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QUAN LY DAY THEM HQC THEM

(Phién ban danh cho cap Truong)
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TAI LIEU HUONG DAN HE THONG QUAN LY DAY THEM HQC THEM
(Phién ban danh cho cap Truong)

I. Giéi thiéu
1. M0 ta
Tai liéu nay hudng din Truong khai thac, str dung phan mém quan 1y day thém hoc
thém. Hé thdng cung cap cac chirc ning cho phép céc t6 chirc, ca nhan dang ky, theo ddi va
quan ly cac hoat dong day - hoc thém theo quy dinh.
2. Pang nhap
Budc 1: Mo trinh duyét web firefox 3.5 trd 1én (hoac Internet Explorer 7.0, Chrome)
Budc 2: Truy cap dia chi: https://dtht.hcm.edu.vn/ . Chon nut chirc nang [Pang nhip]

tai giao dién Trang chii dé truy cap trang quan tri.
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Budc 3: Nhap day du cac thong tin tai Thong tin don vi va Thong tin tai khoan.
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Budc 4: Kich nit [Pang nhap|.

1. Thuc hién

1. Tong quan
M0 ta: Giao dién téng quan cung cp cai nhin tong thé vé dit liéu va hoat dong day thém
hoc thém ctia nha trudng thong qua céac sb liéu thong ké. Cac sb liéu nay bao gém S lugng

16p, Sd lugng gido vién, Sd lugng hoc vién, S6 GV dang ky day thém.

= Téngquan A Quéntrj vién

S6 ligu téng quan
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2. Danh muc dir lig¢u

MBS ta: Chirc ning nay hd tro nha truong quan ly chi tiét thong tin Gido vién tai don vi
va Gido vién tai trung tam day thém, Hoc vién, Lép hoc tai don vi truong.
2.1. Giao vién

+ Gi&o vién tai trwong:

Hé thdng hd tro quan 1y thong tin chi tiét cia timg gido vién bao gom Tén gi&o vién,

CCCD, Ngay sinh, Ma giao vién,...

= Gido vién AT Quan trj vién




[Dﬁng bd]: nit chirc ning hd tro nha trudng thuc hién d@)ng bd danh sach ho so nhan sy

tir hé théng CSDL.

bé kiém tra, nguoi dung chon nut chire nang = trude tén gido vién.

= Gido vién T Qudn trj vién

1.Gido vien i uang 2. Gido vién Ang kY 18i rung 1am 3. Gido vién dgy hoc Sinh lruAng Lai rung 1am

¢ Giao vién dang ky tai trung tam:
Chirc ning nay hd trg nha trudng quan 1y, thong ké sé luong gido vién trong truong dang

ky day thém tai cac trung tam.

= Gido vién A Qudn trj vién
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Dé kiém tra, ngudi ding chon nit chire ning 3 trude tén gido vién.
+ Giao vién day hoc sinh trwong tai trung tam:
Chtrc ning nay hd trg nha trudng quan 1y, théng ké danh sach gi4o vién day hoc sinh

truong tai cac trung tam.
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2.2. Hoc vién

Hé thong hd tro quan 1y thong tin chi tiét cta timg hoc vién bao gdm: Tén hoc vién, ma
hoc vién, CCCD, Lép,...Nha truong céd thé loc theo CCCD/S6 dinh danh c4 nhan, Tén giao
vién, Lép hoc.
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[Pong bd]: nut chirc nang hd trg nha trudng thyuc hién déng bd danh sach hd so hoc sinh
tir hé thong CSDL.

Dé kiém tra, ngudi dung chon nit chirc ning = trde tén hoc vién.
2.3. Lop hoc

Hé thong hd tro quan 1y thong tin chi tiét cua cac 16p hoc tai trung tim bao gdm: Mén

hoc, Tén 16p, Khéi hoc
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[Pong bd]: nut chirc ning hd trg nha trudng thuc hién dong bo danh sach ho so 16p hoc
tir hé théng CSDL.
3. Pang ky day thém

M ti: Chirc ning nay hd trg Quan tri vién quan 1y va khai bao danh sach Gido vién
trong truong dang ky day thém tai cic trung tam day thém.

Cac budc thue hién:

Budc 1: Tai phan mém Quan ly day thém, nguoi ding chon chic ning Ping ky day
thém.

Budc 2: Kich nit Thém méi dé khai bao théng tin Gido vién dang ky day thém.

= Dang ky day thém i TH Tam Vu Quan trj vién
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Budc 3: Nhap day du thong tin vé Gido vién, Trung tam day thém, Mon day, chon Trang
thai day, Ngay day, Khung gio day,...va an [Ghi] dé luu lai.



| Khai bao gido vién day thém

[E] Théng tin chung

Gido vién *

Trung tam day them *
Man day *

Ngay day

File bdo cdo

+ Binh kém file

Vui long tai lén file dinh dang _pdf, .doc,
docx, .xls, .xlsx, .pptx, .ppt

Ma gido vién

Tén trung tam *

Trang thai day *

Khung git day

CCCD/ So dinh danh cd nhan

Hinh thirc day

Thai digm bét dau day *
20/03/2025 &

4. Quan tri
4.1. Quan ly tai khoan

M0 ta: Chirc nang nay hd trg khai bao thong tin tai khoan thtr cdp va phan quyén ngudi

dung thuc hién thao tac cac chirc ndng trén phan mém.

Chike néing nay dwoc thiee hién sau khi da tao Nhém nguwoi ding va Phdn quyén nhém

nguoi dung.

Cac buéc thuc hién:

Budc 1: Tai danh muc Quan tri/Quan ly tai khoan, chon [Thém méi].




Budc 2: Thyc hién khai bao théng tin Tén ding nhap, Mat khau, Thong tin c4 nhén,
Phan nhém quyén, nhin [Ghi] dé luu di liéu.
Trong trudng hop quén/can cip lai tai khoan, QTV Truong thuc hién kich nit Khéi tao

dé cap lai mat khau mai.

Quan Iy tai khoan Quan ly nhém nguai dung Phan quyén nhém ngudi dung
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4.2. Quan ly nhom nguwai dung
Mo ta: Chirc nang nay hd tro nguoi dung tao ra nhém quan tri theo cac muc do, gidi
han sir dung cac chtrc nang trén phan mém.
Cac budc thue hién:

Budc 1: Tai danh myc Quan tri/Quéan ly nhém ngwoi dung, chon [Thém méi].

| Céip nhit théng tin nhém quyén

Budc 2: Thuc hién nhap Tén va ma nhom quyén, nhan [Ghi] dé luu dit liéu.
4.3. Phan quyén nhém ngwoi dung
M5 ta: Chirc ning nay hd tro ngudi dung phin quyén khdi quan 1y cho nhém nguoi
dung da dugc tao ra tr muc Quan ly nhém nguwdi dung.
Cac budc thue hién:
Budc 1: Tai danh myc Quén tri/Phian quyén nhém ngudi dung, chon Nhém nguoi

dung va chon cac chirc ning can cau hinh cho Nhém ngwoi diing nay.
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Buéc 2: Nhan [Ghi] & luvu dit lidu.



