Sao y; S& Lao dong - Thuong binh va Xa Hoi Ha Noi; Gio ky: 02/1

UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO B(‘)IIZIXC;{A TIIiIgiO'NG BINH Dic 1ap - Ty do - Hanh phic
S6: 3983/SLDTBXH - VLATLD Ha Ngi, ngay 29 thdang 9 ndm 2023

V/v huéng din thi tuc cip phep cho nguoi
lao dong nurde ngoai lam viéc trén dia ban
thanh phb Ha Nbi

Kinh gtti: Doanh nghiép, co quan, tb chic, don vi sit dung ngudi lao dong
nuwdc ngoa1 trén dia ban thanh phd Ha Nbi

Ngay 30/ 12/2020 Chlnh phu ban hanh Nghi dinh s6 152/2020/ND-CP quy
dinh v& nguoi lao déng nudcngoadi 1am viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam-ldmviéc cho t6 chirc, c4 nhan nudc ngoai tai Viét Nam.

Ngéy 18/9/2023, Chinh phti ban hanh Nghi dinh s& 70/2023/NP-CP stra
d6i, bé sung mot sb diéu ciia Nghi dinh sb 152/2020/ND-CP ngay 30/12/2020 cia
Chinh pht quy dinh v& ngudi lao dong nude ngoai 1am vide tai Viét Nam va tuyén
dung, quén 1y ngudi lao dong Viét Nam 1am viée cho t6 chirc, c4 nhan nudc ngoai
tai Viét Nam.

Dé théng .nhét trong céch hiéu va ép dung quy dinh tai Nghi dinh sé
152/2020/ND-CP ngay 30/12/2020 cia Chinh pht va Nghi dinh s 70/2023/ND-
CP ngay 18/9/2023 ctia Chinh phii stra d6i, b sung mét sb didu ctia Nghi dinh sb
152/2020/ND-CP, S& Lao dong - Thuong binh va X& hoi huéng dan thuc hién
céc thi tuc lién quan dén cép phép cho ngudi lao déng nude ngoai, gom:

- Béao céo g1a1 trmh nhu cdu st dung ngudi lao dong nude ngoai; Béo cdo
giéi trinh thay di nhu ciu st dung ngudi lao dong nude ngoai;

-Pé nghi tuyén ngudi lao dong Viét Nam vio cac vi tri cong viéc du kién
tuyén ngudi lao déng nudc ngoai; P& nghi didu chinh, bd sung nhu ciu sir dung
nguoi lao dong nude ngoai,

- CAp gidy phép lao dong cho ngudi lao ddng nudce ngoai; Cép gidy phép lao
ddng céc truong hop déc biét;

- Gia han gidy phép lao dong;

- Cép lai gidy phép lao dong;

- X4c nhan ngudi lao ddng nudc ngoai khdng thude dién cdp gidy phép lao
dong;

- B4o cdo khéng thudc trudng hgp xac nhan ngudi lao dong nude ngoai
khéng thudc dién cép gidy phép lao dong;

- Béo céo tinh hinh ngudi lao dong nudce ngoai dén lam viée;




- Thu hdi gidy phép lao dong.

S&¢ Lao dong - Thuong binh va Xa h6i huéng dan dé céc doanh nghiép, co
quan, td chirc, don vi sir dung ngudi lao dong nudce ngoai trén dia ban thanh phé
Ha Noi théng nhét thyc hién./, £

(C6 Phu lyc Hudng W hién cdc thii tuc lién quan dén cdp phép cho
nguoi lao dong nudc ngoai vao lam viéc tai Viét Nam kém theo)

Noi nhin:

- Nhu trén;

- Giam dbc S&; (dé b/cao)

- PGD Sé: Nguyén Tay Nam;
- Luu: VT, VLATLD,,_

Nguyén TAy Nam



(Kém theo cong vin s6 3983/CV-SLDTBXH ngay 29/9/2023 ciia Sé Lao dong —

PHU LUC

Thuong binh va Xa héi Ha Noi)

DANH MUC TU VIET TAT
STT Tir viét tit Noi dung

, Nghi dinh s6 152/2020/ND-CP ngay
- Nghi dinh s6 30/12/2020 ctia Chinh pht quy dinh vé
] 152/2020/ND-CP ngay | ngudi lao déng nudce ngoai lam viée tai
30/12/2020 cua Chinh | Viét Nam va tuyén dung, quan ly ngudi
phu lao dong Viét Nam lam viéc cho to chirec,

ca nhén nudc I}goéi tai Viét Nam
Nghi dinh so 70/2023/ND-CP ngay
s g X 18/9/2023 ctia Chinh phu sta d6i, bo
70 /21(;%}1;1\?9”%;011 3 sung mot s6 didu cua Nghi dinh sb
{5 Gl Chinf pi’lﬁ 152/2020/ND-CP ngay 30 thang 12 nim
2 2020 cua Chinh phu quy dinh vé nguoi

sira dbi, bd sung mét sb
dieéu cua Nghi dinh s6
152/2020/ND-CP

lao dong nudc ngoai lam viéc tai Viét
Nam va tuyén dung, quan 1y ngudi lao
dong Viét Nam 1am viéc cho td chic, ca
nhan nudc ngoai tai Viét Nam.

3 LDNN Lao ddng nudc ngoai

4 GPLD Gidy phép lao dong

5 HDLD Hop dong lao dong

6 Bo phan mot cira B phan tiép nhan va tra két qua




THU TUC
CAP GIAY PHEP LAO PONG CHO NGUOI LAO PONG NUGC NGOAI

I. Co sé phap ly:

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ciia Chinh phi;

- Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu sira ddi, bd
sung mét so dieu ciia Nghi dinh so 152/2020/ND-CP;

II. Thanh phén hd so:

Thyec hién theo Diéu 9 Nghi dinh s6 152/2020/ND-CP; Khodn 5 Diéu 1 Nghi
dinh so 70/2023/ND-CP

1. Vin ban dé nghi cap gidy phép lao dong ctia ngudi sir dung lao dong.

2. Gidy cht:rng nhan strc k’hée hoic gidy kham suc khoe (czé gia tri trong thoi
han 12 théng, ke tir ngay ky ket luén strc khoe dén ngay ndp ho so).

3. Phiéu ly lich tu phép hogc vén ban x4c nhan ngudi LDNN khéng phai 14
ngudi dang trong thoi gian chap hanh hinh phat hodc chua dugc xéa 4n tich hoic
dang trong thoi gian bi truy ctru trach nhiém h,‘mh sw cua nude ngoai hodc c1‘?1a Viét
Nam cap (c6 thoi han khong qué 06 thang, ké tir ngay cap dén ngay ndp ho so).

4. Van ban, gidy t chimg minh 12 nha quén ly, gidm ddc diéu hanh, chuyén
gia, lao dong k¥ thuat va mot sO cong viéc.

o Doi véi vi tri cong viée la Nha quin Ij: Gidy to chimg minh 13 céc loai
gidy to phu hop theo timg truong hop f)hlfl'C danh cong viéc la nguoi quan ly doanh
nghiég theo quy dinh tai khoén‘24 Dieu 4 Luat Qoanh nghiép poéc la nguoi ding
dau, cap phd cua nguoi dung dau cia co quan, t6 churc. Cu thé:

- Piéu 1& cong ty hoic quy ché hoat dong ciia co quan, té chirc, doanh nghiép;

- Gi"cfty chimg nhan ding ky fioanh nghiép hodc gidy ching nhan thanh lap
hodc quyét dinh thanh 13p hodc giay t& khac co gia tri phap ly tuong duong;

- Nghi quyét hoic Quyét dinh bd nhiém ciia co quan, td chirc, doanh nghiép

_ *D0i vdi vi tri cong viéc la Gidm dbc diéu hanh: Gidy t& chimg minh bao
gbém 03 loai gidy to sau:

- Piéu 18 cong ty hodc quy ché hoat dong ctia co quan, té chirc, doanh nghiép;

- Gidy chimg nhén dang ky doanh nghiép hofc gidy chimg nhan thanh 1ap
hodc quyét dinh thanh 1ap hodc gidy to khac co gia tri phap ly tuong duong;

- Nghi quyét hoéc Quyét dinh bd nhiém cua co quan, td chirc, doanh nghiép

* Déi véi vi tri cong vi,é"c la Chuyén gia: Giy to ching minh dam bao diéu
kién chuyén gia 1a ngudi “Tot nghiép dai hoc tro lén hodc tuong dwong va co it




nhit 3 nim kinh nghiém lam viéc phu hop voi vi tri cong viéc ma nguoi LDNN
du kién lam vige tai Viét Nam”, bao gom 02 loai gidy t&r sau:

- Vin bing hoic chimg chi hoic gidy ching nhén;

- Vin ban xé4c nhan cla co quan, t chirc, doanh nghiép tai nudc ngoai vé s6
nam k1nh nghiém cta chuyén gia, lao dong ky thuat hoic gidy phép lao dong da
duoc cap hodc xac nhén khong thugc dién cap gidy phép lao dong da dugc cap.

* Do: voi vi tri cong vigc la Lao dpng ky thugt: Gidy to chiimg minh 12 céc
loai gidy to phu hop dam bao diéu kién thudc mot trong céc truong hop sau: “Puoc
dao tao it nhat 1 ndm va cé it nhdt 3 nam kinh nghiém phii hop véi vi tri céng viéc
ma nguoi LDNN dy kién lam viéc tai Viét Nam.” Hoidc “C6 it nhat 5 nim kinh
nghiém lam cong viéc phu hop véi vi tri cong viéc ma ngwoi LPNN du kién lam
viéc tai Viét Nam”. Cu thé:

- Vin bang hoic chimg chi hodc glay chumg nhén; (dp dung véi truong hop:
BPuge dao tao it nhdt 1 nim va cé it nhat 3 ndm kinh nghiém phi hop véi vi tri
cong viéc ma nguoi LDNN duy kién lam viéc tai Viét Nam. )

- Van ban x4c nhan cla co quan, tb chic, doanh nghiép ta1 nudc ngoai vé s6
nam klnh nghiém cia chuyén gia, lao dong ky thuat hoic gidy phép lao d(png da
dugc cép hogic xac nhan khéng thudc dién cap gidy phep lao dong da duogc cép.

