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GIOI THIEU CHUNG

I. Quy dinh vé hd so, trinh tw, thii tuc ding Ky thay déi dia chi tru sé chinh
cua doanh nghiép

Diéu 47 Nghi dinh s6 01/2021/ND-CP ngay 04/01/2021 ctia Chinh phu vé dang
ky doanh nghi¢p quy dinh:

1. Truéce khi ding ky thay déi dia chi tru sé chinh sang quan, huyén, tinh,
thanh pho tryc thudc trung wong khic noi dit tru sé chinh din dén thay doi co
quan thué quan 1y, doanh nghiép phai thwc hién cac thii tuc véi Co quan thué lién

quan dén viéc chuyén dia diém theo quy dinh ciia phap luat vé thué.

2. Truong hop chuyén dia chi try so chinh, doanh nghiép giri ho so dang ky thay
d6i noi dung dang ky doanh nghiép dén Phong Pang ky kinh doanh noi dit try s méi.

Ho so bao gom cac gidy to sau day:

a) Thong bao thay doi ndi dung ding ky doanh nghiép do ngudi dai dién theo
phap luat cua doanh nghiép ky;

b) Nghi quyét, quyét dinh cta cha sé hiru cong ty ddi voi cong ty trach nhiém
hiru han moét thanh vién; nghi quyét, quyét dinh va ban sao bién ban hop ctia Hoi d@)ng
thanh vién d6i v4i cong ty trach nhiém hiru han hai thanh vién tro 1én, cong ty hop danh,
ctia Pai hoi déng cbd dong ddi véi cong ty ¢d phan vé viée chuyén dia chi tru s chinh
cua doanh nghiép.

3. Sau khi tiép nhan ho so ding ky doanh nghiép, Phong Dang ky kinh doanh
trao Gidy bién nhén, kiém tra tinh hop 1é cta ho so va cip Gidy ching nhan dang ky
doanh nghiép cho doanh nghiép theo quy dinh.

4. Khi thay doi dia chi try so chinh ctia doanh nghiép, quyén va nghia vu cia
doanh nghiép khong thay doi.

II. Quy dinh vé quy trinh diing ky doanh nghiép qua mang dién tir

Quy trinh dang ky doanh nghi¢p qua mang dién tor dugc quy dinh tai Nghi dinh
s6 01/2021/NB-CP ngay 04/01/2021 ctia Chinh phu vé ding ky doanh nghiép.

Piéu  Ndi dung

Diéu 42 Ding ky doanh nghiép qua mang dién tir
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Piéu 43 Hb so ding ky doanh nghiép qua mang dién tir hop 18
Didy 44 Trinh ty, thu tuc dang ky doanh nghi¢p qua mang di¢n tir sir dung chir ky
iéu .
sO cong cOng
Bidy 45 Trinh tu, thu tuc ddng ky doanh nghi€p str dung Tai khoan dang ky kinh
iéu
doanh
Didu 46 Xt Iy vi pham, khiéu nai va giai quyét tranh chép lién quan dén chit ky sb
1éu
cong cong, Tai khoan dang ky kinh doanh

Tai liu nay dugc soan thao nham huéng dan ndp ho so dang ky thay doi dia chi
try s& chinh ctia doanh nghiép qua mang dién tir trén Cong thong tin quéc gia vé ding
ky doanh nghiép.



QUY TRINH PANG KY THAY POI PIA CHI TRU SO CHiNH CUA DOANH

NGHIEP QUA MANG DIEN TU

I. Tao ho so ding ky thay doi dia chi tru sé chinh ciia doanh nghiép qua mang dién

tir

1.1. Téng quan quy trinh ddng ky thay déi dia chi tru s¢ chinh ciia doanh nghiép qua
mang dién tur

1. Dang ky tai khoin diing nhip Hé thong

2. Ding ky Tai khoiéin diing ky kinh doanh
hoic Gan Chir ky s6 cong cong vao tai khoan
3. Tai khoan thanh toan dién tir

1. Tao hé so

2. Nhép thong tin

3. Scan va tai tai liéu dinh kém
4. Chuin bi hé so

5. Ky xic thuc hé so

6. Thanh toan

1. Theo dbi tinh trang xit Iy hé so

2. Sira dbi, bé sung hé so (néu co)
3. Nhin két qua

1.2. Cdc budc tao hé so thay doi dia chi truc tuyén

Buéce 1 Chon Phwong thirc ndp ho so

Buéc 2 Chon loai diing ky thay déi truc tuyén

Buéce 3 Ping ky thay d6i doanh nghié¢p/DVTT
Tim kiém doanh nghiép/DVTT dé tién hanh ding ky thay d6i
Nhap thong tin vai trd ctia ngudi ndp hd so va ngudi dai dién theo phép luat
Chon loai diang ky thay doi

Budc 4 X4c nhan thong tin dang ky




Buéc 1: Chon phwong thire ndp hd so
- Tay timg truong hop cu thé, ngudi ndp hd so chon Mot trong cac phuong thic
sau.
e Surdung Tai khodan dang ky kinh doanh
e Sirdung chir ky sé cong cong

) Phwrong thirc ndp ho so

) Nop hd so sir dung chir ky s6 cong cdng

(®) Nop hd so sir dung tai khoan ding ky kinh doanh

Hinh 1: Man hinh chon phwong thire ndp hd so
v \ 4
Nop bing Tai khoin PKKD Nop bang CKSCC
Nguoi tao hé so va ngueoi ky/xdc Ngueoi tao hé so va ngueoi ky/xdc
thue ho so phai co Tai khoan thyc ho so phdi co chit ky so
dang ky kinh doanh cOng cong

Hinh 2: So sanh ndp ho so bing Tai khoan PKKD va chir ky sb cong cong
Budc 2: Chon hinh thire dang ky
- Chon hinh thuc dang ky: Bdng ky thay doi doanh nghiép/don vi truc thugc;

- Nhin nat [Tiép theo] dé tiép tuc dang ky hoic [Tré vé] dé quay lai man hinh
trudc.



2 Chon loai dang ky truc tuyén

Thénh ldp mdi doanh nghigp/don vi tnrc thudc

® Dang ky thay ddi ndi dung dang ky doanh nghiép/don vi truc thudc
Bao gdm
Thay d8i ndi dung EKDN
Théng béo thay ddi
Tam ngirng hoat dong
Hoat ddng trév lai
Chuyén ddi loai hinh doanh nghisp
Gidi thé
Théng bao quyét dinh gidi thé

[Trove | o theo R

Hinh 3: Man hinh chon loai ding ky truc tuyén
Buéc 3: Ping ky thay d6i doanh nghié¢p/ PVTT
Tim kiém doanh nghiép/don vi truc thudc dé tién hanh dang ky thay déi
- Nhap ma s6 doanh nghi¢p/ma s6 nodi bod trong H¢ théng dé tim kiém doanh
nghi¢p/don vi tryc thudc;
- Nhan nat [Tiép theo] dé tiép tuc ding ky hoic [Tré vé] dé quay lai man hinh
trudc.

2 Tim kiem doanh nghiép/don vi triec thudc dé tién hanh dang ky thay doi

Thong tin vé doanh nghiép/dan vi chu quan

M3 36 deanh nghiép:

M3 36 ndi bd trong Hé thang: ‘ J

Loai hinh doanh nghiép: Cong ty trach nhigém hiru han hai thanh vién g lén
M3 36 doanh nghiép: 19243851924385

M3 26 ndi bd trong Hé thong: 0008831363

Tén doanh nghiép: CONG TY TNHH TEST TEST AAA8A

Hinh 4: Man hinh tim kiém doanh nghiép/don vi true thudc
Luuy:
- Chi can nhap ma s6 doanh nghiép hoic ma sb noi bo trong Hé thong dé tim kiém
(khdng can nhap ca 2 loai ma sd)
- Néu tao hd so ding ky thay doi dia chi chi nhanh/vin phong dai dién/dja diém
kinh doanh: can nhap ma sé caa chi nhanh/vin phong dai dién/dia diém kinh



doanh (khdng nhap mé sb cua doanh nghiép).
Théng tin vé ngwoi dai di¢n phdp ludt/ Ngwoi dieng dau don vi triee thujc
- Chon vai trd ngudi ndp hd so:

