi xin cam doan nhimg néi dung ké khai néu trén 1a trung thuc va chiu trach nhiém trudc phap ludt vé cac ndi dung da ké khai
trong don./.

NGUOI LAM DON/DAI DIEN CO SO PAO TAO

(Ky, ghi ré ho tén)




Ghi chu:

» AL

() Ghi rd 1a Chimg chi bao hiém hay Chimg chi méi giéi bao hiém.

() Ghi rd tén timg loai chimg chi va loai hinh chimg chi.

- Pi vai Chimg chi bao hiém ghi o la Chimg chi bao hiém nhan tho, Chimg chi bao hiém phi nhan tho hay Chimg chi bao hiém sirc khoe.
- Pbi véi Chimg chi méi gidgi bao hiém khéong ghi loai hinh chimg chi.

) pdi vai trudmg hop do co sé dio tao vé bao hiém trong nude thue hién diang ky thi thi ky, ghi rd ho tén ngudi dai dién va dong ddu cua co s¢ dao
1ao.
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2. Phiic khao bai thi chitng chi bao hiém, chirng chi méi gidi bio hiém

- Trinh tu thuc hién:

Budc 1:

+ D6i véi thi sinh dang ky thi va nop chi phi dy thi qua co s¢ dao tao: Thi
sinh nép don xin phic khao bai thi qua co s¢ dao tao. Co s& dao tao tong hop
don xin phuc khao bai thi va lap danh sach céc thi sinh xin phic khao bai thi gui
Vién Phat trién bao hiém Viét Nam qua Hé théng Quan 1y thi chimg chi.

+ Ddi vai thi sinh truc tiép dang ky thi trén H¢ thong Quan ly thi chimg
chi: Thi sinh ngp don xin phtc khao bai thi qua Hé thong Quan ly thi chimg chi.

Thoi gian: Viée nop don phuc khao thye hién trong thoi han 20 ngay ké tir
ngay don vi to churc thi phé duyét ket qua thi.

Budce 2:

Vién Phit trién bao hiém Viét Nam thyc hién chdm phic khao va tra 15i két
qua phuc khao trén Hé thong Quan ly thi chimg chi.

Budc 3:

Can cu két qua phuc khao, Vién Phat trién bao hiém Viét Nam c6 Quyét
dinh diéu chinh két qua thi (néu c6) va cap chimg chi cho thi sinh thi d6 dang ky
thi tryc tlep qua Hé thong Quan ly thi chimg chi hodc théng bao cho co s dao
tao dé cap chimg chi theo quy dinh.

- Cach thuec thuc hién:

Truc tuyén trén Hé théng Quan ly thi ching chi (https:/vidi-
e.mof.gov.vn/irt/)

- Thanh phan, s6 lugng hé so: 01 b ho so gdm Don xin phuc khio bai thi
(Phu luc so0 5, Phu luc so 5a ban hanh kém theo Thong tu so 85/2024/TT-BTC).

- Thai han giai quyét: Trong thoi han 05 ngay lam viée ké tir ngay don vi o
chirc thi nhan dugc don xin phic khao bai thi cua thi sinh.

I Poi tugng thuc hién thu tyc hanh chinh: Ca nhan, co s& dao tao vé bao

hiém trong nudc.

- Co quan giai quyét thu tuc hanh chinh: Vién Phat trién bao hiém Viét
Nam (don vi sur nghiép cong lap thugc Cuc Quan ly, giam sat bao hiém).

- Két qua thuc hién thu tuc hanh chinh:

+ Thong bao két qua chim phiic khao trén Hé thong Quan ly thi chimg chi.

+ Quyet dinh diéu chinh ke! qua thi chung chi bao hiém, chimg chi moi
gioi bao hiém cia Vién Phat lrlen bao hiém Viét Nam (néu c6) gui cac co SU dao
tao vé bao hiém trong nudc dé cap chimg chi theo quy dinh. Vién Phat trién bao

hiém Viét Nam cap chimg chi cho thi sinh thi d ding ky thi truc tiép qua Hé
thong Quan ly thi chimg chi.