3, 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing,
dau dé trén, khéng deo kinh mau), anh chup khéng qua 06 thang tinh dén ngay
nop hd so.

6. Vin ban chép thuan nhu cau st dung ngudi LDNN trir nhing truong hop
khong phai x4c dinh nhu cau sir dung ngudi lao dong nudc ngoai.

7. Ban sao ¢6 chitng thuc hd chiéu hodic ban sao hd chiéu ¢ xac nhéan cua
nguoi su dung lao dong.

8. Cac gidy to lién quan dén ngudi LDNN (néu thudc mot trong cac truong
hop): ’

a) Trudng hop “Di chuyén trong ngi bg doanh nghiép”: vin ban ctia doanh
nghiép nudc ngoai cir sang lam viéc tai hién dién thuong mai cta doanh nghiép
nude ngoai d6 trén 1anh thd Viét Nam va van ban chimg minh nguéi LDNN da
dugc doanh nghiép nudc ngodi dé tuyén dung trude khi lam viée tai Viét Nam it
nhat 12 thang lién tuc; (vén bdn chitng minh hién dién thuong mai: Gidy chimg
nhén ding ky kinh doanh hodc gidy chimg nhén dau tu,..)

b) Trudng hop “Thuc hién cdc logi hop déng hodc théa thudn vé kl:nh té,
thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc ky thudt, van hoa, thé thaq,
gido duc, gido duc nghé nghiép va y té”: phai c6 hgp ddng hoic thoéa thuan ky ket
gitta ddi tac phia Viét Nam va phia nudc ngoai, trong d6 phai c6 thoa thuan vé
viéc ngudi LDNN lam viéc tai Viét Nam;




¢) Trudng hop “Nha cung cap dich vu theo hop déng”: hop ddng cung
cép dich vu ky két giira ddi tac phia Viét Nam va phia nuéc ngoai va vin ban
chimg minh nguodi LDNN da lam viéc cho doanh nghi¢p nuéc ngoai khong co6
hién dién thuong mai tai Viét Nam dugc it nhit 02 nim;

d) Trudmg hop “Chdao bdn dich vu”: van ban clia nha cung cap dich vu ctr
ngudi LDNN vao Viét Nam dé dam phan cung cép dich vy;

d) Trudng hop “Lam viéc cho t6 chike phi chinh phit nuedc ngodi, t6 chikc
québc té tai Viét Nam dwoc phép hoat dong theo quy dinh ciia phdp lugt Viét Nam”:
van ban cua co quan, tb chuc cu ngu’m LDNN dén lam viéc cho tb chirc phi chinh
phu nude ngoai, t chirc qudc té tai Viét Nam trir trucmg hop quy dinh tai d1em a
khoén 1 Pidu 2 Nghi dinh 152/2020/ND CP va gidy phép hoat dong ciia td chirc
phi chinh phti nuéc ngoai, tb chirc qudc té tai Viét Nam theo quy dinh cua PL;

e) Truong hop “Nha quan ly, giam ddc diéu hanh, chuyén gia, lao dong
ky thudt”: van ban cia doanh nghiép, co quan, td chirc nude ngodi clr ngudi LDNN
sang 1am viéc tai Viét Nam va phu hop véi vi tri du kién lam viéc; hodc gidy to
ching minh 1a nha quan ly theo quy dinh tai khoan 4 Piéu 3 Nghi dinh s6
152/2020/ND-CP (Dleu Ié cong ty hodc quy ché hoat déng ciia co quan, 16 chike,
doanh nghiép; Gidy chzmg nhdn dang ky doanh nghiép hodc gidy chiing nhdn
thanh ldp hodc quyet dinh thanh ldp hodc gidy to khdc cé gid tri phap ly twong
dwong; Nghi quyét hodc Quyét dinh b6 nhiém cia co quan, 16 chitc, doanh
nghiép).

Luu y: Cac gidy to tai cidc myc 2, 3,4, 6 va 812 01 ban gbc hodc ban sao c6
chimg thuc, neu cla nudc ngoai thi phai dugce hop phép hoa lanh sy, trir trudng
hop duge mién hop phép héa lanh sy; dich ra tiéng Viét va cong ching hoac
chimg thyuc theo quy dinh ctia phép ludt Viét Nam.

III. MAu d nghij: Mau s6 11/PLI Nghj dinh s6 152/2020/ND-CP

IV. Thoi gian thue hién: Trude it nhét 15 ngay, ké tir ngay ngudi LDNN
duy kién bét dau 1am viéc tai Viét Nam,

V. Dia diém ndp ho so:

Pon vi tao 1ap va ndp hd so tai Hé théng thong tin giai quyét TTHC:
https://dve.vieclamvietnam.gov.vn/ hodc tai by phén 1 ctra cia S¢ Lao dong -
Thuong binh va Xa hoi (75 Nguyen Chi Thanh, Lang Thuong, Péng Pa, Ha Ndi)

V1. Thoi gian giai quyet 05 ngay lam vigc
VIL Lé phi: -0 ddng ddi véi Gidy phép LD ndp online
- 400.000 ddng/gidy phép cap méi;




‘ ) , THAl\jH PHAN HO SO
CAP GIAY PHEP LAO PONG CAC TRUONG HQP DAC BIET

L. Co sé phap ly:

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nim 2020 ctia Chinh phu;

- Nghi dinh 36 70/2023/ND-CP ngay 18 thang 9 ndm 2023 cia Chinh pha
stra doi, b6 sung mét sb diéu cua Nghj dinh sé 152/2020/NB-CP ngdy 30
thdng 12 ndm 2020 ctia Chinh phu;

II. Thanh phin hd so:

1. Trwong hop 1: Ngwoi LDNN di dwoc cip gidy Phép lao djng, dang con
hiéu lic ma cé nhu cau lam viéc cho nguwoi sir dung lao dong khdc & cang vi
tri cong vigc va ciing chire danh cong vigc ghi trong gidy Phép lao djng:

- Vin ban dé nghi cip gidy phép lao dong clia ngudi st dung lao dong.

- Gidy x4c nhén clia nguoi sit dung lao ddng truéce d6 vé vise nguoi lao dong
hién dang lam viéc.

- 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang, mét nhin thing, diu
dé tran, khéng deo kinh mau), anh chup khéng qua 06 thang tinh dén ngay nop hd
SO.

- Vén ban chdp thun nhu ciu sir dung ngudi LDNN trir nhing trudng hop
khong phai x4c dinh nhu cdu sir dung nguoi lao dong nudc ngoai.

- Ban sao ¢6 chimg thuc ho chiéu hodc ban sao hé chiéu c6 xac nhan cta
nguoi str dung lao dong.

- Bén sao c6 chimg thuc gidy phép lao dong da duoc cip

- Céc gidy to lién quan dén ngudi LDNN (néu thudc mot frong cdc truong
hop quy dinh tai khoan 8, Diéu 9, Nghi dinh 152/2020/ND-CP)

2. Trwong hop 2: Ngwoi LDNN di dwoce cdp gidy phép lao dong va dang
con hiéu lyc ma thay doi vi tri céng viéc hoic chirc danh cong viéc hogc hinh
thirc lam vige ghi trong gidy phép lao dong theo quy dinh ciia phap luidt nhung
khong thay doi nguwoi siv dung lao dong: _

- Vin ban dé nghi cp gidy phép lao dong ctia ngudi sir dung lao dong.

- Vin ban, gidy to chimg minh 13 nha quan 1y, gidm dc didu hanh, chuyén
gia, lao dong k¥ thuat ’ ’

- 02 4nh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mat nhin thang,
dau dé trin, khong deo kinh mau), anh chup khong qua 06 thang.

- Vin ban chép thuén nhu cu sir dung ngudi LDNN trir nl:n'ing trudng hop
khéng phai xac dinh nhu cdu sir dung ngudi lao déng nudc ngoai.




- Ban sao c6 ching thyuc hd chiéu hodc ban sao hd chiéu cé x4c nhan cua
nguoi sir dung lao dong.

- Céc gidy to lién quan dén ngudi LDNN (néu thudc mét trong céc trudng
hop quy dinh tai khoan 8, Piéu 9, Nghi dinh 152/2020/ND-CP)

- Ban sao c6 chimg thuc gidy phép lao dong da dugc cép

3. Trwong hop 3: Ngwoi LDNN la chuyén gia, lao dong ky thuat da dwoc
cip giéy phép lao dpng va da dwoc gia han mdt lan ma cé nhu cau tiép tuc lam
viée véi ciing vi tri cong viéc va chirc danh cong viéc ghi trong gidy phép lao
djng

- Vin ban @ nghi cép gidy phép lao dong cia ngudi sir dung lao dong.

- Gi4y chimg nhén stic khoe hozc gidy kham strc khoe (c6 gid tri trong thoi
han 12 théng, ké tir ngay ky két luén strc khoe dén ngay ndp hd so).

- 02 anh mau (kich thudc 4 cm x 6 cm, phong nén tring, mat nhin thang, dau
dé trin, khong deo kinh mau), anh chup khong qué 06 thang tinh dén ngay ndp hd
sO.

- Vin ban chép thuin nhu cau sir dung ngudi LDNN trir nhitng truong hop
khéng phai xac dinh nhu cau sir dung ngudi lao dong nudce ngoai.

- Ban sao c¢é ching thyc hd chiéu hodc ban sao hd chiéu c6 xé4c nhén cua
nguoi st dung lao dong.