+ Néu nguoi ndp ho so 1a nguoi duge uy quyén:

@ Vai trd ngwéi ndp ho sor

Ngl.ré‘i du'gc iy quyén Afp—

(@] MNgudi o6 thim quyén ky Gidy dé nghi ddang ky doanh nghiép

2 Thdng tin w& Ngwdéi dai dién phdp luat! Ngwéi dimg ddu dorn vi trrc thudc

56 gidy tir phap Iy cOa ngwéi dai dién theo phap ludt ghi trén Gidy | | ud
chirng nhdn dang ky doanh nghiép:
56 dién thoai cia ngwiri dai dién theo phiap luit: | | ud

Email clia ngwdr dai dién phap luit: |

Méu thdng tin khai bao khdng hop 1€, vui lang lién hé Phang Dang ky kinh doanh §& dugc hd tro. \

[rove | e meo B

Hinh 5: Man hinh Nguéi nop ho so 1a nguwoi dwoc ity quyén

+ Néu ngudi ndp ho so 13 nguoi co tham quyén ky Gidy dé nghi ding ky doanh

nghiép:

2 Vai tro nguwréi nop ho so

Ngl.ffl"l dugc ay quyén '/’

® Mguidi co tham quyén ky Gidy dé nghi dang ky doanh nghigp

2 Thong tin vé Ngwdi dai dién phdp luat Ngwdi dimg dau don vi trrc thude

50 gidy tér phap Ij ciia ngudi dai dién theo phép lut ghi trén Gidy | )
chirng nhén déng ky doanh nghiép:

Méu théng tin khai bao khdng hop 18, vui lang lién hé Phong Bang ky kinh doanh dé dwoc hi tro. \
—

Hinh 6: Man hinh Nguoi ¢6 thim quyén ky Gidy dé nghi ding ky doanh nghiép

- Nhap thong tin vé Nguoi dai dién phap luat/ Nguoi dung dau don vi truc thudc;

- Nhéan nat [Tiép theo] dé tiép tuc ding ky hoic [Tré vé] dé quay lai man hinh
trude.
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Luuy:
- Dbi véi truong hop ding ky thay doi dia chi tru s& chinh cua doanh nghiép:

nhap thong tin ctia nguoi dai dién theo phéap luat cua doanh nghiép;



- Pbi véi trudng hop dang ky thay doi dia chi chi nhanh/van phong dai dién/dia
diém kinh doanh: nhap thong tin ctia ngudi dimg dau chi nhanh/van phong dai
dién/dia diém kinh doanh d6.

Chon logi ding ky thay doi
- Chon loai dang ky thay d6i noi dung ding ky doanh nghiép;

- Nhan nat [Tiép theo] dé tiép tuc ding ky hoic [Tré vé] dé quay lai man hinh
trudc.

@ Chon loai dang ky thay ddi { Doanh nghiép s& nhan dwoc Gidy ching nhdn dang kv doanh nghiép )

(D) hing bao thay ai
{® Thay &8i néi dung BKDN "'"-_-

() Chuy&n déi loai hinh doanh nghiép

Thay ddi tén doanh nghiégp: () cg (@) Khéng

() Giai thé, Pha san, ¥6a t&n doanh nghiép
() Théng bao quyét dinh gidi thé

O Tam nging hoat ddng

- Tén doanh nghiép

- Bia chi tru =& chinh 4"--’—.

- Thanh vién cdng ty THHH. thanh vién hop danh cdng ty hop danh
- Nguei dai dién theo phap luat

- Chi doanh nghiép tw nhén, chi s¢ hifu cong ty THNHH 1TV

- Von digu 12 ciia céng ty, 1 1€ vin gop

- Mg dirng ddu chi nhanhivin phong dai dignidia diem kinh doanh

Méu néi dung thay 981 bac gdm céc trwdng hop thudc Thay ddi ndi dung dang ky doanh nghiép va Théng bio thay dai thi chon: Thay déi néi
dung dang ky doanh nghiép

(s | i theo [N

Hinh 7: Man hinh chon loai hinh ding ky thay déi
Budc 4: Thong tin cho xac nhan:
- Man hinh sg& hién thi nhiing thong tin nguoi st dung da dang ky.

- Nhin nat [Bat dau] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh trudc
=> Trang thai cua ho so chuyén thanh “Pa luu”.



Xdc nhan thong tin dang ky

Loai dang ky treec tuyén:
Loai dang ky thay di:
Thay déi tén deanh nghiép:

Loai hinh doanh nghiép:
M4 34 doanh nghiép:
M3 26 ndi bé trong HE thong:

Tén doanh nghiép:

Str dung chik ky so cong cong/tai khoan dang ky kinh doanh:

Mip hi s siF dung tai khoan dang ky kinh doanh

Biéng ky thay ddi ndi dung ding kj doanh nghiép/don vi tre thudc
Thay &8i ndi dung BKDN

Khing

Stra d6i thong tin doanh nghiép

Cdng ty trach nhiém hiFu han hai thanh vién trd Ién
19243851924385

0005331963

CONG TY TNHH TEST TEST AAAAA

Hinh 8: Man hinh xic nhan théng tin ding ky
II. Ké khai thong tin trong hé so ding ky thay déi dia chi qua mang dién ti
2.1. Nhdp cdc théng tin trong hé so dang ky thay doi dia chi qua mang dién tir

Nhap céc thong tin tir hd so dang ky thay ddi dia chi vao cac khéi thong tin twong

ung trong cac khoi dit li€u trén man hinh.

Trang chil > Khéi dir liéu
KHOI DU LIEU
Hinh thire déng ky

Thdng tin v& h so
Phuong thikc ndp hé so: Mip hi sor st dung 13 khodn ding ky kinh doanh

ia chi

Nganh nghé kinh doanh

Hinh thirc dang ky: ©ing ky thay d6i ndi dung dang ky doanh nghigp/don vi e thude

Loai hinh doanh nghiép: Cdng ty trach nhiém hifu han hai thanh vién tré [én

Tén doanh nghiép/domn vi triec

M3 sé doanh nghiép: 19243851924385

thuge Mi 56 ndi bd trong Hé thong: 0008531963
Théng tin vé vén Tén doanh nghiép vist bing tiéng Viét: CONG TY TNHH TEST TEST AAAAA
Théng tin v thanh vién Tén doanh nghiép viét tat:
Nowi di dign theo phap lujt Tén doanh nghiép viét bang tiéng nuérc ngodi:
Thing tin vé thu Trang thai h so: D3 lvu
Théng tin vé dai dign ca td chirc 54 hd s

Naui ndp hé so Doanh nghiép c6 GPETIGCNDKDT Khéing

Ngueii ky Heat déng theo dw an BOT/BTO/BT/BOO/BLT/BTL/IO&M Khdng

VAN BAN DINH KEM O+ -
Kiém tra théng tin Bang bao cGo KT thing tin

Danh sach cdc théng bao tr co quan BKKD
Danh sach tréng!

c bing t3i khoan DKKD
3c thu'c Ngp hd 50 vao Phong BKKD

Hinh 9: Man hinh cac khdi dir liéu
Truwong hop 1: Thay d6i dia chi sang dia chi méi (doanh nghiép chuyén dén mot
dia chi mai)

- Stra d6i thong tin trong khbi “Dia chi”
- Nhéan nut [Lwu] dé luu thong tin hodc nit [Tré vé] dé quay lai man hinh trude.
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Dia chi

Dia chi

Quéc gia:

Tinh/Thanh phé:

Quén/Huyén/Thi x4/TP thudc tinh:

Phuwéng/XaMhi trin:

50 nhaldwirngiphditd/xémizpithén:
Thing tin lién hé

Dién thoai:

Fax:

E-mail:

Website:

[l [ o [

| Vigt Nam vl 7]
| B3 Giang v|o
| Huyén Luc Mgan w | 7
| %3 Bién Béing v | @
|ot |@
(0812345678 |@
| o
| abeg@gmail. com |@
|@

Hinh 10: Man hinh dija chi

Trwong hop 2: Thay doi dia chi do thay déi dia giéi hanh chinh
Luu y: Truong hop thay doi Quan/Huyén/Phuong/Xa/S6

nha/dudng/phd/to/xom/ap/thon do thay doi dia gidi hanh chinh, ngudi str dung chi

nhan nat Xdac nhan, khdng nhan nat Luu tai khoi thong tin dia chi.