- Phi, 1¢ phi: Khong quy dinh.

- Tén méau don, mau to khai: Pon ding ky thi (theo mau tai Phu luc s6 la
ban

- Yéu cdu, diéu ki¢n thyc hién thu tuc hanh chinh: Vigce phic khao chi ap
dung doi voi cac ky thi trén giay.

- Cén cur phap ly cua thu tyc hanh chinh:

+ Lugt Kinh doanh bao hiém s6 08/2022/QH15 dugc sira doi, bo sung boi
Ludt so 139/2025/QH15.

+ Nghi dinh s6 45/2020/ND-CP ngay 08/04/2020 cua Chinh phu ve thyc
hién thu tuc hanh chinh trén moi truong dién tur.

+ Théng tur s6 69/20 2/TT-BTC ngay 16/11/2022 cua Bo mrcmg Bo Tai
chinh quy dinh chi tiét vé chimg chi bao hiém, chimg chi dai ly bao hiém, chimng

chi méi gioi bao hiém, chimg chi vé phu trg bao hiém; duoc sua doi, bo sung
bdi Thong tu s6 85/2024/TT-BTC va Thong tw sé 151/2025/TT-BTC.

Ghi chii: Phan chit in nghiéng la ngi dung sia doi, bo sung, thay thé.
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Phu luc 50 5
MAU PON PHUC KHAO BAI THI

(Kém theo Thong tw s6 85/2024/TT-BTC ngay 29 thang 11 nam 2024
cua B¢ truong Bo Tai chinh)

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poéc lap - Tu do - Hanh phiic

PON XIN PHUC KHAO BAI THI

Kinh giri: Vién Phat trién bao hiém Viét Nam

IRARII IR oo il i STl has s A e s TR e R i
Téi da tham dy ky thi chimg chi @ ..o e,
Loai chimg chi (N8U CO): @ ..eovvieeeeeeieeeee e eeeeeee e e e e e e eeeenananaeeeas
do Vién Phat trién bao hiém Viét Nam t6 chic.

T6i dé nghi Vién Phat trién bao hiém Viét Nam xem xét, cham phiic khao bai thi
S T e cua t6i tai ky thi noi trén.

T61 xin tran trong cam on.
e veeey NEAY .....thdng....nam
NGUOI LAM PON
(Ky va ghi ré ho tén)
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Ghi chu:

() Ghi s6 Thé Can cudce cong dan/Thé Can cude/H§ chiéu.

() Ghi ré 1a Chimg chi dai Iy bao hiém, Chimg chi bao hiém hay Chimg chi méi gidi bao
hiém.

®) Pdi véi Chimg chi bao hiém thi ghi bao hiém nhan tho/bao hiém phi nhin tho/bao hiém st
khoe.

Déi vai Chimg chi dai Iy bao hiém thi ghi rd 1a Chimg chi dai 1y bao hiém nhén tho co ban,
Chimg chi dai ly bao hiém lién két don vi, Chimg chi dai 1y bao hiém phi nhan tho co ban,
Chimng chi dai ly bao hiém hang hai, Chimg chi dai ly bao hiém hang khong hay Chimg chi
dai ly bao hiém sirc khoe.

) Ghi tén chimg chi theo thong tin da ké khai tai théng tin s6 (2) va (3). Vi du: Chimg chi bao
hiém nhin tho.
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Phu luc s6 5a
MAU PHU LUC DANH SACH THI SINH XIN PHUC KHAO BAI THI
(Kém theo Thong tur s6 85/2024/TT-BTC ngay 29 thang 11 nam 2024 cua Bé truomg Bé Tai chinh)

DANH SACH THI SINH XIN PHUC KHAO BAI THI

Co s dao tao/Doanh nghiép bao hiém: )
Eminih: «ousanissivsevossansinse @
SO dién thoai: veveveervvueneerenns &)

vevee, NGay...thang...nam...
PAI DIEN CO SO DAO TAO/DOANH NGHIEP BAO HIEM
(Ky, ghi ré ho tén va dong dau)
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Ghi chu:

(V' Ghi & tén co sé dao tao/doanh nghiép bao hiém/chi nhanh doanh nghi¢p bao hiém phi nhén tho nude ngoai, t6 chire tuong hd cung cép bao hiém vi
mo.

