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HUONG DAN PHAN MEM QUAN LY DAY THEM HQC THEM
(Phién ban danh cho Co so day thém)

I. Giéi thi¢u
1. M6 ta

Tai liéu nay hudng din Co s day thém khai thic, st dung phan mém quéan 1y day
thém hoc thém. Hé théng cung cip cic chirc ning cho phép cic to chirc, ca nhan dang ky,
theo doi va quan ly cac hoat dong day - hoc thém theo quy dinh.
2. Pang nhap

Budc 1: Mo trinh duyét web firefox 3.5 trd 1€n (hodc Internet Explorer 7.0, Chrome).

Budc 2: Truy cép dia chi: https://dtht.ncm.edu.vn/ . Chon nit chitc nang [Pang nhép]

tai giao dién Trang cha dé truy cap trang quan tri.
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Budc 4: Kich nat [Pang nhap].


https://dtht.hcm.edu.vn/

I1.Quy trinh thwc hién
1. Téng quan

M ta: Giao dién tong quan cung cip cai nhin tong thé vé dit liéu va hoat dong day
thém hoc thém ciia cac trung tam théng qua cac sb liéu thong ké. Cac sb liéu nay bao gdm Sb

lwong 16p, SO luong gido vién, S6 lwong hoc vién.

EMS = Tong quan s Trung térm
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S6 liéu tong quan
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< Doi mat khau tai khoan:

D)

Nguoi ding chon vao théng tin tén tai khoan tai goc phai man hinh, chon chtic ning [Doi

mat khau|] dé thyc hién thay d6i thong tin.
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S6 liéu tong quan
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S6 lugng 6p a S8 lugng qido vién B Lép hoe
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) Quint
$6 huong hoe vién B
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2. Danh muc dir liéu
Mé ta: Chic ning nay hd trg trung tAm xem chi tiét thong tin Gido vién, Hoc vién,

Lép hoc, Mon hoc. Ngoai ra & mdi danh muc, trung tdm c6 thé ty khai béo thdng tin ciia Gido
vién, Hoc vién, Lép hoc, Mon hoc.
2.1. Gido vién

M0 ta: Hé thong hd trg khai bao, quan 1y thong tin chi tiét cta timg gido vién dang ky
day thém tai trung tdm bao gom Tén gido vién, CCCD, Ngay sinh, M4 gi4o vién,...

Cac budc thue hién:

Budc 1: Tai danh muc Giao vién, trung tdm chon chirc nang [Thém méi].
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Dang dsy Dai hoc sur pham Toan, Tiéng Viét

Budc 2: Nhap ddy du cac thong tin bat bude ciia Gido vién va cac thdng tin khac, chon

nut chitrc nang [Ghi] dé luu lai dit liéu. Trong d6, nhitng muc c¢6 dau (*) 13 muc dir liéu bat

budc nhap.

| Chinh sira gido vién X
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- @ nat chie nang hé tro Sira thong tin hd so Hoc vién da khai béo.

- W nyt chire ning hd tro X6a thong tin hd so Hoc vién da khai béo.

- [&: nat chtre ning hd trg Xem thdng tin hd so Hoc vién da khai béo.
2.2. Hoc vién

M ta: Danh muyc nay hd tro trung tdm quan 1y — khai béo thong tin hd so ctia Hoc vién
theo CCCD/S6 dinh danh c4 nhan, Tén giao vién, Lop hoc.

Cac budc thye hién:

Budc 1: Tai danh muc Hoc Vién, trung tdm chon ndt chirc nang [Thém méi].

Budc 2: Nhap dﬁy du cac thong tin bat budc cua Hoc vién va cac thong tin khac, chon
nat chirc nang [Ghi] dé luu lai dit liéu. Trong d6, nhitng muc c¢6 dau (*) 12 myc dir liéu bat

budc nhap.



| Chinh stra théng tin hoc vién X
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"""""""""""""" Ho tén hoc vién * CCCD/S6 dinh danh c& nhan *

Nguyén Kim Chil
— Ngay sinh * Gidi tinh S dién thoai
20/10/2012 B O Nam (@ N
Trang thai hoc * Ngay ky hop dong * Lop dang hoc tai trung tam *
........................... Dang hoe - 03/02/2025 o) Khoa hoc 3 -
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File hop déng e

+ binh kiém file

Vui long tai lén file dinh dang .pdf, .doc, .docx, .xls, .xsx, .pptx, .ppt

[E) Thong tin khac

Ho tén ngudi lién he S0 DT nguoi lién hé

Piachi

- & nat chue nang hé tro Sira thong tin hd so Hoc vién da khai béo.