- Nhéan vao truong thong tin [Dia chi] dé thay ddi dia chi;
- Tichvao 6 “Thay ddi s6 nha/dudng/phd/té/x6m/ap/thon do thay ddi dia gidi hanh

chinh”;

- Nhan [X4c nhan] sau d6 nhan [Tré vé] dé luu thong tin.

bia chi
Bia chi

Treéng hop thay ddi Phwirngixa do thay adi dia gigi hanh chinh, chen Phudngixa trong fng va nhén nit Xac nhan, khdng nhén nit Luu |

Quéc gia:

TinhiThanh phé:

Quéan/Huyén/Thj xa/TP thudc tinh:
Phwérng/Xa/Thi trén:

56 nhaldwinglphditdlxémiAp/ithdn:

Théng tin lién hé
bién thoai:
Fax:
E-mail:

Website: Khéng nhén nit Ly

Cap nhat dia chi nhan théng bao thué

Viét Nam
Bac Ninh

Thixa Tlr Son

=]

@ 1. Chon tén dia gi6i

e v{ hanh chinh mai

Phuding Phil KKhé
Xac nhan ‘\

2. Nh&n nat Xac nhan dé Lwu thong tin

|@

|@

|@

[(0241)753212
|
|
|

|@

<«—3. Nhan nut Tré vé dé tiép tuc nop hd so

Hinh 11a: Man hinh thay d6i Phwong/Xa do thay ddi dia giéi hanh chinh
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Qudc gia:

[ vigt nam v|@
TinhThanh phd: |B§c Giang V| o
Quan/Huyén'Thi xa/TP thudc tinh: |Huyén Luc Mgan "’| o
Phuwéng/Xa(Thi trin: [Thi Tréin Chi B
56 nha/dwirng/phéitdixdmidpithon: |T6 dan =& Minh Khai 1 | o

Gi s o & I SMExGmy = % = = P ; = s —
Thaﬁ doi 30 nha/dwong/pho/to/xom! Triréng hop thay doi 38 nhaldwémng/phditdixémispithén do thay déi dia

apithén deo thay ol dia gio hanh chinh: fin twong Gng va nhan nit Xac nhan, khdng nhan nit Lo,
¥ A—
Thénag tin lién h&
Dién thoai: | "
Fax: | “
E-mail: | @
Website: | 7

Cap nhat dia chi nhan théng bdo thug

Hinh 11b: Man hinh thay d6i s6 nha do thay ddi dia giéi hanh chinh

- Ddi véi truong hop thay doi thong tin dia chi do thay d6i dja giéi hanh chinh:
Khong nhan nat [Luu] tai khdi théng tin dia chi. Chi nhin nut [Luu] néu doanh
nghiép chuyén dia chi.

- CHI nhap va 4n Luu ddi véi nhitng théng tin stra d6i, bd sung (twong ung véi
Giay dé nghi)

- KHONG 4n Luu tai nhitng khéi théng tin khéng sira di, bd sung.

- Dautich ¥ trén man hinh chi thé hién thong tin da duoc LUU; KHONG thé hién
thong tin da duoc nhap day du, chinh xac.

2.2. Chi dinh nguoi ky xdc thuc hé so ddng ky doanh nghiép

- Ngudi nop hd so thyc hién gan tén nguoi ky xac thuc hd so dang ky doanh nghiép
theo quy dinh. Nguoi ky phai sir dung chir ky sé cong cong hoic tai khoan dang
ky kinh doanh dé ky xac thyuc ho so diang ky doanh nghiép;

- Ngudi nop hd so chon khéi thong tin [Nguei ky];

T;:ij:;ngm ky 56 cdng cong/ngudi xac thuc hd so bang tai khoan dang ky kinh doanh /
Tim theo email: | | Tim kiem S

Danh sach nguai ky/xac thuc
Danh sich trong!

Danh sach nguai ky chix ky sd cdng cong trong gidy t3
Danh séch fréng!

Hinh 12: Man hinh khdéi théng tin [Nguwoi ky]

12



- Trong trudng “Tim kiém email”: Nhap email cia ngudi ky hd so va nhan nit
[Tim kiém] => Heé théng tu dong dién thdng tin vé Ho tén cua nguoi ky hd so.
Thong tin vé ho tén va email cua nguoi ky hd so khéng chinh sira duoc; Thong
tin vé& ho tén va email cta nguoi ky hd so khong chinh sira duoc tai khdi Nguoi
ky, néu can chinh stra céc thong tin nay, nguoi Ky can ding nhap tai khoan va
stra d6i thong tin tai myc “Quan 1y thong tin ¢4 nhan”;

- Pé tim kiém dugc thong tin vé ngudi ky hd so theo dia chi email, dia chi email
can phai:

e Da dugc dang ky tai budc dang ky tai khoan thong thuong;

e Tai khoan thong thuong phai ¢ trang thai “dang hoat dong” va di duoc két noi
véi chir ky s6 cong cong hoic Tai khoan ding ky kinh doanh (fwong #ng Véi
phuwong thirc nép hé so ciia bé hé so dang chuan by).

- Ngudi nop hd so nhap thong tin vé Chic danh caa ngudi Ky hd so tai truong
thong tin “Chirc danh”;

Thiing tin ngudi ky s& cing cdng/nguti xac thuc hd so bang tai khoan dang ky kinh doanh

Tim kiém
Tim theo email;
Tim kiem [y
He tén: PHAM ANH TUAN B

Email: \ phamanhtuanbr@gmail.com 4 /
Chirc danh®: [eiam aec I m

Danh sach ngudi ky/xac thuc
Danh sach tréng!

Danh sach ngui ky chir ky so cng cdng trong gidy t&
Danh séch frong!

e

Hinh 13: Man hinh chon Chirc danh cua nguoi ky

- Nguoi nop hd so nhan nit [Chon] dé yéu cau nguoi ky thuc hién ky xéac thuc
hd so. Thong tin vé ngudi ky hd so duoc cap nhat vao danh sach: Danh séch
nguoi Ky;

- Hé thong sé& ty dong giri email théng bao dén dia chi email da ding ky cua cac
ca nhan co trach nhiém ky xac thuc hé so.

- Tai budc nay, néu ngudi ndp hd so muon xoa tén ngudi ky khoi danh sach nguoi
ky xac thuc ho so, chon nat [ Xéa] twong trng vai tén nguoi do trong danh sach,
xac nhan lai viéc x06a tén nguoi ky xac thuc hd so => Tén nguoi ky nay sé duoc

x0a khoi danh sach.
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Thing tin nguti k 56 cing cing/ngudi xdc thue hi sz bang tai khoan d3ng ky kinh deanh
Tim kigm
Tim theo email: | | @
im kiém

Danh séch ngudi ky/xac thuc

Chilr ky =6 cong cong/tii khodn ding D3 ky/ddxdc Mgay Tinh todn ven dif iéu sau khi
chnh ky kinh doanh thurc ky kyjfac thuc
Xem

1 PHHI\.‘IATJH phamanhtuanbrr@gmail com glam ;\ac trql._rc bang tai khodn dang ki kinh | Khng
oan

Danh sach ngudi ky chir ky s6 cong cdng trong gidy t&
Danh sach frong!

Hinh 14: Man hinh danh sach nguwoi ky/xac thue

- Néu tai Buéc 1, ngudi nop hd so chon phuong thirc nop hd so sir dung chit ky sé
cdng cong => tat ca nguoi ky hd so déu phai ky hd so bang chix ky s6 cong cong
(Hé théng khong cho phép ca nhan co Tai khoan dang ky kinh doanh Ky xac thyuc
hd so nay).

- Néu tai Bwéc 1, ngudi nop hd so chon phuong thirc nop hd so sir dung Tai khoan
dang ky kinh doanh => tat ca nguoi ky hd so déu phai ky hd so bang Tai khoan
dang ky kinh doanh (Hé théng khong cho phép ca nhan cé chir ky sé cong cong
ky xac thuc hd so nay).