2).0) Ghi rd email va so dién thoai ctia ngudi dién thong tin.

) Ghi s6 Thé Can cudce cong dan/Thé Can cude/Ho chiéu.

) Ghi ré 1a Chimg chi dai Iy bao hiém, Chimg chi bao hiém, Chimg chi méi giéi bao hiém.

® P6i vai Chimg chi bao hiém thi ghi bao hiém nhan tho/bao hiém phi nhén tho/bao hiém sirc khoe.

D6 vai Chimg chi dai 1y bao hiém thi ghi rd la Chimg chi dai 1y bao hiém nhan tho co ban, Chimg chi dai ly bao hiém lién két don vi, Chimg chi dai ly
bao hiem phi nhan tho co ban, Chimg chi dai ly bao hiém hang hai, Chimg chi dai 1y bao hiém hang khong hay Chimg chi dai ly bao hiém sirc khoe.
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3. Thi cap chirng chi dai ly bio hiém

- Trinh ty thuc hién:

Buoc 1:

~ Doi véi céc ky thi to chirc tai dia diém thi tap trung do Vién Phat trién bao
hiém Vi¢t Nam thong bao:

+ Trude ngay 25 hang thang, doanh nghi¢p bao hiém, chi nhanh doanh
nghiép bao hlem phi nhan tho nudc ngoai, to chire tuong hd cung cap bao hiém
vi mo (goi tat la DNBH) dang ky thi chimg chi dai ly bao hiém cua thang sau
lien ke qua H¢ thong Quan ly thi ching chi.

+ Vién Phat trién bao hiém Viét Nam thong bao danh sach ky thi cho
DNBH cham nhat 02 ngay lam viéc tinh dén ngay ket thuc thang.

+ Trude ngay thi toi thiéu 01 ngay, DNBH cdp nhét danh sach thi sinh déng
ky tham gia du thi ching chi dai ly bao hiém theo tung ky thi 1én H¢ thong
Quan ly thi ching chi.

+ DNBH n¢p chi phi dy thi cho thi sinh theo danh sach dugc dang ky trén
Hé théng Quan ly thi chimg chi.

Dm vai cac ky thi t6 chire tai dia diém thi 1a tru so dat tai don vj hanh
chinh cép tinh cta to chirc hoat dong dai ly bao hiém, t6 chirc chinh trj xa hoi ¢6
thoa thudn hop tac voi DNBH vé hoat dong dai 1y bao hiém:

+ Téi thiéu trude 15 ngay tinh dén ngay két thiic quy, DNBH déng ky thi
chimg chi dai ly bao hiém cho quy sau lien ké qua H¢ thong Quan ly thi chimg
chi.

+ Vign Phat trién bao hién) Viét Nam thong bao danh sach ky thi cho
DNBH cham nhat 10 ngay tinh dén ngay két thic quy.

+ Truong hop DNBH thay doi thong tin thi sau khi da duge Vién Phat trién
bao hiém Viét Nam thong bao (dia dlem thi, thoi gian thi, hay ki thi) thi DNBH
phai ¢6 thong bao vaéi Vién Phat trién bao hiém Viét Nam qua Hé thong Quan ly
thi chimg chi trude ngay thi téi thiéu 05 ngay lam viéc.

+ Truée ngay thi t6i thiéu 01 ngay, DNBH cép nhat danh sach thi sinh
tham dy thi chimng chi dai ly bao hiém theo tirng ky thi 1én H¢ thong Quan ly thi
chimg chi.

+ DNBH n¢p chi phi dy thi cho thi sinh theo danh sach dugc dang ky trén
H¢ thong Quan ly thi ching chi.

