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HUONG DAN QUAN LY HO SO - THONG TIN CO SO DAY THEM
(Phién ban danh cho cdp Xa/Phuong/Thi tran)

I. Giéi thi¢u
1. M6 ta
Hudng dan nham hd trg can bo Xa/Phuong/Thi tran quan ly théng tin chi tiét cia cac
Co s day thém trén dia ban va giam sat hoat dong cta cac co s& nay, dam bao tuan thu quy
dinh.
2. Pang nhap
Budc 1: M6 trinh duyét web firefox 3.5 tré 1én (hoac Internet Explorer 7.0, Chrome).
Budc 2: Truy cap dia chi: https://dtht.ncm.edu.vn/ . Chon nit chirc nang [Péang nhap]

tai giao dién Trang cha dé truy cap trang quan tri.
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Budc 3: Nhap day du cac théng tin tai Thong tin don vi va Thong tin tai khoan.
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Budc 4: Kich nat [Pang nhip]


https://dtht.hcm.edu.vn/

Il. Quy trinh thuc hién
1. Téng quan

M® ta: Giao dién tong quan cung cip cai nhin tong thé vé dit liéu va hoat dong day thém
hoc thém bao gém sb luong co so day thém, sb luong 16p, $6 lugng giao vién, sb lugng hoc

vién, va cac thong tin chi tiét vé 16p hoc trén dia ban X&/Phudng/Thi tran.
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< P6i mat khau tai khoan:
Nguoi dung chon vao théng tin tén tai khoan tai goc phai man hinh, chon chtrc nang

[Poi mat khau] dé thuc hién thay do6i thong tin.
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2. Danh muc dir li¢u
2.1. Co s6é day thém
Mo ta: Chirc nang nay hd trg can bo Xa/Phuong/Thi trin quan 1y thong tin tai khoan

cua cac Co sé day thém trén dia ban.
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Dé thay doi/cap lai mdt khau cho cac Co sé day thém, nguoi dung chon vao nat &~/

tai cot Khéi tao dé cép lai mat khau méi.
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3. Co sé day thém

M@ ta: Chirc ning nay hd tro khai bao, quan ly thong tin hd so cac Co so day thém trén
dia ban Xa/Phudng/Thi tran.

Cac bwérc thue hién:

Budc 1: Nguoi dung thyc hién truy cap vao muc Co sé day thém, chon chirc nang
[Thém méi].

Budc 2: Thyc hién khai bao ciac Thong tin chung, Gidy phép kinh doanh va Tai
khoan ding nhap trang quan tri. Trong d6, nhitng muc c¢6 dau (*) 1a myc dit liéu bat budc
nhap.
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Budc 3: Kich nit Ghi dé thuc hién luu thng tin.



4. Quan tri
4.1. Quan ly tai khoan
M0 ta: Chirc nang nay hd trg khai béo thong tin tai khoan thir cap va phan quyén ngudi
dung thuc hién thao tac cac chtic ning trén phan mém.
Chike ndng nay duwoc thue hién sau khi da tao Nhém nguoi ding va Phan quyén nhom
nguoi dung.
Cac budc thye hién:

Budc 1: Tai danh muc Quaén tri/Quan ly tai khoan, chon [Thém mei].
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Budc 2: Thyc hién khai bao thong tin Tén diing nhip, Mat khau, Théng tin c4 nhén,
Phan nhém quyén, nhan [Ghi] dé luu di liéu.
Trong trudng hop quén/can cap lai tai khoan, QTV X&/Phudng/Thi tran thuc hién kich

nit Khéi tao dé cap lai mat khau méi.
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4.2. Quan ly nhom nguai dung
M0 ta: Chirc ning nay hd trg ngudi diing tao ra nhom quan tri theo cac muc do, gigi han
sir dung céc chirc nang trén phan mém.
Cac budéc thue hién:

Budc 1: Tai danh muc Quan tri/Quan ly nhdm ngwai dung, chon [Thém méi].
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Budc 2: Thyc hién nhap Tén va ma nhém quyén, nhan [Ghi] dé luu dir licu.
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4.3. Phan quyén nhom nguoi ding
Md ta: Chirc nang nay hd trg ngudi dung phan quyén khdi quan ly cho nhém ngudi
dung da dugc tao ra tr muc Quédn ly nhom nguwdi dung.
Cac buérc thue hién:
Budc 1: Tai danh muc Quan tri/Phin quyén nhém ngudi dung, chon Nhém nguoi

dung va chon cac chirc ning can cu hinh cho Nhém nguoi ding nay.
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Buéc 2: Nhan [Ghi] dé luu dit lidu.