2.3. Kiém tra thong tin hé so

- Nhin nat [Kiém tra théng tin] dé kiém tra xem cac théng tin can nhap da day

du va ding theo yéu cau;

Thdng tin v& h s

Phuwong thirc ndp hé so Mép hi sor st dung t3i khodn ding ky kinh doanh

Hinh thiee dang ky: Diéng ky thay ddi ndi dung ding kj doanh noghiépidon vi tnre thude
Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han hai thanh vién tré 18n

M3 s doanh nghiép: 19243851924335

M3 56 ndi bé trong Hé théng: 0005531963

Tén doanh nghiép viét bing tiéng Viét: COMG TV THHH TEST TEST AAAAA

Tén doanh nghiép viét tét:
Tén doanh nghiép viét bing tiéng nwée ngodi:

Trang théi hé so: Ba Iy

Khdng
O0/BLTIBTLIO&M Khdng

Kiém fra thdng tin Bong bdo Go KT thdng tin Ky s6/Xac thuc bing t3i khodn DKKD
Hiy ky | xac thu'c Ndp hi so vao Phing BKKD

Danh sach cac théng bao tir co quan BKKD
Danh séch tréng!
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Hinh 15: Man hinh hién thi cic niit chirc niing xir Iy ho so

Hé thong s& hién thi cac canh bao 15i néu thong tin da nhap chua day du hoic
chua chinh xac;

SRS S N B a - =
irang J > Khoi dir heu

€ KHOI DU LIEV \ Théng tin v& b3 o
Hirh thirc dang ky -

e chv

Nganh nghe kinh doanh Phuong thire ndp ho so:
Tén doanh novép/'Gon vi truec Hinh thadre dang ky:
thude

Loai hunh doanh l'-‘llhxép:

Hinh 16: Man hinh hién thi canh bao 16i

Trong trudng hop ¢6 canh béo 15i: tich vao dong canh béo 16i => Hé thng sé tu
dong chuyén dén man hinh cé trudng théng tin bi 16i;

Sau khi stra 16, nhan nit [Pong bao cido KT thong tin] dé dong cac canh bao
16i;

Nhan n(t [Kiém tra théng tin] dé kiém tra lai théng tin hd so:

Néu khong con canh bdo 16i, thuc hién tiép cac budc tiép theo;

Néu con canh bao 101, thuc hién lai cac budc trén.

Nhan nat [Xem truwéc] dé kiém tra thong tin doanh nghiép da nhap.

II1. Tdi vin bén dién tir ciia bp hé so dang ky doanh nghiép qua mang dién ti

Khi ndp hd so ding ky dién tir, nguoi ding can tai 1én diy du cac gidy to theo
quy dinh vé thanh phan hd so (giéng nhu hd so ban gidy).

3.1. Yéu cau doi voi tai liéu dinh kem la van ban dién tu

Puoc tao truc tuyén hodc dugc quét (scan) tir van ban gidy
Cé dinh dang “.doc”, “.docx” hodc “.pdf”

Thé hién chinh x4c, toan ven ndi dung ctia vin ban gidy (di duogc ky tén theo quy
dinh)

Tén vin ban dién tr phai dugc dit twong tmg véi tén loai gidy to trong hd so

bing ban gidy

C6 dung lugong khong qua 15Mb
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3.2. Cach tdi tai liéu dinh kem

Nhén chon vao tai liéu dinh kém va tién hanh tai cac tai liéu theo cac muc tuong
ung.

Sau khi tai I€n tai liéu dinh kém, nguoi str dung nhén vao muc "Loai tai liéu dinh
kém" va lga chon trong céc loai tai li€u co san

Hé thong chap nhan ca 2 loai tai liéu dinh kém:

Tai liéu dinh kém thong thudng dugc scan (¢ du chit ky theo yéu cau);

Tai liéu dinh kém c6 ddy du chit ky s6 theo quy dinh dudi dang ban dién tir.

Van bam dink kénm

Thém/Sira tai lidu dinh kém

Loai tai lifu dinh kém: /
~]

[ Gizy 82 nghi 3ng ky doanh nohigo

S& tai ligu: [1

Luru -

WVan ban dinh kem

Bdng
L
A Y by A > e yo A 23
Hinh 17: Man hinh thém/stra tai liéu tham khao
ﬁ——VAN BAN DINH KEM &-‘- Théng tin tai liéu dinh kém
Gifly g nghi déng ky doanh
i Loai tai liéu dinh kém:
Bén sao bién ban hop §6 Ivomg tai lidu: !
Théng tin thém:
\ Danh séch \
"|| Chon tép | Khéng cé tép nao duoe chon | @
—-
30dT [ Giay @ ngh ding ky doanh nghigp ] Téivé |Xem vin ban dinh kém Xda

Hinh 18: Man hinh tai cac tai li€éu dinh kém

IV. Chudn bj va ky xdc thwe hé so ding ky doanh nghiép qua mang dién tir
4.1. Chudn bi hé so

Sau khi dién day du thdng tin cua hd so, nhan nat [Chuan bi]; néu hd so van con
thiéu thong tin theo quy dinh, Hé thong sé& hién thi canh bao d6. Ngudi nop hd
so phai chinh stra va chuan bj lai hd so.
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- Hé théng tu dong chon Phong Piang ky kinh doanh dé xtr Iy hd so can cir vao
tinh/thanh phé cua dia chi tru s& chinh doanh nghiép da nhap tai buéc nhap théng

tin.

- Néu hé so da day dua thong tin theo quy dinh, nhan ndt [X&c nhan] dé hoan thanh
budc chuan bi hd so.

€ KHOIDU LIEU
Hinh thirc dang ky
Bia chi
Ngéanh nghé kinh doanh
Tén doanh nghigp/don vi triec
thudc
Théng tin vé vbn
Théng tin vé thanh vién
Nourii dai dién theo phap luat
Théng tin vé thué
Théng tin vé dai dién cda t&
chirc
Nourod nop hb sor
Ngurini ky

€ VAN BAN DINH KEM ZP+

Thdng tin v& hi so
Phuwong thikc ndp hé so:
Hinh thire dang ky:
Loai hinh doanh nghiép:
M3 26 doanh nghiép:
M3 8 ndi b trong Hé théng:
Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tat:
Tén doanh nghiép viét bing tiéng nwée ngodi:
Trang théi hé so:
56 ho son
Doanh nghiép co GPETIGCNDKBT
Hoat déng theo dw 4n BOT/BTO/ET/BOO/BLT/BTL/OEM

Xdc nhin
Ho sor 28 duwge ndp tr ddng vao Phong DKKD*

Mép hé so s dung 13 khoan dang ky kinh doanh

Diéng ky thay ddi ni dung dang ky doanh nghiép/don vi tnuc thude
Céng ty trach nhiém hifu han hai thanh vién trd 180
19243551924385

00058831963

CONG TY TNHH TEST TEST AAAAA

B luu

Khing
Khing

Thang béo thay doi ndi dung — -
’ )(a ¢ nhan Tm vé
KON =

Hinh 19: Man hinh phong PKKD tiép nhén hb so

10.1.47.224 cho biét

hic chan d3 hoan tat hi so?

Hinh 20: Man hinh thong tin xdc nhian

- Hé thong tao ma s6 tham chiéu cua hd so ¢ dang nhu sau: OD-XXXXXXX/XX, Vi
du: OD-00000221/21. H6 so duoc chuyén sang trang thai “Pa chuan bi” va

khong thé chinh stra duoc thong tin.
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Thidng tin v& hd so

Phuwong thikc ndp hé so: Mép hé so sir dung 13 khodn dang ky kinh doanh

Hinh thirc dang ky: Biang ky thay ddi ndi dung dang kj doanh nghiép/don vi tre thude
Loai hinh doanh nghiép: Cdng ty trach nhiém hiku han hai thanh vién trés 1€n

M3 =8 doanh nghiép: 19243851924385

Mé s ndi b trong Hé thong: 0005331963

Tén doanh nghiép viet bing tiéng Viét: CONG TY TNHH TEST TEST AAAAA

Tén doanh nghiép viét tat:

Tén doanh nghiép viét bing tiéng nudre ngodi:

Trang thai hé sc: D3 chudn bi

56 hd son 0D-0000221/21
Doanh nghiép co GPDT/GCNDKDT Khdng

Hoat déng theo dw an BOT/BTO/BT/BOC/BLT/BTLIOSM Khéng

Trang thai thanh toan Chuira thanh todn

Kiém tra théng tin Biong bao cdo KT thdng tin Xem g Chu3n bi Ky sb/¥&c thuc bing ti khoan BKKD
Hiy ky / xac thuc Thanh todn Xda hé so Trg vé
Danh sach cac thing bdo tr co quan BKKD

Danh séch fréng!