Buoc 2:

Vién Phat trién bao hiém Viét Nam théng bdo dja diém thi, thoi gian thi
cho DNBH. DNBH théng béo cho cac thi sinh ¢6 tén trong danh sach thi sinh
dang ky tham du thi ching chi dai ly bao hiém tham du ky thi do Vién Phat trién
bao hiém Viét Nam to chuc.




Buoc 3:

Trong thoi han 05 ngay lam viéc ké tir ngay thi (d6i voi ky thi trén giay)
hodc 03 ngay lam vi¢c ké tir ngay thi (dm vai ky thi trén may tinh), Vién Phat
trién bao hiém Viét Nam phé duyét két qua thi chimg chi dai ly bao hiém va
théng bao cho DNBH qua Hé thong Quan ly thi chimg chi.

Budc 4:

Trong thoi han 03 ngay lam viéc ké tir ngay phé duyét két qua thi, Vién
Phat trién bao hiém Viét Nam cap chirng chi dai 1y bao hiém cho thi sinh thi do
ky thi chirmg chi dai ly bao hiém (chimg chi dudi dang dir liéu dién tir) thong

qua Hé thong Quan ly thi chimg chi.

- Céch thire thuc hién: Truc tuyén trén Hé thong Quan ly thi chimg chi
(https://vidi-e.mof.gov.vn/irt/)

- Thanh phan, sb lugng ho so: 01 bo hd so gom Pon dang ky thi chimg chi
dai ly bao hiém, Phu luc dang ky thi hang thang/quy.

- Thoi han giai quyct Thi sinh dugc cap chung chi dai ly bao hiém trong

thoi han 08 ngay lam vigc (dm vai ky thi trén gidy) hodc 06 ngay lam viée (doi
vai ky thi trén may tinh) ké tir ngay thi.

- Déi tugng thuc hién thu tuc hanh chinh: Doanh nghi¢p bao hiém, chi
nhanh doanh nghlep bao hiém phi nhan tho nudc ngoai, to chirc twong hd cung
cap bao hiém vi mo.

- Co quan giai quyét thu tuc hanh chinh: Vién Phat trién bao hiém Viét

Nam (don vi sir nghiép cong lap thugc Cuc Quan ly, giam sat bao hiém).
- Két qua thyc hién thu tuc hanh chinh: Chimg chi dai Iy bao hiém duge

cap dudi dang dir li¢u dién tr thong qua Hé théng Quan 1y thi chimg chi.

- Phi, 1¢ phi: Khong quy dinh.

- Tén mau don, mau to khai:

+ Don dang ky thi chimg chi dai ly bao hiém (theo mau tai Phu luc so 6a
ban hanh kém theo Thong tu s6 85/2024/TT-BTC).

+ Phu luc dang ky thi chung chi dai Iy bao hiém hang thdang (theo mau tai
Phu luc so 6b ban hanh kem theo Thong twso 151/2025/TT-BTC).

+ Phu luc dang ky thi ching chi dai ly bao hiém hang quy (theo mau tai
Phu luc so 6¢ ban hanh kem theo Thong tu so 151/2025/TT-BTC).

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

+ Doanh nghlf.:p bao hiém phai thong bao thong tin lién h¢ cua nguoi dugc
chi dinh 1am dau moi vé cong tic thi cap chimg chi dai ly bao hiém cia DNBH.

~+ DNBH phai n6p du chi phi du thi cho thang truée lién ké (doi vai ky thi
10 chire tai dia diém thi do Vién Phat trién bao hiém Vi¢t Nam thong bao) hodic
cho quy trude lién ké (doi vai ky thi t6 chire tai dia diém thi 14 tru so dat tai don
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vi hanh chinh cap tinh cua t6 chic hoat dong dai ly bao hiém, t6 chire chinh tri
x4 hoi c6 thoa thudn hop tac véi DNBH vé hoat dong dai ly bao hiém).

- Cén cir phép ly cua thu tuc hanh chinh:

+ Ludt Kinh doanh bao hiém s6 08/2022/QH15 dugc sira doi, bo sung boi
Luat sé 139/2025/QH15.