- Ban sao c6 ching thuc gidy phép lao dong da dugc cép

- Céc gidy to lién quan dén nguoi LDNN (néu thudc mot trong céc trudng
hop tai khoan 8, Diéu 9 Nghi dinh s6 152/2020/ND-CP);

VIIL. MAiu d2 nghi: Mau s 11/PLI Nghj dinh s6 152/2020/ND-CP

IX. Thoi gian thwe hién: Trude it nhét 15 ngay, ké tir ngay ngudi LDNN
du kién bat dAu 1am viéc tai Viét Nam.

X. Dia diém ndp hd so '

Pon vi tao 1ap vandp hd so tai Hé thong thong tin gidi quyet TTHC:
https://dvc.\./ieclamvietnam.gov.vn/ hodc truc tiép tai bo phén 1 cura c{:ﬁa So Lac‘>
dong - Thuong binh va Xa hoi (75 Nguyén Chi Thanh, Lang Ha, Dong Da, Ha
No1)

XI. Thoi gian giai quyét: 05 ngay lam vigc

XIL L& phi: - 0 ddng: dbi véi Gidy phép LD ndp online

- 400.000 ddng/ gidy phép cap méi;

#___/






THU TUC GIA HAN GIAY PHEP LAO PONG

I. Co sé phap ly:

- Nghi dinh sé 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu;

- Nghi dinh sé 70/2023/ND-CP ngay 18/9/2023 ctia Chinh phu sira dbi, bb
sung mdt sé diéu ctia Nghi dinh sb 152/2020/ND-CP;

II. Piéu kién:

- GPLD da duoc cap con thoi han it nhit 05 ngay nhung khdng qua 45 ngay.

- DPugc S& Lao dong - Thuong binh va X& héi chf"ip thuén nhu céu str dung
nguoi lao dong nude ngoai.

- Gidy to chimg minh ngudi LDNN tiép tuc 1am viée cho nguoi sir dung lao
dong theo ndi dung GPLD di dugc cép.

III. Thanh phan hd so:

1. Vin ban d nghi gia han gidy phép lao dong ctia ngudi st dung lao dong.

2. 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing,
diu dé trin, khong deo kinh mau), anh chup khong qua 06 thang tinh dén ngay
ndp hd so.

3. Gidy phép lao dong con thoi han da duge cip.

4. Vin ban chép thuan nhu cdu sir dung ngudi lao déng nude ngoai trir nhimg
truomg hop khong phai xac dinh nhu ciu str dung ngudi lao dong nude ngoai.

5. Ban sao c6 chimg thuc hd chiéu hoic ban sao hd chiéu c6 x4c nhdn cua
nguoi st dung lao dong.

6. Gidy ching nhén sirc khoe hozc gidy kham stre khoe (c6 gié tri trong thoi
han 12 théng, ké tir ngay ky két luan strc khoe dén ngay nop hd so).

7. Mt trong cac gidy to quy dinh tai khoan 8 Didu 9 Nghi dinh sé
152/2020/ND-CP chimg minh nguoi lao déng nude ngoai tiép tuc lam viéc cho
ngudi str dung lao dong theo ndi dung gidy phép lao dong da duoc cép trur trudong
hop ngudi lao dong nuée ngoai lam viée theo quy dinh tai diém a khoan 1 Piéu 2
Nghi dinh nay.

Luu ¥: Gidy to quy dinh tai muc 3, 4, 6 va 7 néu trén 12 01 ban gbc hoic ban
sa0 c6 chimg thye, néu clia nude ngoai thi phai hop phép hoa lanh sy va phai dich
ra tiéng Viét va céng chimg hoic chimg thyc trir trudng hop duge mién hop phép
héa lanh sy theo diéu wéc quc té ma nuéc CHXHCN Viét Nam va nudce ngoai




lién quan du 13 thanh vién hodic theo nguyén tic c6 di c6 lai hodc theo quy dinh
cua phap luat.

IV. MAiu d& nghi: Mau sé 11/PLI Nghi dinh s 152/2020/ND-CP

V. Thoi gian thwe hién: Trude it nhit 05 ngay nhung khéng qua 45 ngly
trude ngdy gidy phép lao dong hét han.

VI. Pia diém ndp hd so:

Pon vi 1ap va nép hd so tai Hé théng théng tin giai quyét TTHC:
https://dve.vieclamvietnam.gov.vn/ ho#c tai by phén 1 cira cua S& Lao dong -
Thuong binh va Xa héi (75 Nguyén Chi Thanh, Lang Ha, Pong Da, Ha Noi)

VII. Thoi gian giai quyét: 05 ngay lam viéc

VIIL L& phi: - 0 ddng: dbi véi Gidy phép cap online
- 300.000 ddng/gidy phép cip méi;




THU TUC CAP LAI GIAY PHEP LAO PONG

I. Co s& phap ly:

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ciia Chinh ph;

- Nghi dinh s§ 70/2023/ND-CP ngay 18/9/2023 cta Chinh phu sira dbi, bd
sung mdt s6 diéu ctia Nghj dinh s 152/2020/ND-CP;

II. Piéu kién:

Giéy phép lao dong con thdi han thude mét trong cac trudng hop:

- Gidy phép lao dong con thoi han bi mat.

- Gidy phép lao dong con thoi han bi hong.

- Thay ddi mot trong céc ndi dung sau: ho va tén, quéc tich, s6 ho chiéu, dia
diém 1am viéc, dbi tén doanh nghiép ma khéng thay dbi ma s6 doanh nghiép ghi
trong gidy phép lao dong con thoi han.

IIL. Thanh phan hd so:

Thuee hién theo quy dinh tai Diéu 13 Nghi dinh 152/2020/NP-CP va diém a
khodan 14 Piéu 1 Nghi dinh 70/2023/NP-CP

1. Vin ban d& nghi cép lai gidy phép lao dong ctia nguoi sir dung lao dong.

2. 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tréng, mit nhin thing,
dAu dé tran, khong deo kinh mau), anh chup khéng qua 06 thang tinh dén ngay
ndp ho so.

3. Gidy phép lao dong con thoi han d3 duoc cép:

a) Trudng hop gidy phép lao dong bi mét (Gzay phép lao dong con thoi han

bi mat) thi phai c6 xac nhan cua co quan cOng an cép X3 noi ngudi nudc ngoai cu
tri hodc co quan c¢6 thAm quyén ciia nudc ngoai theo quy dinh cia phép luat;

b) Trudng hop thay d6i noi dung ghi trén gidy phép lao dong thi phai cé cac
gidy to ching minh.

Luu y: Gidy to quy dinh tai n6i dung muc 3 néu trén 1a ban gdc hodc ban sao
¢6 chimg thuc trir truong hop quy dinh tai khoan 1 Pidu 12 Nghi dinh sé
152/2020/NB-CP (Gidy phép lao déng con thoi han bi mdt), néu clia nudc ngodi
thi phai hop phép héa lanh sy va phai dich ra tiéng Viét va céng chimg hosc chimg
thue trir trudong hop duoc mién hop phéap héa 1anh su theo didu wéc qubc té ma
nudc CHXHCN Viét Nam va nudc ngoai lién quan déu 14 thanh vién hojc theo
nguyén tic c6 di c6 lai hodc theo quy dinh ctia phép luét.
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IV. Maiu @& nghi: Mau s6 11/PLI Nghi dinh s§ 152/2020/ND-CP

V. Thoi diém thue hién: tién hanh lam hd so ngay sau khi c6 thay dbi
théng tin (ho va tén, qudc tich, sé ho chiéu, dia diém 1am viéc, dbi tén doanh
nghiép ma khong thay d6i ma s6 doanh nghiép) hoic gidy phép lao dong bi mit,
bi hong.

VI. Dia diém ndp ho so:

Don vi 1ap va nop hdé so tai Hé théng thong tin giai quyét TTHC:

https://dve.vieclamvietnam.gov.vn/ hodc tai by phén 1 ctra cia S& Lao ddng -
Thuong binh va X4 héi (75 Nguyén Chi Thanh, Lang Ha, Pong Pa, Ha Noi)

VIL. Thoi gian giai quyét: 03 ngay lam viéc

VIIL. L¢ phi: - 0 ddng ddi véi Gidy phép LD ndp online
- 300.000 dong/gidy phép cip méi;




[:1

Maiu 11/PLI
TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
/TG CHUC Déc ldp - Ty do - Hanh phiic
808 wnwmniscmamaman swssmrng TGN seus WIGHE oauy MBI oswan

Viv cép/cap lai/gia han
giay phép lao dong cho
ngudi lao dong nude ngoai

Kinh giri: S& Lao dong - Thuong binh va Xa hi Thanh phé Ha Noi

1. Tén doanh NEhiEP/tO ChTC: .....vvvveieieiee e e e e e e e e

2. Loai hinh doanh nghiép/td chirc (doanh nghiép nha nudc/doanh nghigp c6 vén dau tu
nudce ngoai/doanh nghi€p ngoai nha nude/td chliic).....o.vvveviiiiiiiiiiiiieans

3. Téng sé nguoi lao dong dang 1am viéc tai doanh nghiép, té chuc: ............. ngudi
Trong d6 s6 ngudi lao doéng nude ngoai Qg IHRVIEE 1 \ovsrswrne i ngudi
TR 5 T el 1 A RETRTI

T 1B 15| ——— 6. Email (néu P
7. Gidy phép kinh doanh (hoat dNE) S6: .......vveeeeeeeeeeieeeeee e
CO qUAN CAP: v.vveeevevrieeeeeeiiiee e, C6 gidtri dén ngay: .....ovvvevviiiiiiinnn..
Linh vuc kinh doanh (hoat d0ng): ........ouiviiiiriiiiiiii e,