Hinh 21: Man hinh H6 so d3 dwoc chuin bi

4.2. Ky xdc thiee ho so

- Viéc chi dinh ngudi ky s6/xéac thuc hd so ding ky doanh nghiép dugc thuc hién
tai budc ké khai thong tin trong bo ho so diang ky doanh nghiép qua mang dién

tir, nhu hudng dan tai phan trén.

- Pé tién hanh ky sb/xéac thuc ho so dang ky doanh nghiép, nguoi ky mé hd so can
ky, nhan nut [Ky s6/ Xac thwe bing tai khoan PKKD] dé tién hanh ky sb/xac
thuec.

4.2.1. Ky hé so bang chit ky sé cong cong

Véi truong hop hd so dung chit ky s6 cong cong, nguoi ky thuc hién cac budc sau:

Cim USB token vao 6 cim USB cua may tinh;

Tich chon nat xac nhan “Téi xin cam doan tinh trung thuc, chinh xdc va toan
ven ciia hé so diang ky va cdc tai ligu dinh kém”:;

Nhan niit [Xac nhan] => May tinh s& ty dong chay chwong trinh dé nhan dang
chit ky s6 cong cong va ngudi ndp hd so s& chon chir ky sé cong cong dung dé
ky 18n hd so;

Nhan nat [Ky s6/Xac thwe bing Tai khoan PKKDJ;

Nhéap ma PIN;

Khi hé théng thdng bao viéc ky sb thanh cdng, nhan nat [Péng].
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4.2.2. Xac thuc ho so bang tai khoan diang ky kinh doanh

Véi trudng hop hd so dung Tai khoan dang ky kinh doanh, nguoi ky thuc hién cac budc
sau.

e Tich chon nut xac nhan “Téi xin cam doan tinh trung thuc, chinh xac va
toan ven cia ho so ding ky va cdc tai ligu dinh kém” => Phan tén ding nhap
d3 duoc mic dinh sin, nguoi Ky chi can nhap mat khiu cua tai khoan théng
thuong da tao;

e Nhan nuat [Xac nhan].

Ky 56/ xac thuc
_— To‘i xin cam doan tinh trung thue, chinh xdc va toan ven cla hd so dang ky va céc tai liéu dinh kém

Ky 88/ xac thue: Ky bang chir ky 58 céing cdng ¥ac thire bang tai khoan ding ky kinh doanh

Tén dang nhap™ phamanhtuanbr
t khdu®: (] ]

[iconin ] wove

Hinh 22: Man hinh xac nhin ky s6 sit dung Tai khoan PKKD

10.1.47.224 cho biét

Ban co chac chan xac thuc vao hd so?

Méu cd, nhan [0K], néu khdng, nhdn [Cancel] \

Hinh 23: Man hinh thong tin xdc nhian

- Ho so dang trong qua trinh ky c6 trang thai “Pang ky”, ngudi ndp ho so c6 thé
xem thong tin vé tinh trang ky hd so bang cach chon khéi thong tin [Nguéi
ky/Xac nhan].

- Khi ho so di co day du chir ky, trang thai ho so s& chuyén thanh “Pa ky”. Néu
phat hién sai sot trong viéc gan tén ngudi ky ho so, nguoi ndp ho so c6 thé thay
d6i théng tin vé ngudi ky, Nhan nat [Hiy Ky/xac thwe] va thuc hién lai budc ky

ho so.

Luu v: Nguoi nop ho so chi co thé ndp hd so khi tat ca ngudi ky hd so da ky vao hd so.
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V. Nép hé so vao Phong Ping ky kinh doanh
5.1. Doi véi thay doi dia chi sang dia chi moi

Hb so dang ky cta doanh nghiép thudc truong hop phai cong bd nodi dung ding ky
doanh nghiép, doanh nghiép can ndp phi cong bd thong tin bang phuong thirc thanh

toan dién tir:

Kiém tra théng tin Ddng bdo cao KT thdng tin Chu3n bi Ky 56/¥4c thuc bang t3i khodn BKKD
iy s thc iahi s

Danh sach cac thang bao b oo quan BKKD
Danh séch frdng!

Hinh 24: Man hinh hién thi nat [Thanh to4n)]

- Sau khi nhan nat [Thanh toan], man hinh sé& hién thi don hang yéu cau thanh
toan;
- Click vao “Thanh toan” dé thyuc hién thanh toan hoic “Poéng” dé quay lai man

hinh trudc.

@ dkkd.g; online, DW_DOCUMENTEdit.aspx?h=84d7

Yéu cau thanh toan

h
- ’ e Click "Thanh toan" dé

thwe hién thanh toan

Thanh todn

210526055102 | Cong bo néi dung dang ky doanh nghiép Don hang chua hoan thanh 12:04:47 GMT+7 Thir Nam, 6 thang 5, 2021

Hinh 25: Man hinh yéu ciu thanh toan
- Ngudi ndp ho so kiém tra/chinh sira cac thong tin phat hanh bién lai dién tu;
- Tich vao 6 “T6i dong y v&i Dicu khoan va Diéu kién str dung” dé xac nhén thong
tin;
- Luya chon phuong thtrc thanh todn phu hop;
- Nhéan [Tiép tuc] dé luu thong tin va tiép tuc thyuc hién thanh toan hoic [Hiy
thanh toan] dé tré vé man hinh trudc.
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Théng tin don hang

$6 don hang 210526055102
Ngi dung B3 cdo dign tir
L& phi/Phi 100.000,00 d

Dich vu ban d3 chon si¥ dung

s . Tensinphin____________________________ g |

1 Céng b ndi dung dang ky doanh nghiép 100.000,00 &
Théng tin phat hanh bién lai dign tr Klém tra/chinh Sl:l‘a cac théng tin

Tén dang nhap huonglt ghl trén Bién lai dlén o

Tén don vi*: [NGUYEN VAN A |

Dia chi*: [130, Phwréng Nhan Chinh, Quan 7

E-mail ding dé nh3n bién lai dién tir*: hotro@dangkykinhdoanh.gov.vn

Bién thoai lién ha: |19009026

Lieu yi: Cdc thong tin gdn déu * Id trzmg théng tin ghi trén BIEN LAI BIEN Tl va phuc vu cho viée gii, nhén bién lai dién tik
Quy khdeh vui long nhép PAY DU, CHINH XAC théng tin va CHIU TRACH NHIEM vé nhimg théng tin do.

Xdc nhan
Téi xdc nhdn nhiing théng tin trén 13 chinh xdc va s& tu’ chiv trdch nhiém vdi nhiing thdng tin d6

Téi dong ¥ véi Dieu khoan va Bidu kién s dung

Chon phuging thirc thanh todn

@  Thé néi dia SmartLink

O Thé qudc t& KeyPay

Hinh 26: Man hinh théng tin thanh toan
Luu y: Céc thong tin gan déu * 13 truong thong tin ghi trén BIEN LAI DIEN TU va

phuc vu cho vi¢c guri, nhan bién lai dién tor. Nguoi ndp hd so vui long nhap PAY DU,
CHINH XAC thong tin va CHIU TRACH NHIEM vé nhitng thong tin do.

Chon phuong thirc thanh toan phit hop: Thé ndi dia hodc thé qudc té

Chon phwong thwe thanh toan

Vietcomi ke ViotmBank® VIBY  gameanx @ > simMB  HDBank© s MsB
W AGRIBANK OOCB  ssoanss wﬁ\ maoveT Sk FTPBank  BISHB
BIDVES: AGB 275°  Sacombank ¥ VPBank sUGPBANK  cccamaue  BAcaBan<”  TVBY
e L Ve ® B reean® LR

AVETABANK &P HruoB = &3 shinhan Bank =] -
Lirui - Chi sir dung thé ngan hang ciia céc ngan hang dé lién lét

Thé ndi dia NAPAS trong Hé thong Napas

Thé qubc té KeyPay
V/ISA @:&uu’-

N

Liru - Chi sir dung thé quéc té do cac ngan hang Viét nam phdt hanh

Hinh 27: Chgn phwong thirc thanh toan

1. Thanh todan bc%ng the noi dia:

21



- Nguoi ndp hd so xac nhan thong tin ghi trén Bién lai dién tir va gia tri thanh toan
truée khi tién hanh thanh toan;

- Tich 6 “Téi déng y voi Pidu khoan va diéu kién str dung dé xac nhan thong tin;

- Nhan [Tiép tuc] dé luu thong tin va tiép tuc thuc hién thanh toan hodc [Chon
phwong thirc thanh toan khac] dé trd vé man hinh trude.