+ Nghi dinh s6 45/2020/ND-CP ngay 08/04/2020 cta Chinh phu vé thuc
hién thu tuc hanh chinh trén maoi truong dién tur.

+ Thong tu s6 69/2022/TT-BTC ngay 16/11/2022 cua B¢ truong Bo Tai
chinh quy dinh chi tiét vé chimg chi bao hiém, chimg chi dai ly bao h1em chimg
chi moi gioi bao hiém, chimg chi vé phuy trg bao hiém; dugc sira doi, bd sung
boi Thong tu s6 85/2024/TT-BTC va Théng tw so 151/2025/TT-BTC.

Ghi chit: Phan chir in nghiéng la néi dung siea doi, bo sung, thay thé.
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Phu luc sb 6a
MAU PON DANG KY THI CHUNG CHI DAI LY BAO HIEM

(Kém theo Théng tw s6 85/2024/TT-BTC ngay 29 théang 11 nam 2024
cua Bo truong Bé Tai chinh)

DOANH NGHIEP BAO HIEM ¥ CONG HOA XA HOI CHU NGHIA VIET NAM
) Péc lap - Ty do - Hanh phic
DO covaivican
V/v ding ky thi chirng chi dai ly bao cosnssiseiy MOEY . TRANE ss. MM avaess

hiém thang/quy ... nam ...

PON PANG KY THI CHUNG CHI PAI LY BAO HIEM

Kinh gtri: Vién Phat trién bao hiém Viét Nam

...... Doanh nghiép bao hiém @ ...... dang ky thi chimg chi dai Iy bao hiém
thang/quy.... ndm ... nhu sau:

TONG SO KRG Hh: ...cosssmnsvssnsnsinssiussnsmsnarssssssnssnsisnsssamsnsnnssosnissnsssshmanes
Tong s6 thi SINh du KIN: «...veeet e
(Phu luc dinh kem)

...... Doanh nghi¢p bao hiém © ceere. CAM két s& tuan thu cac quy dinh hién
hanh vé viéc thi chimg chi dai ly bao hiém.

Tran trong./.
IYOERAEN: DAI DIEN DOANH NGHIEP
- Nhur trén; A %

(Ky, ghi rd ho tén va déng dau)



Ghi chii:
(1).@).B).4) Ghi rd tén doanh nghiép bao hiém, chi nhanh doanh nghiép bao hiém phi nhén tho
nude ngoai, td chire trong hd cung cap bao hiém vi md.
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: _Phy mc‘sé 6b ,
MAU PHU LUC DANG KY THI CHUNG CHI PAI LY BAO HIEM HANG THANG

(Kém theo Thong tr s6 .../202.../TT-BTC ngay ... thang ... ndam 202... cia Bé trwong Bo Tai chinh)

DANG KY THI CHUNG CHI DPAI LY BAO HIEM
. THANG ...NAM ......
(Kém theo don " s6 ............ ngay ...... thang ... ... nam ......cud ... ...... )

Doanh nghiép bio hiém: @ ...
Dia chi: ...

Hinh thire Tén Thong tin khic

SL thi thi chimg
Ngay thi Gidy T T sinh | Thi [ Thi | chi Y
TT| (ngay/thing/nam) | thi B it 15 chbvihl dy |trén | wn | ding | Ghi chia
kién | gidy | may | ky thi | Ténléop | (Ho tén va SDT CB
(4) phu trach ky thi)

Téng cong:  ky thi
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Ghi chu:

(" Kém theo don dang ky thi chimg chi dai 1y bao hiém tai Phu luc s6 6a. , _

) Ghi 13 tén doanh nghiép bao hiém, chi nhanh doanh nghié¢p bao hiém phi nhan the nude ngoai, to chire tuong hd cung cip bio hiém vi mé.

) Ghi day du dja chi va ghi rd dia chi dén s6 nha, dudmg, pho.