8. Nguoi nop hd so clia doanh nghiép/td chirc dé lién hé khi can thiét (sé dién thoai,
SMAIL)Y corasmansasmams s R A T T S B T R R TR

Cin cir van ban thong bao chip thuén vi tri cong viéc st dung ngudi lao dong nude
ngoai’sé ...... (ngay ... thang ... ndm...) cua ......... , (tén doanh nghiép/td chirc) dé nghi
cap/cap lai/gia han gidy phép lao dong cho ngudi lao ddng nudc ngoai, cy thé nhur sau:
9. Ho Vi 18n (Chi¥ I Dol ioocmmsmswssssamsinemmsssns v oo anEoem pesss Sl maisss s s assmes

10. Ngay, thang, ndm sinh: .................. 11:Gi6] tinh (NEmy/NEE) ssescmmimmni
12 CIOOCTIOIG e e morm s e oo i o i B i o R
13. Hp chiéu/gidy t& c6 gia tri dilai quOC tE S6: ...ovvvvvvvneeeeiiiiiiiiiiee e,
Co quan Cip: .................. CO gid tri AN NAY: ..oooeeeeiiiiiiieee e
14. Trinh d6 chuyén mon (tay ngh&) (NEU CO): .vvvvevervrerneeeeiieeeeerieeeeeeeeeenann,
15. Lam viéc tai doanh nghiép/t(") CEITCE .50 0 05.565.00.00.50. 0 ik R B VR 3 B W A R it
16. Dia di€m JAM VIBC: .....vveieiiiieiiiie e ettt et
L7 VT COME VIO etiitiitiit et ettt ettt ettt ettt ettt e een e et e e eaeenaneenenas
18. Chirc danh CONG VIEC: «.uinriei ittt e e e e e e eaaanaeaneenanes
1O, BFABD BE LANY WABKE wonusnwnsnmyamnusisissioy s s s i iayas ooy o sy so sy a5/ a o5 s 5o se sy

20.. M luohg binh qutt: .ovesmssssmmmmsmmss e triéu dong.
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--------------------------------------------------------------------------------------------------------

22. Noi ding ky nhan gidy phép 120 d0ng: .........oeevvviiiiiiiiiiiieeieeeeeeeenns
23. Ly do d& nghi (chi 4p dung dbi véi trudng hop cép lai gidy phép lao dong):

---------------------------------------------------------------------------------------------------------

IL. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
- Noi lam vic l4n 1:
F D1a GIEM JAM VIBC: . eevvee e e e et e e e ee e e e e,
a1 o AT =T
HCIRE RE DT NEE - rcsmirirynri o o e o 5 O B T G S B AR
+ Thoi han 1am viéc tir (ngay... thang... nim...) &n (ngdy... thing... nAm.....) ........
- Noi 1am viéc 14n 2:
+ Dia di€m JAM VIEC: .vvvvviviirieiiiiiie ettt
F VI CONE VIEC: c.vviiiiiiiiiiiiiiii i eeteieeaenasesenannsanerneannsnnrnsennnnsnns
2 © e T T R OO - S UNUORUL S RURIRL W NPT ——
+ Thoi han 1am viéc tir (ngdy... thang... nam...) dn (ngay... thang... nAm.....) ........
- Noi 1am viéc cubi cling hoic hién tai:
+ D1a GIEM JAM VIBC: vttt e ettt e e e e e e e e e e ean,
VL COME VI ottt ittt et e et e e et e eaeenaenaenenas
e dimb CONE VIBE: . vusmsuvansmmmssnnmvsisinsens sswa v as o SOy SY SSRGS N TR
+ Thoi han 1am viéc tir (ngdy... thang... ndm...) dén (ngdy... thang... nim.....) ........
(Doanh nghiép/td chirc) xin cam doan nhitng théng tin néu trén 1a ding su that. Néu
sai, (Doanh nghiép/té chirc) xin hoan toan chju trach nhiém trude phép luat.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
S0 11 () Lo——

Ghi chi:

(2), (3) Khéng ap dung dbi v&i truong hop cép lai/gia han gidy phép lao dong
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THU TYC
XAC NHAN NGUOI LAO PONG NUGC NGOAI
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG

I. Co s& phap ly:

- Nghi dinh 50 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu;

- Nghi dinh s6 70/2023/ND CP ngay 18/9/2023 ctia Chinh phu sira dbi, bd
sung mét s didu cua Ngh1 dinh s6 152/2020/ND-CP;

II. Thanh phan hd so:

Thuec hién theo quy dinh tai khoan 3 Piéu 8 Nghi dinh sé 152/2020/ND-CP

1. Vén ban d& nghj x4ac nhan nguoi lao dong nudc ngoai khoéng thude dién
cp gidy phép lao dong;

2. Gidy ching nhén stc khoe hodc gidy kham stc khoe (cd gia tri trong thoi
han 12 thang, ké tir ngay ky két luan strc khoe dén ngay nop hd s0);

3. Vin ban chép thuin nhu cu st dung ngum lao dong nudc ngoai trir
nhung truong hop khong phai xéc dinh nhu cau sir dung ngudi lao dong nude
ngoai;

4. Ban sao c6 ching thuc ho chiéu hoic ban sao hd chiéu c6 x4c nhén cia
nguoi s clung lao dong;

5. Cac gidy to dé chimg minh nguoi lao dong nudc ngoai khong thude dién
cip glay phep lao dong,

Luwu y: Cac gidy to quy dinh tai myc 2, 3, 5 néu trén 12 01 ban gbc hodic ban
sao c6 chung thyc, néu cua nudc ngoai thi phai hop phap héa lanh sy, dich ra
tiéng Viét va cong chu'ng hodc chimg thyc trir trudng hop dugc mién hop phap
héa lanh sy theo diéu ude qudc t& ma nude CHXHCN Viét Nam va nudc ngoai
lién quan déu 14 thanh vién hoic theo nguyén tic c6 di c6 lai hoic theo quy dinh
cta phap luat

ITI. MAu dé nghi: Méu s6 09/PLI Nghi dinh s6 152/2020/ND-CP

IV. Thoi gian thwe hién: Trudce it nhit 10 ngdy, ké tir ngay ngudi LDNN
bat dau 1am viéc

V. PDia diém ndp hd so:

Pon vi tao lap vandp hd so tai Hé théng thong tin giai quyét TTHC:
https://dve.vieclamvietnam.gov.vn/ hoc truc tiép tai bd phan 1 ctra ciia S& Lao
dong - Thuong binh va X hdi (75 Nguyén Chi Thanh, Lang Thuong, Péng Pa,
Ha Noi)

VL. Thoi gian giai quyét: 05 ngay lam viéc

VII. L¢ phi: 0 dong
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Maiu 09/PLI
TEN DOANH NGHIEP CQNG HOA XA HQI CHU NGHIA VIET NAM
/TO CHUC Djc lap - Tw do - Hanh phic
S6: . wo, NGAY ... thang ... ndm

V/v xéc nhdn nguoi lao dong nudc ngoai
khong thugc dién cép giay phép lao dong

Kinh giri: S& Lao dong - Thuong binh va Xa hoi Thanh phd Ha Noi

1. Tén doanh nghi€p/to chirc: .........ooovviiiiiiie oo

2. Loai hinh doanh nghiép/té chtrc (doanh nghiép nha nude/doanh nghiép cé von
dau tw nude ngoai/doanh nghiép ngoai nha nude/td chire

3. Téng s6 ngudi lao dong dang lam viéc tai doanh nghiép, tb chuc: ..... ...nguoi

-------------------------

Trong d6 s6 ngudi lao déng nuée ngoai dang lam viéc la: ............... nguoi

s L OO
5. DI8N thOGi: vovvvniviiiiiie e 6. Email (néu co) .........
7. Giay phép kinh doanh (hoat d6Ng) $8: .....vvvveveee e

CO QUAN CAD: wvvveeeeeeeeee e C6 gia tri &n ngay: ...............
Linh vuc kinh doanh (hoat d0ng): .........ccevivniuviinieiieiee e,

8. Ngudi ndp hé so clia doanh nghiép/td chirc dé lién hé khi can thiét (sb dién
INOGL, BIBILYE <o sissismimasmnnsivs 6585 G0k s samsmemn e mmsms st ewmmsnEss s amas
Cén ctr vén ban s6....(ngdy ... thang ... nim...) cla... v& viéc chdp thudn st dung
ngudi lao déng nurée ngoai, (tén doanh nghiép/té chirc) dé nghi ......... (2) xac
nhén nhimg ngudi lao déng nude ngoai sau day khong thude dién cip gidy phép
lao dong:

D HIO WATBI: onnisinn ioninms eusavamenmwnsins wusmme e s s s sssss s sy ke

10. Ngay, thang, ndm sinh: ................cccevven... 11. Giéi tinh (Nam/Ni): ......
12, QB Heltz sivsaus sanin s sns semanmanns caes 13. S8 hd chidu: .....ccvvvverennn..
14. CO QUAN CAD: «..vveeeeeeee e e 15. C6 gié tri dén ngay: ..........
16, W1 OONE YIB! cansiinn imsissunimimmmitmmnns nomsnssmmmeiarss s e mnimes amesssos s

17. Chire danh €ONG VIEC: «.vivviiniiiiiiiii i ei e i eieeeeaeens -

18, Hinh thilC Jam VI8 C: . .vetiiniiiiet ittt e eeeee e et eeneneeeesennnneeeanneeeen







19. Trinh d6 chuyén mén (tay ngh&) (néu c0): «.vvvvveeeeeeeeeeeee ]
20. Lam viéc tai doanh nghi€p/td chiTc: .............uvvuueneeeeee
21. Dia diem 1AM VIBC ....eevevieriiiiriieiie e
22. Thoi han 1am viée: Tir (ngay... thang ... ndm...)...dén (ngé,y thang ... ...)...
23. Trudng horp lao dong nude ngoai khong thudc dién cap gidy phép lao dong
(néu rd thude dbi tuong nao quy dinh tai Piéu Nghi dinh s8............... )
24. Cac gidy to chimg minh kém theo (liét ké tén céc gidy to): .................

