SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom – Happiness

*********

No.  …/2024
EMPLOYMENT CONTRACT
(Prepared pursuant to the Labor Code dated November 20th 2019)
On this day of [date], at [company's name], we, consisting of:
Party A: The Employer
Company's name 
: 

Address

: 

Tel
: 

Representative
: ……..    Position: ………….
Nationality: Vietnam
Party B: The Employee
	Mr./Ms.:
	
	Nationality: 

	Date of birth:
	
	Place of birth: 

	Gender:
	

	Permanent residence:
	

	Current residence:
	

	ID number:
	
	Date of issuer: 
	Issuer: 


Both parties hereby enter this employment contract and agree to adhere to the following terms:
Article 1: Works, workplace and effective period of the Contract
	Duration:
	… months (1) –  Concluded for the … time

	From:
	
	To:
	


- Workplace address: ……………………………………………………………………………………
+ Department: …………..………………………………………………………………………………………….
+ Position: …………………….…………………….………………………..
- Duties:
+ Perform the assigned tasks appropriate for the position under the management of the Board of Directors (and other designated or authorized individuals) 

+ Cooperate with other departments at the workplace to maximize work performance.
+ Perform other tasks serving business operation as required by the Employer and under decisions of the Board of Directors (and other designated or authorized individuals).
Article 2: Salary, allowance, and additional pays 

	Base salary:                            
	….. VND/month

	Allowance: 
	….. VND/month

	Additional pays: decided by the Employer


- Method of payment: cash or wire transfer.
- Payment time: the ... of the next month. 

- Pay raise and promotion: according to the Employee's performance and the Employer's regulations
Article 3: Working hours, rest periods, personal protective equipment, social insurance, health insurance, unemployment insurance
- Working hours: … hours/day, … hours/week, Weekly break: Sunday (2).
- From Monday to Saturday (3):
+ Morning: 8:00 – 12:00.
+ Afternoon: 13:00 – 17:00.
- Rest period during public holidays and annual leave: 


+ The Employee is entitled to statutory leave during public holidays; In case the weekly break (Sunday) coincide with a public holiday, the Employee will have a compensatory day-off that precedes or succeeds the holiday as decided by the Board of Directors.
+ An employee who has signed the official employment contract and has worked for at least 12 months will have paid annual leave (01 day/month; 12 days/year). An employee who has worked for less than 12 months will have a number of paid leave days proportional to the number of working months.
- Working equipment and devices will be provided by the Employer according to work requirements.
- Labor safety and labor hygiene shall comply with applicable laws.
- Social insurance, health insurance and unemployment insurance shall comply with regulations of law.
Article 4: Training, relevant interests and duties of the Employee
- Training: The Employee will be trained at the workplace or another place according to regulations of the Employer and work requirements.
- Commendations and rewards: The Employee will be commended or rewarded for his/her achievements at work or according to the Employer's regulations. 

- Other pays: lunch, bonus, fuel, phone call, housing, uniform, etc. according to the Employer's regulations.
- Relevant duties of the Employee:
+ Adhere to this employment contract.
+ Perform the tasks assigned (in writing or orally) by the Board of Directors (and individuals designated or authorized by the Board of Directors) with dedication, diligence and highest efficiency.
+ Accept and complete all assignments.

+ Thoroughly study and strictly comply with regulations on labor discipline, regulations on labor safety, labor hygiene, fire safety, workplace culture, other regulations and policies of the Employer.
+ In case the Employee is provided with external training, the Employee must complete the course on time and make a commitment to work for the Employer for a specific period of time and will receive the same salary and benefits as if he/she is still working normally during the training period. 
If the Employee stops working for the Employer after the training course ends, the Employee shall return 100% of the training cost and the benefits he/she had received during the training period.
+ Compensation for damage: according to internal regulations of the Employer and applicable laws; 
+ Pay personal income tax (if any). Personal income tax will be temporarily deducted in advance from the Employee's monthly salary.
Article 5:  Interests and duties of the Employer
1.  Duties:
- Fulfill the conditions agreed upon in the employment contract to enable the Employee work effectively.
- Fully and punctually pay the salary, benefits and other interests to the Employee in accordance with this employment contract and the collective bargaining agreement (if any).
2. Interests:
- Assign and reassign the Employee in a manner that is appropriate for his/her professional capacity under this employment contract.
- Decide temporary labor transfer, furlough, change, suspension, termination of this employment contract and take disciplinary measures in accordance with applicable laws and internal regulations of the Employer during the effective period of this employment contract.
- Demand recompense, file complaints to relevant authorities about the Employee's violations against the law or this employment contract.
Article 6: Other agreements (4) 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Article 7: Implementation clauses
- The collective bargaining agreement shall apply to labor-related issues that are not specified in this employment contract. If a collective bargaining agreement is not available, labor laws shall apply.
- This contract is effective from the day on which it is signed and is made into 2 copies with equal legal value, each of which is kept by a Party.
- Appendices to this employment contract have the same value as this contract.
                      EMPLOYEE                               EMPLOYER
                         (Signature and full name)                                          (Signature and full name)
Notes:
(1) Contract duration:
- For fixed-term employment contract: Not exceeding 36 months (e.g. 12 months, 24 months, 36 months, etc.)
- For indefinite employment contract: Write "Indefinite".
(2), (3): Working hours and weekly break are decided by the Employer on the basis of actual work.
(4) The Employer and the Employee may reach other agreements such as:
- Business secrets, technological secrets: If the Employee's work directly involves business secrets or technological secrets, the Employer is entitled to enter into a written agreement with the Employee on contents and time of protection of business secrets, technological secrets, interests and recompense for violations (this can be a separate Article of the contract).
- Settlement in case contract execution is affected by natural disasters, blazes, extreme weathers: In agriculture, forestry, salt production, both parties may remove certain terms of the employment contract and add terms regarding settlement in case the contract execution is affected by natural disasters, blazes, extreme weathers. 