@ Ghi r6 1a Chimg chi dai ly bao hiém nhan tho co ban, Chimg chi dai ly bao hiém lién két don vi, Chimg chi dai ly bao hiém phi nhan tho co
ban, Chimg chi dai ly bao hiém hang hai, Chung chi dai ly bao hiém hang khong hay Chimg chi dai Iy bao hiém sirc khoe.
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. i X Phu luc s0 6c¢ ey ’ )
MAU PHU LUC PANG KY THI CHUNG CHI PAI LY BAO HIEM HANG QUY

(Kem theo Thong tu 56 .../202.../TT-BTC ngay ... thang ... nam 202... cua Bo trueng Bo Tai chinh)

DANG KY THI CHUNG CHI PAI LY BAO HIEM

QUY ... NAM ......
(Kém theodon "V so ............ngay ... ... thang ...... nam ......cua ......... )
Doanh nghiép bao hiém: ? ...
Dia chi: ...
Hinh thirc thi Tén Théng tin khac
: chimg
. ) — SL thi i
2 4 IO 'j,f:?’ R (ﬂ:" Dia diém té chire thi © sinh dw d‘;h'
ngay/thing/ndm) |  thi kién | Thitrén | Thitrén | 9308 Ty
iy ok ky thi Ghi cha
gy y ) Tén (Ho tén va
lép | SDT CB phu
trich ky thi)
1
2
3
4
Téng chng: kv thi
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Ghi chii:

) Kém theo don ding ky thi chimg chi dai ly bao hiém tai Phu luc s6 6a.

) Ghi rd tén doanh nghiép bao hiém, chi nhanh doanh nghiép bao hiém phi nhan tho nude ngoai, 6 chire tuong hd cung ¢dp bao hiém vi md.

3 Ghi day da dia chi va ghi ro dia chi dén s nha, duomg, phé.

) Ghi r6 1a Chimg chi dai 1y bao hiém nhan tho co ban, Chimg chi dai ly bao hiém lién két don vi, Chimg chi dai Iy bao hiém phi nhan tho co
ban, Chimg chi dai ly bao hiém hang hai, Chimg chi dai IV bao hiém hang khong hay Chimg chi dai 1y bao hiém sirc khoe.



23

4. Chuyén d6i chirng chi dai ly bio hiém

- Trinh ty thuc hién:

Bude 1:

+Doanh nghi¢p bao hiém, chi nhanh doanh nghlep bao hiém phi nhan tho
nuoc ngoal to chire tuong héd cung cap bao hiém vi mo (sau day gol tit la

DNBH) gtri ho so yéu cau chuyén doi chimg chi dai ly bao hiém dugc cap trude
ngay 01 thang 01 nam 2023 dén Vién Phat trién bao hiém Viét Nam.

+ Thoi gian: Nop ho so trude ngay 15 thang 05 nam 2026.

Budc 2:

+ Trong thoi han 15 ngay ké tir ngay nhan dugc ho so yeu cau chuyén doi
chimg chi dai ly bao hiém,truong hop ho so chua day du va hop Ié, Vién Phat

trién bao hiém Viét Nam ¢6 cong vin yéu cau DNBH bé sung, hoan chinh hé
50.

+ Trong thoi han 45 ngay ké tir ngay nhdn dugc ho so day du va hop lé,
Vién Phat men bao hiém Viét Nam thuc hién chuyén déi chimg chi dai ly bao
hiém duge cdp triece ngay 01/01/2023 sang chimg chi dai Iy bao hiém quy dinh.

- Cach thuiece thuc hién:
+ Nop ho so truc tiép tai Vién Phit trién bao hiém Viét Nam.
+ Giri ho so qua dich vy buu chinh.

+ Nop ho so truc tuyén trén Hé thong Quan ly thi chimg chi hodc qua dia
chi email hodc dang t¢p dir li¢u dién tir (theo thong bao cua Vien Phat trién bao
hiem Viét Nam).

- Thanh phan, s6 lugng hé so: 01 bo ho so gdm:

+ Don dé nghj chuyén dbi chimg chi kém theo danh sich dai 1y bao hiém
cO chimg chi dé nghi duoc chuyén‘dﬁi (theo mau tai Phu luc so 10a, Phu luc so
10b ban hanh kém theo Thong tu s6 85/2024/TT-BTC).