Xin tran trong cam on!

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén; (Ky va ghi v6 ho tén, déng ddu)
3 ) (| L
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BAO CAO
KHONG THUQC TRU’O’NG HQP XAC NHAN NGU’O’I LAO PONG
NUGC NGOAI KHONG THUQC DIEN CAP GIAY PHEP LAO PONG

I. Co sé phap ly:

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu;

- Nghj dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phi sira d6i, bd
sung mdt so dieu cua Nghi dinh s6 152/2020/ND-CP;

II. Thanh phén hd so:

- B4o céo ctia co quan, to chirc, doanh nghiép va cac tai liéu chimg minh
khong thudc trudng hop xdc nhan nguoi lao dong nude ngoai khong thude dién
cap gidy phép lao dong.

* Co quan, t0 chirc, doanh nghiép thyc hién cho céc trudng hop nhu' sau:

+ Vao Viét Nam véi thoi han dudi 03 thang dé thuc hién chao ban dich vu.

+ La luat su nudc ngoai da duge cip Gidy phép hanh nghé luit su tai Viét
Nam theo quy dinh ctia Luét Luét su.

+ La chu s& hitu hodc thanh vién gop vdn clia cong ty trach nhiém hitu han
c6 gié tri gop von tir 3 ty dong tré 1én.

+ La Chu tich Hé1 dong quan tri hogc thanh vién Hoi ddng quan tri ciia cong
ty cb phan c6 gié tri gép von tir 3 ty dong tré 1én.

+ Vao Viét Nam lam viéc tai vi tri nha quan Iy, gidm ddc didu hanh, chuyén
gia hodc lao dong k¥ thuat cé thdi gian lam viéc dudi 30 ngay va khong qua 03
l4n trong 01 nam.

+ Thén nhén thanh vién co quan dal dién nude ngoai tai Viét Nam quy dinh
tai diém 1 khoan 1 Piéu 2 Nghi dinh s6 152/2020/ND-CP

III. Miu viin ban Khéng quy dinh, S& Lao dong - TBXH cung cap miu
tham khao d& co quan, tb chirc, doanh ngiép nghién ciru thuc hign

IV. Thoi gian thye hién va dia diém ngp hd so: Trude it nhit 3 ngay lam
viée, ké tir ngay nguoi lao dong nudce ngoal dukién bat dau lam viéc tai Viét Nam;
co quan, té chirc, doanh nghiép ndp hé so d& nghi cap gidy phép lao dong giri SO
Lao dong - Thuong binh va Xa hoi Ha Noi

Hinh thire nop Pon vi 14p va ndp bao cdo tai S& Lao dong - Thuong binh
va X4 hdi (75 Nguyén Chi Thanh, Lang Thuong, DPéng Pa, Ha Noi)
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Mau tham khdo: Viin bén thong bdo khéong thugc dign cip GPLD

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
/TO CHUC Doc lap - Ty do - Hanh phiic
8o , hgay.....thang.....nam.....
BAO CAO

Khéng thugc truong hgp xic nhin nguoi lao dong nwdc ngoai
khong thude dién cip gidy phép lao dong

Kinh giti: S& Lao dong - Thuong binh va Xa h¢i Thanh phé Ha Noi

Thong tin vé doanh nghiép/td chirc:

- Tén doanh nghiép/té churc: (Ghi tén don vi theo gidy chimg nhdn PKKD, gidy phép
thanh Igp)

- Loai hinh doanh nghiép/té chtrc: (chon 1 trong cdc loai d@é ghi vao: doanh nghiép cé
vén ddu tw nuée ngoai/doanh nghiép trong nuéc/co quan, t6 chire, nha thau)

- Dia chi: (ghi ddy dii théng tin sé nha, tén duong phuong/ xa, quan/huyén)

- Dién thoai: Fax: Email: Website

- Gidy phép kinh doanh/hoat ddng: (ghi sé gidy phép ding kj kinh doanh, s6 gidy phép
hoat dgng) .

- Linh vuc kinh doanh/hoat &dng: (ghi ré link viee hoat dong, kinh doanh theo gidy chimg
nhdn)

- Ngudi dai dién ctia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién
thoai, email).

Thyc hién khoan 2, Piéu 8, Nghi dinh s§ 152/2020/ND-CP ngay 30 thang
12 nam 2020 cta Chinh pht quy dinh vé ngudi lao dong nuéc ngoai 1am viéc tai
Viét Nam va tuyén dung, quan Iy ngudi lao dong Viét Nam lam viéc cho t6 chirc,
c4 nhin nudc ngoai tai Viét Nam; doanh nghiép/té chitc (Ghi tén don vj) thong béo
sir dung ngudi lao dong nude ngoai khéng thude truong hop xac nhén ngudi lao
dong nude ngoai khong thudce dién cép gidy phép lao dong, cu thé nhu sau:

1. Tén nguoi nudc ngoai:
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Ngay sinh:

Qudc tich:

S6 hd chiéu:

Vi tri cong viéc: Chtrc danh cong viéc:

Thoi han l1am viée: Tirngay .../ ..../....... dén ngay ...... /.

SO h RN

Dia diém lam viéc:

Noi nhgn: DPAI DIEN DOANH NGHIEP/TO CHU'C
= Nhur trén; (Ky va ghi ré ho tén, dong ddu)
- L (Chii y: Ghi cu thé chirc danh nguoi ky, déng déu 1/3
chit ky bén trdi, trong trudong hop khong phaz dai
dién theo phdp ludt ky tén thi phdi cé Gidy iy quyén
cho nguoi ky trén van ban)
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. , BAO CAO N
TINH HINH NGUOI LAO PONG NUGC NGOAI PEN LAM VIEC.

I. Co sé phap ly:

- Nghj dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu sira d_éi, bd
sung mét s6 didu cia Nghi dinh sé 152/2020/ND-CP;

II. Cac trwomg hop nguoi sir dung lao dong bao cao tinh hinh lao dgng
nuwéc ngoai dén 1am viée

Truong hop ngudi lao dong nude ngoai lam viéc cho mét nguoi sir dung lao
dong tai nhiéu tinh, thanh phé truc thude trung uong thi trong vong 3 ngay lam
viée ké tir ngay ngudi lao déng nude ngoai bét ddu lam viée.

ITI. MAu vin bén: theo Mau s6 17/PLI Phu luc ban hanh kém theo Nghi
dinh s6 70/2023/ND-CP

IV. Hinh thire nép: Nguoi str dung lao dong phai bao cdo qua méi trudng
dién tr vé B¢ Lao dong - Thuong binh va X& h¢i va S& Lao dong - Thuong binh
vi Xia hoi noi ngudi lao dong nudc ngoai dén lam  viée
(Email: pvlatld_soldtbxh@hanoi.gov.vn hodc vanthu_soldtbxh@hanoi.gov.vn)
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MAu s6 17/PLI

TEN DOANH NGHIEP/TO CHUC CQNG HOA XA HQI CHU NGHIA VIET NAM
— Péc lap - Tw do - Hanh phiic

BOtase . e , hgay.....thang.....nam.....

‘ BAO CAOTINHHINH
NGUOI LAO PONG NUOGC NGOAI DPEN LAM VIEC

Théng tin vé doanh nghiép/td chuc:

- Tén doanh nghiép/té chitc: (Ghi tén don vi theo gidy chimg nhdn PKKD, gidy phép
thanh Idp)

- Loai hinh doanh nghiép/té chuc: (chon I trong cdc logi dé ghi vao: doanh nghiép cé
von ddu tw medc ngodi/doanh nghiép trong nuéc/co quan, t6 chirc, nha thau)

- Dia chi: (ghi day @i théng tin s6 nha, tén dwong phuong/ xa, qudn/huyén)

- Dién thoai: Fax: Email: Website

- Giéy phép kinh doanh/hoat ddng: (ghi sé gidy phép deng kp kinh doanh, sé gidy phép
hoat dong)

- Linh vuc kinh doanh/hoat &dng: (ghi rd linh vic hoat dgng, kinh doanh theo gidy chimg
nhdn) |

- Ngudi dai dién ciia doanh nghiép/td chirc dé lién hé khi cén thiét (sé dién
thoai, email)

_ Bao cao tinh hinh nguoi lao dong nude ngoai dén lam viéc tai tinh, thanh

pho truc thudc trung wong cta doanh nghiép/to chirc (co bang sé liéu kem theo).

Xin tran trong cam on!

Noi nhn: DPAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; P ; : ’
- Luu: VT. (Ky va ghl ro ht_') ten, dong dau)

Ghi chu: (1) B Lao dong - Thuong binh va Xa hdi (Cuc Viéc lam) va S& Lao dong - Thuong
binh va X& hgi tinh, thanh phd...
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THU HOI GIAY PHEP LAO PONG

I. Co sé phap ly:

- B¢ luat Lao dong nim 2019 (Diéu 156)

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu;

II. Céc trudng hop ngudi sit dung lao déng thu hdi gidy phép lao dong ndp

lai Sé Lao dong - Thwong binh va Xa hoi

- Giy phép lao dong hét hiéu luc theo quy dinh tai cac khoan 1,2, 3,4, 5,6 va 7
Diéu 156 cia B ludt Lao ddng, gom céc trudng hgp sau:

1. Gidy phép lao dong hét thoi han.

2. Chdm dirt hop dong lao dong.

3. Noi dung cua hop ddng lao dong khong dung véi ndi dung cia gidy phép lao
dong da duogc cap.

4. Lam viéc khong dung v6i ndi dung trong gidy phép lao déng da dugc cap.

5. Hop ddng trong céc linh vuc 14 co s& phat sinh gidy phép lao dong hét thoi han
hodc cham dut.

6. C6 van ban thong bao ctia phia nudce ngoai thoi cir lao dong 1a ngudi nude ngoai
lam viéc tai Viét Nam.

7. Doanh nghiép, t6 chitc, déi téc phia Viét Nam hogc to chirc nu6e ngoai tai Viét
Nam st dung lao dong 1a nguoi nudc ngoai cham dat hoat dong.