Eb

: Nt chirc nang hd trg Xda thdng tin hd so Hoc vién di khai béo.
- [ n(t chire ning hd trg Xem thong tin hd so Hoc vién da khai bao.
2.3. Lop hoe
M ta: Danh muyc nay hd tro trung tim quan 1y va khai béo tat ca thong tin hd so Lép
hoc chiéu sinh tai don vi.
Cac bwérc thue hién:

Budc 1: Tai danh muc Lép hoce, chon chitc nang [Thém mai].

EMS = Léphoc A Trung tém Gia st Quan tri vién
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Budc 2: Khai b4o day du thong tin chung, thoi gian 16p hoc tai tab 1. Thong tin 16p hoc.



| Chinh sira théng tin I6p hoc

[E) Théng tin chung

1. Théng tin I6p hoc

Tenlip hoc * Malop*
Ng@r van g NVe

Khai Trang thii I6p hoe *
Khsi 6 ~  Dangtuyénsinh

Miic thu hoe phi (VD) *

Gigo vien chinh*

2. Danh séch hoc vién

Mon hoc/ Khaa hoc *
Ngir van
Hinh thire day*

Tai trung tam

Gido vién trg giang

200000 Busihec -  TranThiOanh .
Ghi chi
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£ Thei gian
Ngay khai gidng 6 busi hoe Thas lugng/busi hoe (tiéng)
B s 1
Tho gian hoo Naby hoe
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Budc 3: Thém danh sach hoc vién da khai bao tai muc 2.2. Hoc vién vao 16p hoc phu

hop tai tab 2. Danh sach hgc vién.

| chinh sira théng tin 16p hoc e X

1.Thongtinléphoc 2. Danh séch hoc vién

CCCD/ S6 dinh danh ¢4 nhan Q Ten hocvién Q Xuat danh sdch b,

I O N T
= Nam C

1 @ @ TaMinhHuy 26/11/2013 Bang hos
2 @ (@ TruongTanKhang 27/11/2013 Nam Bang hoo
3 @ @  DuongNgoc Thai 13/02/2013 Nam Bang hoo
4 @ [ NguynThanhTign 19/04/2013 Nam Bang hoc
5 f§ (@ ViThanhTric 09/12/2013 N Bang hoo
6 @ [ LeHaMinhTuyst 09/06/2013 N Bang hoo
7 @ @ NouénAnhvi 01/01/2013 Nam Bang hoo
8 @ [@ TruongNhuY 07/07/2013 N Bang hoc

Téng 8 ban ghi
Déng Ghi @

1 ténitrang. Hiénthi 5w claltrang.

Budc 4: Chon n(t chirc nang [Ghi] dé luu lai dir liéu.
- W nyt chie ning hd trg X6a thdng tin hd so Hoc vién di khai bao.
- &

- [Xuat danh s&ch]: nut chirc ning hd tro tai xudng danh sach hoc vién theo ting 16p.

: N0t chie ning hd tro Xem thong tin hd so Hoc vién da khai bao.

2.4. M6n hoc

M0 ta: Danh muc nay hd tro trung tAm quan ly va khai bdo cac mén hoc cta trung tam.



Hé thdng hd tro nguoi ding dong bo dir 1iéu mén hoc tir hé thdng quan ly thong tin trudng

hoc bang cach chon nut chirc ning [LAy dir liéu tir hé thong].
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Ngoai ra, dé thém méi cac mon hoc khac theo thong tin thuc té tai don vi, nguoi dung
thuc hién nhu sau:

Budc 1: Tai danh muc MOn hge, chon nut chirc nang [Thém méi].

EMS = Mén hoc @ Trung tam Olympic 123
Tim kiém Lay dir ligu tir hé thon + Thém mél
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Budc 2: Khai bao M4 mdn hoc, Tén mén hoc, Thi tyr va nhan [Ghi] dé luu lai dit liéu.

| Thém méi mén hoe X

Ma mén hoc *

|

Tén mon hoc *

Thir tur *

| Trang thai hién th |

MOnN hoc dwoc chon Trang thai hién thi méi c6 thé sir dung khi khai b&o hé so Lép hoc.