+ Ban sao c6 chumg thuc hodac ban dién tw dwogc ky 56 hop I¢ hodc ban sao
tir 56 goc cua chung chi, chung nhan dwoc cap trucc ngay 01 thang 01 nam
2023. Ban sao tir s6 goc la ban sao chimg chi, chung nhan tir s6 goc co xdc
nhan cua ngwm dai dién theo phdp ludt va dong dau cua co so dao tao dai Iy
bao hiém cap chimg chi, chimg nhan do.

+ Ban sao co ching thuc The Can cude/The can cudce cong dan/Ho chiéu
con gza tri sie dung cua dai Iy bao hiém. Truong hop hé thong fhong tin giai
quyét thu tuc hanh chinh cua Bo Tai chinh da hoan thanh viéc két noi, chia se
xdc thuc thong tin cong dan voi Co so dir liéu quoc gia vé dan cu, don vi thuc
hién chuyén doi khai thic cdc théng tin nay trong Co sé dit ligu quoc gia vé dan
cw theo quy dinh phap luat;

+ Déi véi cdc dai Iy bao hiém da dwoe chap thudn chuyén doi thanh chimg
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chi dai Iy bao hiém nhdn tho co ban, trucng hop yeu cau chuyén doi chimg chi
dai ly bao h:em lién két dom vi chi can nop ban sao c6 chimg thuc hodc ban dién
te dweoc ky s6 hop 1¢ hodc ban sao tir s6 goc cia chimg chi, chumg nhan hoan
thanh khoa hoc vé san phdam bao hiém lién két dom vi do co so dao tao dai Iy
bao hiém nhan tho cap truée ngay 01 thang 01 ndm 2023.

- Thoi han giai quyét: Trong thoi han 45 ngay ké tir ngay Vién Phdt trién
bao hiém Viét Nam nhdn cieoe ho so day di va hop 1é.

- Déi tugng thyc hi¢n thu tuc hanh chinh: Doanh nghi¢p bao hiém, chi
nhanh doanh nghiép bao hiém phi nhan tho nude ngoai, to chirc tuong hé cung
cap bao hiém vi mo.

- Co quan giai quyét thi tuc hanh chinh: Vién Phat trién bao hiém Viét
Nam (don vi su nghiép cong lap thuge Cuc Quan ly, giam sat bao hiém).

- Két qua thye hién thu tuc hanh chinh: Chimg chi dai ly bao hiém dudi
dang dir liéu dién tu.

- Phi, 1¢ phi: Khong quy dinh.

- Tén mau don, mau to khai:

+ Don dé nghi chuyén déi chimg chi (theo mau tai Phu luc s6 10a ban hanh
kém theo Thong tu so 85/2024/TT-BTC).

+ Phu luc danh séch dai ly bao hiém c6 chimg chi de nghi dugc chuyén doi
(theo mau tai Phu luc s6 10b ban hanh kém theo Thong tu so 85/2024/TT-BTC).

- Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

Hb so yéu cu chuyén déi chimg chi dai Iy bao hiém phai dy du va hop 1¢.

- Can cir phap ly cua thu tuc hanh chinh:

+ Luat Kinh doanh bao hiém so 08/2022/QH15 dugc sira doi, bo sung boi
Luat s6 139/2025/QH15

+ Nghi dinh sé 45/2020/ND-CP ngay 08/04/2020 cua Chinh phu vé thuc
hién thu tuc hanh chinh trén méi truong dién tur.

+ Thong tu s6 69/2022/TT-BTC ngay 16/11/2022 cua B¢ truong Bo Tai
chinh quy dinh chi tiét vé chimng chi bao hiém, chimg chi dai ly bao hiém, chimg

chi méi gioi bao hiém, ching chi vé phu trg bao hiém; dugc stra doi, bo sung
boi Thong tur s6 85/2024/TT-BTC va Thong tu 56 151/2025/TT-BTC.