B5 cdo dién tr

100.000,00 &

Dich vu ban da chen sif dung
... Ssu______________________ Jénsénphdm _______________________________ ___JTdnguén |
1 C6ng b néi dung dang ky doanh nghigp 100.000,00 d

Hil L Xac nhan théng tin ghi
NGUYEN VAN A . - -
130, Phuéing Nhin Chinh, Quén Thanh Xudn, Thanh phé Ha NGi, Viét Nam / trén Bién lai dlén twr

hotro@dangkykinhdoanh.gov.wn

19009026

. i/ Phi 100.000,00 & . . .. . .
P dich vy thanh tosn 2.910,00 4 «— Xac nhan gia tri thanh toan
18ng tién thanh toan 102.910,00 g

e ndng Internet Banking, SMS Banking v nhan duoc m3 OTP trd v qua 56 dr déng.

&n si¥ dung

Chon phudng thirc thanh todn khéc

Hinh 28: Man hinh thanh to4n bing thé noi dia

- Nguoi ndp ho so nhép thong tin thé thanh toan dé thuc hién thanh toan ;
- Nhan [Thanh toan] dé tiép tuc thuc hién thanh toan hodc [Hiy] dé quay trd vé
man hinh trudec.

NAPAS PAYMENT GATEWAY

Nhap théng tin
thé thanh toan

napas>

BOE ket NI Mol thanh toan.

Tén cha thé i
S6 the ::

Ngay phat hanh

Nha cung cap i

NGUYEN VAN A |
= C— |
os |7 [13

thang/nam

CO QUAN DANG KY KINH DOANH

Bon hang i BO CAO DIEN TU
Sé tién i 102,910.00 VND
Huwdéng_din giao dich thanh todn an toan Thanh toan Huy
Chap nhan thanh toan thé caa cac ngan hang
S <> G
A S VIBT  sameBank @ JU.. Z-MB  HDBank S mMsB
B8 AGRIBANK ©OOCEB ssmanss “CpONGA.  maovier wTPBank  EISHB =
BIDV-S AGCB  SBMNS®2  Sacombank ¥ VPBank g5 GPBANK  ocenmannx eacasank”  TWB®
Sea -~ | &>
EdSeamank NAMABANK @)oo oo ™ =3 cceanc® i
== -~ —
AAVIETABANK = #Huos = €9 Shinhan Bank S B B - viETERANK
Securelrust
Copyright © 2017 NAPAS, All rights reserved. Frusted Commerce”
| cicxTovaioate )

Hinh 29: Man hinh nhép thong tin thanh toan

- Nhap ma OTP duogc gui dén dién thoai dé hoan tat giao dich;
- Nhap chudi ky tu xac nhan dé xac nhan thanh toan;
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- Nhan [X4c nhan] dé x4c nhan giao dich thanh toan.

NAPAS PAYMENT GATEWAY

napasz

B Xin vui long nhdp OTP duoc gl t6i dién thoai di @ong cia Quy khach dé hoan tat

giao dich Nhap ma OTP dwoc gli dén
o dién thoai
Nnap OTP # [ 376360 |

Nnap chudi k7 tw bén dudi = | 68AQX0  wgar |
= 68aQx0 — Nhap chudi ky tuw xac nhan

Nha cung cap # CO QUAN DANG KY KINH DOANH

Don hang i BO CAO DIEN TU
So tién i 102,910.00 VND

Huéng_dan giao dich thanh todn an toan m

Chap nhan thanh toan the cia cac ngan hang

i ~ <k
Vldtcomhgk VietmBanik®  VIB EXIMBANK ,‘mﬁm ZyrMB  HDBank ™ S\ MSB

Mgl hirg Qb 74

-~

BAGRIBANK OOCB sssansc  “pONGA. saover@es  7TpBank  BISHB

BIDVY ACB once Sacombank Z!MXE,BE!"!E B GPBANK  oceaneanc BACABANK' ]VB{

8 o 0 v L

&

SAIGONBANK

E’_‘]Se:\hnk NAM A BANK enmuc BANK VIETHAM VRB Pvor® RS

VTG o b 24

PG BANK()

= [ s
AVETABANK & ﬂ}“fgg = &9 Shinhan Bank  ygannangs =8 = VIETBANK

i
VT

Copyright © 2017 NAPAS, All rights reserved.

Hinh 30: Man hinh xdc nhian thanh toian don hang

2. Thanh todn bang thé quoc té

- Chon loai thé thanh toan phu hop véi ngudi ndp hd so

- Tich vao 6 “Téi dong ¥ voi Didu khoan va Chinh sach thanh toan cua KeyPay”
dé x4c nhan thanh toan;

- Nhéan [Thanh toan] dé tiép tuc thanh toan don hang.
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@ onlinekeypay.gov.vn/selectbank

®
=] & e == A
Click dé chon loai thé .
\ » Thé Tin dung & Ghi ng quéc té
VISA | & 137 s
N\
S

Hinh 31: Man hinh thanh toan bang thé quéc té

- Nhan thong tin thé thanh toan quéc té dé thyuc hién thanh toan;
- Nhan [Pay] dé tiép tuc thuc hién thanh toan.

smartlink

SMARTLINK CARD, JSC

Merchant name:

Enter your card details

You have chosen VISA as your method of payment. Please enter your card details into the form below and click "pay” to complete your

@ VISA:

purchase.
Nhap thong i e~ s wumer. [T
Expiry Date / month/year
Security Code The 3 digits after the card number on the signature panel of your card.
128
AOBGI GO0 6006006

B ‘

s Eal
ol adol K
Purchase Amountz  VND 107,700 /
Verifiedby
VISA

Thereby authorise the debit to my VISA Account in favour of ECOMVIET

20052018 Mastercard

Dietcombank

ECOMVIET

Hinh 32: Man hinh nhép thong tin thé

- Nhap ma OTP duogc gui dén dién thoai dé hoan tat giao dich;

- Nhan [Next] dé x4c nhan giao dich thanh toan hoic [Cancel] dé hay giao dich.
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Verified by
VISA rECHC S ANK

Welcome LE THU HUONG

Merchant: ECOMVIET

Amount VMDD 107700

Date 20210527 08:13:27 Nhép ma/OTP
Card Mumber: e - 111 131

Address il ¥ [ T3 /

Dynamic Password 580032 |

#1) - -
: Resend dynamic passwond

Dynamic password has been sent to your address. It will
expire in 02:24

~a
T

==

Hinh 33: Man hinh xac nhan thanh toan don hang

Email xdc nhin thanh toan thanh cong: Sau khi thanh toan, nguoi nop ho so s& nhan
dugc email x4c nhan tir Hé thong Théng tin PKDN QG.