8. Gidy phép lao dong bi thu hdi.

- Trong 15 ngay ké tir ngay gidy phép lao dong hét hidu luc, ngudi sir dung lao
dong thu hoi giay phép lao ddng cia ngudi lao dong nude ngoai dé ndp lai S& Lao dong
- Thuong binh va X& hoi d cép gidy phép lao dong d6 kém theo vin ban néu rd ly do
thu héi, trudng hop thude dién thu hoi nhung khéng thu hoi duge.

II. Thanh phin hd so:

- Vin ban thu hdi gidy phép lao dong cia co quan, td chirc, doanh nghiép;

- Gidy phép lao d6ng (ban gdc)

III. MAu vin ban: Khoéng quy dinh, S& Lao dong - TBXH cung cdp mau tham
khao dé co quan, t6 chirc, doanh ngiép nghién ciru thyuc hién

IV. Thoi han xir 1y: thoi han 05 ngay lam viéc, k& tir ngady nhan dugc gidy phép
lao dong da thu hoi.

V. Hinh thire ndp: Nop truc tiép tai S& Lao ddng - Thuong binh va X3 hoi Ha
Noi




23

Maéu tham khdo: Vin bin thu héi GPLD

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
/TO CHUC Doc lap - Tw do - Hanh phiic
S&ieee. L , ngay.....thang.....nam.....

V& viée thu hdi gidy phép lao dong

Kinh giri: S Lao dong - Thuong binh va Xa hoi Thanh phé Ha Nbi

Thong tin vé doanh nghiép/té chirc:

- Tén doanh nghiép/td chiic: (Ghi tén don vi theo gidy chimg nhdn PKKD, gidy phép thanh ldp)

- Loai hinh doanh nghiép/té chic: (chon I trong cde loai dé ghi vao: doanh nghiép c6 von
ddu tu nwée ngoai/doanh nghiép trong nuéc/co quan, 16 chikc, nha thau)

- Dia chi: (ghi ddy @i thong tin sé nha, tén duong phuong/ xa, qudn/huyén)

- Pién thoai: Fax: Email: Website

- Giéy phép kinh doanh/hoat d0ng: (ghi sé gidy phép ding ky kinh doanh, sé gidy phép hoat
dong) |

- Linh vuc kinh doanh/hoat ddng: (ghi rd linh vuc hoat déng, kinh doanh theo gidy chimg nhdn)

- Ngudi dai dién cta doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién thoai,
email).

Tén doanh nghiép/td chlrc (Ghi tén don vi) béo céo thu hdi gidy phép lao dong cia
..... ngudi (ghi s6 heong ngwdi LDNN bi thu héi GPLD) (Dinh kém danh sdch va gidy phép lao
dong)

Noi nhgn: DPAI DIEN DOANH NGHIEP/TO CHUC
:Eﬁ&t{f{‘; (Ky va ghi rd ho tén, dong dau)

(Chit y: Ghi cu thé chirc danh nguoi ky, dong
ddu 1/3 chit ky bén trdi, trong trieong hop khong
phai dai dién theo phap ludt ky tén thi phai co
Gidy 1y quyén cho nguoi ky trén véin ban)




HXEL - 3ugp oe] 0 oyd dou Sudp oef doyd K13 003 ueq 9o Juoyy Sunyu doyd Ae13 19y niyy 0go opq doy Fuony ogo op A NN 0 10D
S (NNGT 10n8u vno 2314 wSu op &1 ayi 1o 1y8) opyy ‘wdyu
0q uvi3 1041 19y ‘FTGH 1p wpy> Suonyd uop ‘FIGH p wpyd> upny oy ‘Sudp o) Sugp doy uby 12y) ETdO 194 Ny op £] 01 YD :6 10D

Y 14D
(npp 3ugp ‘ugi oy 04 143 pa L3])
D.NHD OL/dYTHON HNVOd NI IVE
sugy,
g
I
(D) (6) (8) ) ) ©) () (€ @ (D
_ 1A RNA ded
wg| oy wg[ ngp : 20np gp ;
npP gy | oy ngop A | 39N AgSN 1eq edy | 2MMEL | gu4p ogy e s il u) gA OH LLS

GryFu queop prp oy ey | P € | qoyd gz | Y19 | 29O

2) 20y 1A WE| Uers Loy |, 0s BN

((oy> oy/dg1y3u yuvop ugy) vno *wipu  Jupy} *Ap3u ~"9s UPG UPA 03Y] URY])
IYOON DQNN ONOE OV'TIQNON V1D ONOE OV'I dIHd AVID IQH NHL HOVS HNVA

vc




. HUONG DAN GHI MAU BIEU LIEN QUAN DEN
NGUOI LAO PONG NUGC NGOAI LAM VIEC TAI VIET NAM

Mau s6 01/PLI

Vé viéc giai trinh nhu cdu sir dung ngudi lao dong nude ngoai
Ap dung cho cdc truong hop sau:

- Lan dau thue hién bdo cdo gidi trinh (don vi chwa timg sir
dung LPNN);
- Don vj tung dugc chap thugn sw dung nguoi lao déng nudc

ngoai nhung tdt ca cdc vi tri cong viéc dwoc chdp thudn da hét
thoi han lam viéc.

MaAu s6 02/PLI

Vé viéc giai trinh thay déi nhu cAu sir dung ngui lao dong nuée
ngoai.

Ap dung cho cdc truong hop ngoai nhitng truong hop dp dung
{theo Mau s6 01/PLI.

Mau s 04/PLI

pé nghi tuyen nguoi lao dong Viét Nam vao céc vi tri cong viéc
du kién tuyén nguoi lao dong nudc ngoai

Mau sb 05/PLI

Diéu chinh, b0 sung nhu cau sir dung nguoi lao ddng nudc
ngoai
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BAO CAO GIAI TRINH NHU CAU/ THAY POI NHU CAU SU DUNG
NGUOI LAO PONG NUOC NGOAI; PE NGHI TUYEN/ PIEU CHINH,
BO SUNG TUYEN NGUOI LAO PONG VIET NAM VAO CAC VI TRi

CONG VIEC DU KIEN TUYEN NGUOI LAO PONG NUOC NGOAI

I. Co sé phap ly:

- B luét Lao dong nam 2019 (Khoan 2, Piéu 152)

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phi;

- Nghi dinh sé 70/2023/ND-CP ngay 18/9/2023 ciia Chinh ph sira d6i, b sung
mdt sé didu cia Nghi dinh s6 152/2020/ND-CP;

II. Thanh phan hd so:

- Péi véi bdo cdo giai trinh nhu cau: Mau sé 01/PLI Phu luc ban hanh kém theo
Nghi dinh s6 70/2023/ND-CP

- Déi véi bao cdo giai trinh thay dbi nhu cdu: Mau sé 02/PLI Phu luc ban hanh
kém theo Nghi dinh sé 70/2023/ND-CP.

- Dbi v6i dé nghi tuyén ngudi lao dong Viét Nam vao cac vi tri cong viée du kién
tuyén ngudi lao dong nudc ngoai: Mau sé 04/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

- Ddi vé6i diéu chinh, bd sung dé nghi tuyén ngudi lao dong Viét Nam vao céc vi
tri cong viée du kién tuyén ngudi lao dong nudc ngoai: MAu sé 05/PLI Phy luc I ban
hanh kém theo Nghi dinh s 152/2020/ND-CP.

III. Thoigian giai quyét: 10 ngay lam viéc

IV. Pia diém ndp hd so:

Pon vi tao 1ap va nép hd so tai Hé théng thong tin giai quyét TTHC:
https://dvc.vieclamvietnam.gov.vn/ hodc tai b phan 1 ctra cuia S¢ Lao dong - Thuong
binh va X& hdi (75 Nguyén Chi Thanh, Lang Ha, Péng Pa, Ha Ni)
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MAu s6 01/PLI

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
SE— Pic ldp - Ty do - Hanh phiie

S&: v, .., Ngay ... thang ... nam ...
V/v giai trinh nhu cAu str dung
nguodi lao dong nudc ngoai

Kinh giri: S& Lao dong - Thuong binh va Xa hoi Thanh phd Ha Nbi
Théng tin vé doanh nghiép/td chire:

- Tén doanh ng}ﬁép/té chirc: (Ghi tén don vi theo gidy chimg nhdn DKKD, gidy phép thanh ldp)
- Mai s6 doanh nghiép/sb gidy phép thanh 1ap hoic ding ky, co quan/td chirc thanh

18p: (Ghi ma s6 Gidy chimg nhdn DKKD, gidy phép thanh ldp (néu c6), ngay ban hanh)

- Loai hinh doanh nghiép/té chirc: (chon 1 trong cdc loai dé ghi vao: doanh nghiép c6 vén

dau tu nuée ngodi/doanh nghiép trong nudc/co quan, t6 chikc)

- Téng sb lao ddong dang 1am viéc tai doanh nghiép/td chirc: (ghi s lao dong dang lam

viéc, gom ca lao déng & vi tri nha quan ly, nguoi lao déng nwde ngoai)

Trong d6 sb lao dong nudc ngoai dang lam viéc: (ghi s lao déng nude ngodi dang lam

viéc)

- Dia chi: (ghi ddy di thong tin s6 nha, tén dieong phuong/ xa, quan/huyén)

- Dién thoai: Fax: Email: Website

- Thoi han cia gié‘ly phép kinh doanh/hoat ddng: (ghi thoi han hoat dgng néu cé)

- Linh vuc kinh doanh/hoat ddng c6 nhu ciu str dung lao déng nude ngoai: (ghi o

linh vuec hoat dgng, kinh doanh theo gidy chimg nhdn)

- Ngudi ndp hd so clia doanh nghiép/td chirc @& lién hé khi can thiét (sé dién thoai,

email) (trong truong hop ¢6 sic dung cdc don vi hé tr phdp Iy d@é lam hé so, dé nghi cung cdp thong tin cia

nguwdi phu trdch nhdn sy tai don vi va théng tin ciia nhdn sw ngp hé so cia don vi hé tro phdp ly)

Bdo cdo gidi trinh nhu ciu sir dung ngudi lao dong nwéc ngoai nhw sau:
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1. Vi tri cong vi€c 1: (Lwa chon I trong 4 vi tri cong viéc: nha quan by/gidm doc diéu hanh/chuyén
gia/lao djng ky thudt).

