UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phic
SONOQI VU
Sb: 4365 /SNV-CCVC Thanh phé Hé Chi Minh, ngay27thing5 ndam 2025

V/v quan ly ho so can bg, cong
chirc, vién chirc

Kinh guri:
- Céc S6, ban, nganh Thanh phd;
- Uy ban nhan dan quan, huyén, thanh ph Thu Dc.

Thuc hién Két luan s6 127-KL/TW ngay 28 thang 02 nam 2025, Két luan
s6 130-KL/TW ngay 14 thang 3 nam 2025, Két luan s6 137-KL/TW ngay 28
thang 3 nam 2025 ctia Bo Chinh tri, Ban Bi thu vé viéc sap xép don vi hanh
chinh céc cap va xay dung mé hinh t6 chirc chinh quyén dia phwong 02 cap,

Can ctr Nghi quyét so 74/NQ-CP ngay 07 thang 4 nam 2025 cua Chinh phu
ban hanh Ké hoach thyc hién sap Xep don vi hanh chinh va xdy dyng mé hinh t6
chtic chinh quyén dia phuong 02 cap,

Can ctr Quyét dinh s6 41/2021/QD-UBND ngay 01 thang 12 nam 2021 cia
Uy ban nhan dan Thanh phd vé ban hanh Quy dinh phéan cdp tuyén dung, sir
dung va quan 1y cong chirc thudc thim quyén quan 1y cia Uy ban nhan dan
Thanh phd H6 Chi Minh;

Cén ctr Quyét dinh s6 42/2021/QD-UBND ngay 01 thang 12 nim 2021 cua
Uy ban nhan dan Thanh phé vé ban hanh Quy dinh phan cap tuyén dung, st

dung va quan ly vién chuc thuge tham quyén quan 1y cia Uy ban nhan dan
Thanh phd H6 Chi Minh;

pé dam bao viéc quan ly h6 s0' can by, cong chire, vién chirc khi thyc hién
chinh quyen dia phuong 02 cip, S& Noi vu de nghi cac co quan, don vi, dia
phuong tiép tuc thyc hién cac nhiém vu duoc Uy ban nhan dan Thanh phd chi
dao tai Chi thi s6 04/CT-UBND ngay 18 thang 4 nam 2025' va Ké hoach s6
2721/KH-SNV ngay 24 thang 4 ndam 2025 ctua S& Noi vu?, déng thoi thuc hién
cac ndi dung sau:

1. Kiém tra ho so

1.1. Kiém tra thanh phan ho so quy dinh tai muc III Ké hoach sb 5177/KH-
UBDN ngay 05 thang 9 ndm 2024 cta Uy ban nhan dan Thanh phé, bao dam
cac tai liéu dugc luu trir trong thanh phan ho so 14 nhiing tai liéu chinh thiec, tin
cay va c6 gia tri phap ly;

Ve tang cudng quan ly cong tac van thu, luu trir trong qua trinh sap xép to chirc bo mdy cua hé thong chinh trj
theo Ket ludn s6 127-KL/TW ngdy 28 thang 02 nam 2025 cta By Chinh tri tai Thanh phd HO Chi Minh
2 V¢ trién khai thyc hién Chi thi s 04/CT-UBND ngay 18 thang 4 nam 2025 cua Uy ban nhéan dan Thanh phd
Vé tang cuong quan ly cong tac van thu, luu trir trong qué trinh sap xép to chirc by mdy cua hé thong chinh tr
theo Két luan sé 127-KL/TW ngay 28 thang 02 niam 2025 ctiia B6 Chinh tri tai Thanh phé HO Chi Minh
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1.2. Ra soat doi voi cac ho so thay doi noi cong tac;

1.3. Kiém tra, x4c minh vin bang, chimg chi d6i v6i cac trudong hop duge
quy hoach, nang ngach, thang hang.

1.4. Thoi gian hoan thanh trudce ngay 15 thang 6 nam 2025.

2. Cong tac ban giao va quan ly hé so can bo, cong churc, vién chire khi
thuc hién sap x€p t6 chirc bd may, thuc hién chinh quyén dia phuong 02 cap sau
ngay 01 thang 7 nam 2025.

2.1. Trén co so quyét dinh cia nguoi co tham quyén quan 1y can bo, cong
chtic, vién chirc, co quan c6 tham quyén quan ly cong chirc khi tlep nhén cong
chtic phai yéu cau co quan quan 1y ho so cong chirc cii ban giao day du ho so
cua cong churc do.

2.2. Khi t6 chirc chinh quyén dia phuong 02 cap, cac co quan, don vi, dia
phuong thuc hién cong tac ban giao va tiép nhan ho so can bd, cong chirc, vién
chtic theo tham quyén quan ly, lap bién ban ban giao hd so, dong thoi sao gui
bién ban ban giao hd so vé S¢ Noi vu dé quan 1y, theo ddi.

2.3. B6i véi ho so can bo, cong chire, vién chire nghi huu, nghi viée..., dé
nghi céc co quan, to chirc dang quan ly thuc hién bao quan tai chd trong kho luu
trir (gitr nguyén hién trang ho so0) va ban giao cho co quan c6 tham quyén quan
1y sau sip xép to chirc bd may theo Ké hoach s6 2721/KH-SNV ngay 24 thang 4
nam 2025 cua So NO1 vu.

3. Giao Trung tdm Luu trit Lich str Thanh phé H6 Chi Minh
3.1. Phoi hop, h tro cac don vi thuc hién cong tic ban giao hd so theo quy dinh.

7 3.2. Thuc hiép tiép nhan ho so cé’n b0, cong chirc, vién churc sau thyc hién
td chuc chinh quyén dia phuong 02 cap theo phong don vi, bao quan, chinh ly
(néu ¢0), phuc vu khai thac theo quy dinh.

Trong qua trinh thuc hién, c¢6 phat sinh van dé kho khan, vuéng mac vuot
pham vi quan 1y, cac co quan, don vi, dia phuong chii dong lién heé, trao doi voi
S& Noi vu (Phong Cong chue, vién chiee, Phong quan Iy van thu - luu triv, Trung
tdm Lwu tri¢ Lich siv Thanh phé Hé Chi Minh) dé kip thoi giai dap, huéng dan

thuc hié%

Noi nhdn:

- Nhu trén;

- UBND TP (dé bdo cdo);

- Ban T6 chirc Thanh uy (d‘é bado cao);

- SNV tinh Binh Duong (dé phéi hop);

- SNV tinh Ba Ria - Viing tau (de phoi hop);
- Cac Pho Giam dbc So (dé biér);

- Van phong So (dé thuc hién); o

- TT Luu trit - Lich sit Thanh pho (d@é thuc hién); ~ X n

- Phong QLVT-LT (@€ thuc hién); V6 Ngoc Quoc Thuin
- Phong Cong chire, vién chirc (dé thyc hién);

- Luu: VT, CCVC, KL.
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