Ghi chii: Phan chir in nghiéng la néi dung sica doi, bo sung, thay thé.
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Phu lye s6 10a
MAU DON PE NGHI CHUYEN DOI
CHUNG CHI PAI LY BAO HIEM

(Kém theo Théng tw s6 85/2024/TT-BTC ngay 29 thang 11 nam 2024
cua B¢ truong B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do — Hanh phic

PON PE NGHI CHUYEN DPOI
CHUNG CHI PAI LY BAO HIEM

Kinh guri: Vién Phét trién bao hiém Viét Nam
~ Doanh nghiép bao hiém (" ding ky chuyén dbi chimg chi dai Iy bao hiém

doi1 vai cac dai ly dang hoat dong nhu sau:

Téng s6 dai ly dang ky chuyén doi: ...........oocoiiiiviieiieiiiiieieeie

Cac tai liéu kém theo van ban nay gom cé:

- Danh sach dai ly dé nghi chuyén doi chimg chi ¢6 xdc nhdn cua Doanh
nghiép bao hiém ® (Phu luc kém theo),

- Chimg chi dai Iy bao hiém (Ban sao c6 chimg thuc hodc ban dién tir dwge
ky 56 hop Ié hodic ban sao dwoe cdp tir s6 goc);

- Giay to tity than (ban sao ¢é chimg thuc).

Doanh nghiép bao hiém @ cam két cac thong tin Pai ly bao hiém dang hoat
dong tai ... Doanh nghiép bao hiém ) ... trén day la chinh xac, ding sy thét va
hoan toan chlu trach nhiém theo cac quy d;nh hién hanh vé viéc thi, cap, thu hoi,
cap doi, chuyén doi chimg chi dai ly bao hiém.

Tran trong./.
Neinhgn: ngay .... thang ...
- Nhu trén;
e DAI DIEN DOANH NGHIEP

(Ky,, ghi ré ho tén va déng dau)
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Ghi cha:
(0. 2.3 @ Ghi r tén doanh nghi¢p bao hiém, chi nhanh doanh nghiép bao hiém phi nhan tho
nude ngoai, to chie trong hd cung cap bao hiem vi mo.
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Phu luc s6 10b
MAU PHU LUC DANH SACH PAI LY BAO HIEM DE NGHI CHUYEN POI CHUNG CHI PAI LY BAO HIEM
(Kém theo Thong tur s6 85/2024/TT-BTC ngay 29 thang 11 nam 2024 cua B¢ truong Bo Tai chinh)

DANH SACH PAI LY BAO HIEM PE NGHI CHUYEN POI CHUNG CHI PAI LY BAO HIEM

Doanh nghiép bio hiém: ("

| S8 Ngdy | N ko T"““f:é: zg’ RE Théng tin ching chi ding ky chuyén doi
spp | Heva  Ngay | Giéi | cccpy ng’n , | ccen ; Ngay hét Ma sb Neay [ S6 QD | Ngay cap
tén sinh | tinh | CMND/ CMND/ CMND/ So CC/ han chirng cap i Phé duyét | QD Phe
HC vl HC | CCCD/HC | CC/CCCD | chi/Maso | chimg Cht " | kétqua | duyét két
; /HC dai ly chi thi qua thi

NGUOI LAP BAO CAO

(Ky tén)

v ienee e, Ny .. thang ... nam ...

PAI DIEN DOANH NGHIEP
(Ky, ghi ré ho tén va dong dau)
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Ghi chu:

') Ghi r& tén doanh nghiép bao hiém, chi nhanh doanh nghi¢p bao hiém phi nhan tho nuéc ngoai, t chire tuong hd cung cép bao hiém vi ma.

) Ghi 13 la Chimg chi dai ly bao hiém do co s& dio tao dai Iy bao hiém nhén tho cip, Chimg chi dai 1y bao hiém lién két don vi do co s& dao tao dai ly
bao hiém nhin tho cap hay Chimg chi dai Iy bao hiém do co s¢ dao tao dai Iy bao hiém phi nhan tho cap.