(i) Chtrc danh cOng vi€c: (do doanh nghiép/té chiec tw ké khai, vi du: ké todn, gidm sdt cong
trinh...)

(ii) Sb luong (nguoi):

(iii) Thoi han 1am viée: Tirngay ..../..../....dén .../ ...... [.... (thoi gian t6i da 02 ndm,
VD: tir ngay 05/12/2023 dén ngay 04/12/2025)

(iv) Hinh thtrc 1am viéc: (Néu rd hinh thice lam viéc tai theo quy dinh tai khoan 1 Diéu 2 Nghi
dinh 152/2020/ND-CP)

(v) Dia diém 1am viéc: (liét ké cu thé cdc dia diém (néu cd) va ghi ré timg dia diém theo thi tw:
$6 nha, dwong, xa/phuong/thi tran; qudn/huyén)

(vi) Ly do str dung nguoi lao ddng nudc ngoai:

- Tinh hinh sir dung ngudi lao ddng nude ngoai tai vi tri cong viée 1 (néu co):

(Néu rd s6 luong lao dong nude ngoai, vi tri va chirc danh céng viéc, giﬁ'y phép lao déng hodc xdc nhdn
khéng thuge dién cdp gidy phép lao déng, thoi han lam viée - VD: 86 lwgng lao djng nwéc ngodi é vi tri cong
vige, chirc danh cong vigc la Chuyén gia - Trudng phong Kinh doanh; S gidy phép lao dpng: xxxxxx, thoi
han lam vigc 01/8/2023 - 15/7/2025)

- M6 ta vi tri cong viéc, chitc danh cong Viéc: (théng tin cu thé néi dung cong viéc ma ngudi
lao dgng phai thuc hién)

- Yéu cau vé trinh d0: (ghi cu thé loai bang cdp, chuyén nganh dao tao; VD: Pai hoc quan tri kinh
doanh, khdng ghi dai hoc cdc nganh cé lién quan)

- Yéu cau vé kinh nghiém: (ghi cu thé sé ndm kinh nghiém lam viéc, cong viéc da timg lam viéc,
khéong ghi chung chung la cdc céng vige co lién quan)

-Yéu cﬁu khac (7 néu Cé): (ghi cu thé cdc yéu cdu khdc, vi du: ngoai ngit, kj ndng...)

- Ly do khong tuyén dwoc ngudi Viét Nam vao vi tri du kién st dung nguoi lao
dong nudc ngoai:

(Néu rd qud trinh thong bdo tuyén dung nguoi lao dgng Viét Nam vao cdc vi tri di kién tuyén dung lao
dong nudc ngodi. Qud trinh tuyén dung, két qua xét tuyén nguoi lao dong Viét Nam véo cdc vi tri du kién tuyén dung
lao déng nude ngoai (nguoi lao dgng Viét Nam khong ddp img duwgc cde diéu kién gi ciia don vi ddt ra vé trinh dg,

kinh nghiém va cde yéu cdu khdc.
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Ké tir ngay 01/01/2024, viéc thong bdo tuyén dung ngudi lao déng Viét Nam vao cdc vi tri du kién tuyén
dung lao dgng nuéc ngoai trén Cong théng tin dién ti cia B Lao dong - TBXH (Cuc Vige lam) hode Céng
théng tin dién tir cia Trung tdm dich vu viée lam Thanh phé'; qud trinh tuyén dung, két qua xét tuyén ngudi lao
dong Viét Nam vao cdc vi tri du kién tuyén dung lao dpng nude ngoai.)

2. Vi tri cong viéce 2: (néu c0) (liét ké giong muc 1 néu trén)

3. Vi tri cong viéc 3:... (néu cO) (ligt ké giong muc I néu trén)

Doanh nghiép/td chic (ghi tén cu thé ciia don vi) Xin cam doan nhitng thong tin néu trén
la daung su that. Néu sai, (tén doanh nghiép/té chirc) Xin hoan toan chiu trach nhiém trude phap
luat.

Dé nghi S& Lao dong - Thuong binh va X3 hoi xem xét va chip thuan.

Xin tran trong cam on./.

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi rd ho tén, chirc vu va dong dcfu)
S 1 CO— (Chit y: Ghi cu thé chitc danh nguoi ky, déng ddu 1/3

chit ky bén trdi, trong truong hop khéng phai dai dién
theo phdp ludt ky tén thi phdi c6 Gidy 1y quyén cho
nguwoi ky trén van ban)




30

Maiu s6 02/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
e Pijc lap - Ty do - Hanh phiic

S&: . o, RAY ... thang ... ndm ...
V/v gidi trinh thay d6i nhu cau sir dung
nguoi lao dong nude ngoai

Kinh giri: S& Lao dong - Thuong binh va X& hoi Thanh phé Ha Noi

Théng tin vé doanh nghiép/té chirc:

- Tén doanh nghiép/tb chirc: (Ghi tén donvi theo gidy chimg nhin DPKKD, gidy phép thinh ldp)

- Mai s6 doanh nghiép/sb gidy phép thanh 1ap hoic ding ky, co quan/tb chitc thanh
1ap: (Ghi ma s6 Gidy chimg nhdn DKKD, gidy phép thanh lgp (néu c6))

- Loai hinh doanh nghiép/té chirc: (chon 1 trong cdc logi d@é ghi vao: doanh nghiép cé von
ddu tw nudc ngoai/doanh nghiép trong nudc/co quan, t6 chikc)

- Téng sb lao dong dang lam viéc tai doanh nghiép/té churc: (ghi s6 lao dgng dang lam
viée, gom ca lao dong & vi tri nha qudn 1y)

Trong d6 sb lao dong nudc ngoai dang 1am viée: (ghi s6 lao dng mede ngodi dang lam
viée, gom cé gidy phép lao dong, gidy xdc nhdn khong thude dién cap GPLP va khéng c6 GPLD))

- Dia chi: (ghi ddy di théng tin 56 nha, tén dwong phuong/ xa, quan/huyén)

- Dién thoai: Fax: Email: Website

- Thoi han cua giéy phép kinh doanh/hoat ddng: (ghi thoi han hoat déng néu cé)

- Linh vuc kinh doanh/hoat ddng c¢6 nhu clu st dung lao dong nudc ngoai: (ghi rs
linh vuee hoat dgng, kinh doanh theo gidy chitng nhén)

- Ngudi ndp hd so ciia doanh nghiép/td chirc dé 1ién hé khi can thiét (sb dién thoai,
email) (trong truong hop cé sie dung cde don vi hé trg phdp Iy dé lam hé so, dé nghi cung cdp thong tin clia
ngudi phu trdch nhdn sw tai don vi va thong tin cia nhdn sw ndp hé so cia don vi hé tro phdp 1)

Bio cdo giai trinh thay di nhu ciu s dung ngwoi lao dong nwée ngoai nhw
sau:

1. Vi tri cong viéc da dwoe chép thuan va s dung (Néu r cdc vi tri cong viéc da dugc

S¢ Lao dgng - Thuong binh va Xa hgi chdp thugn)
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. . S8 lwgng vj tri cong - 2
" S6 lwong vi | S6lwongvi | .. " £ 2 Ly do chua sir
sTr | Viweong | o iasdwee | tridasy | YVicc duyechap thudn dung
viée £ o nhung khong sir dung £
chap thuin dung (néu c6) (néu co6)

I. Theo van ban sb.... (ngdy/thdng/ndm) vé& viéc chip thufn vi tri cong viéc sir dung ngudi lao dong nude
ngodi (chi liét ké cdc vi tri cong viée da dwoe chdp thudn, con thoi han)

1 Nha quéan ly

) Giam ddc diéu
hanh

3 Chuyén gia

4 Lao dong k¥
thuét

II. Theo vin ban sb.... (ngay/thdng/nam) vé viéc'chép thuén vi tri céng viéc sir dung ngudi lao dong nude
ngoadi (chi liét ké cdc vi tri cong viée da dwoe chdp thudn, con thoi han)

Tong

2. Vi tri cdng viéc ¢6 nhu ciu thay dbi

2.1 Vitri cdng viéc 1: (Luwa chon I trong 4vi tri céng viéc: nha quén ly/gidm doc diéu hanh/chuyén
gia/lao dpng kj thudt).

(i) Churc danh cOng viéc: (doanh nghiép/té chikc tw ké khai, vi du: ké todn, gidm sdt cong trinh...)