3. Ho so trung tam

M@ ta: Chuc ning nay hd tro trung tm quan ly — khai bao théng tin ho so ciia don vi.

Cac buwérc thue hién:



Budc 1: Tai danh muc Ho so trung tam, hé thong hién thi giao dién khai béo thong tin

h6 so trung tdm bao gom: Théng tin chung, Gidy phép kinh doanh.

EMS = Hosotrung tdm i Trung 1m Gla sur Kim Chi

89 Téng quan [E Thaéng tin chung Chorhit

(E) Danh mye dirigu

Nguisi doi dién Ngay thanh lap
6 lugng phong hoc 56 lugng dia diém day hoe Dién tich (m2)
Tinky Thinh phé Quan/ Huyén
Xal Phuong Bia chi*

@D Trang thii hoat déng

El Giay phép kinh doanh

3 gidy phép mai nhat Ngay cip*

Budc 2: Nguoi dung thuc hién khai bao day di thong tin ho so, dinh kém Giay phép
kinh doanh va chon nit chirc ning [Cap nhat] dé luu lai dit liéu. Trong d6, nhimg muc c6

dau (*) 12 muyc dit liéu bat budc nhap.
4. Quan tri
4.1. Quan ly tai khoéan

M0 ta: Chirc nang nay hd trg khai béo thong tin tai khoan thir cap va phan quyén ngudi
dung thuc hién thao tac cac chic niang trén phan mém.

Chike ndng nay dige thue hién sau khi da tao Nh6m nguwoi ding va Phan quyén nhom
nguoi dung.

Cac budc thue hién:

Budc 1: Tai danh muc Quan tri/Quan ly tai Khoan, chon [Thém méi].



| Chinh stra tai khoan

Tén diing nhap

Ho va tén *

Quénti ]

Nhém quyén * Gidi tinh

Quan trj

@ Trang thii kich hoat

Budc 2: Thyc hién khai béo thong tin Tén ding nhip, Mat khiu, Thong tin c4 nhan,
Phan nhém quyén, nhin [Ghi] dé luu di liéu.
Trong trudng hop quén/cén cép lai tai khoan, QTV Trung tdm thuc hién kich nit Khéi

tao dé cap lai mat khau maéi.

Quén Iy tai khodn Quan Iy nhém ngudi dung Phan quyén nhém ngudi ding
Trang thal
~Tétca- - Tim kigm Q + Thém méi
K R R N S
1

@ W Quantri2 admin2 Quan tri Nam [ @)

4.2. Quan ly nhom nguwai dung
M0 ta: Churc ning nay hd trg ngudi ding tao ra nhom quan tri theo cac muc do, gidi han
str dung céc chirc nang trén phan mém.
Cac budérc thue hién:

Budc 1: Tai danh muc Quan tri/Quan ly nhom ngwoi dung, chon [Thém méi].

= Quan ly nhém ngudi diing R Trung them Gis 51 Km Chi
Quinljtaikhodn  Quinlj nhdmngubiding  Phin quyén nhim ngudi ding
Tim kiém Q + Thim méi

M& nhém “Tén nhém Hién thi

Kindng o di iéu e

Budc 2: Thyc hién nhap Tén va ma nhom quyén, nhan [Ghi] dé luu dir licu.

| Thém méi nhém quyén X
Tén*
Quanly
01
@D Trang théi hién thi

|




4.3. Phan quyén nhém ngudi dung
M0 ta: Chirc nang nay hd trg ngudi ding phan quyén khoi quan Iy cho nhém nguoi ding
da duogc tao ra tr muc Quan ly nhom ngudi dung.
Cac bwérc thue hién:
Budc 1: Tai danh muc Quan tri/Phan quyén nhém ngudi diung, chon Nhém ngudi

ding va chon cac chirc ning can ciu hinh cho Nhém ngwoi ding nay.

= Phan quyén nhém ngudi dung W Trung tém Gia sur Quan trj vién

Quén iy taikhodn  Quén Iy nhémngudlding  Phin quyén nhém nguii ding
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Budc 2: Nhan [Ghi] dé luu dir liéu.