Tir: Hé théng Théng tin PKDN QG<dangkykinhdoanh@dkkd.gov.vn> <dangkykinhdoanh@dkkd govvn>

Date: Th 5, 6 thg 5, 2021 vao lic 13:53

Subject: NOI DUNG EMAIL XAC NHAN THANH TOAN PHI DANG CONG BO NOI DUNG DKDN/NGI DUNG EMAIL XAC NHAN THANH TOAN PHI DANG CONG BO NOI DUNG DKDN
To: tuananhvo.2730@gmail.com <fuananhvo.2790@gmail.com>

Kinh givi OngBa

Hé thong théng tin quéc gia vé ding ki doanh nghiép xin théng bio 43 nhin phi ding cdng bd néi dung dang ki doanh nghiép cBa hé so:
$0 bign nhin: OD-0230130/21

$6 don hang: 210506034302

Théng tin bién lai:

Tén té chitc/cd nhin: CONG TY TNHH THUC PHAM AN NAM

Dia chi: 41 Thio Pién, Phudng Thao Dién, Thanh phé Thi Biyc, Thanh phé Hé Chi Minh, Viét Nam

Tran trong,

Hé théng Théng tin ding k¥ doanh nghiép quéc gia

Website: dangkykinhdoanh gov vn

Luwru ¥: Day 12 He thong th tra 16 ty dong, 4 nghi khong tra 161 lai thy nay. D& lién hé vei ching t61, vui long g thy dén dia chi hotro@dangkykinhdoanh. gov.vn

Hé théng Thdng tin dang ky doanh nghiép qudc gia
Website: dangkykinhdoanh gov.vn
Email: hotro@brr.vn

Lwu y- Biay Ia Hé thdng thir trd 1&i tr déng, d& nghi khong tra 1&i lai thir nay. £& lién hé véi ching téi, vui 16ng gi¥i thir dén dia chi hotro@brrvn

Hinh 34: Email xac nhan thanh toan thanh cong

Hoan tit qua trinh nhip va nop hd so trén mang

- Sau khi ngudi nop ho so hoan thanh viéc thanh toan, ho so ding ky doanh nghiép
duoc chuyén sang trang thai “Pang ndp” va duoc tu dong tiép nhan trén Heé
thdng thong tin dang ky doanh nghiép qudc gia dé va chuyén vé tai khoan cua
Phong Ping ky kinh doanh twong tng phuc vu cho viéc xir Iy ho so. Ho so s&
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chuyén sang trang thai “Pa giri di” néu duoc tiép nhan thanh cong trén Hé théng
thong tin dang ky doanh nghiép qudc gia.

04 g di /

0D-0000073/13

Tén doanh nghiép viét bang tiéng nwéc ngoai:
Trang thai ho so:
6 hé so:

Trang thai co ban: Trinh Lénh dao

| Xem trudc ||
6ng bdo tir co quan DKKD
| Gidy bién nhan | Bétao 0410272013 3:16:12 CH /fn

Hinh 35: Man hinh trang thai ciia hd so sau khi thanh toan hoan tat

- Khi ho so di dugc ndp thanh cong, Hé thong hién thi ban in Gidy bién nhan trong
tai khoan ctia ngudi ndp ho so.

- Tai myc Danh sach céc thong béo tir co quan dang ky kinh doanh, ngudi st dung
Nhén nit [In] dé xem va tai ban in Gidy bién nhan.

5.2. Poi véi thay déi dia chi do thay déi dia gidi hanh chinh

Hb so thudc trudng hop mién phi cong bd ndi dung ding ky doanh nghiép. Sau

khi hoan thién hd so, doanh nghiép nhan [Nép hd so vae Phong PKKD] dé ndp ho so

vao phong Pang ky kinh doanh.

Doanh nghiep co GPBTIGCNEKET
Hoat déng theo dw an BOT/ETO/BT/BOO/BLT/IBTL/IO&M

Khong
Khdng

Trang thai thanh toan

Wién phi cong bd ndi dung $3ng ki doanh nghigp /
Pdng bdo cdo KT thdng tin Chu3n bi Ky s8/Xac thuc bing i khoan Bl

Hilry ky / xac thuc Ndp hd so vao Phong DKKD Xda hi so

Trg vé

Kiém tra théng tin

Danh sach cdc théng béo tir co quan DKKD
Danh sach tréng!

Hinh 36: Déi véi thay doi dia chi do thay déi dia giéi hanh chinh

Hoan tit qua trinh nhap va ndp ho so trén mang

- Sau khi ngudi nop hd so hoan thanh viéc Thanh toan/Nop hd so vao Phong
DKKD, ho so ding ky doanh nghiép duoc chuyén sang trang thai “Pang nop”
va duogc tu dong tiép nhan trén Heé théng thong tin ding ky doanh nghiép quéc
gia dé va chuyén vé tai khoan cua Phong Dang ky kinh doanh twong ¢ng phuc
vu cho viéc xu Iy ho so. Hb so s& chuyén sang trang thai “Pi giri di” néu dugc
tiép nhan thanh cong trén Heé thdng thong tin dang ky doanh nghiép quéc gia.
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6 hé so: 0D-0000073/13
Trinh Lénh dao

Tén doanh nghiép viét bang tiéng nuée ngoai:
Trang thai hd so: D3 gl i /
Trang thai co ban:

Xem tru'dc

Danh sach cac thdng bdo tir co quan DKKD

’ L - L  Ngay lap
3808113 Giax bién nhan Dé tao 04/02/2013 3:16:12 CH in

——%

Hinh 37: Trang thadi ciia hd so sau khi thanh toan hoan tat

- Khi h so di dugc ndp thanh cong, Hé théng hién thi ban in Gidy bién nhan trong
tai khoan ctia nguoi ndp hd so.
- Tai myc Danh sach céc thong béo tir co quan dang ky kinh doanh, ngudi st dung
Nhan nut [In] dé xem va tai ban in Gidy bién nhan.
V1. Theo dbi tinh trang xir Iy ho so

- Sau khi hd so duoc luu trén ung dung dang ky doanh nghi€p qua mang dién tr,
ngudi ndp hd so c6 thé tim kiém ho so tai bat ky thoi diém nao.

- Ngudi ndp hd so dang nhap vio tai khoan, chon “Danh sach ho so ding ky” =>
Tim kiém hd so theo c4c tiéu chi co san nhu tén doanh nghiép; ma sé doanh
nghiép; s tham chiéu cua hd so.

DANG KY DOANH NGHIEP DANH SACH HO SO DANG KY DICH VU CONG QUAN LY THONG TIN CA NHAN

Trang chi = DANH SACH HO SO BANG KY

Loc théng tin
Hinh thiec dang kii: [ 3ng ky thay dii néi dung ding ky doanh nghigp/don vi try v] @ Loai hinh thay ddi: [ ~v|o
M3 s6 ndi ba trong HE théng: | | @ Mi 86 doanh nghiép: | | @
Loai hinh doanh nghiép: | v| @ Tén deanh nghigp: | | @

gnann nﬂg‘*}ézﬁ | vl @ 6 gidy ching nhan dtiu | | @

oat déng theo dw én v|u 54 hé so: I:lu Trang thai hé so @
BOT/ BTOnBT BDOJB IBTLIO&M:

E6 t3t c3 diéu kién tim kiém

Danh sach

[ [ D[ = FETIEE
nghiép . cllnl" cling

" | Sine é‘f Gl nameat™ | on T b e 5535 E‘?{'Sﬂ' Oifioaz0ry | UG TY THAHTEST TESTAAAAA B TR, | em |em il

don v trire thude vién trd 1én
nhan
2 |Béng ky thay di néi dung | Cdng ty trach nhiém | Thay dbi ndi COMNG TY TNHH TEST TEST AAAAA BE lvu 271052021 Xem | ¥em trugc |
dang k¥ doanh nghigp/ hiruhan hai thanh dung BKDH 2:08:32 CH Gidy bién
don i re thude vién g 1én nhﬁrn
—

Hinh 38: Danh sach ho so ding ky qua mang

- Tai danh sach hd so, nguoi st dung cd thé nhin thay tinh trang xir Iy bo ho so da
dang ky.
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Dang
xu 1y
DN Can b
nop hd X‘:I ly
so ho so
t
|
I
1

Hé so

hop 1€

Giao dich
thanh
cong

CQT tra 16
giao dich

DN nhéin
ket qua

Lanh dao Hb so khéng hop
xem Xxét °
ho so T h

Hinh 39: So' d6 cac buéc xir Iy hd so ding ky doanh nghiép

Cic gidy to' nhian dwoc khi ding ky doanh nghiép qua mang dién tir

Ngudi ndp hd so co thé xem cac vin ban lién quan dén hd so (Gidy bién nhan hd

so ndp qua mang; Thdng bao yéu cau bd sung hd so...); Thong tin day du cua hd so da

nop trén mang; trang thai ndp hd so; trang thai xu ly hd so tuong Gng voi tung hd so

trong Danh sach ho so dang ky.