(ii) S6 lugng (nguoi):

(iii) Thoi han 1am viéc: T ngdy ..../.....[....d8n ...../......].... (thoi gian t6i da 02 nam,
VD: tir ngay 05/12/2023 dén ngay 04/12/2025)

(iv) Hinh thlc 1am vi€c: (Weéu ré hinh thirc lam viéc tai theo quy dinh tai khodn 1 Diéu 2 Nghi
dinh 152/2020/ND-CP)

(v) bia diém 1am viéc: (liet ké cu thé cic dia diém (néu cd) va ghi rd timg dia diém theo thit tu:
56 nha, dwong, xa/phuwong/thi tran; qudn/huyén)

(vi) Ly do str dung nguoi lao ddng nudce ngoai:

= Tinh hinh str dung nguoi lao ddng nude ngoai tai vi tri cong viée 1:

(Néu rd s lwpng lao dong nwde ngodi, vi tri va chikc danh cong viée, gidy phép lao déng hodc xdc nhan
khéng thugc dién cdp gidy phép lao dong, théi han lam viéc - VD: 86 legng lao dpng nwdc ngodi & v tri cong

vige, chike danh céng viéc la Chuyén gia - Trwong phong Kinh doanh; S6 gidy phép lao dpng: xxxxxx, thoi
han lam vige 01/8/2023 - 15/7/2025) |
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- M6 ta vi tri cOng viéc, chitc danh cOng Viéc: (thong tin cu thé néi dung cong viéc ma nguoi
lao d¢ng phdi thuc hién)

- Yéu cau veé trinh d0: (ghi cu thé logi bing cdp, chuyén nganh dao tao; VD: Pai hoc quan tri kinh
doanh, khéng ghi dai hoc cdc nganh cé lién quan)

- Yéu cau vé kinh nghié€m: (ghi cu thé s6 ndam kinh nghiém lam viée, cong viéc da timg lam viée,
khéng ghi chung chung la cdc cong viée ¢d lién quan)

- Yéu cau khéc (néu co): (ghi cu thé cdc yéu cdu khdc, vi du: ngoai ngit, kj néng...)

- Ly do khéng tuyén dugc ngudi Viét Nam vao vi tri du kién sir dung ngudi lao
dong nudc ngoai: ‘

(Néu rd qud trinh théng bdo tuyén dung ngudi lao dong Viét Nam vao cdc vi tri dy kién tuyén dung lao
dpng mede ngoai. Qud trinh tuyén dung, két qua xét tuyén nguoi lao dong Viét Nam vao cdc vi tri du kién tuyén dung
lao dong nude ngodi (nguoi lao dong Viét Nam khong ddp vmg duge cde diéu kién gi cia don vi diit ra vé trinh do,
kinh nghiém va cdc yéu cau khdc).

Ké tir ngay 01/01/2024, viée théng bdo tuyén dung ngudi lao déng Viét Nam vao cdc vi tri dy kién tuyén
dung lao dong nude ngodi trén Cong thong tin dién tir ciia B¢ Lao dong - TBXH (Cuc Viéc lam) hodc Céng
théng tin dién tir ciia Trung tdm dich vu viéc lam Thanh phé,' qud trinh nwén dung, két qua xét myén nguoi lao
dong Vigt Nam vao cde vi tri du kién !uyén dung lao déng nude ngoai.)

2.2 Vi tri cong viéc 2: (néu c0) (liét ké giong vi tri cong viéc 1)

2.3 Vi tri cong viéc... (néu cd) (it ké gidng vi tri cong viée 1)

Doanh nghiép/td chitc (ghi tén cu thé ciia don vi) Xin cam doan nhiing théng tin néu trén
1a dang sy that. Néu sai, (tn doanh nghiép/td chirc) xin hoan toan chiu trach nhiém trudc 'phép
luat.

Pé nghi S& Lao dong - Thuong binh va X4 hdi thanh phd Ha N6i xem xét va chip
thuan.

Xin tran trong cam on!

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi r3 ho tén, dong ddu)
By £ T — (Chii y: Ghi cu thé chirc danh nguoi ky, dong

ddu 1/3 chit ky bén trdi, trong trieong hop khéng
phai dai dién theo phdp ludt ky tén thi phai co
Gidy iy quyén cho ngudi ky trén vin ban)
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MAiu s6 04/PLI

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
I ——— Poc ldp - Twr do - Hanh phie

SE: wwr, NGAY ... thdng ... ndm ...
V/v d& nghj tuyén ngudi lao dong Viét Nam vao
céc vi tri cong vi¢c dy kién tuyén ngudi lao
ddng nude ngoai

Kinh gtri: S& Lao dong Thuong binh va X& hoi Thanh phd Ha Noi

Théng tin vé nha thau gom:

- Tén nha thau:

- Pia chi dang ky tai nudc hodic ving lanh thd noi nha thau mang qudc tich:

- S6 dién thoai: Fax Email Website

- Gidy phép thau:

- Dia chi chi nhanh, vin phong dai dién hodc van phong didu hanh tai Viét Nam

- Gidy phép thau:

- Thoi gian thuc hién goi thau:

Pé thuc hién géi thau .........ccoeeevevvnveeennnn, , nha thiu @& nghi tuyén nguoi lao
dong Viét Nam vao céc vi tri cdng viéc du kien tuyen ngudi lao dong nude ngoai nhu
sau:

1. Vi tri cOng viéc 1: (Lua chon 1 trong 4 vi tri céng viéc: nha quén bj/gidm déc diéu hanh/chuyén
gia/lao dong ky thudt)

- Churc danh cdng viéc:
- 86 luong (ngudi):

- Trinh d§ chuyén moén:
- Kinh nghiém:

- Muc luong:

- Dia diém lam viéc:

r
A

- Thoi han lam viéc: Tiu ngay ..../...../....dén ...../...... /.... (théi gian t6i da 02
nam, VD: tie ngay 05/12/2023 dén ngay 04/12/2025)
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2. Vi tri cong viéc 2: (néu twong tw nhu vi tri cong viéc 1)

3. Vi tri cong vi€c 3: (néu twong tw nhw vi tri cong viéc 1)

Pé nghi S& Lao dong Thuong binh va X& hoi Thanh phd Ha Noéi chi dao cac co
quan, td chirc ¢6 lién quan giéi thiéu, cung tng ngudi lao dong Viét Nam cho theo céc
vi tri cong viéc néu trén.

Tran trong cam on!

Noi nhin: PAI DIEN NHA THAU

- Nhur trén; (Ky va ghi rd ho tén, déng ddu)
-Luu: ...........
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Maiu s6 05/PLI

TEN NHA THAU CONG HOA XA HOQI CHU NGHIA VIET NAM
—_— = = Doc ldp - Tw do - Hanh phiic

Sé; .., Ngay ... thang ... ndm ...
V/v diéu chinh, bd sung nhu cau sir dung
ngudi lao dong nudce ngoai

Kinh gui: S& Lao déng Thuwong binh va X4 hdi Thanh phd Ha Noi

Can ctr van ban d8 nghi s6 ....oevvvvvvvvvnneenennn. (ngay/thang/nam), van ban
10 (ngay/thang/nam) ctia S& Lao dong - Thuong binh va X3 hoi
tinh/thanh phé vé viéc dugc tuyén ngudi lao ddng nudc ngoai vao cac vi tri khong
tuyén duge ngudi lao dong Viét Nam (néu c6) va nhu cau thyc té ciia nha thau.
Théng tin vé& nha thau gdm:

- Pia chi ding ky tai nuéc hodc ving lanh thd noi nha thau mang quéc tich:

- 6 dién thoai: Fax Email Website

- Gidy phép thau:

- Pia chi chi nhanh, VPPD hoic vin phong diéu hanh tai Viét Nam
- Gidy phép thau:

- Thoi gian thue hién gbi thau:
(Tén nha thiu) d nghi diéu chinh, bd sung nhu ciu sir dung ngudi lao
dong nwdc ngoai nhw sau:
1. Vi tri cong viéc da dugc chip thuin :
- Vi tri cong viéc (nha quan ly/giam d6c diéu hanh/chuyén gia/lao dong k§
thuat):
- 86 luong (nguoi):
- Chtrc danh cong viéc:
- Thoi han lam viéc tir (ngay/thdng/nim) dén (ngay/thang/nim):
- DPia diém lam viéc:
2. Vi tri cdng viéc da sir dung va dwge chdp thuin nhung khong sir dung
2.1. Vi tri cong viéc d sir dung (nha quén ly/gidm ddc diéu hanh/chuyén
gia/lao dong k¥ thuat):
- 86 lugng (ngudi):
- Chuc danh cong viée:
- Thoi han 1am viéc tir (ngay/thang/nim) dén (ngay/thdng/nam):
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Dia diém lam viéc:
2.2. Vi tri cong viéc di duoc chip thuan nhung khéng sir dung (nha quan

ly/giam ddc diéu hanh/chuyén gia/lao dong k¥ thuat):

Vi tri cong viéc (nha quén ly/giam ddc diéu hanh/chuyén gia/lao dong k¥
thuat):
S6 luong (ngudi):
Chtrc danh cong viéc:
Thoi han 1lam viéc tir (ngay/thang/nam) dén (ngay/thang/nam):
Dia diém 1am viéc:
3. Vi tri cong viéc c6 nhu ciu thay doi:
S6 lugng (nguoi):
Chtrc danh cong viéc:
Thoi han 1am viée tir (ngay/thang/nim) dén (ngdy/thdng/nim):
Dia diém lam viéc:
Ly do str dung nguoi lao dong nudc ngoai:
+ Tinh hinh sir dung lao dong nudc ngoai hién nay:
+ MO ta vi tri cong viéc:
+ Yéu cdu vé trinh d6 va kinh nghiém ctia ngudi nuéc ngoai
P& nghi S& Lao déng Thuong binh va Xa hoi Thanh phd Ha Noi chi dao

cdc co quan, to chirc ¢d lién quan gidi thiéu, cung img nguoi lao dong Viét Nam

B0 sepamemmmesmn theo cac vi tri cong viéc néu trén.
Tran trong cam on!
Noi nhin: XAC NHAN DAI DIEN NHA THAU
- Nhu trén; CUA CHU PAU TU (Ky va ghi rd ho tén, déng ddu)

S R} 3 - ——
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