TT Néi dung email Thé&i diém nhan email Ban in kém Pia chi email
theo email | nhan théong bao
1. | Yéu cau ky/xac thuc hé | Khi nguéi tao hé so chi dinh nguéi | Khéng Ngueoi ky
so (néu co) ky thwc hién ky/xac thwc ho so
2. | Giay bién nhan Khi hé so dwoc ndp vao Phong Cé Nguwéi ndp hd so
PKKD
3. | Xac nhan thanh toan Sau khi thanh toan thanh céng Khéng Ngw&i thanh toan
(néu co)
4. | Théng bao stra déi, bé | Khi Phong DKKD ra théng bao yéu | Cé Nguwéi ndp hd so
sung ho so (néu co) cau stra doi, bo sung
5. | Thong bao két qua xir | Khi Phong DKKD chap thuan hé Tuy trwérng
Iy ho so so hopl
6. | B cdo da dwoc dang | Khi Phong BKKD chap thuén hé Khéng
(néu co) so
7. | Bién lai (néu cd) Khi Phong DKKD chép thuan hé Cé Nguwe&i thanh toan
SO

z

Hinh 40: Danh siach cac giay to' nhan dugc khi ding ky qua mang

VII. Sira déi, bé sung hé so trong trieong hop ho so can sira déi, bé sung

- Sau khi hé so da dugc nop truc tuyén, Phong Pang ky kinh doanh xem xét dé xir

Iy hé so do doanh nghiép ndp. Trong truong hop Phong Ping ky kinh doanh yéu
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cau doanh nghiép sira d6i, bd sung hd so, ngudi nop hd so s& nhan dugc email
thong b4o tai dia chi email da nhap trong khéi Thong tin Nguoi nop hd so.

- Khi dang nhap vao tai khoan caa minh, ngudi nop hd so c6 thé xem Théng bao
yéu cau b sung thong tin ciia Phong Pang ky kinh doanh d6i véi hd so do.

Danh sdch cac thdng bao tir ca quan DKKD

 Twhtwg Newlp

595721 Théng bao yéu cau bd sung thong tin Ditao 21/05/2021 4:50:05 CH In
463175/21 Giay bién nhan Batao 21/05/2021 44235 CH In

Hinh 41: Man hinh in Thong b4o yéu ciu bd sung hd so
Cac buwéc ndp hd so sira doi, bd sung

- Ngudi nop hd so truy cap Hé thdng truc tuyén, kiém tra va chinh sira hd so theo
yéu cau, chuan bi va ky lai hd so (twong tu cac bude da thuc hién khi nop hd so
lan dau).

- H0 so sira d6i bo sung khong phai thanh toan Ié phi diang ky doanh nghiép, do
d6 nguoi ndp hd so khong phai thuc hién budc thanh toan. Ho so sé& duoc tu
dong tiép nhan vao Hé thong thong tin dang ky doanh nghiép qudc gia sau khi
ho so dugc ky.

Xem Stra d6i
Thong bao thong tin/tai Ky xac thyc

Nhan Gidy
R A a2 X bién nhén
sira doi, bo liéu dinh ho so méi
sung kem

Hinh 42: Cac buéc ndp ho so sira ddi, bo sung
VIII. Nhén két qua

Doanh nghiép dén Phong DKKD (theo lich hen trong Gidy bién nhdn) dé nhan
két qua hodc lién hé véi Phong DKKD dé nhan két qua qua dich vu buu chinh cong ich.
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E| KHOI DIF LIEU
Hinh thirc dang ky
Bia chi
Nganh righé kinh doanh
Tén doanh nghiép/don vi trirc
thude
Théng tin vé vén
Théng tin vé thanh vién
Ngwoi dai dién theo phap luat
Théng tin vé thué
Théng tin vé dai dién cia tb chirc
Nguwi nép hé so
Nguwoi ky

[6)] VAN BAN BINH KEM
Théng béo thay déi ndi dung
BKDN
Ban sao Gidy chimg thwe ci
nhan

Quyét dinh cua Hoi dong thanh

Trang chi > DANH SACH HO SO BANG KY > Khéi di liéu

Théng tin v& hd sd

Phwong thirc nép hé so:

Hinh thirc déng ky:

Loai hinh doanh nghiép:

Ma sé doanh nghiép:

Ma s néi b trong Hé théng:

Tén doanh nghiép viét bang tiéng Viét:

Tén doanh nghiép viét tit:

Tén doanh nghiép viét bdng tiéng nwérc ngoai:
Trang théi hé so:

$6 ho so:

Nép hd so sir dung tai khoan ding ky kinh doanh

Bang ky thay déi ndi dung dang ky doanh nghiép/den vi truc thude
Cang ty trach nhiém hifu han hai thanh vién tré 1&n

0108440285

0018655012

CONG TY TNHH THUONG MAI VA DICH VU XKV

XKV CO . LTD

XKV TRADING AND SERVICE COMPANY LIMITED

Trang théi’hé so chuyén sang
"Duwoc chap thuan"

Pa gui di
0D-0258630/21

Trang théi co ban:

Buoc chip thuan |

Doanh nghiép c6 GPBT/GCNBKDT
Hoat déng theo dw 4n BOT/BTO/BT/BOO/BLT/BTLIO&M

Trang thai thanh toéan

Ki€m tra théng tin

Danh sich cac théng bio tr cd quan DKKD

Ddng bao cdo KT théng tin Chuan bi

Khéng
Khéng

In cac gidy t& lién quan

D3 thanh toan

Ky s&/Xac thuc béng tai khoan DKKD

Thanh toan Xéa hé so

Huy ky / xac thuc

vien 16914521

457074121

ERED]

Ban sao Bién ban hop coa H8i ba tao

25/05/2021 1:59:17 CH In
20/05/2021 2:42:51 CH In

dbng thanh vién

Hinh 43: Man hinh ding ky doanh nghiép thanh cong

Nhan bién lai phi, 1& phi (@i véi ho so cé thanh todn phi qua mang dién tir)

- Doi v6i hé so c6 thanh toan phi céng bo néi dung ding ky doanh nghiép qua

mang dién tir, sau khi hd so duoc chép thuan, doanh nghi€p s€ nhan dugc email phat

hanh bién lai dién tir (dweoc gui vé dia chi email da nhdp o buoc thanh toan dién ti).

- Truodng hop hd so ding ky qua mang khong duoc chap thuan, nguoi st dung sé

dugc hoan phi cong bd ndi dung dang ky doanh nghiép da ndp theo quy dinh.

|Dor\ vi thu: Trung tam HS tror
nghiép vu ding ky kinh doanh
Ma s0 thug: 0105797456

Biachi: B9a Pién Bién Phiy, Phuomg 25, Quén Binh Thanh, TP Hb Chi Minh
Hinh thirc thanh todn: Cluyén khodn

CONG HOA XA HOICHU NGHIA VET NAM
Béc lap - Twdo -Hanh phic
BIEN LAI THU TIEN PHi, LE PHI
Tén logi Phi, & phi: Phi cung céip théng tin doanh nghiép

Tén don vl hodc nguti ngp ién: _CGXG TY TNHH THUGONG MAI THUONG NGUYEN

Méu sé: 01BLPO-001

Ky higu: BL-21E

sé: 0111269

M& dom hiing: 210519047645

STT Chi it khodn thu 56 lugng Phi, 1& phi thu (WND ) Thanh tién (WD )
1 2 3 4 5=3%4
| |Céng bd ndi dung dang ky doanh nghigp 1 100.000 100.000
Téng cong:

100.000

S4 tign viét bing chir: M

Mgay 24 thang 05 nam 2021
Ngwéd thu tién
Ky. ghi /& ho, tén

Sigmature Valid
ﬁ. Trung t&m HE try nghiép wi dsing ky kinh

ih
Ky ngy: 25/05/2021

Hinh 44:

Bién lai thu phi

30




Gip van dé vuéng mic trong qué trinh ding ky doanh nghiép, doanh nghiép ¢

thé lién hé v6i bén hd tro truc tuyén dé duoc giai dap.

HO TRO TRU'C TUYEN

pudng day hé tro dang ky qua mang,
dich vu th&ng tin, bd cao dign tir

@ 1900 9026

hotro@dangkykinhdoanh.gowv.wn

Hop thu ti€p nhan phan anh v& dang ky
doanh nghiép

glamsatdkkd@mpi.gowv.wn

Hinh 45: Hj tro truc tuyén
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